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Glossary of Acronyms, Terms, and
Abbreviations

ABC —Approved Budget for the Contract.
BAC - Bids and Awards Committee.

Bid — A signed offer or proposal to undertake a contract submitted by a bidder in
response to and in consonance with the requirements of the bidding documents. Also
referred to as Proposal and Tender. (2016 revised IRR, Section 5[c])

Bidder — Refers to a contractor, manufacturer, supplier, distributor and/or consultant
who submits a bid in response to the requirements of the Bidding Documents. (2016
revised IRR, Section 5[d])

Bidding Documents — The documents issued by the Procuring Entity as the bases for
bids, furnishing all information necessary for a prospective bidder to prepare a bid for
the Goods, Infrastructure Projects, and/or Consulting Services required by the
Procuring Entity. (2016 revised IRR, Section 5[e])

BIR — Bureau of Internal Revenue.

BSP — Bangko Sentral ng Pilipinas.

Consulting Services — Refer to services for Infrastructure Projects and other types of
projects or activities of the GOP requiring adequate external technical and professional
expertise that are beyond the capability and/or capacity of the GOP to undertake such
as, but not limited to: (i) advisory and review services; (ii) pre-investment or feasibility
studies; (iii) design; (iv) construction supervision; (v) management and related services;
and (vi) other technical services or special studies. (2016 revised IRR, Section 5[i])
CDA - Cooperative Development Authority.

Contract — Refers to the agreement entered into between the Procuring Entity and the
Supplier or Manufacturer or Distributor or Service Provider for procurement of Goods
and Services; Contractor for Procurement of Infrastructure Projects; or Consultant or
Consulting Firm for Procurement of Consulting Services; as the case may be, as
recorded in the Contract Form signed by the parties, including all attachments and
appendices thereto and all documents incorporated by reference therein.

CIF — Cost Insurance and Freight.

CIP — Carriage and Insurance Paid.

CPI — Consumer Price Index.

DDP - Refers to the quoted price of the Goods, which means “delivered duty paid.”
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DTI — Department of Trade and Industry.
EXW — Ex works.

FCA — “Free Carrier” shipping point.
FOB — “Free on Board” shipping point.

Foreign-funded Procurement or Foreign-Assisted Project—Refers to procurement
whose funding source is from a foreign government, foreign or international financing
institution as specified in the Treaty or International or Executive Agreement. (2016
revised IRR, Section 5[b]).

Framework Agreement — Refers to a written agreement between a procuring entity
and a supplier or service provider that identifies the terms and conditions, under which
specific purchases, otherwise known as “Call-Offs,” are made for the duration of the
agreement. It is in the nature of an option contract between the procuring entity and the
bidder(s) granting the procuring entity the option to either place an order for any of the
goods or services identified in the Framework Agreement List or not buy at all, within a
minimum period of one (1) year to a maximum period of three (3) years. (GPPB
Resolution No. 27-2019)

GFI — Government Financial Institution.
GOCC —Government-owned and/or —controlled corporation.

Goods — Refer to all items, supplies, materials and general support services, except
Consulting Services and Infrastructure Projects, which may be needed in the
transaction of public businesses or in the pursuit of any government undertaking, project
or activity, whether in the nature of equipment, furniture, stationery, materials for
construction, or personal property of any kind, including non-personal or contractual
services such as the repair and maintenance of equipment and furniture, as well as
trucking, hauling, janitorial, security, and related or analogous services, as well as
procurement of materials and supplies provided by the Procuring Entity for such
services. The term “related” or “analogous services” shall include, but is not limited to,
lease or purchase of office space, media advertisements, health maintenance services,
and other services essential to the operation of the Procuring Entity. (2016 revised IRR,
Section 5[r])

GOP — Government of the Philippines.

GPPB —Government Procurement Policy Board.

INCOTERMS - International Commercial Terms.

Infrastructure Projects — Include the construction, improvement, rehabilitation,
demolition, repair, restoration or maintenance of roads and bridges, railways, airports,
seaports, communication facilities, civil works components of information technology

projects, irrigation, flood control and drainage, water supply, sanitation, sewerage and
solid waste management systems, shore protection, energy/power and electrification



facilities, national buildings, school buildings, hospital buildings, and other related
construction projects of the government. Also referred to as civil works or works. (2016
revised IRR, Section 5[u])

LGUs — Local Government Units.

NFCC - Net Financial Contracting Capacity.

NGA - National Government Agency.

PhilGEPS - Philippine Government Electronic Procurement System.

Procurement Project — refers to a specific or identified procurement covering goods,
infrastructure project or consulting services. A Procurement Project shall be described,
detailed, and scheduled in the Project Procurement Management Plan prepared by the
agency which shall be consolidated in the procuring entity's Annual Procurement Plan.
(GPPB Circular No. 06-2019 dated 17 July 2019)

PSA - Philippine Statistics Authority.

SEC - Securities and Exchange Commission.

SLCC - Single Largest Completed Contract.

Supplier — refers to a citizen, or any corporate body or commercial company duly
organized and registered under the laws where it is established, habitually established
in business and engaged in the manufacture or sale of the merchandise or performance
of the general services covered by his bid. (Item 3.8 of GPPB Resolution No. 13-2019,
dated 23 May 2019). Supplier as used in these Bidding Documents may likewise refer

to a distributor, manufacturer, contractor, or consultant.

UN — United Nations.
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DBP Development Bank of the Philippines

INVITATION TO BID
for

PROCUREMENT OF SECURITY SERVICES
FOR THE DEVELOPMENT BANK OF THE PHILIPPINES FOR TWO (2) YEARS
Bid Reference No. G-2025-27

1. The Development Bank of the Philippines, through the Corporate Budget, intends to apply
the Approved Budget for the Contract (ABC) to payments for the contract for the above-cited
project as follows:

Approved Budget for the Contract
(ABC) inclusive of taxes all taxes

For one (1) year 322,089,779.76 386,507,735.71

Without 20% contingency With 20% contingency

For two (2) years 644,179,559.52 773,015,471.42

2. The bid project is clustered as follows:

No. of Approved Budget for the Contract (ABC) inclusive Total ABC Cost of
Cluster BBG Securlty ;:i't ';EI': oftakes {exclsiveofthe 20% contngenct) | yp, Cotingency | (neusivecfthe | s
Guards Day Shift Night Shift TOTAL 20'% Contingency)
per cluster
DBPHead Office | 53 | 44 | O | 1757516364 | 386655420 | 2144171784 | 428834357 | 2573006141
BBGMetoManila | 104 | 74 | 30 | 2006306100| 1262715264 | 4160021364 | 833804273 | 50,028,256 37
CLUSTER1- | BBGNorthemluzon | 155 | 117 | 38 | 3473875920 | 1220845456 | 4696721376 | 939344275 | 56,360,656 51
50,000.00
LUZON AREA | BBG- Central Luzon | 76 58 | 18 | 2001021732 6,733,180.66 | 26,743,407.00 534866140 | 32,092,088.40
BBG-Southem Luzon | 111 | 86 | 25 | 2691610800 843276724 | 3534888524 | 708977305 | 4241863829
BBG Bicol 73 | 58 | 15 | 1500130080 424136520 | 1933275600 | 386655120 |  23199.30720
SUBTOTAL | 572 | 437 | 135 | 143394609.06 | 4812047352 | 19152417348 | 3830483470 | 229,829,008.18
BBG Centialand | os | o7 | 95 | og0t0ge3 16| 820378044 | 3621476260 | 72420650 | 4346773912
CLUSTER 2 - Eastern Visayas 50.000.00
VISAYAS AREA BB\?iS‘g’;iem 8 | 68 | 18 | 2178781932| 626668008 | 2805450840 | 561000168 | 3366541008
SUBTOTAL | 200 | 165 | 44 | 4979881248| 1447047852 | 6426929100 1285385820 |  77,123,149.20
BEG Northem o | 75| 19 | 210105456 | 576463092 | 2677517448 | 56503490 | 3213020038
Mindanao
CLUSTER 3 - BBG Southern
MINDANAO , 9@ | 75| 17 | 2198122188 540486588 | 2738508776 | 547721755 | 3286330531 | 50,000.00
Mindanao
AREA BBG Westemn
: 46 | 37 | 9 | 950507136 253998168 | 1213505304 | 242701061 | 1456206365
Mindanao
SUBTOTAL | 232 | 187 | 45 | 5258682780 | 1370048748 | 6620631528 | 13259263.06 | 7955557834
GRAND TOTAL 1,013 | 789 | 224 | 24578034024 | 7630943952 | 322,089.779.76 | 6441795595 | 386,507,735.11

Note: The 20% Contingency shall only be used during contract implementation based on the
conditions listed in the scope of Services. The ABC without the 20% contingency shall be the
basis for the comparison of bids.

3. The Development Bank of the Philippines now invites bids for the above-cited procurement
project. Bidders may bid for one (1) cluster, some, or all three (3) clusters Bids received
in excess of the ABC shall be automatically rejected at bid opening.

4. The duration of the Contract shall be for a period of two (2) years, effective upon signing and
reckoned from the actual date and time the winning bidder(s) assume duties at the designated
DBP branches, branch-lite units, acquired properties, sites and offices, as specified in the
NTP.



Bidders must have completed a contract similar to the project within the last five (5) years
from the date of submission and receipt of bids, equivalent to at least fifty percent (50%) of
the ABC per cluster. If bidding for more than one cluster, completed similar contract
must be at least 50% of the highest ABC of the cluster being bid.

A contract similar to the project refers to security services. The description of an eligible
bidder is contained in the Bidding Documents, particularly, in Section Il (Instructions to
Bidders).

Bidding will be conducted through open competitive bidding procedures using a non-
discretionary “pass/fail” criterion as specified in the 2016 revised Implementing Rules and
Regulations (IRR) of Republic Act (RA) No. 9184.

Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or organizations
with at least sixty percent (60%) interest or outstanding capital stock belonging to citizens of
the Philippines, and to citizens or organizations of a country the laws or regulations of which
grant similar rights or privileges to Filipino citizens, pursuant to RA No. 5183.

Prospective Bidders may obtain further information from the Development Bank of the
Philippines and inspect the Bidding Documents at the address given below Mondays to
Fridays from 9:00 AM to 4:30 PM.

A complete set of Bidding Documents may be acquired by interested Bidders from the given
address and website(s) below and upon payment of the applicable fee for the Bidding
Documents, pursuant to the latest Guidelines issued by the GPPB, in the amounts
stipulated above. If bidding for more than one (1) cluster, the bidder shall only pay the
maximum cost of fifty thousand pesos (Php50,000.00) for the bidding document. The
Procuring Entity shall allow the bidder to present its proof of payment for the fees via physical
presentation of Official Receipt (OR) (original). Bidders shall also be given the printed format
of the Bidding Documents provided that bidders shall pay the applicable Bidding Documents
Fee at least the day before the deadline for submission of their bids.

BAC Secretariat Unit - Procurement and Inventory Management
Department (PIMD), 6™ Floor, Development Bank of the Philippines
(DBP)-Head Office, Sen. Gil Puyat Ave., cor. Makati Ave., Makati City

10. The following is the schedule of bidding activities:

Particulars Date Venue

Starting 19 September 2025

9:00 AM to 3:00 PM only
(excluding weekends and holidays)

Issuance and Availability of
Bidding Documents

6/F BAC Secretariat, DBP
Head Office, Makati City

29 September 2025 (Monday) | 12/F Suite 5, DBP Head

_Ri *
Pre-Bid Conference 2:00 PM Office, Makati City

Submission of Eligibility and
Technical Documents, and

6/F BAC Secretariat,

14 October 2025 (Tuesday) DBP Head Office, Makati

ON OR BEFORE 11:00 AM

Financial Proposals City
?gfﬁ*?{?afgggﬂﬁ'gx Sa”;n g 14 October 2025 (Tuesday) | 12/F Suite 5, DBP Head
’ 1:30 PM Office, Makati City

Financial Proposals

*Note: The Pre-bid Conference shall be open to all interested parties. Bidders may attend the
Pre-bid Conference and Bid Opening through videoconferencing via Zoom Meeting App.
Bidders who wish to attend/participate via Zoom Meeting must coordinate with the BAC



Secretariat through email at least one (1) day before the scheduled bid activity and provide
their contact information (name of company, name of representative, email address,
contact number). Bidders are advised to send their authorized technical and/or administrative
representatives who will prepare the bid documents to ensure completeness and compliance of
bids.

11. Bids must be duly received by the BAC Secretariat through (i) manual submission at the
office address indicated above OR via (ii) online or electronic submission on or before
deadline as specified on the above schedule. Late bids shall not be accepted.

12. Electronic bids shall only be submitted through the BAC’s Microsoft OneDrive, as the official
electronic/online _submission facility. Bidders shall inform and coordinate with the BAC
Secretariat (bacsecretariat@dbp.ph) on their intent to submit their bids online at least one
(1) day before the scheduled deadline of submission. Bids which are not submitted
through MS OneDrive and/or not password-protected shall be disqualified. Please refer
to the Bid Data Sheet for the detailed guidelines and procedure for electronic/online
submission.

13. All Bids must be accompanied by a bid security in any of the acceptable forms and in the
amount stated in ITB Clause 14.

14. The Development Bank of the Philippines reserves the right to reject any and all bids,
declare a failure of bidding, or not award the contract at any time prior to contract award in
accordance with Sections 35.6 and 41 of the 2016 revised IRR of RA No. 9184, without
thereby incurring any liability to the affected bidder or bidders.

15. For further information, please refer to:

DBP Bids and Awards Committee Secretariat

6/F Procurement and Inventory Management Department
DBP Head Office, Sen. Gil J. Puyat corner

Makati Avenue, Makati City

Trunkline: (+632) 8818-9511 local 2610 or 2606

Email: bacsecretariat@dbp.ph

Bid Reference No. G-2025-27

16. You may visit the following websites for downloading of Bidding Documents:
e DBP website: https://www.dbp.ph/invitations-to-bid/
o PhilGEPS website: https://philgeps.qgov.ph/

(SIGNED)
DBP Special Bids and Awards Committee

REMINDER TO BIDDERS:

¢ Please be informed that DBP exercises Zero Tolerance for all types of fraud including illegal practices,
corruption and malpractices. DBP officers and employees shall act ethically and lawfully in all
transactions and dealing with stakeholders avoiding any appearance of irregularity that could erode
the trust and confidence in the Bank as an institution and as the government as a whole.

e DBP cautions the public in dealing with individuals claiming association with the Bank, especially those
posing as BAC members for any form of monetary solicitation or support. DBP does not condone
illegal acts and disowns any responsibility for transactions made with unauthorized individuals.


mailto:bacsecretariat@dbp.ph
mailto:bacsecretariat@dbp.ph
https://www.dbp.ph/invitations-to-bid/
https://philgeps.gov.ph/

Section Il. Instructions to Bidders
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1. Scope of Bid
The Procuring Entity, Development Bank of the Philippines wishes to receive Bids for
the PROCUREMENT OF SECURITY SERVICES FOR THE DEVELOPMENT BANK
OF THE PHILIPPINES FOR TWO (2) YEARS, Bid Reference No. G-2025-27.

The Procurement Project (referred to herein as “Project”) consists of one lot, the details
of which are described in Section VIl (Technical Specifications).

2. Funding Information

2.1. The GOP through the source of funding as indicated below in the amount as

follows:
Approved Budget for the Contract Without 20% With 20%
(ABC) inclusive of taxes all taxes contingency contingency
For one (1) year 322,089,779.76 386,507,735.71
For two (2) years 644,179,559.52 773,015,471.42

2.2. The source of funding is the Development Bank of the Philippines.
3. Bidding Requirements

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 and
its 2016 revised IRR, including its Generic Procurement Manuals and associated
policies, rules and regulations as the primary source thereof, while the herein clauses
shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable only
to the ongoing posting, advertisement, or IB by the BAC through the issuance of a
supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and
accepted the general requirements of this Project, including other factors that may
affect the cost, duration and execution or implementation of the contract, project, or
work and examine all instructions, forms, terms, and project requirements in the
Bidding Documents.

4.  Corrupt, Fraudulent, Collusive, and Coercive Practices
The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of ethics during the procurement and execution of the contract. They or
through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and
obstructive practices defined under Annex “I” of the 2016 revised IRR of RA No. 9184
or other integrity violations in competing for the Project.

5. Eligible Bidders

5.1.  Only Bids of Bidders found to be legally, technically, and financially capable will
be evaluated.

5.2.  Foreign ownership limited to those allowed under the rules may participate in
this Project.
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6.

7.

8.

5.3.

5.4.

Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA N0.9184, the Bidder
shall have an SLCC that is at least one (1) contract similar to the Project the
value of which, adjusted to current prices using the PSA’s CPI, must be at least
equivalent to:

a. The Bidder must have completed a single contract that is similar to this
Project, equivalent to at least fifty percent (50%) of the ABC within the last
five (5) years.

The Bidders shall comply with the eligibility criteria under Section 23.4.1 of the
2016 IRR of RA No. 9184.

Origin of Goods

There is no restriction on the origin of goods other than those prohibited by a decision
of the UN Security Council taken under Chapter VIl of the Charter of the UN, subject
to Domestic Preference requirements under ITB Clause 18.

Subcontracts

7.1.

7.2.

7.3.

7.4.

The Bidder may subcontract portions of the Project to the extent allowed by the
Procuring Entity as stated herein, but in no case more than twenty percent
(20%) of the Project.

The Procuring Entity has prescribed that: Subcontracting is not allowed.

[If Procuring Entity has determined that subcontracting is allowed during the
bidding, state:]The Bidder must submit together with its Bid the documentary
requirements of the subcontractor(s) complying with the eligibility criteria stated
in ITB Clause 5 in accordance with Section 23.4 of the 2016 revised IRR of RA
No. 9184 pursuant to Section 23.1 thereof.

[If subcontracting is allowed during the contract implementation stage, state:]
The Supplier may identify its subcontractor during the contract implementation
stage. Subcontractors identified during the bidding may be changed during the
implementation of this Contract. Subcontractors must submit the documentary
requirements under Section 23.1 of the 2016 revised IRR of RA No. 9184 and
comply with the eligibility criteria specified in ITB Clause 5 to the implementing
or end-user unit.

Subcontracting of any portion of the Project does not relieve the Supplier of any
liability or obligation under the Contract. The Supplier will be responsible for
the acts, defaults, and negligence of any subcontractor, its agents, servants, or
workmen as fully as if these were the Supplier's own acts, defaults, or
negligence, or those of its agents, servants, or workmen.

Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specified date
and time and either at its physical address 12" Floor, Suite 5, DBP Head Office,
Makati and/or through videoconferencing/webcasting as indicated in paragraph
8 of the IB.
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9. Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation of any part of
the Bidding Documents. Such requests must be in writing and received by the
Procuring Entity, either at its given address or through electronic mail indicated in the
IB, at least ten (10) calendar days before the deadline set for the submission and
receipt of Bids.

10. Documents comprising the Bid: Eligibility and Technical Components

10.1.

10.2.

10.3.

The first envelope shall contain the eligibility and technical documents of the
Bid as specified in Section VIl (Checklist of Eligibility, Technical and
Financial Documents).

The Bidder’'s SLCC as indicated in ITB Clause5.3 should have been completed
within the last five (5) years prior to the deadline for the submission and
receipt of bids.

If the eligibility requirements or statements, the bids, and all other documents
for submission to the BAC are in foreign language other than English, it must
be accompanied by a translation in English, which shall be authenticated by the
appropriate Philippine foreign service establishment, post, or the equivalent
office having jurisdiction over the foreign bidder's affairs in the Philippines.
Similar to the required authentication above, for Contracting Parties to the
Apostille Convention, only the translated documents shall be authenticated
through an apostille pursuant to GPPB Resolution No. 13-2019 dated 23 May
2019. The English translation shall govern, for purposes of interpretation of the
bid.

11. Documents comprising the Bid: Financial Component

11.1.

11.2.

11.3.

11.4.

The second bid envelope shall contain the financial documents for the Bid as
specified in Section VIl (Checklist of Eligibility, Technical and Financial
Documents).

If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shall be provided by the Bidder in accordance with
Section 43.1.3 of the 2016 revised IRR of RA No. 9184.

Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be
accepted.

For Foreign-funded Procurement, a ceiling may be applied to bid prices
provided the conditions are met under Section 31.2 of the 2016 revised IRR of
RA No. 9184.

12. Bid Prices

12.1.

Prices indicated on the Price Schedule shall be entered separately in the
following manner:
a. For Goods offered from within the Procuring Entity’s country:

i. The price of the Goods quoted EXW (ex-works, ex-factory, ex-
warehouse, ex-showroom, or off-the-shelf, as applicable);

ii. The cost of all customs duties and sales and other taxes already
paid or payable;
13



iii. The cost of transportation, insurance, and other costs incidental
to delivery of the Goods to their final destination; and

iv. The price of other (incidental) services, if any, listed in e.
b. For Goods offered from abroad:

i. Unless otherwise stated in the BDS, the price of the Goods shall
be quoted delivered duty paid (DDP) with the place of destination
in the Philippines as specified in the BDS. In quoting the price,
the Bidder shall be free to use transportation through carriers
registered in any eligible country. Similarly, the Bidder may obtain
insurance services from any eligible source country.

il. The price of other (incidental) services, if any, as listed in Section
VII (Technical Specifications).

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid prices
may be quoted in the local currency or tradeable currency accepted by the BSP
at the discretion of the Bidder. However, for purposes of bid evaluation, Bids
denominated in foreign currencies, shall be converted to Philippine currency
based on the exchange rate as published in the BSP reference rate bulletin on
the day of the bid opening.

13.2. Payment of the contract price shall be made in:

a. Philippine Pesos.
14. Bid Security

14.1. The Bidder shall submit a Bid Securing Declaration® or any form of Bid Security
in the amount indicated in the BDS, which shall be not less than the percentage
of the ABC in accordance with the schedule in the BDS.

14.2. The Bid and bid security shall be valid until One Hundred Twenty (120)
Calendar Days from the Date of the Bid Opening. Any Bid not accompanied by
an acceptable bid security shall be rejected by the Procuring Entity as non-
responsive.

15. Sealing and Marking of Bids
Each Bidder shall submit one copy of the first and second components of its Bid.
The Procuring Entity may request additional hard copies and/or electronic copies of

the Bid. However, failure of the Bidders to comply with the said request shall not be a
ground for disqualification.

L In the case of Framework Agreement, the undertaking shall refer to entering into contract with the Procuring Entity and
furnishing of the performance security or the performance securing declaration within ten (10) calendar days from receipt of
Notice to Execute Framework Agreement.
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16.

17.

18.

19.

If the Procuring Entity allows the submission of bids through online submission or any
other electronic means, the Bidder shall submit an electronic copy of its Bid, which
must be digitally signed. An electronic copy that cannot be opened or is corrupted shall
be considered non-responsive and, thus, automatically disqualified.

Deadline for Submission of Bids

16.1.

The Bidders shall submit on the specified date and time and either at its
physical address or through online submission as indicated in paragraph 7 of
the IB.

Opening and Preliminary Examination of Bids

17.1.

17.2.

The BAC shall open the Bids in public at the time, on the date, and at the place
specified in paragraph 9 of the IB. The Bidders’ representatives who are
present shall sign a register evidencing their attendance. In case
videoconferencing, webcasting or other similar technologies will be used,
attendance of participants shall likewise be recorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable reasons, the
rescheduling requirements under Section 29 of the 2016 revised IRR of RA No.
9184 shall prevail.

The preliminary examination of bids shall be governed by Section 30 of the
2016 revised IRR of RA No. 9184.

Domestic Preference

18.1.

The Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43.1.2 of the 2016 revised IRR
of RA No. 9184.

Detailed Evaluation and Comparison of Bids

19.1.

19.2.

19.3.

The Procuring BAC shall immediately conduct a detailed evaluation of all Bids
rated “passed,” using non-discretionary pass/fail criteria. The BAC shall
consider the conditions in the evaluation of Bids under Section 32.2 of the 2016
revised IRR of RA No. 9184.

[Include the following options if Framework Agreement will be used:]
a. In the case of single-year Framework Agreement, the Lowest Calculated
Bid shall be determined outright after the detailed evaluation;

b. For multi-year Framework Agreement, the determination of the eligibility
and the compliance of bidders with the technical and financial aspects of
the projects shall be initially made by the BAC, in accordance with Item
7.4.2 of the Guidelines on the Use of Framework Agreement.

If the Project allows partial bids, bidders may submit a proposal on any of the
lots or items, and evaluation will be undertaken on a per lot or item basis, as
the case maybe. In this case, the Bid Security as required by ITB Clause 15
shall be submitted for each lot or item separately.

The descriptions of the lots or items shall be indicated in Section VIl (Technical

Specifications), although the ABCs of these lots or items are indicated in the

BDS for purposes of the NFCC computation pursuant to Section 23.4.2.6 of the
15



20.

21.

19.4.

19.5.

2016 revised IRR of RA No. 9184. The NFCC must be sulfficient for the total of
the ABCs for all the lots or items participated in by the prospective Bidder.

The Project shall be awarded per cluster.

Except for bidders submitting a committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the
NFCC computation pursuant to Section 23.4.1.4 of the 2016 revised IRR of RA
No. 9184, which must be sufficient for the total of the ABCs for all the lots or
items participated in by the prospective Bidder. For bidders submitting the
committed Line of Credit, it must be at least equal to ten percent (10%) of the
ABCs for all the lots or items participated in by the prospective Bidder.

Post-Qualification

20.1.

Within a non-extendible period of five (5) calendar days from receipt by the
Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid,
the Bidder shall submit its latest income and business tax returns filed and paid
through the BIR Electronic Filing and Payment System (eFPS) and other
appropriate licenses and permits required by law and stated in the BDS.

Signing of the Contract

21.1.

The documents required in Section 37.2 of the 2016 revised IRR of RA No.
9184 shall form part of the Contract. Additional Contract documents are
indicated in the BDS.
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Section lll. Bid Data Sheet
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Bid Data Sheet

ITB
Clause
5.3 For this purpose, contracts similar to the Project shall be:
a. A contract similar to the project refers to security services; and
b. completed within the last five (5) years prior to the deadline for the submission
and receipt of bids, and equivalent to at least fifty percent (50%) of the ABC per
cluster. If bidding for more than one cluster, completed similar contract
must be at least 50% of the highest ABC of the cluster being bid.
7.1 Not applicable
[Specify the portions of Goods to be subcontracted, which shall not be a significant
or material component of the Project as determined by the Procuring Entity.]
8 The Development Bank of the Philippines will hold a Pre-bid conference for this

Project on:

Date: 29 September 2025 (Monday); 2:00 PM

Venue: 12th floor, Suite 5, DBP Head Office, Makati City and/or through
videoconferencing/webcasting as indicated in paragraph 8 of the Invitation to
Bid (IB).

Conduct of Pre-bid Conference:

Bidders shall be allowed to participate during the conduct of Pre-bid Conference via
Zoom Meeting App. Although attendance during the Pre-bid Conference is not
mandatory, prospective bidders are encouraged to attend to fully understand the
Bank’s requirements through its Technical Specifications, Scope of Works or Terms
of Reference and other contents of the Bidding Documents.

a. Non-attendance of a prospective bidder during the Pre-bid Conference will
in no way prejudice its bid. However, it is the sole responsibility of the
bidder to know the changes and/or amendments to the Bidding
Documents as recorded in the minutes of the pre-bid conference and
the issuance of the Supplemental/Bid Bulletin.

b. All prospective bidders shall be guided by the following:

b.1 All prospective bidders who will attend the Pre-bid Conference must
use the Zoom Meeting App and must coordinate with the BAC
Secretariat through email at least one (1) day before the scheduled
Pre-bid Conference and provide their contact information:

Complete name of the representative

Complete name of the company

Registered e-mail address

Mobile/cell phone numbers

D NANININ

b.2 The BAC Secretariat shall send an invite to all prospective bidders
through their respective e-mails who desire to join/participate in the
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Pre-bid Conference using Zoom Meeting at least one (1) day before
the said activity.

b.3 The BAC Secretariat shall call all prospective bidders using Zoom
Meeting on the respective time slots for a specific procurement project;

b.4 The Chairman, or in her absence, the First Vice Chairperson or the
Second Vice Chairperson, shall acknowledge all prospective bidders
who are present via Zoom Meeting;

b.5 Bidders shall turn on their video cameras at all times or during the Pre-
bid Conference and Opening of Bids for transparency and recording
purposes.

b.6 If in case a bidder was not able to join the Pre-bid Conference, they
may send their clarifications or queries to the Secretariat through e-
mail. All clarifications or queries sent via e-mail including those that
were discussed during the Pre-bid Conference shall be properly
recorded and shall be included and addressed in the Supplemental Bid

Bulletin;

b.7 Prospective bidders need not to have their account/e-mails registered
in the Office 365. However, bidder must still download the Zoom

Meeting App.
12 The price of the Goods shall be quoted DDP [state place of destination] or the
applicable International Commercial Terms (INCOTERMS) for this Project.
14.1 | The bid security shall be in the form of a Bid Securing Declaration, or any of the

following forms and amounts:

a. The amount of not less than [two percent (2%) of ABC], if bid security is in
cash, cashier's/manager’s check, bank draft/guarantee or irrevocable letter

of credit;

b. The amount of not less than [five percent (5%) of ABC], if bid security is in

Surety Bond;

c. No required percentage, if bid security is in the form of Bid Securing

Declaration.
ABC (In PhP) Bid Security
Cashier'simanager’s
Cluster No. ABG for One (1) | ABC for Two (2) check, Bank SuretyBond | Bid Securing
draft/guarantee or " .
Year Years . (5% of ABC) Declaration
irrevocable letter of
credit (2% of ABC)
CLUSTER 1 - LUZON AREA 19152417348 | 383,048,346.96 7,660,966.94 |  19,152,417.35
CLUSTER 2 - VISAYAS AREA 64,269,291.00 |  128,538,562.00 2,570,771.64 6,426,929.10 N°Ff:c:3fr’;t;9°
CLUSTER 3 - MINDANAO AREA 66,296,315.28 |  132,592,630.56 2,651,852.61 6,629,631.53
TOTAL 322,089,779.76 |  644,179,559.52 12,883,591.19 [  32,208,977.98
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For Manual Submission of Bids:

Each bidder shall submit one (1) original and two (2) copies of the first and second
components of its bid.

Bidders shall submit their bids through their duly authorized representative enclosed
in sealed envelopes:

a. The first sealed envelope “ENVELOPE (1)” shall contain the folder/binder of the
Eligibility Requirements and Technical Component of the bid; prepared in three
copies labeled as follows:

e ORIGINAL - Eligibility Requirements and Technical Component
e COPY 1 - Eligibility Requirements and Technical Component
e COPY 2 - Eligibility Requirements and Technical Component

b. The next sealed envelope “ENVELOPE (2)” shall contain the folder/binder of
the Financial Component of the bid; prepared in three copies labeled as follows:

¢ ORIGINAL - Financial Component
e COPY 1 - Financial Component
e COPY 2 - Financial Component

c. “ENVELOPE (1)” and “ENVELOPE (2)” shall then be enclosed in a single
mother envelope/package/box, which must be duly labeled, signed, and sealed.

ENVELOPE (1)
ELIGIBILITY REQUIREMENTS

AND TECHNICAL COMPONENT

+ ORIGINAL
+ COPY 1
+ COPY 2

ENVELOPE (3)
MOTHER ENVELOPE

ENVELOPE (2)
FINANCIAL COMPONENT

+ ORIGINAL
+ COPY 1
+ COPY2

d. All envelopes “ENVELOPE (1)’, “ENVELOPE (2)’, and the MOTHER
ENVELOPE shall indicate the following as its outer label:

- addressed to DBP-BAC
- name and address of the bidder in all capital letters

- name of the project to be bid in all capital letters
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- bear the specific reference number for the project

- bear a warning “DO NOT OPEN BEFORE...” the date and time
for the opening of bids

TO . THE BIDS AND AWARDS COMMITTEE
DEVELOPMENT BANK OF THE PHILIPPINES (DBP)
FROM
(Name of Bidder in All Capital Letters)
ADDRESS:
(Address of Bidder in All Capital Letters)
PROJECT:

BID REFERENCE NO :
(In Capital Letters, Indicate the Phrase):
“DO NOT OPEN BEFORE: (DATE AND TIME OF OPENING OF BIDS)”

For Online/Electronic Submission of Bids:

Proper labelling of bids (for ELECTRONIC BID SUBMISSION)

All bidders must upload their bids/archived files in their respective folders as
illustrated below:

1) For the first envelope/archived file containing the Eligibility and Technical
Proposals:

- (Name of Company/Office/Bidder) FOLDER 1 ELIGIBILITY AND
& TECHNICAL COMPONENT_BID

E

e.g. ABC Company_FOLDER 1_ELIGIBILITY AND TECHNICAL
COMPONENT_BID

2) For the second envelope/archived file containing the Financial Proposals:

- (Name of Company/Office/Bidder)_FOLDER 2_FINANCIAL
COMPONENT_BID

e.g. ABC Company_FOLDER 2_FINANCIAL COMPONENT_BID
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Manner of Submission of Bids
The BAC shall adopt the following procedure in the submission and receipt of bids:

Manual Submission:

a. Bidders shall be permitted to submit bids through actual submission by
submitting the printed copies which must still be compliant with the two-
envelope system and the sealing and marking of bids under Section 25 of
the Republic Act No. 9184 and its 2016 Revised Implementing Rules and
Regulations (IRR);

b. Bidders shall submit the printed copies of their bid proposals preferably at
least one (1) day before the deadline for the submission and receipt of bids;

c. Bidders may send another representative to submit their bid proposals;

d. The bidder or its representative shall coordinate with the Secretariat in
submitting their bids. Bidders or its representative shall present to the
Secretariat the transmittal page containing the Checklist of Requirements
attached in the Bidding Documents, or if in case a Supplemental Bid
Bulletin was issued, the transmittal page containing the Revised Checklist
of Requirements, in which a date and time stamp shall be given as a proof
on the submission and receipt of bids. The date and time stamp shall serve
as the reference of the BAC and the bidders during the Opening of the
Bids;

e. The Secretariat shall be the sole custodian and shall be responsible in
safekeeping the bid proposals;

Electronic Submission:

a. Bidders shall submit their bid proposals via e-mail electronic format/e-
mail provided that it shall comply with the following requirements:

a.l uses a two-factor security procedure consisting of an archive format
compression and password protection to ensure the security, integrity
and confidentiality of the bids submitted;

a.2 allows access to a password-protected Bidding Documents on
opening date and time. The passwords for accessing the file will be
disclosed by the Bidders only during the actual bid opening which may
be done in person or face-to-face through videoconferencing,
webcasting or similar technology; and

a.3 capable of generating an audit trail of transactions to ensure the
security, integrity and authenticity of bid submissions.

b. Bidders shall comply with the required and proper labelling of bids
provided in Clause 15 of Bid Data Sheet (BDS).

c. Bidders shall submit their bid proposals using the following format:

v" The following documents must be saved in PDF file format:
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e Eligibility (Legal, Technical and Financial) and Technical
Documents (First Envelope); and
¢ Financial Proposals (Second Envelope)

v" Must be in archived/.zip file format.
Note: .RAR is not recommended.

v' Shall be labelled as “Name of the Company/Office/Bidder
ELIGIBILITY AND TECHNICAL/FINANCIAL_BID”

v' Password encrypted
For the detailed procedures on how to create and encrypt

password on archive files, please refer to PAGE 49 of this
Guidelines.

d. The BAC shall use Microsoft Office 365 OneDrive as the platform/facility
for the electronic submission of bids;

e. Bidders shall inform/notify the BAC Secretariat through email at
bacsecretariat@dbp.ph, at least one (1) day prior to the deadline of
submission and receipt of bids, their intent to submit their bids online.
The BAC Secretariat shall then send to the bidders the link of the MS
OneDrive folder where the bidders shall upload their electronic bids.

f.  Upon receipt of the bids containing the first and second envelopes, the
BAC through its Secretariat shall send a “Bid Receipt” page for the
official date and time of submission which can be saved or printed by
the bidder;

g. A bidder may modify its bid, provided that this is done before the
deadline for the submission and receipt of bids. Bidders shall send
another bid equally secured, properly identified, and labelled as a
“‘modification” of the one previously submitted. The time indicated in the
latest “Bid Receipt” page generated shall be the official time of
submission. Bids submitted after the deadline shall not be accepted.

h. Bids which are not submitted through BAC’'s MS OneDrive and/or not
password-protected shall be disqualified.

i. Bids that cannot be opened or is corrupted shall be considered non-
responsive and, thus, automatically disqualified.

j.  The use of the aforesaid online or electronic bid submission shall be
allowed until such time the online bidding facility under the PhilGEPS
becomes fully operational.

The address for submission of bids is:
Development Bank of the Philippines - Head Office
Bids and Awards Committee (BAC) Secretariat

6" floor, BAC Secretariat, Procurement and Inventory Management Department
(PIMD), Sen. Gil Puyat Ave., corner Makati Ave., Makati City
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mailto:bacsecretariat@dbp.ph

The deadline for submission of bids is:

14 October 2025 (Tuesday); “ON OR BEFORE” 11:00 AM

17 The place of bid opening is:

Development Bank of the Philippines-Head Office
12" floor, Suite 5, DBP Head Office, Makati City, or via Zoom Meeting app
The date and time of bid opening is:
14 October 2025 (Tuesday); 1:30 PM

19.3 | No further instruction
[In case the Project will be awarded by lot, list the grouping of lots by specifying the
group title, items, and the quantity for every identified lot, and the corresponding
ABC for each lot.]
[In case the project will be awarded by item, list each item indicating its quantity
and ABC.]

20.2 | No further instruction
[List here any licenses and permits relevant to the Project and the corresponding
law requiring it.]

21.2 | No further instruction

[List here any additional contract documents relevant to the Project that may be
required by existing laws and/or the Procuring Entity.]
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Section IV. General Conditions of
Contract
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Scope of Contract

This Contract shall include all such items, although not specifically mentioned,
that can be reasonably inferred as being required for its completion as if such
items were expressly mentioned herein. All the provisions of RA No. 9184 and
its 2016 revised IRR, including the Generic Procurement Manual, and
associated issuances, constitute the primary source for the terms and
conditions of the Contract, and thus, applicable in contract implementation.
Herein clauses shall serve as the secondary source for the terms and
conditions of the Contract.

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of
RA No. 9184 allowing the GPPB to amend the IRR, which shall be applied to
all procurement activities, the advertisement, posting, or invitation of which
were issued after the effectivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in
the Special Conditions of Contract (SCC).

Advance Payment and Terms of Payment

2.1. Advance payment of the contract amount is provided under Annex “D”
of the revised 2016 IRR of RA No. 9184.

2.2.  The Procuring Entity is allowed to determine the terms of payment on
the partial or staggered delivery of the Goods procured, provided such
partial payment shall correspond to the value of the goods delivered and
accepted in accordance with prevailing accounting and auditing rules
and regulations. The terms of payment are indicated in the SCC.

Performance Security

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder
from the Procuring Entity but in no case later than prior to the signing of the
Contract by both parties, the successful Bidder shall furnish the performance
security in any of the forms prescribed in Section 39 of the 2016 revised IRR of
RA No. 9184

Inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or
to test the Goods to confirm their conformity to the Project specifications at no
extra cost to the Procuring Entity in accordance with the Generic Procurement
Manual. In addition to tests in the SCC, Section IV (Technical Specifications)
shall specify what inspections and/or tests the Procuring Entity requires, and
where they are to be conducted. The Procuring Entity shall notify the Supplier
in writing, in a timely manner, of the identity of any representatives retained for
these purposes.
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All reasonable facilities and assistance for the inspection and testing of Goods,
including access to drawings and production data, shall be provided by the
Supplier to the authorized inspectors at no charge to the Procuring Entity.

Warranty

6.1. In order to assure that manufacturing defects shall be corrected by the
Supplier, a warranty shall be required from the Supplier as provided
under Section 62.1 of the 2016 revised IRR of RA No. 9184.

6.2. The Procuring Entity shall promptly notify the Supplier in writing of any
claims arising under this warranty. Upon receipt of such notice, the
Supplier shall, repair or replace the defective Goods or parts thereof
without cost to the Procuring Entity, pursuant to the Generic Procurement
Manual.

Liability of the Supplier

The Supplier’s liability under this Contract shall be as provided by the laws of
the Republic of the Philippines.

If the Supplier is a joint venture, all partners to the joint venture shall be jointly
and severally liable to the Procuring Entity.
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Section V. Special Conditions of
Contract
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Special Conditions of Contract

GCC
Clause

1

No further instruction

Please refer to the Draft Contract per Section Xll of this Bidding Documents

Delivery and Documents —

For purposes of the Contract, “EXW,” “FOB,” “FCA,” “CIF,” “CIP,” “DDP” and
other trade terms used to describe the obligations of the parties shall have the
meanings assigned to them by the current edition of INCOTERMS published
by the International Chamber of Commerce, Paris. The Delivery terms of this
Contract shall be as follows:

[For Goods supplied from abroad, state:] “The delivery terms applicable to the
Contract are DDP delivered [indicate place of destination]. In accordance with
INCOTERMS.”

[For Goods supplied from within the Philippines, state:] “The delivery terms
applicable to this Contract are delivered [indicate place of destination]. Risk
and title will pass from the Supplier to the Procuring Entity upon receipt and
final acceptance of the Goods at their final destination.”

Delivery of the Goods shall be made by the Supplier in accordance with the
terms specified in Section VI (Schedule of Requirements).

For purposes of this Clause the Procuring Entity’s Representative at the Project
Site is [indicate name(s)].

Incidental Services —

The Supplier is required to provide all of the following services, including
additional services, if any, specified in Section VI. Schedule of Requirements:

Select appropriate requirements and delete the rest.

a. performance or supervision of on-site assembly and/or start-up of
the supplied Goods;

b.  furnishing of tools required for assembly and/or maintenance of the
supplied Goods;

c. furnishing of a detailed operations and maintenance manual for
each appropriate unit of the supplied Goods;

d. performance or supervision or maintenance and/or repair of the
supplied Goods, for a period of time agreed by the parties, provided
that this service shall not relieve the Supplier of any warranty
obligations under this Contract; and
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e. training of the Procuring Entity’s personnel, at the Supplier’s plant
and/or on-site, in assembly, start-up, operation, maintenance,
and/or repair of the supplied Goods.

f. [Specify additional incidental service requirements, as needed.]

The Contract price for the Goods shall include the prices charged by the
Supplier for incidental services and shall not exceed the prevailing rates
charged to other parties by the Supplier for similar services.

Spare Parts —

The Supplier is required to provide all of the following materials, notifications,
and information pertaining to spare parts manufactured or distributed by the
Supplier:

Select appropriate requirements and delete the rest.

a. such spare parts as the Procuring Entity may elect to purchase from the
Supplier, provided that this election shall not relieve the Supplier of any
warranty obligations under this Contract; and

b. in the event of termination of production of the spare parts:

i. advance notification to the Procuring Entity of the pending
termination, in sufficient time to permit the Procuring Entity to
procure needed requirements; and

ii. following such termination, furnishing at no cost to the Procuring
Entity, the blueprints, drawings, and specifications of the spare
parts, if requested.

The spare parts and other components required are listed in Section VI
(Schedule of Requirements) and the cost thereof are included in the contract
price.

The Supplier shall carry sufficient inventories to assure ex-stock supply of
consumable spare parts or components for the Goods for a period of [indicate
here the time period specified. If not used indicate a time period of three times
the warranty period].

Spare parts or components shall be supplied as promptly as possible, but in
any case, within [insert appropriate time period] months of placing the order.

Packaging —

The Supplier shall provide such packaging of the Goods as is required to
prevent their damage or deterioration during transit to their final destination, as
indicated in this Contract. The packaging shall be sufficient to withstand,
without limitation, rough handling during transit and exposure to extreme
temperatures, salt and precipitation during transit, and open storage.
Packaging case size and weights shall take into consideration, where
appropriate, the remoteness of the Goods’ final destination and the absence of
heavy handling facilities at all points in transit.
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The packaging, marking, and documentation within and outside the packages
shall comply strictly with such special requirements as shall be expressly
provided for in the Contract, including additional requirements, if any, specified
below, and in any subsequent instructions ordered by the Procuring Entity.

The outer packaging must be clearly marked on at least four (4) sides as
follows:

Name of the Procuring Entity

Name of the Supplier

Contract Description

Final Destination

Gross weight

Any special lifting instructions

Any special handling instructions

Any relevant HAZCHEM classifications

A packaging list identifying the contents and quantities of the package is to be
placed on an accessible point of the outer packaging if practical. If not practical
the packaging list is to be placed inside the outer packaging but outside the
secondary packaging.

Transportation —

Where the Supplier is required under Contract to deliver the Goods CIF, CIP,
or DDP, transport of the Goods to the port of destination or such other named
place of destination in the Philippines, as shall be specified in this Contract,
shall be arranged and paid for by the Supplier, and the cost thereof shall be
included in the Contract Price.

Where the Supplier is required under this Contract to transport the Goods to a
specified place of destination within the Philippines, defined as the Project Site,
transport to such place of destination in the Philippines, including insurance

and storage, as shall be specified in this Contract, shall be arranged by the
Supplier, and related costs shall be included in the contract price.

Where the Supplier is required under Contract to deliver the Goods CIF, CIP
or DDP, Goods are to be transported on carriers of Philippine registry. In the
event that no carrier of Philippine registry is available, Goods may be shipped
by a carrier which is not of Philippine registry provided that the Supplier obtains
and presents to the Procuring Entity certification to this effect from the nearest
Philippine consulate to the port of dispatch. In the event that carriers of
Philippine registry are available but their schedule delays the Supplier in its
performance of this Contract the period from when the Goods were first ready
for shipment and the actual date of shipment the period of delay will be
considered force majeure.
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The Procuring Entity accepts no liability for the damage of Goods during transit
other than those prescribed by INCOTERMS for DDP deliveries. In the case
of Goods supplied from within the Philippines or supplied by domestic Suppliers
risk and title will not be deemed to have passed to the Procuring Entity until
their receipt and final acceptance at the final destination.

Intellectual Property Rights —
The Supplier shall indemnify the Procuring Entity against all third-party claims

of infringement of patent, trademark, or industrial design rights arising from use
of the Goods or any part thereof.

2.2 Payment shall be based on actual services rendered.
The bidder declared as Lowest or Single Calculated and Responsive Bid
must open an account with DBP upon issuance of Notice of Award for
payment purposes (in case no account with DBP yet).

4 No further instruction

The inspections and tests that will be conducted are: [Indicate the applicable
inspections and tests]
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Section VI. Schedule of Requirements

The duration of the Contract shall be for a
period of two (2) years, effective upon
signing and reckoned from the actual

date and time the winning bidder(s)
assume duties at the designated DBP
branches, branch-lite units, acquired
properties, sites and offices, as specified
In the NTP.

Please refer to Form 9-A — Terms of
Reference for the complete project
requirements.
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Section VII. Technical Specifications
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Technical Specifications

Please refer to FORM 9 of this Bidding
Documents for the
Technical Specifications (TS) /
Terms of Reference (TOR)
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Section VIII. Checklist of Eligibility,
Technical and Financial Documents
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PROCUREMENT OF SECURITY SERVICES
FOR THE DEVELOPMENT BANK OF THE PHILIPPINES FOR TWO (2) YEARS
BID REFERENCE NO. G-2025-27

TRANSMITTAL FORM
CHECKLIST OF REQUIREMENTS FOR BIDDERS

Note: Please fill-out this form and submit directly to the BAC Secretariat outside of the sealed envelopes.

FOR MACHINE STAMP (OFFICIAL TIME) BY THE DBP BAC SECRETARIAT
Received:

Name of Bidder:

Complete Address:
Submitted by:

Landline: Email:

FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS

teM | (DULY SEALED AND MARKED)

LEGAL ELIGIBILITY DOCUMENTS

If the bidder is a joint venture (JV):

a. If bidding as a formed JV: Submit the existing valid, duly accomplished, signed
and notarized JV Agreement (JVA). The JVA must specifically indicate among
others, the following: the partner company that will represent the JV, the
shareholdings of each partner company in the JV (to determine which partner
company and its nationality has the controlling majority share), and the share of
each partner company in the JV.

Moreover, please likewise note:

1) If the JV is incorporated or registered with the relevant government agency, all
documents listed in this checklist must be under the JV’s name and shall
submit the PhIlGEPS Certificate of Registration under Platinum Category also

TAB 1 under the JV’s name.

2) If the JV is unincorporated, the PhIlGEPS Certificate of Registration under
Platinum Membership shall be submitted by each of the JV partners, while
submission of the technical and financial eligibility documents (Tab 4 onwards)
by any one of the JV partners constitutes collective compliance.

b. If bidding as a JV thatis yet to be formed: Submit duly notarized Agreement
to Enter into Joint Venture (Template per FORM 1). Please likewise note:

PhIlGEPS Certificate of Registration under Platinum Membership shall be
submitted by each of the JV partners, while submission of the technical and
financial documents (Tab 4 onwards) by any one of the JV partners constitutes
collective compliance.
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Item

FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS
(DULY SEALED AND MARKED)

Please refer to FORM 1-A and FORM 1-B for the sample Secretary’s Certificate
for each of the JV Partners.

Each JV partner must submit its duly notarized Special Power of Attorney or
Secretary’s Cettificate, whichever is applicable, indicating therein the following:
1. The designated/authorized representative who will sign the Joint Venture

Agreement (JVA) or the Protocol to Enter into a JVA;

2. That they are duly authorized to participate in the bidding as a JV;

The authorized Lead Company to represent the JV;

4. The person designated as the duly authorized representative of the
corporation to the JV, sign the bid proposals/bidding documents, and sign the
ensuing contract with DBP.

w

In case a JV partner is a sole proprietorship and the principal/proprietor opts to
designate a representative, FORM 2-A shall be customized to include provisions such
as the authority to sign the Protocol/Undertaking to enter a JVA.

TAB 2

Proof of appointment/authority of bidder’s representative:

a. Duly notarized Special Power of Attorney (if the bidder is a sole proprietorship
and opts to designate a representative) - Template per FORM 2-A

OR

b. Duly notarized Secretary’s Certificate (if the bidder is a corporation,
partnership, cooperative, or joint venture) - Template per FORM 2-B

In case there are more than one appointed/designhated representatives, bidders
must tick ONE of the checkboxes provided in the form to identify if acting ANY
ONE OF THE SIGNATORIES, ALL OF THE SIGNATORIES, or ANY (NUMBER) OF
THE SIGNATORIES.

FAILURE TO TICK A CHECKBOX SHALL MEAN THAT ALL AUTHORIZED
REPRESENTATIVES ARE SIGNING THE BIDDING FORMS.

TAB 3

Valid and current Certificate of PhilGEPS Registration (Platinum Membership), in three
(3) pages, including Annex “A” or the List of Class “A” Eligibility Documents required
to be uploaded and maintained current and updated in PhilGEPS in accordance with
section 8.5.2. of the IRR of RA 9184.

Only the current/updated Certificate of PhilGEPS Registration (Platinum
Membership) shall be accepted during the opening of bids. Expired Certificate
or_any of the eligibility documents listed in Annex “A” shall be a ground for
failure of the bidder.

The following are the related provisions/requirements based on GPPB Resolution 15-2021 dated 14
October 2021 regarding submission of valid/current PhilGEPS Certificate of Registration (Platinum
Membership):
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Item

FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS
(DULY SEALED AND MARKED)

- LIFT the suspension on the implementation of mandatory submission of the PhilGEPS Certificate
of Registration (Platinum Membership) in Competitive Bidding and Limited Source Bidding, thus,
fully enforcing Sections 8.5.2 and 54.6 of the 2016 revised IRR of RA No. 9184 starting 01 January

2022;

- AMEND Sections 23.1(a)(ii) and 24.1(a)(ii) of the 2016 revised IRR of RA No. 9184 to reflect that the
submission of the recently expired Mayor’s Permit together with the official receipt as proof that the

prospective bidder has applied for renewal within the period prescribed by the concerned local
government unit shall be accepted by the PhilGEPS for the purpose of updating the PhilGEPS
Certificate of Registration (Platinum Membership) in accordance with Section 8.5.2 of the 2016

revised IRR of RA 9184.

TECHNICAL ELIGIBILITY DOCUMENTS

TAB 4

Statement by the bidder of ALL its ongoing government and/or private contracts
(including those awarded but not yet started, if any), whether similar or not similar in
nature and complexity to the contract to be bid (include all contracts with the DBP for
the said period, if any (Template per FORM 3), duly signed by the bidder’s
authorized representative.

Note: For bidders who have no ongoing government and/or private contracts, kindly
indicate in their statement “NONE” to comply with the requirement. Bidders will be
rated “failed” if no document is submitted or if the document submitted is incomplete
or patently insufficient (per GPPB NPM 094-2013 dtd. 2013-12-19).

Copies of the NOA, contract, NTP, or equivalent document for each ongoing contract listed
in the statement shall be required to be submitted as part of post-gualification of the bidder
declared as the Lowest or Single Calculated Bid.

TAB 5

Statement of single largest completed contract of similar nature (government or private
contract) within the last five (5) years equivalent to at least fifty percent (50%) of the
ABC per cluster (Template per FORM 4), duly signed by the bidder’s authorized
representative.

Similar contract refers to security services.

If bidding for more than one cluster, completed similar contract must be at least
50% of the highest ABC of the cluster being bid.

The identified/listed single largest or at least two completed contract must be
supported by the following:

a) Notice of Award (NOA), OR Notice to Proceed (NTP), OR Contract, OR
Purchase Order (PO)

AND

b) Either one of the following documents:

e Copy of Certificate of Completion or Certificate of Acceptance or
Certificate of Satisfactory Performance issued by the bidder’s client or
copy of Official Receipt/s or Sales Invoice/s issued by the bidder to the
client (ORs/SIs must sum up to the full amount of total contract price of
completed project).
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FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS
(DULY SEALED AND MARKED)

FINANCIAL ELIGIBILITY DOCUMENTS

TAB 6

Completely accomplished computation of Net Financial Contracting Capacity (NFCC)
which must be at least equal to the ABC (Template per FORM 5), duly signed by
the bidder’s authorized representative.

1) The values of the bidder’s current assets and current liabilities shall be based
on the AFS for CY 2024.

2) The value of the NFCC must at least be equal to the ABC of this project.

In case of Joint Venture, the partner responsible to submit the NFCC shall
likewise submit the Statement of All its Ongoing Contracts and the latest
Audited Financial Statements.

If the prospective bidder opts to submit a committed Line of Credit, it must be at least
equal to ten percent (10%) of the ABC to be bid. If issued by a foreign universal or
commercial bank, it shall be confirmed or authenticated by a local universal or
commercial bank.

TECHNICAL COMPONENT

TAB 7

Original Bid Security issued in favor of the Development Bank of the Philippines (must
be valid for at least 120 calendar days from the date of bid opening); either one of the
following is acceptable:

a. Cashier's/manager’s check issued by a Universal or Commercial Bank (at least
2% of the ABC).

b. Bank draft/guarantee or irrevocable letter of credit issued by a Universal bank:
Provided, however, that it shall be confirmed or authenticated by a Universal or
Commercial Bank, if issued by a foreign bank (at least 2% of the ABC).

c. Surety bond, callable upon demand, issued by a surety or insurance company (at
least 5% of the ABC) and a copy of certificate issued by the Insurance Commission
certifying that the surety or insurance company is authorized to issue a surety
bond.

d. Duly notarized Bid Securing Declaration (Template per FORM 6) duly signed by
the bidder’s authorized representative.

ABC (In PhP) Bid Security
Cashier's/manager’s
Cluster No. ABC for One (1) | ABC for Two (2) T SuretyBond | Bid Securing
draft/guarantee or " .
Year Years . (5% of ABC) Declaration
irrevocable letter of
credit (2% of ABC)
CLUSTER 1 - LUZON AREA 191,524173.48 |  383,048,346.96 7,660,966.94 |  19,152,417.35
CLUSTER 2 - VISAYAS AREA 64,269,291.00 |  128,538,562.00 2,570,771.64 6,426,929.10 N°Ff:c;ﬁier:t:9°
CLUSTER 3 - MINDANAO AREA 66,296,315.28 |  132,592,630.56 2,651,852.61 6,629,631.53
TOTAL 322,089.779.76 |  644,179,559.52 12,883,590119 |  32,208,977.98

The Bid Securing Declaration mentioned above is an undertaking which states, among others,
that the bidder shall enter into contract with the Procuring Entity and furnish the performance
security required under ITB Clause 31, within ten (10) calendar days from receipt of the Notice of
Award, and commits to pay the corresponding amount as fine, and be suspended for a period of
time from being qualified to participate in any government procurement activity in the event it
violates any of the conditions stated therein as provided in the guidelines issued by the GPPB.
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FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS
(DULY SEALED AND MARKED)

TAB 8

Accomplished Omnibus Sworn Statement (with ten [10] statements) (Template per
FORM 7), duly signed by the bidder’s authorized representative and notarized.

TAB 9

Accomplished Data Privacy Consent Form per FORM 8, duly signed by the bidder’s
authorized representative.

TAB 10

Accomplished Certificate of Conformance to the Terms of Reference per FORM 9,
duly signed by the bidder’s authorized representative.

The complete Terms of Reference are also attached as FORM 9-A for reference.

Annexes for references:
e Annex A — Required Number of Security Guards per Location/Branch
e Annex B — List of Required Security Equipment, Firearms/Ammunitions and
other Paraphernalia Requirement per Location/Branch

TAB 11

Company profile which must include company history, organizational structure, and
list of clients.

TAB 12

Valid/current License to Operate issued by the PNP Supervisory Office on Security
and Investigation Agencies (PNP-SOSIA) under RA 11917.

TAB 13

Current/valid Membership Certificate (Regional/National) - Philippine Association of
Detective and Protective Agency Operators, Inc. (PADPAO) (as proof of active
membership and compliance with industry and good standing).

TAB 14

Certified Copy of Notarized latest disposition report submitted to PNP-SOSIA showing
the following:

o List of clients

e Deployment of guards

¢ Inventory and disposition of firearms

TAB 15

Certificate that reserve guards shall be provided which shall not be less than ten
percent (10%) of the total number of security guards per Cluster that will be posted at
DBP based on the approved security plan, duly signed by the bidder’s authorized
representative.

TAB 16

Certification of its manpower complement of at least Three Hundred (300) licensed
security personnel, which number shall be maintained throughout the duration of the
contract. Furthermore, the Service Provider/s shall submit not less than forty (40)
names for cluster 1 and twenty (20) names each for cluster 2 and 3 of Security Guards
together with their updated/valid 201 files (certified photocopy and per DBP Checklist
requirements) as pool of immediate relievers in case of absence of any Security
Personnel assigned to the respective Cluster / BBG, duly signed by the bidder’s
authorized representative.

Item

SECOND ENVELOPE: FINANCIAL PROPOSAL (DULY SEALED AND MARKED)

TAB 1

Duly accomplished Financial Proposal Form (Template per FORM 10), duly sighed
by the bidder’s authorized representative.

Note: Bidders may bid for one (1), some or all three (3) Clusters. Please fill up
the Clusters being bid and put “N/A” for the cluster not bided.
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ltem | SECOND ENVELOPE: FINANCIAL PROPOSAL (DULY SEALED AND MARKED)

Detailed Financial Bid (template per FORM 11), duly signed by the bidder’s
authorized representative.

Bidder must provide Detailed Financial Bid for each component of each Cluster:

ABC Financial Bid
No. of {In PhP, inclusive of all taxes) {In PhP, inclusive of all taxes)
Cluster BBG Security
Guards | ABC for One (1) | ABC for Two (2) | ABC for One (1) | ABC for Two (2)
Year Years Year Years
DBP Head Office 53 21.441,717.84 42,883,435.68
BBG Metro Manila 104 41,690,213.64 83,380,427 .28
BEBG Morthemn
CLUSTER 1 - e 155 46,967,213.76 93,934,427 52
LUZON AREA | BBG- Central 76 26,743 407 00 53486814 00
Luzon
BBG- Southern 111 35,348 865 24 70,697,730 48
Luzon
BEG Bicol 73 19,332,756.00 38,665,512.00
SUBTOTAL 572 191,524,173.48 383,048,346.96
CLUSTER z- | BBG Gentral and 123 36,214,782.60 72.429,565.20
Eastern \isayas
VISAYAS EEG esh
AREA - vestem 86 28,054,508.40 56,109,016.80
Visayas
SUBTOTAL 209 64,269,291.00 128,538,582.00
BBC Morthem 04 26,775,174.48 53,550,348 .96
CLUSTER 3 - g5 55 them
MINDANAO ‘ g2 27.386,087.78 54.772,175.52
Mindanao
AREA BBEG West
> VYesterm 46 12,135,053.04 24,270,106 08
Mindanao
SUBTOTAL 232 66,296,315.28 132,592,630.56
GRAND TOTAL 1,013 322,089,779.76 644,179,559.52
TAB 2 . . o .
Also, the Detailed Financial Bid per Cluster must be based on the following:
- REGION ‘
PARTICULARS NAME/AREA ‘
COVERED
Days worked per week 7 days |
No. of Days/year 395.00

8 hours work/day

AMOUNT TO GUARD -
Latest approved DOLE Daily Wage Rate (Based on table 3)
1. Ave. Pay/Month (DW x No. of Days per year/12)
‘ 2. Night Differential Pay (Ave. Pay/month x10%x1)/
3. 13th Mconth Pay (DW x 365/12/12)
4. 5 days Incentive Pay (DW x 5/12)
5. Uniform Allow (R.A. 5487)

- - TL-1 (Sum 1 to 6)
AMOUNT TO GOV'T IN FAVOR OF GUARDS
6.
7
8

Retirement Benefit (R.A. 7641) (DW x 22.5/12)

SSS Premium | -

. Mandatory Provident Fund ) B |
9. State Insurance Fund o |
10. PhilHealth Contribution (Ave Pay/mo. X5%/2)
11. Pag-ibig Fund

TL-2 (Sum 6 to 12)

| A. TOTAL AMOUNT TO GUARD & GOV'T (Sum TL-1 & TL-
2)
B. AGENCY FEE -
Administrative Overhead & margin (A*20%)
C. VALUE ADDED TAX B
[ (Agency Fee x 12% VAT - RMC-39-2007)
| CONTRACT RATE PER GUARD PER MONTH (Sum A to C)
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SECOND ENVELOPE: FINANCIAL PROPOSAL (DULY SEALED AND MARKED)

Mote::

1. The minimum administrative fee that may be charged by Private Security Agencies
{(PSAs to its clients shall not be less than twenty percent (20%), subject to adjustment
by the Department of Labor and Employment.

2. The Service Provider shall include in the bid documents the computations of the night
differential pay of the guard starting from 10:00pm to &:00am including the standard
and applicable computations / contributions of SSS, PhilHealth, Pag-IBIG, etc.

3. The computation of the Night Differential Pay is based on Section 5 of the DOLE
Handbook on Workers'™ Statutory Monetary Benefits, 2023 Edition.

4. The 395 daysfyear computation is based on Paragraph E, Item No. 2 under Section |
af the DOLE Handbook onn Workers ' Statutory Monetary Benefits, 2023 Edition.

5. The Service Incentive Leawve is based on Paragraph D under Section 7 of the DOLE
Handbook on Workers™ Statutory Monetary Benefits, 2023 Edition.

6. The SSS, Mandatory Provident Fund, and State Insurance Fund contributions are
based on S53 Circular No. 2024-006.

7. The Php 100 Uniform Allowance is based on the guidelines set by the Philippine
Association of Detective and Protective Agency Operators (PADPAO) for government
contracts.

The total detailed bid must not exceed the ABC and must be consistent with the
financial bid per TAB 1.
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IMPORTANT REMINDERS

A) Pursuant to Section 19.4 of the Instruction to Bidders, each and every page of the
Bid Forms, under Section VI: Bidding Forms hereof, shall be signed by the duly
authorized representative/s of the Bidder. Failure to do so shall be a ground for
the rejection of the bid.

B) Any interlineations, erasures, or overwriting shall be valid only if they are signed
or initialed by the duly authorized representative/s of the Bidder.

C) Bid documents shall be compiled in a folder/binder with the Annexes properly
labeled with tabs/separators.

D) Bidders shall submit their bids through their duly authorized representative enclosed in
separate sealed envelopes, which shall be submitted simultaneously:

a. The first sealed Envelope (1) shall contain the folder/binder of the Eligibility
Requirements and Technical Component of the bid; prepared in three copies
labeled as follows:

¢ ORIGINAL - Eligibility Requirements and Technical Component
e COPY1 - Eligibility Requirements and Technical Component
e COPY2 - Eligibility Requirements and Technical Component

b. The next sealed Envelope (2) shall contain the folder/binder of the Financial
Component of the bid; prepared in three copies labeled as follows:
¢ ORIGINAL - Financial Component
e COPY1 - Financial Component
e COPY2 - Financial Component

c. Envelopes (1) and (2) shall then be enclosed in a single sealed, signed
final/outer envelope/package/box.

d. All envelopes (Envelopes (1) to (2) and the final/outer

envelope/package/box) shall indicate the following:

— addressed to the Procuring Entity’s BAC

— name and address of the Bidder in capital letters

— name of the contract/project to be bid in capital letters

— bear the specific identification/reference code of this bidding process
- bear a warning “DO NOT OPEN BEFORE...” the date and time for

the opening of bids

E) Bids submitted after the deadline shall only be marked for recording purposes,
shall not be included in the opening of bids, and shall be returned to the bidder
unopened.

A. How to create and encrypt a password in an archived file

1. Launch the WInRAR application in your windows by clicking the windows button and
type WIinRAR at the search button. (Fig. 1.1) If you don’t have a WinRAR, download
and install the program at www.win-rar.com (Fig. 1.2). For steps on how to download
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and install the WInRAR program, please refer to this link:
https://www.wikihow.com/Use-WinRAR

Avoid using the "Get WIinRAR FREE with TrialPay" option. This will attempt to install
adware on your computer.

Fig. 1.1

Programs {20
| E =2 winRAR
E WinRAR help
Files (3)
EUC 4.24.2020.docx
E Lianne Camille.rar

E SEX-MOM-SOon.rar

p See more results

(P=) |

Fig. 1.2

B WinRAR downioa

\We want you to have the bes
pref

webstte uses cookies to help improve your visit. By using this w
fer not 10 have cookies Stof

vebsite, you consent to the use of cookies. For more detailed information regarding the use of cookies on this website, please see our "Savacy Policy”. If you
owser seltings accordingly.

AGREE

Search|enter your search term here

RARLAB"
H ®

WinRARS590  AAdad LU

Compress, Encrypt, Package and Backup By i
with only one utility

Over 500 million users worldwide make WIinRAR the world's most popular compression
tool today. @ Download WinRAR

There is no better way to compress files for efficient and secure file transfer, faster e-mail for 37
) % click here for 32bit version
transmission and well organized data storage and also a solution for business.

RAR and WinRAR are Windows 10 (TM) compatible, available in over 50 languages in
both 32bit and 64bit and several operating systems (OS) and the only compression
software that Is fully accepted in all countries using Unicode.

download Support News Partners Privacy Contact
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2. Locate the file you want to zip by clicking the drop down menu. (Fig. 1.3)

Fig. 1.3

-
E Desktop - WinRAR (evaluation copy)

—

File Commands Tools Favorites Options Help

=< JeNg JRCCE I T RO

© Add  BdractTo  Test View Delete Find Wizard Info Repair
‘E e Ci\Users\DBP'\Desktop ( .
\;

Name & Size Type Modified
e
| Mew Music File folder 5/9/2018 855 ..
. New folder File folder 5/30/2020 2:28 ...
L My files File folder 5/30/2020 2:28 ...
W GoT File folder 1/26/2020 5:21 ...
| 1) req_for_extension.zip 34,579 Compressed (zipp...  5/15/2020 4:04 ...
_i. Files_and_references_H.O..zip 115275 Compressed (zipp.. 5/15/2020 2:24 ... =
|4 Axerypt.zip 8183 Compressed (zipp... 6/2/2020 846 ...
c Zoom.Ink 1,842 Shortcut 4/23/202012:4...
| setup.tet 622 Text Document 6/3/2017 @31 ...
ESDD MONITORING OF PENDING WORKLOAD xlsx 15461 Microsoft Excel W...  6/1/20206:18 ..
[ Online Submissicn of Bids.pptx 1,834,008 Microsoft PowerP...  6/2/2020 8:20 ...
@ One Drive Procedures_Opening.docx 184124 Microsoft Word D...  6/1/20201:30 ...
@ One Drive Procedures.docx 1,353,290 Microsoft Word D...  6/2/2020 8:15 ...
@Microsoﬁ: ‘Word 2010.Ink 3021 Shertcut 5/25/2016 6:39 ...
@Microsoﬁt Excel 2010.Ink 2,951 Shortcut 5/25/2016 6:39 ...
DBP RCSA Manual (2016).pdf 704953 Adobe Acrobat Do, 5/4/2016 11:06 ...
ﬁc‘mtinue Your FileIs Ready To Installation.Ink 1167 Shortcut 10/29/2019 7:4..,
[ cr 4400 as ar 4 mnan T an
=g Total 4 folders and 5,494,658 bytes in 18 files

3. Select all of the files you want to archive in Windows by holding down the "Ctrl" key
and left-click each file that you want to add to the archive. Add your files to a hew
RAR archive. There are a couple of different ways that you can do this:

3.1 Open the WIinRAR window and then browse for the files you want to add. Select
all the files and then click the "Add" button; (Fig. 1.4) OR

3.2 Select all of the files you want to archive in Windows. Right-click on your selection
and choose "Add to archive...” (Fig. 1.5)

Fig. 1.4

R R R L L T T

ﬂ Documents (evaluation copy) _

File Commands Tools Favorites Options Help

) EI]IEHIQ @

Add  EBdractTo  Test View Delete Find Wizard Info Repair
iles to archive f\Documents

Name Size Type Modified
m. System Folder

A-2020-13_Third. File folder 17/05/2020 10..

A-2020-14_Main... File folder 17/05/2020 10...

BAC Resolution File folder 26/05/2020 2:3..
D My Music Junction 06/05/2020 6:5...
[&] My Pictures Junction 06/05/2020 6:5..
iMy Videos Junction 06/05/2020 &:5...
ﬂStratus.zlp 12,949 WinRAR ZIP archive  02/06/2020 11..
IS8 WinDatePicker.zip 60,168 WInRAR ZIP archive  01/06/2020 10...
W4 ~$w to downloa. 162 Microsoft Word Do... 25/05/2020 10:.
#BAC Reso Comm... 67,584 Microsoft Word 97 ..  06/05/2020 3:1..
4] Checklist for Alte. 36,248 Microsoft Excel Wo... 31/05/2020 10..
% | desktop.ini 402 Configuration setti. 17/05/2020 4:3.
L5 Email to BAC_m 19,987 Microsoft Word Do... 08/05/2020 7:5...
L1 How to down 20,480 Microsoft Word Do... 25/05/2020 10:.
L5 Memo to Chairm... Microsoft Word 97 ... 08/05/2020 7:5...
“ Memo to Chairm 138,752 Microsoft Word 97 08/05/2020 7:
D References.txt 425 Text Document 21/05/2020 1:4..
4] Revised Certifica... 14,901 Microsoft Excel Wo... 31/05/2020 12...
{'samradapps_dat 156,027 Microsoft Excel Ad. 01/06/2020 11-..

2 Selected 315,923 bytes in 4 files Total 6 folders and 745,597 bytes in 16 files
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Fig. 1.5

View
PC > Documents >
Name

A-2020-13_Third Party Support for the Deployment of Microsoft SCCM
A-2020-14_Maintenance Subscription for the Red Hat Enterprise Linux for ITMS
BAC Resolution pursuant to GPPB Res. No. 09-2020

#] BAC Reso Community Quarantine_3_revised as of 06 May 2020

“] Checklist for Alternative Modalities

“] Email to BAC_memo to the Chairman on the 2 units CUVs

] How to download Microsoft

] Memo to Chairman on the Procurement of 2 units CUVs_ revised as of 07 May 2020

“] Memo to Chairman on the Procurement of 2 units CUVs_revised as of 07 May 2020

[] References for dependent drop down list

"] References

4] Revised Certification-Hazard Pay_PFMG_4th Cutoff-May 16-31 2020

7 samradapps_datepicker

Y stratus

Stratus
AT WinDatePicker
H winDatePicker

308 KB

4. Indicate your Archive name (e.g.

Date modified

2020 10:25 pm

2020 10:25 pm

2020 2
2020 3
31/05/2020 10:22
08/05/2020 7:54 pm
25/05/2020 10:16 pm
08/05/2020 7:50 pm

Open
Edit
New

pm

Print

Move to OneDrive

Scan
Shred

Share

Give access 10
Add to archive...

Compress and email..

BEEE DBlacap

Send to
Cut
Copy

Create shortcut
Delete
Rename

Properties

Add to "Documents.rar’

Type
e folder
File folder
e folder
Microsoft Word 97
Microsoft Excel W..

Microsoft Word D,

Microsoft Word D..

Microsoft Word 97.

~

Compress to "Documents.rar” and email

66 KB
36 KB
20 KB
20 KB
134 KB
136 KB

1 KB

1KB
15 KB
153 KB
16 KB
13 KE
64 KB
59 KB

Bidder 1_ORIGINAL_BID, Bidder 1_COPY NO.

1 BID, Bidder 1_COPY NO. 2_BID) (Fig. 1.6). By default, it will be named after the

folder the files were originally in.

- om0 e
Archive name and parameters ? x
General Advanced Options Files Backup Time Comment B
Archive name Browse...
s
< Bidder 1_ORIGINAL_BID|rar \/
—— —
Default Profile Update mode
Frofiles... Add and replace files o
Archive format Archiving options
@®rRAR  (ORARY (ZIP [ pelete files after archiving
[ ]create sFx archive
Bl Compression method [ create solid archive
E Normal ~ [Jadd recovery record
[ Dictionary size [ ] Test archived files
32 MB — |:|Lock archive
"~
Split to volumes, size
(¥}
Cancel Help

31/05/2020 10....
21/05/2020 1:4..

47



5. Selectthes ZIP file button in the Archive format and then click the

Set password...

button. This is located in the General tab of the "Archive name and parameters"
window that appears when creating a new archive. (Fig. 1.7)

Fig. 1.7
] Y (m) | N
E Archive name and parameters ped
‘in
General advanced Options Files Backup Time Comment B
Archive name Browse...
Bidder 1_ORIGINAL_BID.zip ~
Default Profile Update mode
Profiles... Add and replace files o
Archive format Archiving options
(OJRAR () RAR4 (@ zZIP [ pelete files after archiving
[] create SFx archive
e Compression method Create solid archive
= Normal ~ Add recovery record
24 Dictionary size []Test archived files
s 32 KB - Lock archive
o
i Split to volumes, size
s ([ MB Set password...
o4
6. Type/Key in your password. (Fig. 1.8 and 1.9)
Fig. 1.8
-_— T A T ) I
L I'E' Arcnive name and parameters =
Fin
— | General =8 Enter password ot E-
Archive Archiving with password 1se...
Bidder r
Default
T Enter password [ —
L ~| |}
Archiv i i
Reenter password for verification
Ore
| |
b= Campsg [ show password
i Morma
e - Encrypt file names
Ja. -
Dictionz []ztF legacy encryption
7 32 KB
Vo 1
ti Split to Organize passwords...
e, [ i
Jo., OK I Cancel Help
[ | -
7 | oK ™ Cancel ™ Help

31,/05/2020 10:...



Fig. 1.9

= N i =m) |
—_— -
_ | /i8R Archive name and parameters ? >
in
General =B Enter password > ]
Archive Archiving with password fse...
Bidder ~
Default
| Enter password T -
1 | -.....l R | 1
Archin
Reenter password for werification
Ore
| |
e Compr_e [ ] show password
Morma
= - Encrypt file names
3 -
Diction: []z1P legacy encryption
32 KB
51 |
Split to Organize passwords...
5 R I L
Jed I OK Cancel Help

| OK ™ Cancel ™ Help

21 NE2020 1M

Enter it a second time to confirm it. You can check the "Show password" box to see
the characters as you type them (Fig. 1.10). After re-entering your password, click
button to save your password.

Fig. 1.10
B ————— :
_ | KR Archive name and parameters [y =
Fin
— | General =B Enter password g E
Archive Archiving with password ise...
Bidder ~
Default
| Enter password [} —
I | | [TTTYT] R | ¥
Archin . :
Reenter password for verification
O re
| ssssee |
ve Cumprj [] Shows password
Morma
Ve - Encrypt file names
oo —
Diction: [ ] ZIP legacy encryption
7 32 KB
fo. 1
ti Split to Organize passwords...

?'" Q I oK [ | cancel | Help

21052020 10
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OK

in the

After clicking OK in the “Enter password” tab, click
"Archive with password" window to create your new .ZIP file. (Fig. 1.11)

Fig. 1.11

Y (m ) | N
Archiving with password ? >

General Adwvanced Options Files Backup Time Comment

Archive name Browse...
Bidder 1_ORIGINAL_BID.zip v
Default Profile Update mode
Profiles... Add and replace files e
Archive format Archiving options
(JRAR (_JRAR4 (@ ZIP [ pelete files after archiving
|:| Create SFX archive
hive Compression method Create solid archive
thive Mormal ™~ Add recovery record
i Do.. Dictionary size [ Test archived files
197 . 32 KB - Lock archive
Wo.
etti... Split to volumes, size
| Do ~ || MB I Set password...
| Do..
197 3 I I
OK Cance! Hel
197 . B

31/05/2020 10.... %

The program will show that the files you have already selected are already
compressed. (Fig. 1.12)

Fig. 1.12

| T [ T

Documents (evaluation copy)

File Commands Tools Favorites Options Help

ﬁ: DDNLWQ\@

Add  ExtractTo  Test View  Delete Find ~ Wizard Info Repair

[T

T @C:\Users\Jenmfer\Dncuments

Name - Size Type Modified
. System Folder

A-2020-13_Third... File folder 17/05/2020 10:...

A-2020-14_Main... File folder 17/05/2020 10:...

BAC Resolution ... File folder 26/05/2020 2:3..
J' My Music Junction 06/05/2020 6:5..
=] My Pictures Junction 06/05/2020 6:5...
8! My Videa - BLS2020 6:5..
2 Bidder 1_ORIGIN... 102,629 WinRAR ZIP archive  04/06/2020 12...
ek StratusZip TR L arene - ue/ue/2020 11...
WinDatePicker‘zip 60,168 WIinRAR ZIP archive  01/06/2020 10...
¥ -%w to downloa.. 162 Microsoft Word Do...  25/05/2020 10...
1 BAC Reso Comm... 67,584 Microsoft Word 97 ... 06/05/2020 3:1..
4 Checklist for Alte... 36,248 Microsoft Excel Wo...  31/05/2020 10...
'j desktop.ini 402 Configuration setti..  17/05/2020 4:3..
¥ Email to BAC_m... 19,987 Microsoft Word Do...  08/05/2020 7:5..
% How to downloa... 20,480 Microsoft Word Do...  25/05/2020 10...
4 Memo to Chairm.. 136,704 Microsoft Word 97 ... 08/05/2020 7:5...
4 Memo to Chairm.. 138,752 Microsoft Word 97...  08/05/2020 7:3..
D References for d.. 602 Text Document 31/05/2020 10...
D References.txt 425 Text Document 21/05/2020 1:4..
] Revised Certifica... 14,901 Microsoft Excel Wo... 31/05/2020 12...
Bm =2 Selected 102,629 bytes in 1 file Total 6 folders and 848,226 bytes in 17 files
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10. Test it out. After the .ZIP file is created, you can double-click it to test it out. When you try
to extract it, you will be prompted for the password you created.

B. Procedures/steps for Online or Electronic Bid Submission:

I.  All bidders who choose to submit their bids via our online bid submission facility shall
properly notify the BAC Secretariat. The BAC Secretariat shall likewise provide
assistance to the bidders on the procedures of online bid submission. Bidders shall be
given the link as access to the online bid submission facility being used by the BAC.

1. The bidder shall send an email to the BAC Secretariat signifying its intent to submit
their bids via DBP-BAC Online Bid Submission Facility. The bidder shall likewise request
for the link of the Shared OneDrive Folder (Microsoft Office 365 OneDrive).

2. The BAC Secretariat shall send the link of the Shared OneDrive Folder to the registered
email being used by the bidder.

Note: The email address being used by the bidder must be consistent or the same
email address to be used by the BAC Secretariat in sending links of the Shared
OneDrive Folder except for justifiable reasons (e.g., bidder is encountering technical
issues or cannot access the link of the shared folder, etc.).

3. Once the bidder received the link of the Shared OneDrive Folder, he/she must notify
the BAC Secretariat via email confirming receipt of the same link of the shared folder.

4. Upon gaining access or upon opening the Shared One Drive Folder, the bidder shall
upload their bids, via proper labeling which is as follows:

a. (Name of Company/Office/Bidder)_FOLDER 1_ELIGIBILITY REQUIREMENTS
AND TECHNICAL COMPONENT_BID
b. (Name of Company/Office/Bidder) FOLDER 2_FINANCIAL COMPONENT_BID

4.1 The bidder shall submit their bids on or before the date and time of the Deadline
for the Submission and Receipt of Bids as indicated in the Invitation to Bid (IB)
par. 8.

4.2 The bidders are advised to take note of the schedule for the said activity at all
times as indicated in the IB and the Bidding Documents and must check any
Supplemental Bid Bulletins that will be issued/posted by the BAC from time to
time which they can access and download for free in the PhilGEPS website and
the DBP’s website: https://www.dbp.ph/invitations-to-bid/

4.3. Any revisions on the schedule of Deadline of the Submission and Receipt of Bids
and the Opening of Bids shall be issued by the BAC and posted by the BAC
Secretariat via a Supplemental Bid Bulletin and shall be used by the bidders as
reference in submitting their bids.

5. Once the bidders have uploaded their bids, they shall properly notify the BAC
Secretariat via email that their bids were successfully uploaded in the Shared OneDrive
Folder.
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6. The BAC Secretariat shall immediately notify the bidder or confirm via email that their
bids were deemed uploaded and received by the BAC Secretariat and must indicate
the exact date and time when the bids are received. The date and time of the receipt
of the bid proposals shall be used by the BAC Secretariat during the Opening of Bids.

7. If the bidder desires to modify its bid, it shall likewise notify the BAC Secretariat of its
intent to modify their bids.

7.1 A bidder may modify its bid, provided: that this is done before the deadline for
the submission and receipt of bids.

7.2 If the bidder modifies its bid, it shall not be allowed to retrieve or delete its original
electronically submitted bids but, shall only be allowed to send another bid
equally labeled, properly identified, linked to its original electronically submitted
bid and marked as a “modification”.

7.3 The BAC Secretariat shall equally notify the bidder on the date and time when the
bid modifications were received via email.

7.4. Bid modifications received after the applicable deadline shall not be considered
or rejected and shall not be opened during the Opening of Bids.

8. All bids received beyond the Deadline for the Submission and Receipt of Bids shall be
automatically rejected.
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C. How to Open the Link and Upload the Bid Proposals to the Shared OneDrive Folder

1. Open your email application and look for the email sending you the link for one drive and

click the folder.

Fig. 1.1

Qutlook L Search

> Favorites

v  Folders

& Inbox 14357
¢/ Drafts
B Sentltems
i Deleted tems
©  Junk Email 20
B  Archive
&l Notes
Conversation Hist...
RSS Feeds

New folder

W Delete = Archive & Junk ~ § Sweep 51 Moveto v < Categorize ~

©

O

) Focused (= Other 2 Filter

Other: New conversations
Adobe; MyAnalytics

Angelito V. Mortiz, Jr.
> Angelito V. Mortiz, Jr. shared the folder "Bidder 1" with y... 113PM
Angelito V. Mortiz, Jr. shared a folder with you Here's the folder that Angelito...

servicedesk@dbp.ph
Ticket Number: 060120114 1:09PM
To Mr./Ms. Angelito V. Mortiz Jr. You have 2 request. Requestor: Melvin P. Ca...

10 E

® B & 7?7 = LU a

E Meeting with IT Research and

O Snooze L 400 PM 2/Fir PROJECT WAR R

Angelito V. Mortiz, Jr. shared the folder "Bidder 1" with you.

2

Angelito V. Mortiz, Jr. shared a
folder with you

servicedesk@dbp.ph
Ticket Number: 060120112 107 PM Here's the folder that Angelito V. Mortiz, Jr. shared with
To Mr./Ms. Angelito V. Mortiz Jr. You have a request. Requestor: Abraham R. ... Ol
servicedesk@dbp.ph
Ticket Number: 060120107 12:54 PM Bidder 1
To Mr./Ms. Angelito V. Mortiz Jr. You have a request. Requestor: Carmina P. ... aaer
) Original URL: https://dbpphl-my.sharepaint.com/:f:/o/personasigoortiz_dbp_ph/
servicedesk@dbp.ph EvvqQcaAFpgcsjﬁ,umezwaAcDerdeoueu-JscLﬂGQ?WMmH:GS&ﬁ:g Click or tap if you

Ticket Number: 060120100 trust this link.

To Mr./Ms. Angelito V. Mortiz Jr. You have a request, Requestor: Arlene P. Esc...

2. Upon clicking the link, you will be directed to the One Drive folder. You may now
upload the documents you wanted to share by clicking the upload button.

Fig. 2.1

OneDrive

Angelito V. Mortiz, Jr.

My files

@ 0

Recent

Shared

@

Discover

& Recycle bin

Shared libraries
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Create shared library

+ New v T Upload ~} |& Share @ Copylink @ Sync i Download # Automate FSotv =v @

Files > Bidder 1
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Section IX: Bidding Forms
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15T ENVELOPE

Form No.

FORM 1

FORM 1-A
FORM 1-B
FORM 2-A

FORM 2-B
FORM 3

FORM 4

FORM 5

FORM 6
FORM 7
FORM 8
FORM 9
FORM 9-A
ANNEX A

ANNEX B

2P ENVELOPE

FORM 10

FORM 11

Bidding Forms

Particulars
Eligibility Documents

Protocol/Undertaking of Agreement to Enter into a Joint
Venture (JV)

Secretary’s Certificate of the Lead Partner of the JV
Secretary’s Certificate of the Partner of the JV

Special Power of Attorney

Secretary’s Certificate for Corporations, Partnerships and
Cooperatives

Statement of All Ongoing Contracts

Statement of Single Largest Completed Contract (SLCC) of
Similar Nature

Certificate of Net Financial Contracting Capacity (NFCC)
Technical Documents

Bid Securing Declaration

Omnibus Sworn Statement

Data Privacy Consent Form

Certificate of Conformance to the TOR
DBP Terms of Reference

Required Number of Security Guards per Location/Branch

List of Required Security Equipment, Firearms/Ammunitions
and other Paraphernalia Requirement per Location/Branch

Financial Bid Form

Financial Bid Form

Detailed Bid Proposal /Price Schedule
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80
81
82-107
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FORM 1 (page 1 of 5)

PROTOCOL/UNDERTAKING TO ENTER
INTO A JOINT VENTURE

KNOW ALL MEN BY THESE PRESENTS:

This Protocol/Undertaking to Enter into a Joint Venture “Undertaking” is made and
executed by:

(Name of the Bidder/Potential JV Partner), a
sole proprietorship/partnership/corporation (Choose one, delete the others)
duly organized and existing under Philippine laws, with principal office address

at (Address), represented by its
(Position of the Representative as indicated in the
Secretary’s Certificate), (Name of the Authorized

Representative as indicated in the Secretary’s Certificate)
-and -
(Name of the Bidder/Potential JV Partner), a

sole proprietorship/partnership/corporation (Choose one, delete the others)
duly organized and existing under Philippine laws, with principal office address

at (Address), represented by its
(Position of the Representative as indicated in the
Secretary’s Certificate), (Name of the Authorized

Representative as indicated in the Secretary’s Certificate)
herein referred to collectively as the "BIDDERS"
- in favor of -

The DEVELOPMENT BANK OF THE PHILIPPINES, a financial institution
created and operating pursuant to the provisions of Executive Order No. 81
dated December 3, 1986, otherwise known as the 1986 Revised Charter of the
Development Bank of the Philippines, as amended by Republic Act No. 8523
dated February 14, 1998, with principal office at DBP Building, Sen. Gil J. Puyat
Avenue, Makati City, Philippines, and herein referred to as “DBP” or the
“PROCURING ENTITY”.
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FORM 1 (page 2 of 5)

WITNESSETH:

WHEREAS, the BIDDERS desire to form and participate as a JOINT VENTURE (“JV”)
in the public bidding that will be conducted by the Development Bank of the Philippines
pursuant to RA 9184 and its Revised IRR, with the following particulars:

Bid Reference No.:

Name/Title of Procurement Project:

Approved Budget for the Contract:

WHEREAS, as of the date of submission of the bid for the above-mentioned
procurement project of DBP, the BIDDERS have not executed or entered into a Joint Venture
Agreement;

WHEREAS, pursuant to Sections 23.1(b) for Goods and 24.1(b) for Consulting
Services of the 2016 Revised IRR of RA 9184, bidders that desire to participate in the bidding
project as a Joint Venture, are required to submit a Joint Venture Agreement (“*JVA”) and in
the absence thereof, a Notarized Statement from all the potential JV partners stating therein
that they will enter into and abide by the provisions of the JVA in the event that the bid is
successful and failure to enter into a joint venture within ten (10) calendar days after receipt
of the Notice of Award shall be a ground for the forfeiture of the bid security;

NOW, THEREFORE, for and in consideration of the foregoing premises, the
BIDDERS, hereby undertake in favor of the PROCURING ENTITY, as follows:

1. The BIDDERS shall enter into a JOINT VENTURE and sign and execute a
Joint Venture Agreement and abide by its provisions in the event that the bid is successful in
the above-mentioned procurement project of DBP.

2. The BIDDERS shall furnish DBP, through its Bids and Awards Committee
(BAC) Secretariat, a duly signed and notarized copy of the JVA within ten (10) calendar days
from receipt of the Notice from the DBP-BAC that the BIDDERS were declared as the Lowest
Calculated and Responsive Bidder (LCRB) or Highest Rated and Responsive Bidder (HRRB),
as the case may be.

3. For the purpose of executing and performing all acts necessary in order to
participate in this bidding project, the following shall be the authorized representative of the
BIDDERS or the JV to be formed as supported by the BIDDER’S respective
Secretary’s Certificate:?

2 NAMES and ACTING AUTHORITY SHOULD CORRESPOND TO THAT STATED IN THE
SUPPORTING SECRETARY’S CERTIFICATE FOR BOTH CORPORATIONS. EACH PARTNER’S
SECRETARRY’S CERTICATE MUST STATE THE AUTHORIZED REPRESENTATIVE TO SIGN
THE PROTOCOL TO FORM A JOINT VENTURE
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FORM 1 (page 3 of 5)

Name Company and Specimen
Position Signature

4.

acting in this manner3:
1. [ ] Any one (1) of the above signatories
2. [] All of the above signatories
3. [] Any _(state the number)_ of the above signatories (in
case the Board opts to have joint signing from designated
representatives, i.e. any 2 jointly signing out of 3)

The BIDDERS shall indicate in the Joint Venture Agreement the following

provisions, among others:

a.

e.

5.

The JV Partners agree to be bound jointly and severally under the Joint
Venture Agreement in relation to this bid project and the contract to be entered
into with DBP;

The shareholdings and contribution of each JV Partner to the Joint Venture
(with percentages [%]);

The Lead Partner Company of the JV is
and the authorized representative of the JV
from Lead Partner Company bidding is ;

The Lead Company/JV Partner which shall be authorized to represent the JV
in connection with this bid project specifying therein that the said lead company
and the designated representative is duly authorized:

i) to execute the contract to be entered into by and between the JV and
DBP as indicated in Item No. 3 above; and

i) to issue the billing, sales invoice and receive any and all payments from
DBP on behalf of the JV as well as the issuance of the corresponding

official receipt.

The manner of management.

The BIDDERS further undertake that they shall comply with the 2016 IRR of

RA 9184 or the Government Procurement Reform Act, and all other prevailing/applicable laws,
as well as the policies of DBP.

6.

The BIDDERS hereby acknowledge that pursuant to relevant provisions of the

2016 Revised IRR of RA 9184, failure on the part of the BIDDERS to enter into the Joint
Venture, execute/sign a Joint Venture Agreement, and furnish DBP a notarized copy thereof

within the period specified above after a Notice of Award was duly issued by DBP, for any

reason, shall be a ground for non-issuance of the Notice to Proceed, forfeiture of the bid

security and such other administrative and/or civil liabilities imposed under RA 9184 and its

Revised IRR, GPPB Resolutions and Issuances, without liability on the part of DBP.

8 Failure to indicate the manner of authority or to indicate the number in the third option shall mean that ALL
authorized signatories must sign the bid documents.
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FORM 1 (page 4 of 5)

7. The BIDDERS further acknowledge that in relation to this bidding project and
Undertaking, notice to one of the BIDDERS/Potential JV Partners is deemed notice to all
BIDDERS.

IN WITNESS WHEREOF, the BIDDERS have caused these presents to be

signed at (Place of Signing), Philippines this (Date
of Signing).
BIDDERS:
(Name of JV Partner No. 1) (Name of JV Partner No. 2)
By: By:
(Name of the Authorized Signatory of (Name of the Authorized Signatory of
JV Partner No. 1) JV Partner No. 2)
(Position) (Position)
Per Secretary’s Certificate dated Per Secretary’s Certificate dated
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FORM 1 (page 5 of 5)

ACKNOWLEDGMENT

REPUBLIC OF THE PHILIPPINES)

MAKATI CITY ) SS.
BEFORE ME, this ___ day of personally appeared:
Name Competent Evidence of Place/Date Issued

Identity

known to me and to me known to be the same person/s who executed the foregoing
instrument and who acknowledged to me that the same is his/her free and voluntary
act and deed. This instrument, which consists of (_) pages, refers to a
Protocol/Undertaking to Enter into a Joint Venture and signed by the Bidders and their
instrumental witnesses on each and every page thereof.

IN TESTIMONY WHEREOF, | have hereunto set my hand and affixed my
notarial seal at the place and on the date first above written.

Doc. No. X
Page No. X
Book No. X
Series of 20__.
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FORM 1-A (page 1 of 3)

For the Lead Partner of JV (Corporation)

REPUBLIC OF THE PHILIPPINES)
) SS.

SECRETARY’S CERTIFICATE

I, (Name of the Corporate Secretary), the Corporate

Secretary of the (Name of the Corporation), a corporation duly
organized and existing under and by virtue of the laws of the Philippines with principal office
at (Address of the Corporation) (the “Corporation”),
after having been duly sworn according to law, do hereby certify that at the meeting of the
Board of Directors of the said Corporation duly convened and held on (Date
of the meeting) at (Place of the meeting) at which a
quorum was present and acted throughout, the following resolutions were unanimously
approved and adopted through Board Resolution No. ____ (Indicate Board Resolution No.),
Series of 20__:

“‘RESOLVED, that the Corporation is hereby authorized to enter into a
Joint Venter Agreement to participate in the bidding of
(Name of the Project and Project ID No.) of the Development Bank of the
Philippines (“DBP” or the “Procuring Entity”) as a Joint Venture (“JV”) with
(Name of the Joint Venture Partner), hereinafter referred
to as the “JV” pursuant to the terms and conditions of the Joint Venture
Agreement (“JVA”);

RESOLVED ALSO, that in connection with the said bidding, the
following is/are hereby appointed and designated as the duly authorized
representative/s of the Corporation to theJV, to sign the Protocol/
Undertaking to Enter into A Joint Venture, the Joint Venture Agreement if
Awarded the Contract, and to act as the Lead Partner of the said JV, granted
with full power and authority to do, execute and perform any and all acts
necessary for such purpose and/or to represent the Corporation to the JV in the
bidding of the above-mentioned project, which includes to sign for and in behalf
of the Corporation to the JV all bid and to sign contracts, agreements,
instruments, statements, reports, and other documents pertaining to the bidding
including the ensuing contract with DBP and all other documents, as may be
required.

LEAD PARTNER: (NAME OF CORPORATION)

Name?* Position Specimen Signature

“Both Corporations should designate the same representative/s to sign the bidding documents and the
contract, if awarded the project subject of the bidding. The name must be consistent with the authorized
representative as indicated in the Joint Venture Agreement.
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FORM 1-A (page 2 of 3)

acting in this manner®:
1. [] Any one (1) of the above signatories
2. [] All of the above signatories
3. [ Any _(state the number) of the above signatories (in
case the Board opts to have joint signing from designated
representatives, i.e. any 2 jointly signing out of 3)

RESOLVED FURTHER that, the
(Name of the Corporation):

(1) Submits itself to the jurisdiction of the Philippine government
and waives its right to question the jurisdiction of the Philippine
courts; and

(2) Shall neither seek nor obtain writs of injunction or prohibition or
restraining order against the DBP or any other agency in
connection with this project to prevent and restrain the bidding
procedures related thereto, the negotiating of the award of a
contract to a successful bidder, and the carrying out of the
awarded contract.

RESOLVED FINALLY that, the foregoing authorities shall
remain in full force and effect and binding on the Corporation until notice
in writing is received by DBP, revoking, amending, or otherwise
modifying the same.”

The undersigned also certifies that (Name of the
Corporation’s Signatory to the JVA) has been previously and duly authorized by the Board of
the Directors thru Board Resolution No. |, Series of ____ (Indicate the Board Resolution

authorizing the Representative of the Corporation as Signatory to the JVA) to sign the JVA for
and in behalf of the Corporation.

The undersigned further certifies that the foregoing resolutions have not been revoked,
amended, or otherwise maodified, and remain valid and subsisting.

The foregoing excerpts of the minutes of the Board meeting are true and correct and
in accordance with the corporate records under my custody and are consistent with the Articles
of Incorporation and By-laws of the Corporation.

IN WITNESS WHEREOF, | have hereunto affixed my signature on this day of
,20 at .

Corporate Secretary

> Failure to indicate the manner of authority or to indicate the number in the third option shall mean that ALL
authorized signatories must sign the bid documents.
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FORM 1-A (page 3 of 3)

SUBSCRIBED AND SWORN to before me, this day of , 20 _at , affiant exhibiting to
me his/her Competent Evidence of Identity issued on at .

NOTARY PUBLIC
Doc. No.
Page No.
Book No.
Series of
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FORM 1-B (page 1 of 3)

For the Partner of JV (Corporation)

REPUBLIC OF THE PHILIPPINES)
) SS.

SECRETARY’S CERTIFICATE

I, (Name of the Corporate Secretary), the Corporate

Secretary of the (Name of the Corporation), a corporation duly
organized and existing under and by virtue of the laws of the Philippines with principal office
at (Address of the Corporation) (the “Corporation”),
after having been duly sworn according to law, do hereby certify that at the meeting of the
Board of Directors of the said Corporation duly convened and held on (Date
of the meeting) at (Place of the meeting) at which a
quorum was present and acted throughout, the following resolutions were unanimously
approved and adopted through Board Resolution No. ____ (Indicate Board Resolution No.),
Series of 20__:

“‘RESOLVED, that the Corporation is hereby authorized to enter into a
Joint Venter Agreement to participate in the bidding of
(Name of the Project and Project ID No.) of the Development Bank of the
Philippines (“DBP” or the “Procuring Entity”) as a Joint Venture (“‘JV”) with
(Name of the Joint Venture Partner), hereinafter referred
to as the “JV” pursuant to the terms and conditions of the Joint Venture
Agreement (“JVA”);

RESOLVED ALSO, that in connection with the said bidding, the
following is/are hereby appointed and designated as the duly authorized
representative/s of the Corporation to theJV, to sign the Protocol/
Undertaking to Enter into A Joint Venture, the Joint Venture Agreement if
Awarded the Contract, and to act as the Lead Partner of the said JV, granted
with full power and authority to do, execute and perform any and all acts
necessary for such purpose and/or to represent the Corporation to the JV in the
bidding of the above-mentioned project, which includes to sign for and in behalf
of the Corporation to the JV all bid and to sign contracts, agreements,
instruments, statements, reports, and other documents pertaining to the bidding
including the ensuing contract with DBP and all other documents, as may be
required.

PARTNER: (NAME OF CORPORATION)

Name® Position Specimen Signature

5Both Corporations should designate the same representative/s to sign the bidding documents and the
contract, if awarded the project subject of the bidding. The name must be consistent with the authorized
representative as indicated in the Joint Venture Agreement.
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FORM 1-B (page 2 of 3)

acting in this manner’:
4. [] Anyone (1) of the above signatories
5. [] All of the above signatories
6. [] Any _(state the number) of the above signatories (in
case the Board opts to have joint signing from designated
representatives, i.e. any 2 jointly signing out of 3)

RESOLVED FURTHER that, the
(Name of the Corporation):

3) Submits itself to the jurisdiction of the Philippine government
and waives its right to question the jurisdiction of the Philippine
courts; and

4) Shall neither seek nor obtain writs of injunction or prohibition or
restraining order against the DBP or any other agency in
connection with this project to prevent and restrain the bidding
procedures related thereto, the negotiating of the award of a
contract to a successful bidder, and the carrying out of the
awarded contract.

RESOLVED FINALLY that, the foregoing authorities shall
remain in full force and effect and binding on the Corporation until notice
in writing is received by DBP, revoking, amending, or otherwise
modifying the same.”

The undersigned also certifies that (Name of the
Corporation’s Signatory to the JVA) has been previously and duly authorized by the Board of
the Directors thru Board Resolution No. |, Series of __ (Indicate the Board Resolution

authorizing the Representative of the Corporation as Signatory to the JVA) to sign the JVA for
and in behalf of the Corporation.

The undersigned further certifies that the foregoing resolutions have not been revoked,
amended, or otherwise modified, and remain valid and subsisting.

The foregoing excerpts of the minutes of the Board meeting are true and correct and
in accordance with the corporate records under my custody and are consistent with the Articles
of Incorporation and By-laws of the Corporation.

IN WITNESS WHEREOF, | have hereunto affixed my signature on this day of
,20 at .

Corporate Secretary

7 Failure to indicate the manner of authority or to indicate the number in the third option shall mean that ALL
authorized signatories must sign the bid documents.
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FORM 1-B (page 3 of 3)

SUBSCRIBED AND SWORN to before me, this day of , 20 at, affiant exhibiting to
me his/her Competent Evidence of Identity issued on at .

NOTARY PUBLIC
Doc. No.
Page No.
Book No.
Series of

66



FORM 2-A (page 1 of 2)

(For Sole Proprietorships)

(use Bidder’s Official Letterhead)

SPECIAL POWER OF ATTORNEY

I , Filipino, of legal age, doing business under the trade

name and style of “ ”, duly organized and existing under Philippine laws,
with principal office address at hereby name, constitute, and
appoint (Name of Attorney-in-Fact) as my authorized

representative and attorney-in-fact to do, execute, and perform any and all acts necessary to
participate, submit bids, sign and execute documents and instruments, including the Bid
Securing Declaration and/or to represent me in any and all bidding proceedings conducted by
the Development Bank of the Philippines for the Bid Project
(Indicate Bid Project Title and No.):

| hereby grant, unto my said attorney-in-fact, full power and authority, to do, execute and
perform all acts necessary or proper to render effective the power above-stated, as fully and
effectively as | might or could lawfully do if personally present, and hereby ratifying and
confirming all that my said attorney-in-fact shall do with full power of substitution and hereby
further confirms all that said representative shall lawfully do or cause to be done by virtue hereof.

IN WITNESS WHEREOF, | have hereunto affixed my signature on this day of
,20 at .

Affiant/Principal

Attorney-in-Fact

Signed in the Presence of:

Witness Witness
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FORM 2-A (page 2 of 2)

(NOTE: PLS. USE THIS FORM ONLY IF THE REGISTERED PROPRIETOR OPTS TO
AUTHORIZE ANOTHER PERSON TO REPRESENT HER/HIM TO DO, EXECUTE, AND
PERFORM ANY AND ALL ACTS NECESSARY IN ORDER TO PARTICIPATE, SUBMIT
BIDS, SIGN AND EXECUTE DOCUMENTS PERTAINING TO THE BID PROJECT.)

ACKNOWLEDGMENT

REPUBLIC OF THE PHILIPPINES)
) SS.

BEFORE ME, a Notary Public for and in the (Province/City/Municipality) of :
personally appeared with Identification No. issued
on at , known to me and to me known to be the same person
who executed the foregoing instrument which he/she acknowledged to me to be his/her
free and voluntary act and deed, consisting of only ( ) page/s, including this page
in which this Acknowledgement is written, duly signed by him/her and his/her instrumental
witnesses on each and every page hereof.

WITNESS MY HAND AND SEAL this at , Philippines.

NOTARY PUBLIC

Doc. No.
Page No.
Book No.
Series of
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FORM 2-B (page 1 of 3)

(For Corporations, Partnerships, or Cooperatives)

(use Bidder’s Official Letterhead)

REPUBLIC OF THE PHILIPPINES)
) S.S.

SECRETARY’S CERTIFICATE

l, (Name of the Corporate Secretary), the Corporate
Secretary of the (Name of the Corporation), a corporation duly
organized and existing under and by virtue of the laws of the Philippines with principal office at
(Address of the Corporation) (the “Corporation”), after
having been duly sworn according to law, does hereby certify that at the meeting of the Board
of Directors of the said Corporation duly convened and held on (Date of the
meeting) at (Place of the meeting) at which a quorum was
present and acted throughout, the following resolutions were unanimously approved and
adopted through Board Resolution No. __ (Indicate Board Resolution No.), Series of 20__:

‘RESOLVED, that the Corporation is hereby authorized to
participate in the bidding of (Name of the
Project and Project ID No.) of the Development Bank of the
Philippines (“DBP” or the “Procuring Entity”) and if awarded the
project shall enter into contract with DBP;

RESOLVED, that in connection with the said bidding, the
following is/are hereby appointed and designated as the duly
authorized representative/s of the Corporation, granted with full
power and authority to do, execute and perform any and all acts
necessary and/or to represent the Corporation to participate in
the bidding of the above-mentioned project which includes to sign
for and in behalf of the Corporation all bid documents, submit
the bid, and to sign contracts, agreements, instruments,
statements, reports, and other documents pertaining to the
bidding including the ensuing contract with DBP and all other
documents, as may be required:

Name Position Specimen Signature
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acting in this manner®;
1. [] Any one (1) of the above signatories
2. [] All of the above signatories
3. [ Any _(state the number) of the above signatories (in case
the Board opts to have joint signing from designated
representatives, i.e. any 2 jointly signing out of 3)

RESOLVED FURTHER THAT, the
(Name of the Corporation):

(1) Submits itself to the jurisdiction of the Philippine
government and waives its right to question the jurisdiction
of the Philippine courts; and

(2) Shall neither seek nor obtain writs of injunction or
prohibition or restraining order against the DBP or any
other agency in connection with this project to prevent and
restrain the bidding procedures related thereto, the
negotiating of the award of a contract to a successful
bidder, and the carrying out of the awarded contract.

RESOLVED FINALLY, that the foregoing authorities shall
remain in full force and effect and binding on the Corporation until
notice in writing is received by DBP, revoking, amending, or
otherwise modifying the same.”

The undersigned further certifies that the foregoing resolutions have not been
revoked, amended, or otherwise modified, and remain valid and subsisting.

The foregoing excerpts of the minutes of the Board meeting are true and correct
and in accordance with the corporate records under my custody and are consistent with the
Articles of Incorporation and By-laws of the Corporation.

IN WITNESS WHEREOF, | have hereunto affixed my signature on this
day of , 20 at

Corporate Secretary

8 Failure to indicate the manner of authority or to indicate the number in the third option shall mean that ALL
authorized signatories must sign the bid documents.
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SUBSCRIBED AND SWORN to before me, this day of , 20 at , affiant exhibiting to
me his/her Competent Evidence of Identity issued on at :

NOTARY PUBLIC

Doc. No.
Page No.
Book No.
Series of
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FORM 3

(use Bidder’'s Official Letterhead)

PROCUREMENT OF SECURITY SERVICES
FOR THE DEVELOPMENT BANK OF THE PHILIPPINES FOR TWO (2) YEARS
BID REFERENCE NO. G-2025-27

STATEMENT OF ALL ONGOING GOVERNMENT & PRIVATE CONTRACTS
INCLUDING CONTRACTS AWARDED BUT NOT YET STARTED (if any)
(whether similar or not similar in nature)

Business Name

Business Address

a) Client’s Name % of

, s a) Date :
b) Address Bidder’s Role ) Awarded Accomplishment Value of
c) Contact Person | Nature Outstanding
Nampe o Contact | ) ContactDetas | ) Dat
: (Telephone No. | Work o % Started Undelivered
and Email Description c) Date of Planned | Actual Portion
Address) Completion

Government Contracts

1)

2)

3)

Private Contracts

1)

2)

3)

Submitted by

(Printed Name & Signature)

Designation

Date
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(use Bidder’'s Official Letterhead)

PROCUREMENT OF SECURITY SERVICES
FOR THE DEVELOPMENT BANK OF THE PHILIPPINES FOR TWO (2) YEARS
BID REFERENCE NO. G-2025-27

STATEMENT OF SINGLE LARGEST CONTRACT (GOVERNMENT OR
PRIVATE), OF SIMILAR NATURE COMPLETED WITHIN THE LAST FIVE (5)
YEARS EQUIVALENT TO AT LEAST FIFTY PERCENT (50%) OF THE ABC PER
CLUSTER

Business Name
Business Address

a) Client’s Name Bidder’s Role a) Amount at a) Date
Awarded
b) Address Award
Nature b) Contract
Name of Contract c) Telephone of Work b) Amount at Contract
number Description | % Completion y
d) Email address ¢) Duration c) Date
Completed

IMPORTANT: Please attach the following supporting documents related to each listed completed similar contract:

The identified single largest completed contracts must be supported by the following:
1)  Notice of Award (NOA), OR Notice to Proceed (NTP), OR Contract/Purchase Order (PO)
AND
2)  Any one of the following documents:
2.1) Copy of Certificate of Completion or Certificate of Acceptance or Certificate of

Satisfactory Performance issued by the bidder’s client;

2.2) Copy of Official Receipt/s or Sales Invoice/s issued by the bidder to the client
(ORs/ SlIs must sum up to the full amount of total contract price of completed project).

Submitted by

(Printed Name & Signature)

Designation
Date

Note:
e Similar contract shall refer to security services.
e If bidding for more than one (1) cluster, the identified completed contract must be at |least 50% of
the highest ABC of the cluster being bid.
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(use Bidder's Official Letterhead)

PROCUREMENT OF SECURITY SERVICES
FOR THE DEVELOPMENT BANK OF THE PHILIPPINES FOR TWO (2) YEARS
BID REFERENCE NO. G-2025-27

CERTIFICATE OF NET FINANCIAL CONTRACTING CAPACITY

The bidder must submit a computation of its Net Financial Contracting Capacity (NFCC), which
must be at least equal to the ABC of the project to be bid, calculated as follows:

NFCC = [(Current assets minus current liabilities) (15)] minus the value of all outstanding or
uncompleted portions of the projects under ongoing contracts, including awarded
contracts yet to be started coinciding with the contract to be bid.

The value of the bidder’s current assets and current liabilities shall be based on the Audited
Financial Statement, stamped “RECEIVED” by the Bureau of Internal Revenue or BIR
authorized collecting agent, for the immediately preceding year and a certified copy of
Schedule of Fixed Assets particularly the list of construction equipment.

Current Assets (Year 20 )
Minus: Current Liabilities (Year 20__ )
Sub-Total
Multiplied by 15
Sub-Total
Minus: Value of Outstanding Contracts (per FORM 3)
TOTAL

Submitted by:

Name of Company/Bidder
Name of Bidder’s Authorized Representative

Date

Note: In case of Joint Venture, the partner responsible to submit the NFCC shall likewise submit the
Statement of all its ongoing contracts and the latest EFPS Filed Audited Financial Statements
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Bid Securing Declaration Form
[shall be submitted with the Bid if bidder opts to provide this form of bid security]

PROCUREMENT OF SECURITY SERVICES
FOR THE DEVELOPMENT BANK OF THE PHILIPPINES FOR TWO (2) YEARS
BID REFERENCE NO. G-2025-27

REPUBLIC OF THE PHILIPPINES)
CITY OF )S.S.

BID SECURING DECLARATION

Project Identification No.: [Insert number]

To: [Insert name and address of the Procuring Entity]

I/We, the undersigned, declare that:

1.

I/'We understand that, according to your conditions, bids must be supported by a
Bid Security, which may be in the form of a Bid Securing Declaration.

I/We accept that: (a) I/we will be automatically disqualified from bidding for any
procurement contract with any procuring entity for a period of two (2) years upon
receipt of your Blacklisting Order; and, (b) I/we will pay the applicable fine provided
under Section 6 of the Guidelines on the Use of Bid Securing Declaration, within
fifteen (15) days from receipt of the written demand by the procuring entity for the
commission of acts resulting to the enforcement of the bid securing declaration
under Sections 23.1(b), 34.2, 40.1 and 69.1, except 69.1(f),of the IRR of RA No.
9184; without prejudice to other legal action the government may undertake.

I/'We understand that this Bid Securing Declaration shall cease to be valid on the
following circumstances:

a. Upon expiration of the bid validity period, or any extension thereof pursuant to
your request;

b. 1 am/we are declared ineligible or post-disqualified upon receipt of your notice
to such effect, and (i) I/we failed to timely file a request for reconsideration or
(i) I/we filed a waiver to avail of said right; and

c. | am/we are declared the bidder with the Lowest Calculated Responsive Bid,
and l/we have furnished the performance security and signed the Contract.
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IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this day of
[month] [year] at [place of execution].

[Insert NAME OF BIDDER OR ITS
AUTHORIZED REPRESENTATIVE]
[Insert signatory’s legal capacity]
Affiant

SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M.
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card
used], with his/her photograph and signature appearing thereon.

Witness my hand and seal this ___ day of [month] [year].

NAME OF NOTARY PUBLIC
Serial No. of Commission

Notary Public for until
Roll of Attorneys No.
PTR No. , [date issued], [place issued]
IBP No. , [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of
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PROCUREMENT OF SECURITY SERVICES
FOR THE DEVELOPMENT BANK OF THE PHILIPPINES FOR TWO (2) YEARS
BID REFERENCE NO. G-2025-27

OMNIBUS SWORN STATEMENT

[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ) S.S.

AFFIDAVIT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address
of Affiant], after having been duly sworn in accordance with law, do hereby depose
and state that:

1. [Select one, delete the other:]

[If a sole proprietorship:] | am the sole proprietor or authorized representative of [Name
of Bidder] with office address at [address of Bidder];

[If a partnership, corporation, cooperative, or joint venture:] | am the duly authorized
and designated representative of [Name of Bidder] with office address at [address of
Bidder];

2. [Select one, delete the other:]

[If a sole proprietorship:] As the owner and sole proprietor, or authorized
representative of [Name of Bidder], | have full power and authority to do, execute
and perform any and all acts necessary to participate, submit the bid, and to sign
and execute the ensuing contract for [Name of the Project] of the [Name of the
Procuring Entity], as shown in the attached duly notarized Special Power of
Attorney;,

[If a partnership, corporation, cooperative, or joint venture:] | am granted full power
and authority to do, execute and perform any and all acts necessary to participate,
submit the bid, and to sign and execute the ensuing contract for [Name of the
Project] of the [Name of the Procuring Entity], as shown in the attached [state title
of attached document showing proof of authorization (e.g., duly notarized
Secretary’s Certificate, Board/Partnership Resolution, or Special Power of
Attorney, whichever is applicable;)];

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units,
foreign government/foreign or international financing institution whose blacklisting
rules have been recognized by the Government Procurement Policy Board, by itself
or by relation, membership, association, affiliation, or controlling interest with
another blacklisted person or entity as defined and provided for in the Uniform
Guidelines on Blacklisting;
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4. Each of the documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information
provided therein are true and correct;

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly
authorized representative(s) to verify all the documents submitted;

6. [Select one, delete the rest:]

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of
the Procuring Entity, members of the Bids and Awards Committee (BAC), the
Technical Working Group, and the BAC Secretariat, the head of the Project
Management Office or the end-user unit, and the project consultants by
consanguinity or affinity up to the third civil degree;

[If a partnership or cooperative:] None of the officers and members of [Name of
Bidder] is related to the Head of the Procuring Entity, members of the Bids and
Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat,
the head of the Project Management Office or the end-user unit, and the project
consultants by consanguinity or affinity up to the third civil degree;

[If a corporation or joint venture:] None of the officers, directors, and controlling
stockholders of [Name of Bidder] is related to the Head of the Procuring Entity,
members of the Bids and Awards Committee (BAC), the Technical Working Group,
and the BAC Secretariat, the head of the Project Management Office or the end-
user unit, and the project consultants by consanguinity or affinity up to the third civil
degree;

7. [Name of Bidder] complies with existing labor laws and standards; and

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder
in compliance with the Philippine Bidding Documents, which includes:

a. Carefully examining all of the Bidding Documents;

b. Acknowledging all conditions, local or otherwise, affecting the implementation
of the Contract;

c. Making an estimate of the facilities available and needed for the contract to be
bid, if any; and

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the
Project].

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount,
fee, or any form of consideration, pecuniary or otherwise, to any person or official,
personnel or representative of the government in relation to any procurement
project or activity.
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10.In_case advance payment was made or given, failure to perform or deliver
any of the obligations and undertakings in the contract shall be sufficient
grounds to constitute criminal liability for Swindling (Estafa) or the
commission of fraud with unfaithfulness or abuse of confidence through
misappropriating or converting any payment received by a person or_entity
under an obligation involving the duty to deliver certain goods or services,
to the prejudice of the public and the government of the Philippines pursuant
to Article 315 of Act No. 3815 s. 1930, as amended, or the Revised Penal
Code.

IN WITNESS WHEREOF, | have hereunto set my hand this __dayof  ,20 at
, Philippines.

[Insert NAME OF BIDDER OR ITS
AUTHORIZED REPRESENTATIVE]
[Insert signatory’s legal capacity]

Affiant

SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M.
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card
used], with his/her photograph and signature appearing thereon.

Witness my hand and seal this ___ day of [month] [year].

NAME OF NOTARY PUBLIC
Serial No. of Commission

Notary Public for until
Roll of Attorneys No.
PTR No. , [date issued], [place issued]
IBP No. , [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of
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FORM 8

PROCUREMENT OF SECURITY SERVICES
FOR THE DEVELOPMENT BANK OF THE PHILIPPINES FOR TWO (2) YEARS
BID REFERENCE NO. G-2025-27

£

DBP PRIVACY COMSENT FORM

DEVELOPMEMNT BANK OF THE PHILIFPINES Bids/Procurement
Hame of Project

I, |ACdness )

{ConmEer Numbar) (Email Address) hereby authorize/consent fo the processing

of personal and other related busiress information which | voluntarily provided to the Development Bank of the Philippines (DBFP)
and wnderstand, acknowledge and agree to the following specific puposes and f2rms:

| awthorize DBP for processing! and using my personal and other related business information, incleding bt not Emited to
my name, address, contact details, and any ofher relevant information necassary for the evaluation process.

| undersiand that appropriate secunty measures shal be implemented by DBP for the protection of my personal and other
redated business information and shall ke treated confidentially. Similady, such information shall only ke disclosed to
authorized personnel imvolved in the kbids and awards process of DBP.

| acknowiledge that my personal and other related business information may ke retaned by DBF for as long as desmed
mecessary to fulfil the purposes specified'stated in this consent form, or as required by applicalble policies, laws or regulations.

| undzrstand that | hawe the rdght to access and request comection of my personal and other related business information held
by DEP fo correct any error and inaccuracy, in accordance with applicable data privacy laws=.

| wnderstand that | have the rght to withdraw my conserd, and request DBP to stop the processing of my personal and
business information which may cease’ terminabe! disconfinue the evaluation and other related procurement processes,

| agre= that ary confidential information cltained during my participation in the kid and procurement procedures shall not ke
disciosed o any third party other than its intended pumpose.

By signing kelow, | acknowledge that | have read and understood the terms and purposes of this consent form and agres o the
processing of my personal and other related business informabion as described.

Signature over Printed Mame
Date Signed
ADDITIONAL INFORMATION
Fiorinquines or compiaints, you may conlact the Devslopment
Bank of the Fhiippnes (DBF), Afienion 1o Te DEF Data
Protection Officar or the DBPF Cusfomer Experisnce
Managemsnt Depariment, Sen. Gil.). Puyat Ave. cor. Makad
Ave., Makati City, Philippines, Telephane Nao. (32) 5818-8511
1o 20V {02) BE18-9511 10 20, Email: insa o ph.
TPROCESSING - abara o afy cpaialon o airp ael o oseielkin safbeimed upon garenal Sile ol ng bl ol mded % e 1 L Slerage,
| & , Py, , i, R & ditm

FECA 4128 A0 1008
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FORM 9

(use Bidder’s Official Letterhead)

PROCUREMENT OF SECURITY SERVICES
FOR THE DEVELOPMENT BANK OF THE PHILIPPINES FOR TWO (2) YEARS
BID REFERENCE NO. G-2025-27

CERTIFICATE OF CONFORMANCE TO THE
TERMS OF REFERENCE

I/we, the authorized representative/s of
(name of company) , hereby certify the following:

- That we have thoroughly read and understood the complete set of the bidding
documents for the project, particularly the Scope of Works/Terms of Reference, its
specifications and requirements, including all revisions, amendments, and
supplemental bulletins.

- That should we be awarded the contract, we shall conform and comply to all
specifications and requirements as specified in the project’s bidding documents and
its Terms and Reference.

Name and Signature of Representative Name of Company (Bidder)
Position Address
Contact Numbers Date Signed
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DEVELOPMENT BANK OF THE PHILIPPINES

TERMS OF REFERENCE (TOR)

Procurement of services of a contraclor {the “Service Provider') which will provide security
services for the Head Office Building, Branches, Branch-lite Units, Cash Centers, Warehouse,
Training Center, Acquired Properties and other sitesinstallations of the Development Bank of the
Philippines {"DBP" ar the “Bank").

II.

RATIONALE

The Development Bank of the Philippines ("DBP" or the "Bank™) needs Security Service
Provider's for the supply and delivery of securily services in all of the existing and future
DBP Building/Branches, Branch-lite Units (BLU), Cash Centers, Warehouse, Training
Center, Acquired Properies, and other bank installalions or sites nationwice.

DBJECTIVE

To hire a service provider to supply the security services required by DBF through
competitive public bidding, pursuant to the provisions of Republic Act No. 12009, also
known as the New Government Procurement Act, and its Implementing Rules and
Regulations (IRR).

APPROVED BUDGET FOR THE CONTRACT

1. The ABC. net of the 20% contingency, is PESOS: THREE HUNDRED TWENTY-
TWO MILLION EIGHTY-NINE THOUSAND SEVEN HUNDRED SEVENTY-NINE
AND 7600 (P322,089,779.76) for one (1) year

2. The ABC or Total Project Cosl s PESOS: THREE HUNDRED EIGHTY-SIX
MILLION FIVE HUNDRED SEVEN THOUSAND SEVEN HUNDRED THIRTY-FIVE
PESOS & 71/100 (Php386,507,735.71) for one (1) vear, or SEVEN HUNDRED
SEVENTY-THREE MILLION FIFTEEN THOUSAND FOUR HUNDRED SEVENTY-
ONE AND 421100 (P773,015,471.42) for two (2) years contract, inclusive of 20%
contingency which is applicable 1o the following:

a. Increase in the minimum daily wage, SS5, Philhealth, Pag-181G and other
mandatory requirements pursuant o newly enacted law or new wage order
issued by the government aulhorities after the date of bidding.
Increase in taxes, and

. f during the term of the contract, the procuring entity sees the need for an
increase in the number of manpower senvices that includes posting of security
guards for new branch{es), branch-lite unit{s), acquired properties and other
installations that DBP may establish, provided that the resulting cost of said
increase will not exceed the ABC for the relevant year and provided further that
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payment for additional services shall be in accordance with the rules and
regulations of the Commission on Audit and the Government Procurement

Reform Act.

Table 1 {Annual Budget)

204 2
No:of Day | Night AEC 2% L A?C "
686 Securty | o | shit Contingenc 20%

Guards Day Shitt Night Shift TOTAL 9ENSY | Contingency
DB® Head Office 53 " q 17575, 183 64 3,668 554 20 21441717 84 4 263 4557 25730091 44
BBG Metro Manila b | 74 | 30 | 2006308100 | 2eonsase | 4ts02138d | 633304273 | 000825 3
BBG NothemLuzon | 155 | 107 | 8 | BTITHGN0 | 1020645055 | 453672037 | eaeeas | 553085850 |
BBG-Centralluzon | 76 | 88 | 8 | 2001020732 | 623318968 | 251340700 | 534868140 | 3205208840
BBG-SouthernLuzon | 191 | B | 2 | m9wiceto | sasamsre | mmesssae | rossriaes | 4zsetsssma
BEG Bicol 72 | s | 5 | 150013080 | 24038620 | 1533275800 | 38ssssizo | 2318930720
coeamie PN L s | |35 | 1400480096 | AR120ATIS2 | 19152417348 | 3830ARMT0 | 2202800818
:;'ge‘mi':: :"‘: 3 | o | s | monmae | sxaeoas | 382178260 | 720205652 | 434577317
BBGWestom Visayas | 56 | 68 | 16 | 2076781932 | 626558008 | 2805450840 | 561090186 | 3368541008

| CLUSTER 2-

DA AREAML | M6 | 165 | @ | dreeenaes | seanoamssz | sazseznon | n2esaaseas | mansen
:?GI "°';"'"' s | 75 | 9 | z1om08m5 | s7easi0m | 2577597448 | 535503450 | 3213020938
m&‘f’“’“ o | 7 | 7 | 2098120188 | sacessses | 27 mererve | s47217ss | 3286330530
BBG Westem o - G 4 (777 - 520 Q8 &N 4O TR EROARY RR
rrhinis s | o | o | sssomiae | 25098168 | 1213506304 | 242701061 | 1456206365
CLUSTER 3-
MINDANAO AREA w2 | tar | e | sasesgare0 | 1370048748 | 6620631528 | 12.259.263.06 | 7955557834
(TL-3)
Grand Total (Year) | 1013 | 789 | 224 | 24578034024 | 7530943952 | 32208977976 | 644179555 | 386,507,735 71

Note:

The Service Provider is requred to submit bid amount to all and /or any of the

cluster / group as shown in Table 1.
IV. DURATION OF THE CONTRACT

1. Upon receipt of the Notice to Proceed (NTP), the winning bidder shall commence the
provision of security services within twenty (20) calendar days for Luzon and thirty
(30) calendar days for Visayas and Mindanac. The duration of the Contract shall
be for a period of two (2) years, effective upon signing and reckoned from the
actual date and time the winning bidder(s) assume duties at the designated DBP
branches, branch-lite units, acquired properties, sites, and offices, as specified
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in the NTP. The contract period shall be deemed to run until the end of the
approved extension or upon the effectivity of the new contract, whichever
comes first.

2. The Contract may be terminated by DBP at any time in the event of any breach,
violation, or default by the Centractor in the performance of its ebligations or in the
terms and conditions stipulates hersin.

3. The Contract may be renewed upon mutual agreement of both parties for an
additional term, under the same terms and conditions or as may be amended in writing
anad signed by both paries. Renewal shall be subject to the Coniractor's satisfactory
performance and the continued need tor the services covered by this Contract.

4 The Contract may be terminated prior (o its expiration upon mutual writlen agraement
of both DBP and the Contractor. In such case, both paries shall agree on the terms
of disengagement, including the settiement of any outstanding obligations, final
deliverables, and transition arangements to ensure continuity of operations.

V. TECHNICAL REQUIREMENTS OF THE CONTRACTOR
Stability

1. The Service Provider should have at least fve (8) yvears of actual work experience in
providing security services and developed good company image for reliability,
efficiency and effectivenass in its work performance.

2. The Service Provider must have underiaken similar contract’ in the last five (8) vears
from the date of submission and receipt of bids with an amount of al lzast 50% of the
cluster with the highest ABC per year being bid.

3. The Service Provider shall submil its Company profile with the list of corporate clients
for the last five (5] years indicating its latest project, number of guards deployed and
duration of the contract.

4. The DBP shall satisfy itsell as 1o the liquidity of the Service Provider through its latest
audiled financial statements for the preceding calendar year which should not be
earligr than two (2] years from the date of bid submission.

5. The Service Provider should be authonzed to operate as a Privale Security Agency
by the Philippine Mational Folice, Supervisory Office for Security and Investgation
Agencips (PNF-5031A) and complied with all the latters requiremenis

Tahle 2 {Documents to be submitted by the Service Provider during bid opening)

' Similar confract refers 10 seourfy Services
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Document Name e Requirements B
1. Company Profile Includes history, organizational structure, and
list of clients.
2 License to Operate (LTO) | Valid and current license under RA 11917,
from PNP-SOSIA

2 PADPAO Membership Proof of active membership and compliance
Cerificate { with industry standards and good standing
Regional/National)

3. Certified Copy of the Certified Copy of the Notarized Latest Monthly |
Notarized Latest Monthly Disposition Report submitted to PNP-SOSIA.
Disposition Repon showing:

- List of clients
- Deployment of quards
- Inventory and disposition of firearms

Resources

The Service Provider shall provide reserve guards, which shall not be less than ten
percent (10%) of the total number of security guards per Cluster that will be posted at
DBP based on the approved secunly plan during bid opening

The Service Provider shall submit its list of motor vehicles/transportation equipment,
communication equipment, metal detectors, handheld radios and other security
devices/equipment registered in the name of the Service Provider which shall be used
! assigned at the DBP during post-qualification.

The Service Provider shall provide/submit the list of registered firearms from the
Firearms Information Management Systems (FIMS), Firearms & Explosives Division
(FED), PNP indicating the descrniption, model, caliber, senal number, license number
and corresponding ammunitions under the Service Provider's name which shall be
dedicated by the Service Provider tc the DBP during post-qualification.

The Service Provider shall execute an affidavit that it has extra readily available
replacement firearms and extra ammunitions in ils arsenal and security
equipment/communications in case the need arises. Firearms, ammunitions and
security equipment'communications dedicated to DBP should be on stack during post
qualification

Proposed Security Pian for DBP

1

The Service Provider shall conduct an ocular inspection of the areas covered and
submit a comprehensive security survey report for D3P, wnich shall be the basis for
the proposed security plans afier the Notice of Award (NOA). The final decision on
the implementation of securnty measures of the DBP shall be the Chief Secunty Officer
! Security Services Department.
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2. The Service Provider shall submit its securily plans and annual schedule of
trainings/seminars and programs after the Notice of Award (NOA) for the following

situations:

2.1 Bank robbery / hold-up (Bank premises/ATM off-sites, Armored Car and Deposit
Pick-up operations).

2.2 Rules of Engagement, Customer Refations, Violation of Human Rights, Data
Privacy Act,

2.3 Mitigation procedures to deter / detect and / or prevent cccurrence of
incidents/accidents in the workplace.

2.4 Kidnapping / bomb threat

2.5 Fire, earthquake, fiooc.

2.6 Active Shooter, Civil disturbance

2.7 Pandemic illnesses

2.8 Other security threats / potential hazards.

. The secunty plans ana programs shall detail the preventive and emergency measures

/ countermeasures, including among other things:

3.1 Gadge's / equipment or security monitoring system to be installed or provided;

and

3.2 Business Continuity Plan (BCP) of the Service Provider in case of the following:

a. Secunty personnel locked out / strike.
b. Looting.
c. Implementation of court order / claims from other claimants / party/ies.

To lest the effectiveness [ preparedness and response procedure on the
abovementioned emergencies, the securty personnel [/ service provider, in
coordinaticn with concerned branches / business unt, SSD may conduct
unannounced drills { exercises with corresponding repors/ ratings te be included in
the annual efficiency ratings of the service provider during the term of the Contract.

VI, OTHER CONDITIONS

1.

Evaluation of Security Compiement shall be submilled upon receipt of the Notice of
Award or within ten (10) calendar days pnor to the issuance of Notice to Proceed

The Service Provider/s shall submit a Certification of its manpower complement of at
least Three Hundred (300) lcensed security personnel, which number shal be
maintained throughout the duration of the contract Furthermore, the Service
Provider/s shall submit not less than forty (40) names for cluster 1 and twenty (20)
names each for cluster 2 and 3 of Security Guards together with their updated/valid
201 files (certified photocopy and per DBP Checxklist requirements) as peool of
immediate relievers in case of absence of any Securlty Personnel assigned to the
respective Cluster / BBG durning bid opening.
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The Service Provider shall allow the Bank ¢ S50 o conduct unannounced verifications
{ audt of compliance to all the provisions of the TOR during the term of the Contract.

iImmeadiately after an incident has transpired, ©.g. robbery / hold-up ! theft and other
form of emergencies affecting the interest/security of the Bank, the Service Provider
shall make a verbal report to the DBRF/SSD and DBP Branch Head / Branch Services
Officer (BS0) of the Branch / Branch-lite Unit andfor to the Head, Acguired Assels
Department, as the case maybe and shall, within twenty-four {24) hours, submit to
33D a written report of the incident. S50 may require the Service Provider 1o conduct
a thorough investigation of such incident

. Within a pericd of three (3) months after the effectivity of the contract, the Service
Provider, with the presence of the DBF's representative. shall administer the conduct
of actual firing for ts security personnel assigned 1o DBP using the issued firearms,
with the obiectives of impraving their firearms’ proficiency. observance of gun safety
and to check the operational condilions of the firearms. The result of the actual firing,
ncluding the condition of the firearms used shall be submitted to the 550,

DBP may, at its own discretion and for whatever reason/s, demand the replacemeant
of any personnel / security equipment of the Service Provider assigned to DBF. In
which case, the Service Provider shall. upon notice by DBP, cause the replacement of
parsonnel ! security equipment within bventy-four (24) hours,

. In coordination with SS0, the Service Provider shall conduct annual drills of its BCP

and shall submit to the Bank (S5D/BBG) of the after-drill reports with cormesponding
recommendations logether with the submission of Cerification that its Business
Continuity Plan for DEP is performed, ANNUALLY.

. The Service Provider shall provide DBP / S5D with a Business Continuity Plan after
the Notice of Award (NOA) in cases wherein the Service Provider cannot provide
DBP with the required services during a disaster, calamity {natural or man-made) and
other service disruplion such as employee strikes, lockdown, etc. It shall contain the
comprehensive procedures necessary 1o resume business to its normal operation in
the least possible me:

« Emergency Response Procedures - approprisle emergency response to a
disaster, or any ather activity to protect and mitigate the damageloss of lives,

« Backup Operation Procedures - to ensure the conlinuity of services during and
after the occurrence of the disaster / calamities

It is understood that DBP reserves the nght to reject any or all proposals / quotations,

waive any defect/s or informalityfies therein, or accept the proposal which is most
advantageous to DB
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It is understood to all bidders/service providers, that all bids muslincorporate the terms

and conditions indicated in this TOR document. Said documents will be the property
of DBP and will not be retumed o the bidders.

The Service Provider shall fulfil s obligations and services according to the best
acceplable professional standards. The Service Providaer shall exercise all reasonable
skill, care, diligence and prudence in the discharge of the duties agreed to be
parformed and shall always work in the besl interest of the government. To attain these
ends, the Service Pravider shall provide personnel with qualifications and experiences
as may be required for the best fulfilment of the services, subject to the approval of
DBP.

The Service Provider and its key staff, who may be directly associated with entities
that may have an interest in or bias against any DBP projects/services, shall divulge
the extent of its conflict with DBP. The Service Provider agrees that the conflicl of
interest may be a ground for DBP to terminate the Contract.

. The Service Provider shall treat with utmost confidentiality the submitted security

plans and programs and shall be used for evaluation purposes only.

The BService Provider shall execute an Affidavit of non-disclosure on al the
infarmation gathered in the conduct of the survey and all transactions / activities of the
Bank that transpirec before, during and after the duration of the contract.

The Service Provider shall provide all the security personnel assigned in the Bank
the appropriate medical and insurance coverage/services and other necessary
equipment for their protection in the performance of their official duties.

The Service Provider shall ensure the payment of “Hazard Pay” to the secunty guards
who physically report for work in DBP, sites ( installations during pandemics,
epidemics, calamities and other fortuitous events, pursuant to the declaration of state
of calamities by the National Government / LGUs, subject to the implementing rules
and regulations (laws, administrative | executive orders} andlor approval by the DBP
management

The Service Provider™Winning Bidder upon receipl of the Notice of Awarg (NOA)
shall meet and discuss comprehansivaly with the Chief Security Officer andior his
authorized representative/s the full details of the TOR of the operational, logistical, or
administrative details before deployment bagins

The Service Provider assigned ! posted in the Bank's acquired properties

/sites/instaliations shall acknowledge receipt of all the properties listed in the inventory
ist's baing stored in the propery under their custodial responsibility.
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MANPOWER REQUIREMENTS

1. The schedule/distribution of the number of security guards per branch ! BLU / acquired

propery [ site / installation:

Table 3 (The details was presented under Annex A}

No. of Security
BES Guards
DBP Head Ofiice * 53
BBG Metrc Manila *** 104
BBG Northern Luzon ** 155
BBG- Central Luzon *** 76
BBG- Southern Luzon *** 111
BBG Bicol *** 73
CLUSTER - LUZON AREA 1 (TL-1) 572
BBG Central and Eastern Visayas *** 123
BBG Western Visayas **" 86
CLUSTER 2 - VISAYAS AREA (TL-2) 209
BBG Northern Mindanao *** 94
BBG Southern Mindanao *** 92
BBG Western Mindanao *** , 46
CLUSTER 3 - MINDANAO AREA (TL-3) 232
Grand Total 1,013
Notes:
. ¢ Including VIP & Cash Escon Security. DBP Warehouse.
e + Including Ward Branches, Branch Lite Units, Cash Centers,
Lending Centers, DBP Baguio Building & Training Complex in
Baguio City and Acquired Properties.
e ¢ Including Ward 8ranches, Branch Lite Units, Cash Centers,

Lending Ce

nters, and Acquired Properties

2 The above number of secunty personnel may increase or decrease, subject to the

exigency of the service andlor actual requirements as may be determined by DBP, to

include Close in or VIP Security, po

sting of cash escort/security guards to new branchi(es),

branch-lite unit{s), acquired properties and installatiens thal the Bank may establish within

the duration of the contract,

As the need arises and upon receipt of a written request / notice from DBP, the Service

Provider shall increase or decrease the number of security guards within twenty-four (24)

hours.

Jpon disposal, sale or transfer of chatiels to DBP Warehouse of the Bank's acquired

properties, the guard's services will be automatically terminated after the inventory /
turnover of property and issuance of clearance by the Bank. Any discrepancies / losses in
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the inventory list that could have been transpired while under the custodial responsibility
of the Service Provider shall be shouldered by the latter

APPLICABLE WAGES AND BENEFITS

1.

As of May 2025, DOLE prescribed wages and benefits are as follows:

DOLE SUMMARY OF CURRENT REGIONAL DAILY MINIMUM WAGE RATES as of

May 2025:
Table 4 =
Areas Covered Wage Order No. EF%QLﬁ'IC\)ITTY Daily Wage
1. Metro Manila NCR- 25 January 1, 2025 6545.00
2. Region |V - Bacoor / IV-A - 21 ( April 1, 2025 560.00
Dasmarinas / Imus Second Tranche)
Antipolo B
3. Region IV - Binangonan ! | IV-A - 21 April 1, 2025 520.00
Sta. Cruz / Balayan
4. Cordillera Administrative | CAR - 23 January 1, 2025 470.00
Region
5. Cagayan Valey RTWPB-2-23 January 1, 2025 480.00
6. llocos Region RB 1-23 January 1, 2025 468.00
7. Central Luzon RB 111-25 ( April 16, 2025 550.00
Second Trance)
8. Central Luzon — Aurora RB !11-25 (Second | April 16, 2025 500.00
Trance)
9, Region IV- Sta. rosa/ VA - 21 April 4, 2025 540.00
Calambal Batangas / {Second Tranche
Lipa’ Lucena { Tayabas /
San Agustin/ Santo Tomas
10. Region V- Pagsanjan / V-4 - 21 April 1, 2025 450.00
Pakil / Victoria (Second Tranche
11. MIMARCPA RB- MIMAROPA - | January 1, 2025 430.00
12
12. Bicol RBV - 21 April 5, 2025 41500
13. Central Visayas (Class A) | RC VIl -25 January 1, 2025 501.00
- Cebu ! Carcar / Naga/
Mandaue [ Lapu Lapu
City / Tahisay |
14, Central Visayas (Class B) | RO VI -25 January 1, 2025 463.00
- Toledo !
Bogo/Tagbilaran /
Dumaguele
15. Central Visayas (Class C) | RO VIl -25 January 1, 2025 453.00
- Tubigon / Ubay and
other municipalities not
covered under Class A
and B
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Areas Covered | Wage Order No, | EFEI:E‘EE'I'EI’II:T"I’ Daily Wage
16. Eastern Visayas RB Wil -24 — June 1, 2025 435.00
second Tranche

17. Western Visayas RB VI - 25 January 1, 2025 513.00
18. Northern Mindanao Rx -23 | January 12, 461.00

Category 1) — Cagayan de 2025

Cre { ligan { Limketkai !

Valencia [ Gingoog / -

Malaybalay / Villanueva / |

COzamiz .
19. Morthern Mindanao | RX -23 | January 12, 446.00

Category 11) — Talakag / 2025

Bukidnon { Tubod

[Oroguieta _
20. CARAGA RX1I-19 May 1, 2025 435.00

- i Second Tranche)

|21. Davao Region RE XI| - 23 March 7, 2025 | 510.00
22. SOCCSKSARGEN RE XIl - 24 January 1, 2025 430.00
73. Zamboanga Region RIX - 23 January 1, 2025 414.00
4. BARMM | BARMM - 03 January 1, 2025 | 336.00 |

SUMMARY OF WAGES AND BENEFITS PAID BY THE PROCURING ENTITY PER
SECURITY GUARD PER REGION:

lable &
REGION
PARTICULARS NAME/AREA
COVERED
Days worked per week 7 days
395 00

Mo, of Daysiyear

B hours work/day

AMOUNT TO GUARD

Latest approved DOLE Daily Wage Rate (Based on table 2)

1. Ave. Pay/Month (DW = No. of Days per year/12)

Night Differential Pay {Ave. Pay/month x10%x1)/
13th Month Pay (DW x 365/12/12)
5 days Incentiva Pay (DW x 5/12)

U | s | | P

Uniform Allow (R.A. 5487)

TL-1 (Sum 1 to @)

AMOUNT TO GOV'T IN FAVOR OF GUARDS

A Retirement Benefit (Foa, 7641 (0W » 22.5M17)

. SEE Premium

T
g Mandatory Provident Fund
o]

State Insurance Fund

“PhilHealh Contribution (Ave Pay/mo. X5%/2)

. Pag-ibig Fund
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REGION
PARTICULARS NAME/AREA
COVERED

~ TL-2 (Sum 6 to 12)

A. TOTAL AMOUNT TO GUARD & GOV'T (Sum TL-1 & TL-

2)

B. AGENCY FEE

Administrative Overhead & marain {A*20%)

C. VALUE ADDED TAX

(Agency Fee x 12% VAT - RMC-39-2007)

CONTRACT RATE PER GUARD PER MONTH (Sum A to C)

Note:

1

(4]

The minimum administrative fee that may be charged by Private Security Agencies
{PSAs to its clients shall not be less than twenty percent (20%), subject to adjustment
by the Department of Labor and Employment.

The Service Provider shall include in the bid documents the computations of the night
differential pay of the guard starting from 10:00pm to 6:00am including the standard
and applicable computations / contnbuticns of SSS, PhilHealth, Pag-IBIG, efc.

The computation of the Night Differential Pay is based on Section 5 of the DOLE
Handbook on Workers' Statutory Monetary Benefits, 2023 Edition

The 395 daysl/year compulation is based on Paragrapn E, Item No. 2 under Section |
of the DOLE Handbook on Workers' Statutory Monetary Benefits, 2023 Ecition.

The Service Incentive Leave is based on Paragraph D under Section 7 of the DOLE
Handbook on Workers' Statutory Monetary Benefits, 2023 Edition.

The SSS, Mandatory Provident Fund, and State Insurance Fund contributions are
based on SSS Circular No. 2024-006.

The Php 100 Uniform Allowance s based on the guidelines set by the Philippine
Association of Detective and Protective Agency Operators (PADPAQ] for government
contracts.

MINIMUM QUALIFICATION STANDARDS FOR EACH POSITION

The winning bidder assures and warrants that qualifications other than those required by
PNP-SOSIA! Firearms, Explosives, Security Agencies and Guards Section (FESAGS) ‘or
the security guards to be assigned at the DBP as herein below enumerated shall be strictly
comphed with:
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QUALIFICATION STANDARDS

 Secu rity Guards

General Requirements

1.

W R

10,

11.

12.

13.

Filipino citizens who are at least five feet and six
inches (56" in height for male and at least five fest
and lhree inches (53} in height for female:

Al least 21 years of age,

At least high school graduate;

Holder of a valid Security Guard License to Exercise
Profession duly issued by the PNP-SOSIA /
FESAGS;

With at least one (1) vear sacurity { military { police
exXparnance;

Freferably undergone training program conducted
by the Bank Security Management Association
{BSMA);

Passed the written examinations and interview o be
administered by DBP's authorized officials andfor
security officer's,

Must have passed the comprenensive Background
Investigation {Bl) conducted by the winning Bidder !
Service provider to be submitted to the DEF prior lo
posting;

Physically and mentally fit. Must submit a medical
certificate (Re: Negative of COVID 19) from a
registered physician and/or from the Barangay
Health Worker where he/she is residing;

hMust have undergone and passed the drug test and
neurcpsychiatric examination administered by
hosptal ! health clinie duly licensed by the Philippine
government and/or accredited by PNP-S05IA. Said
lests [ examinations shall be renewed annually and
CBF shall be furnished copies of the results thereof,
Not related to any employees of the DBP and/or Co-
Guards / Officer/s or Employaels of the Service
Provider up to the 3 degree of affinity or
consanguinity,

Recent colored pictures of the immediate members
of the family {(parents. siblings, children's and wifa)
with caption and date when the picture was laken,
No panding case and never been convicted of any
Crime.

 Shift-in-Charge/Head
Guard

In addition to the above General Requirements:

1.

Must have completed at least two (2] years of
college education and must have undergone
relevart leadership and supervisory trainings; and
Haolder of a valid Security Officer License to Exercise
Profession duly issued by the PNF-SOSIA (or PNP-
FESAGS).
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[ POSITION ~ QUALIFICATION STANDARDS
| Secunty Escort for Cash | In addition to the abovementionad Security Guard's
Deposit / Pick-up General Hequiremenls, securily personnel assigned in

the cash ( deposit pick-up operations must be,

1. Holder of a valid Bank Armored Guard License to
Exercise Profession duly issued by PNP-FESAGS /
PHP SO51A;

2. PMWP-505|A approved overall secunty guard
uniform, military boots, berel, etc

VIP J Close-in Security In addition fo the abovementioned Securnly Guard's
Generdl Requirements, security personnel assigned in
the WIF [ Closein Security operations must be

1. Holder of a valid Protection Agent License to
Exercise Profession duly issued by PNP-FESAGs /
PNP SO5IA;

2. Relevant training for VIP security’ Personal Agenl

Communication { CCTV | In addition to the abovementioned Security Guard's

and Security Equipment | General Requirements, security personnel assigned in

Cperations the Communication ! CCTY and Secunty Equipment

operations must be;

1.  Holder of a valid Radio Operator License issusd by
the National Telecommunication Commission;

2. Relevant training on the use and operations of
various securty equipment, alarms, devices
ncluding CCTV surveillance system.

3. Basic knowledge in computer operations

X. SCOPE OF SERVICES OF SECURITY PERONNEL

1. Protection of all personnel, clients, visitors and facilities of the Bank.

2. Maintain peace and order in the Bank premises and acquired assets.

3. Secure the safety of Bank's facilities, human resource, assels and clients.

4. Enforce Bank policies and rules and regulations on physical security & safety.

5. Respond to protective signal or other indications of suspicious activities.

6. Report to the Bank Chief Secunty Officer / Duty Security Officers / Branch Head /
Branch Security Officer as a matter of roufine under normal conditions and

whenever necessary in the event of unusual circumstances.

7. Maintainfensure the confidentiality of all the transactions/activities of the Bank.
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Maintain a list of emergency contact numbers of the ncarest PNP ! Barangay
Stations, Hospitals, Bureau of Fire Protection and Disaster Risk Reduction
Management Office in the localty of their place of assignment.

A5 the need arises, acls as escorl securty in the branch's cash movement
aperations and as close-in security for the officers of the Bank.

The security guards shall be armed with firearms and security tools [ equipment
with specitications as stated in Annex B hereof and shall ensure that said firearms
and security tools ¢ equipment 1o be used during the performance of duty are
sanviceable f reliable.

. Use! operations of security equipment/devices including CCTV and Monitoring of

securty operation/activities in the Bank / Branches

Assist / perform additional duties in the implementation of safety protocels in case
of pandemic and other fortuitous events | cases.

Xl.  GENERAL CONDITIONS

1.

The Service Provider shall submit to DBP a Billing Statement on bi-monthly basis.
Payment shall be based on the actual services rendered. Services rendered
by security guard’s on the following schedule as stated below shall be considerad
reqular duty.

a. “Eight (8) hours daily seven days a week.

LR

b. “Twelve {12) hours five days a week from Monday to Friday.

On the other hand, excepl from cover-up dulies, services rendered mare than eight
(8] hours duly by securily guards assigned in regular 8-hour daily duty schedula
(*a.) and services rendered more than twelve (12} hours by security guards
assigned in regular 12- hour Monday-Friday (**b.) duty schedule shall be paid with
overtime pramium. Services rendered during scheduled rest days and holidays
shall be paid based on the prevailing labor rates.

The standard duty schedule issued by SSD for all the security personnel assigned
in the Bank / Branch / BLU, efc. shall be strictly followed and implementec by the
Service Provider,

Services rendered from 10:00 PM to 6:00 AM shall be paid with night differential in
accordance with the existing labor ratesilaws and shall be included in the hid
proposals.

The Service Provider shall submit to DBP a monthly invoice and a sworn

cerification duly executed by its President or authorized officer stating that all
wages, salaries and other remunerations reguired by law due o all his workers
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assigned to DBP have already been paid, including the 335, Pag-IBIG and
PhilHealth contributions.

The Service Provider shall provide regular issuance of pay slips every payday for
ts security guards indicating payment for the services rendered and respective
amount of deductions incurred tharaon,

The Service Provider shall provide the following:

a. Complete sets of presentable uniforms and identification cards for its
security guards and all the guard's paraphernalia / equipment listed in
Annex "B" hereof. The 12 GA shotgun (must be fitted to the armored car
gun ports} being usea by the cash escort security guards shall be replaced
with high-powered firgarms (cal. 5.56 mm rifle) once PNP-Civil Security
Group Memorandum dated May 26, 2017 "Guidelines on Possession and
Use of High-Powered firearms by Private Security Service Providers” is
lifted.

b, The Service Provider shall issue one {1) cellular phone with basic
accessories and enough supply of call card load per Branch ! Branch-lite
Unit, Acquired Property and other installation / site for use of the guard in
case of emergency. Use of Personal cellular phones by security guards
while on duly during office [ banking hours/days excepl in case of
emergency is strictly prohibited.

¢. Use of biometric attendance and provision of hand radios with GPS
tracking of roving guards.

d. Prior to the assumption of duly, the winning bidder’'s shall submit'present
to the S50 during the pre-employment examinations / brigfing [ onentation
all the cellular phones to be ssued/used by their security personnel
assigned to the Bank and fumish S50, BBG and ward branches and
Acquired Assets Department the list of the respective numbers.

g. For proper monitoring and recording of reports thru cellular phanes, the
Service Provider shall issue one (1) unit of cellphone o the Central
Monitoring Room, HCQ with high storage capacity, capable of sending /
receiving / store pictures / video footages and text messages to and from
destinations,

f. Submission to DBP/ 55D of the annual medical examination of the security
guards assigned at DBEP including neuro-psychiatric examination and drug
test at any hospital ! clinic duly licensed by the Philippine government. The
corresponding cerification of fit-to-work and results of said examination /
test shall be submitted to DBP.
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Annual training ! seminar in accordance with BA 5487 and as required by
PNP-SOSIA.

Cither trainings [ seminars required by the Bank 1. e, Customer Relations,
Firearms Proficiency, First Ald & Rescue, Bomb Identification, Emergency
Freparedness & Response Procedures (Bomb threat, Fire, Earthquake,
Civil Disturbance, Hold-up / Robbery, Pilferage) Rules of Engagement,
Data Prvacy Act and Violation of Human Rights

& The Service Provider shall maintain a satisfactory level of performance
throughout the term of the contract based on a prescribed set of
performance criteria. The performance criteria to be applied shall include, among
others, the following:

a

Quality of service delivered.

Time management,

Management and suitability of personnel.
Contract administration and managoemaeant,

Monitoring of its security guards in the field including the detachment that
the security guards are tasked to protect.

Submission of the guanerly security assessment repors;

Timely provision of security guards as needed by the bank. Deployment
shall be within Two {2) days from approval the approval of the request.

The service provider shall not collect additicnal fees for uniforms,
equipment of systems, supplementary benefits provided lo its securily
parsonnel, augmentation of guards during special bank events, or
assistance rendered lo 350 inspection team members during inspection
activities,

Provision of monthly service performance repors, and quarterly review
sassions to the bank,

9. During the term of the contract. DBP shall evaluate the performance of the Service
Provider hased on the foregoing coteria. If found deficient, the Service Frovider
shall be notified and given thirty {30} calendar days to correct the deficiency.
otherwise, DBP may terminate the contract in whole or in part without incurring any
liability thereon. Likewise. the Service Provider/s who, despite of the coordinated
effarts being done by the DBP has wittingly or unwittingly failed to comply with the
requirements an the specified time shall be blacklisted and must not be accapted
by the Bank on its fulure biddings for securnty services.
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10. The Service Provider shall conduct periodic/monthiy inspection of their security
guards assigned in DBP and submit the monthly reper to SSD. The Service
Provider shall also conduct fact-finding investigation in case of incident invelving
their securnty guard(s) and submit the corresponding report o DBP.

11. The Service Provider shall have offices strategically lecated for each DBP Regional
Office to mmediately address all concerns pertaining to the performance of its
security services, with each site is managed by an area coordinator and / or
Supervisor with local roots and operational capacity or have the capacity to
coordinate activities in the Incal sefting.

The documents to be submitted for Compliance with DBP Regional Office
Deploymeant Requirement are detailed below:

a. Proof of Regional Office Locations
- List of Regional Offices with complete addresses and contact details
Lease Agreements or Ownership Documents for each office location
Photograghs of Ofice Facilities (intefior and extarior)
- Location Maps showing praximity to DBP Regional Offices
h. Personnel Deployment and Credentials

- Listof Area Coordinators/Supervisors assigned to each regional
office

Curnculum Yitag or Résumes of each coordinator superyisor

Government-issued 1Ds and proof of local residency (e.g.. barangay
certificate, utility bills)

- Employment Contracts or Appointment Letlers

12. In addition, the Service Provider's shall expressly agree to pay DBP as fine on the
following violations/deficiencies:

a. 0One Thousand Pesos (P1,000.00) / Day ! for every Firearm - issued to the
gocurily guards assignad to the Bank found not in accordance with the
required specifications and description starling from the date of
discovery/reporn of viclation and until it is properly complied to be attested
by the DBP Branch Designated Securty Officer/Branch Head/s.

98



13,

15.

16.

FORM 9-A (page 18 of 26)

k. One Thousand Pesos (P1,000.00) / Day - for every guard found not in
complete uniform while on duty.

¢ One Thousand Pesos (P1,000.000 / Day - for every on-duly guard who
failed 1o submil / undergao the mandalory annual Drug Test andior Meuro-
paychiatric Test results for the current year,

d. Two Thousand Pesos (P2.000.00) / Day /! guard - for failure to replace
absent guard and/or provide additional manpower after proper notification

& Two Thousand Pesns (P2.00000) / Day for every guard posted /[
performing guarding duty with expired LESP

f. Two Hundred (P200.00) / day f magazine ! ammunitions - for every guard
found without magazines ¢ cartndges andior for every number of
deficiencies of ammunitions indicaled in Annex "B

g. One Thousand Pesos (P1,000.00) - for every guard tound Sleeping on Fost
while on duty andfor Abandonment of Post,

The reckoning period on items c”, "d”, "e” and °f" shall bhe after four (4} hours upon
receipt of the reportrequest by the DBP and until the Service Providers has
complied with the requirement’s, Compliance thereof shall be suppored with
corresponding reports of the Service Provider's, concurred by the concerned DBP
Branch Security Officer/Branch Head. The abovementioned penalties shall be
deducted by DBP from the billing/s for security services rendered by the Service
Provider

The Service Provider shall be obligated to construct, or otherwise provide,
adequate barracks facilities for guards assigned to the Bank's acquired assets, in
instances where no appropriate accommedations exist. The design, location, and
construction of said barracks shall be subject to the approval of the 350 or the
Acquired Asset Group Head of the DBPR.

. The Service Provider shall conduct annual firearms proficiency training for the

guards assigned al DBP using the Service Provider issued firearms. The Service
Provider shall then submit the results of the training as well as the certificates
issued by the training entity as procf of completion from the training to form part of
the validation process conducted by DBP SSD.

There shall be no employer-employee relationship between DBP and the guards
whom the Service Provider may assign to perform the services subject of the
Agreemant. The Service Provider hereby acknowledges that no authority has been
conferred upon it by DBP to hire any person on behalf of DBP and that the
personnal assioned by the Service Provider.

The Service Provider through its designated representative or supervisor, shall
coordinate with the DBP's S50/Branch/Cash Center AAD/BLL to ensure effective
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coordination and implementation of all security measures adopted by DBF
Representalives of DBP's 35D/BranchiCash Cenler/BLUMAADPLS and the
Service Provider shall have gquarterly meetings (or as the need arises) with
DBP/S50 to discuss issues on securty operations to improve the security
services. Both DBEP and the Service Provider shall always establish and maintain
effective liaising with the nearest police station/sub-station or pracinct to ensure
positive police response.

17. Moreaver, the Service Provider shall warrant and undertake that:

d.

The Service Provider, as employer of the assigned guards to DBP, is solely
and exclusively lable to pay for ther salanes and wages and all other
benefils mandated uncer exsbing labor laws, rules and regulations
including but not imiled e payment of Social Security System {355),
Philippine Health Insurance Corporation  (Philhealth), Pag-1BIG,
Employees Compensation Premium, Hazard Pay, 13th month pay,
vacation leave, service incentive leave and the like. The Servico Provider
shall undertake and represent that the security personnel shall be paid not
lower than the minimum wage and other benefits under the Labor Code
and other pertinent laws. & valid and current Certificate issued by DOLE
shall be pan of post-qualification requirements as shown bealow:

- Cerificate of No Pending Case with DOLE. In the absence of the

"Certificate of No Pending Case’, a certified correct proof of any
documents issued by the DOLE {eqg. leternotice stating that the
case with DOLE s closed and terminated),

- Certificate of Good Standing with 555, Philhealth, Pag-IBIG for the

last two (2} years, FY 2023 and FY 2024;

- In the absence of the certificate of good standing, a proof of complete

paymenis (Official Receipts) of the monthly applicable government
dues for the last two (2) years, FY 2023 and FY 2024 will suffice the
requirement.

The Service Provider ghall comply with 355, Employees Compeansation,
Philhealth and Pag-IBIG laws on employees' coverage or membership, as
well as the laws on the granting of retirement benefils. It is clearly
undarstocd that tha 13thmonth pay, holiday premiums, incentive leave pay,
hazard pay, Employees Compensation Premium, SS5, Philnealth and Pag-
IBIG contributions for the guards are for the sole account of the Service
Provider.

Remittances for $55, Philhealth and Pag-1BIG shall be coursed through
any DBP Branches/BLU's. The Service Provider shall warrant that it shall
furnish each of their guards assigned at DBP pay slips of their monthly
eamings and deductions.
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¢ The Service Provider shall nhold DBP free and harmless and shall indemnify
DBP for any liability, cause of action cr claims which may oe filed by any of
the Service Providers persennel arising from non-payment or
underpayment of their wages, salaries, benefits or any violation of the
Labor Code and other applicable laws which are now in effect, or which
may hereafter be enacted.

e. The Service Provider shall provide security services requirements of DBP
continuously during the term of the Contract. in accordance with the
recognized standards of DBP. Failure of the Service Provider to comply
with such standards as well as breach by the Service Provider of any of the
terms and conditions of the Contract shall be grounds for DBP Lo terminate
the Contract, in whole or in part upon a thirty {30) days written notice 1o the
Service Provider. Corollary thereto. the Service Provider shall warrant that
DBP shall be rendered free from any concerted activity during the term of
the Contract as it i1s the essence of the Contract that the performance of
the services contracted for shall not be disturbed. In the event of a strike
called by the security personnel of the Service Provider, it shall be the
principal and primary responsibility of the Service Provider to provide DBP
with adequate number of security force from other sources and/or
subsidiaries of the Service Provider, subject to the approval of DEP

If the Service Provider fails to satisfactorily perform the Services within the
period(s) specified in the Contracl inclusive of duly granted time extensions, if any,
DBP shall, without prejudice to iIts other remedies under the Contract and the
applicable law. deduct from the Contract Price, as liquidated damages, the
applicable rate of one tenth (1/10) of one {1) percent of the cost of the unperformed
portion for every day of delay until the actlual complance or performance thereof.
The maximum deduction shall be ten percent (10%) of the amount of Contract.
Once the maximum amount of liquidated damages reaches ten percent {10%),
DBP may rescind or terminate the Contract, without prejudice to other courses of
action and remedies under the circumstances.

The Service Provider shall provide DBP their updated official e-mail address,
telephone numbers (land line or cellular phones for 24/7 services) and authorized
officers | employees of the Service Provider for use in the daily manitoring of the
Bank's security such as punctualty and aftendance and other securly
requirements/deficienciesirequests. They are required ‘o officially acknowledge all
the communications sent by the Bank at the sconest possible time.

The Service Provider shall be held liable for the losses and damages that DBP
properties and faciltes may suffer as a direct result of the fault, willful act or
negligence of its security guard/s assigned to the Bank. It is understood, however,
that the Service Pravider shall not be held liable for any loss or damage due to
fortuitous events or force majeure beyond the control of its persennel, provided
that its personnel have done all means necessary 10 prevent such loss or damage.
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The Service Provider shall assume exclusive, immediate and full responsibility for
any loss or damage sustained by DBP, its officers, employvees, visilors, and agents,
as well as, properties of said persons, where such loss or damage have been
caused by, or attributed toc any untoward act, misconduct, negligence, theft,
pilferage. robbery and any other unlawful or destructive act, on the part of the
security guands.

The Service Provider shall be responsible for all liabiites resulling from any

coident, death or sickness that its personnel assigned to DBP may suffer. No
employer-employves relationship exists between DBPF and the personnel of the
Service Provider. For this purpose, the Service Provider holds DBEP free and
narmless from all liabilities arising therefrom,

The Service Provider shall maintain effective superdision and control over its
parsonnel and shall exercise the responsibility to discipline its personnal. The
Sarvice Provider shall have the right to impose disciplinary action upon its
parsonnel, which disciplinary action includas, but not imited to, suspension and
termination.

The Service Provider shall not replace | relieve [ assign or transfer i1s security
guard/s in the branches/BLU's. Acquired Properties, sites and installations, etc.
without prior clearance ( approval by DBP/SSD.

The DBF may, at its own discretion and for whatever valid reason's, demand the
replacement of any personnel of the Service Provider assigned 1o the Bank. In
which case, the Service Provider shall, upon notice by the DBPF will cause the
replacement within twenty-four (24 hours of the personnel concerned,

Secunty personnal 1o be detailed [ assigned 1o DEP in view of a new contract, shall
be screened at DBP Head Office — S50 prior o deployment. However, the
screening of the security persennel for deployment oulside the National Capital
Region (NCR) may be conducled at venues other than the DEP Head Office. In
such case, all relevant and actual expenses of DBP personnel, e.g. farcs and
accommodations shall be for the account of DBP. Howewver, in cases that the
screening cannol be completed due to factors aftributed to the Service Provider,
such as inadequate number of guards for screening, subsequent interviews may
be requested either at DBF Head Office or in other venuas as determined by the
Service Provider, in which case all relevant and actual expenses of DEP parsonnel
will be for the account of the Service Provider. No security guards shall be postod
without the pretesting/examination/briefing and  orientation by DBPR/SSD
parsonnel.

At least seven (7) working days before the assumption of the contract, the Service
Provider shall provide DBP S5D with the following: a) list of guards to be assigned
n each sitelbranch/BLUAA, etz b) firearms deployment complete with the
corresponding documents.{ 1. licenses of the firearms registered under the name
of the Service Provider) and c) the appropriate and corresponding documentary
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requirement/clearances, (i.e. dentfication cards, NBI/PNP clearances, madical
cerificate, drug test results, neuropsychiatric clearance, etc.) attesting to the
guards’ physical and mental fitness.

The contract may be pre-terminated by DBP with a 30-day wrillen notice o the
Service Provider of such termination on any of the following grounds:

a. Violalion or non-compliance by the Service Provider with any of the terms and
conditions of the contract.

b, Unsalisfactory performance of the duties and responsibilities of the security
personnel, or commission of any act by the latter inimical to the interest of DBP.

¢, In case of misrepresentation on matenal facts and documents during the
hidding and after the award of contract.

d. In case of nvolvement of any employee of the Service Provider in
robbery'holdupitheft of the serviced Branch/BLU/Acquired properties, others.

In the event af termination for any cause, the Service Provider shall agree and
guarantee thal should DBP decide to transfer the required services o another
service provider or ather arrangements, it shall provide DBP the necessary level
of assistance during the transition, The Service Provider shall likewise not leave or
abandon their respective post assignment without proper turnover 1o the incoming
Service Provider, In case of such violation, the Service provider shall be
automatically blacklisted in the future bidding for security services by the Bank
without prejudice to any necessary and appropriate legal action,

The Service Provider undertakes to immediately take the necessary comective
measures to satshy the findings and recommendations of the internal and/or
external auditors appointed by DBP, as necessary

Xll. EXTENT OF LIABILITIES

1.

The Service Provider shall ba solaly, exclusively, directly and immediately responsible

and liable for any death, injury, damage or loss caused fo any person or property in

case of accident or mishap or negligence or willful act involving the Service Provider's

parsonnel and shall hold DBP free and harmless from any and all such claims or
liatilitres.

The Service Provider shall also be exclusively and directly responsible to DBP and its
officers, employees, wisitors, agents and clients the properties of all said persons,

where such damages have been caused by, or are attributed to any criminal act,

misconduct, malfeasance or negligence on the part of the Service Provider and the
latter shall be liable regardless of whether or not the third parties are in connivance or
collusion with the security guard assigned by the Service Provider. It is understood
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that the Service Provider shall not be lable by reason of a force majeure or fortuitous
event

In any event, the Service Provider shall make available, the Guardis concerned as
possible witness/es to a case or investigation undertaken by DBP. In case of failure of
the Service Provider to present the Guard's as witnessies on a scheduled hearing,
DEP shall have the recourse against the Service Provider's Performance Securty and
receivables of the whole amount invalved on a paricular case subject of the
Investigation

SERVICE FEE

For and in consideration of the services of the Service Provider, DBP will pay the
Service Provider the agreed monthly contract price (bid price) for the actual security
services rendered inclusive of VAT,

The amount due shall be setiled monthly and pad, after receipt of the Billing!
Statement of Account, by DBR, subject to withholding tax as required by law via direct
credit to the account of the Service Provider with DBP

The Service Provider shall open & savings account at DEP Financial Center or with
any DBEF Branches with an Average Daily Balance (ADB) equivalent 1o at least ten
percent {10%] of the equivalent contract price. Likewise, said deposit account will
serve as the mother account for the servicing of the payroll of 15 assigned parsonnel
thru the ATM payroll facilty of DEP.

The Service Provider shall issue an Official Receipt for the payment of the security
services,

Special services 1. e VIP Secunty, K3, surveillance operations, etc. that may be
required by DBP shall be coverad by special billings to be mutually pre-zgreed
between DEP and the Service Provider. DBP reserves the right to increase or
decrease at a gven nolice, the scope of the services to be rendered by the Service
Provider

In case a new law or regulation is promulgated or enacted increasing the Minimum
Wage, Workmen's Compensation and Allowances of workers including security
guards, the rates shall be adjusted in accordance with the new wage orders,

. All service fees specified herein are hereby agreed to be inclusive of VAT and subject

to withholding tEx as required by law.

MON-DISCLOSURE

Infarmation about DBP and its operation in this document is considered confidential and
must be treated as such by the recipients of this TOR. In the same manner, the response

104



FORM 9-A (page 24 of 26)

to this TOR which shall be specified as confidential and shall not be disclosed 1o any Third
Farty.

1. Each party agrees to hold and maintain confidential all information which shall come
into its possession or knowledge in connection with the service and not to make use
therecf other tnan for this service.

? The Service Providers undertake that it shall make appropriate instructions to its
employees who need to have access o such information and materials to satisfy and
comply with its confidential obligation as set forth in this Section.

3. This confidentiality abligation shall survive even after the termination of the Contract
4. The Service Praviders shall, ikewise, oblige to be bound by this confidentiality contract

5. The Service Providers breach of this confidentiality provision shall entitle DEP to legal
and other equitable remedies including but not limited to the immediate cancellation of
this Contract and shall entitle DBP for claim of damages and imjunctive relief under the
circumstances. DBP may also elect to terminate further access by the Service
Providers 1o any data and information.

6. A Non-Disclosure Agreement between DBP and the Senvice Providers will form part of
the contract that outline confidential material knowledge, or information that bath parties
wish to share with one another for certain purposes but wish to restrict to or by Third
parties

XIV. INSTRUCTIONS TO THE WINNING BIDDER

1. Within ten {10} calendar days upon receipt of the Notice of Award, the Service Provider
shall submit / conduct the following:

a. List of security guards that will be posted at the DBP (Annex "A)

b. List of firearms, ammunitions and other paraphernalia, as determined by DBF
{Annex B).

¢. Copies of Licenses of firearms, Handheld Radios, and other security equipment to
be used by security guards assigned to DBP.

2. Prior to the signing of the Contract, the winning bidder shall post a performance security
in an amount equal to a percentage of the total contract price per Cluster in accordance
with the following schedule:

Form of Performance Security ~ Amount
Cashicashiers check/manager's check Five Percant (5%)
Bank draftguarantee or irevocable letter of credit | Five Percent (5%) )
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Form of Performance Security Amount

Surety Bond issued by a surely or insurance Thirt:.r'ﬁ'emenl (30%:)
company duly cerified by the Insurance ,
Commission |

3. Within five (5) calendar days after the issuance of the Notice to Proceed, the winning
bidder shall post a bond referred fo as the Comprenensive General Liability Insurance
in the amount of Two Milion Pescs (P2,000,000.00) per cluster to be issued by a
bonding company duly accredited by OBP and licensed by the Insurance Commission
to answear for the paymant of any damage, loas and claim agains! the Service Provider
for the duration of the contract. It is understood however, that the liability of the Senvice
Frowider shall not be imited to the amount of the bond, ingtead, itz liabilty shall be {o
the extent of the actual loss or damage that may be suffered by the DBP and third
paries.

& Afer the issuance of the Notice to Procesd, the winning Bidder's shall present o the
S350 the number of securily guard applicants more than the total number of the requinred
security personnel o be posted in the bank with complete. updated and wvalid
documentary requirements for screening ! pre-posting examination / interview. The
documentary requirements shall be comprised of the following:

Accomplished Personal Dala Sheet

Birth Cerificate

Recenl 2 x 2 and 5 x ¥ colored piclures

Recent & = 7 colored group piclure of guard with bes family [parents, siblings,

childrenfwile] ! relalives with corresponding caphions 'names of parson in the picture,

Walid MBI, Fiscal, Police and Barangay Clearances

Background Invesligation Report on Subject security guard

Valid Mevro-Psychiatnic Test Resulls

Valid Drug Test Results

High School or Coellege Diploma together with Tranacript of Recorda

Training Cenrtificates. including but not limited 10 Bank Security Management

Association (BSMA) Training Cerificate

k. Cerificate from Pravious Employment’s

[. Medcal Certificate issued by a registered physician andior the Barangay Health
Center in the area where he or she resides

m. Sketch of verified present residence with corresponding signatures of the applicant

n. Authenticated Security Guard's License to Exercise Security Profession (LESP)
issuad by PNP-S0514

o. Soft [/ scan copy. in chronological order of all the 201 files /| documents

ahovementioned of the guards posted [/ to be posted in the bank.

oo

=

w

== =
E = -

The abovementioned documents shall form part of the 201 files of the security guards
and shall remain in the custody of the Bank. Documents with expiration dates shall be
manitored by the Service Provider and be updated prior 1o their expiration. Security
guards with expired licenses shall not be allowed to render duty.
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Criginal copy of the abovementioned documents shall be presented to the Bank and/or
the pholocopies upon submission to the Bank must be authenticated by the authorized
representativer’s of the Service Provider

Immediately thereafter, the winning bidder, in coordination with the 550 and DEP
Branch Heads, the following shall be conducted:

a. Proper turn-over of duties and responsibilities from the outgoing service provider.

b Pre-scresning examinations / interviews of all applicants.

. Briefing/orientation on securily matiers affecting the interest of the Bank, i. e. Bangke
Sentral ng Pilipinas (BSP), DBP Circulars, PNP ¢/ BFF IMS, Emergency
Freparedness and Response Procedurs, RA 5487, Customer Relations, Rules of
Engagement, Human Right Yiolations. Data Privacy Act and other governmeni
regulatory agencies.

The winning bidder shall provide enough tfransportation services to ferny the manpower
and logistic requirements to the DBP to and from destinations, at no cost to the DBP

The winning bidder shall consider the manpower reqguirements and minimum
qualification standards of DBP in the hiring of personnel to be posted as stated under
Sectlons Vil and VI of this Terms of Referance,

The winning bidder shall establish sateilite offices in each BBGs in Metro Manila, Luzon.
Visayas and Mindanao for close monitoring of their security guards assigned in the
respective branches ! branch-lite units / acquired properties, etc. and o atiend o the
immediate concern of the branches, siles/installations.

Security Equipment, Firearms/Ammunitions and other paraphernalia are listad in the
altached AMMEX "B™ hareof
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Required Number of Security Guards per Location/Branch

Total nos. of Secwity Guards

BBG AREAS Mos. of
Premises Escort Security Day shift | Might Shift
Guards
[ DBP Head Ofice Head Office 18 2 50 4 )
DEP Head Offce Ankpalks Warehou s 3 0 2 1
| DBF Head Office Total 51 2 53 44 g
i A4 San rel
DEF Mefro Menila Hmi:ﬂdusa (Geners 5 0 g g 7
DEP Metro Manila L {}hlagi:}m Gaint 3 0 3 2 1
Muonique
DBF Meiro Manila A& Yupangeo Cotion Mis 3 i 3 2 1
DEP Metro Manila Alabang d i 4 3 1
["DEF Wewo Manla Antigolo ™ 0 1 3 1
| GEF Metro Manila I gﬁﬁmm [ 1'-"i*“a‘ ] 0 )
"DEF Wekro Manila Baras Ciy Fal ATM Ofisite | 1| 0 1 0 1
| GEF Metro Maniia Caloocan I 4 0 4 3 1
| DBP Metro Manila Cal North City Hall ATM | : 0 1 0 1
Otfsite .
["DEF Welro Mania Commeonwealth 7 0 7 § 1
| DEP Metrc Manila 0D Morth 2 i ] 2 0
| DEP Metro Manila Makali 4 0 4 3 1
| DEF Metro Manila Mandaluyong 4 0 4 3 1
| DBF Metro Manila Manila Arocermas F i 4 3 1
[ DBP Metro Manila PGH Mia ATM Offsite 1 0 1 0 K
| DEF Metro Manila Manila Makpil 4 | 0 4 3 1
DEF Wetro Maniia Mariina B l 4 0 4 3 1
[ DEF Metro Mania Muntiniupa I~ 41 0 | 3 1
DEF Metro Manila Paranaque 4 ] 4 3 1
" OBF Meiro Manila Pazay 4 i 4 k| 1
DEF Meiro Mania Pasig I 4 0 4 3 1
DEP Metro Manda P Tuazon 4 i 4 3 1
“DBF Wedro Manda Quezan City 4 0 4 3 1
| DEF Metro Manda METIATM Ciffsste 1 { 1 0 1
BBF Metro Manda Eastave Qo ATM Offsile 1 0 1 0 R
DBF Meiro Mania Roces Ave 4 0 4 3 1
DEF Metro Mania San Juan 4 0 4 3 1
DEF Metro Manda Tagug (BGC) 4 0 4 1 1
DBF Metro Mania Taguig Tukiukan 4 0 4 3 1
DBF Metro Mania Malaban 3 ] 5 1 1

108




ANNEX A (page 2 of 7)

DBP Metro Manila Total 104 0 104 74 30
BBG Nothem Luzon Pagudpud ATM Offsite 1 0 1 0 1
BBG Nothern Luzon Cabugao 4 0 4 3 1
BBG Nothern Luzon Dagupan 5 0 5 4 1
BEG Nothern Luzon Laoag 5 0 5 4 1
B8G Nothern Luzon Laoag Lending 1 0 1 1 0 ,
BBG Nothern Luzon Naguilan BLU 4 0 4 3 1 J
B8G Nothern Luzon San Femando La Union 4 2 8 5 1 |
BBG Nothern Luzon Bolinao ATM Offsite 1 ) 1 0 1
B8G Nothern Luzon Urdaneta 4 0 4 3 1
BBG Nothern Luzon Pozorrubio Bl 4 0 4 3 1
BBG Nothern Luzon Vigan 4 0 4 3 1
BBG Nothern Luzon Sta. Ana Cagayan ; 0 5 4 1
BBG Nothern Luzon AA Sps. Sammy &
Gervaline Acdang 3 0 3 2 1
(Chesterly's Poultry Farm)
BBG Nothern Luzon AL Victaria Holel 3 0 3 2 1
BBG Nothern Luzon AA Lourdes A. Liwag 3 0 3 : 1
(Angandangan, Isabela
BBG Nothern Luzon AA Sps. Reynante &
Rosalie Pascua (Echague. 3 0 3 2 1
Isabela)
B8G Nothern Luzon AA Sps. Orlando &
MagaaR, == 3 0 3 2 1
Gonzales ( Sansiago City,
Isabela)
BBG Nothern Luzon AA Sps. Emerson &
Josephine Obedoza
{Bamio Plarided{now 3 0 3 2 1
Dubinan east}, Santiago,
Isabela
BBG Nothern Luzon AA Sps, Emerson &
Josephine Obedoza
{Barrios of Patul & 3 0 3 2 1
Plandel(now plandef),
Santiago City, Isabela il
BBG Nothern Luzon Baguio g 0 5 5 0
| BBG Nothem Luzon Baguio BLU 4 0 4 3 1
BEG Nothern Luzon Baguio Bldg 8 0 8 6 2
BBG Nothern Luzon Baguio Trainng 1 0 11 7 4
"BEG Nothern Luzon Tabuk 5 0 5 4 1
BEG Nothern Luzon Abulug 4 0 4 3 1
"BEG Nothern Luzon Apam 3 0 6 5 1
[ BBG Nothern Luzon Bangui 4 0 4 3 1
| BBG Nothern Luzon Cabarroguis 4 0 4 3 1
BBG Nothern Luzon Cauayan 4 0 4 3 1
| BBG Nothern Luzon llagan 5 0 5 4 1
[ B5G Nothern Luzon Tumavini BLU 4 0 4 3 1
"BEG Nothern Luzon Lallo 5 0 5 4 1
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B8G Nothern Luzon Santiago 4 0 q 3 1
BBG Nothern Luzon Solane 4 2 6 5 1
BBG Nothern Luzon Tuguegarao 5 2 7 6 1
BBG Nothern Luzon Tuguegarao RGC 4 0 4 3 1
BBG Nathern Luzon Total 149 6 158 "7 38
BBG Central Luzon Balanga 4 0 4 3 1
BBG Central Luzon Balanga 8LU 2 0 2 2 0
BBG Central Luzon Baler 4 0 4 3 1
BBG Central Luzon Cabanafuan 6 0 6 5 1
BBG Central Luzon Cabanatuan Lending 1 0 1 1 0
BBG Central Luzon Clark 4 0 4 3 1
BBG Central Luzon Guagua 4 0 4 3 1
BBG Central Luzon Malolos 4 0 4 3 1
BBG Central Luzon Malolos Lending 1 0 1 1 0
BBG Central Luzon San Jose Del Monte BLU 4 0 4 3 1
BBG Central Luzon Palayan 4 0 4 3 1
BBG Central Luzon San Fernando Pmga 4 0 q 3 1
BBG Central Luzon San Femando Pmga 1 0 5 1 0
Lendng
BBG Cenlral Luzon Subic 4 0 ) 3 1
BBG Central Luzon Tariac 5 0 5 4 1
BBG Central Luzon Valenzuela 4 0 4 3 1
BBG Central Luzon Porac Blu 4 0 4 3 1
BBG Central Luzon San Fernando-OMGC Blu 4 0 4 3 1
BBG Central Luzon AA Calfurn Aweca 3 0 3 2 1
BBG Central Luzon AA Ralf Realty 3 0 3 2 1
BBG Central Luzon AA Juliana Yambot and 5 0 6 4 2
Armando Vitlug
BBG Central Luzon Total 76 0 76 58 18
BBG Scutem Luzon Bacoor 5 0 5 q 1
BBG Southern Luzen Sta Cruz Laguna 4 0 q 3 1
BBG Scuthern Luzon Sta Rosa laguna 4 0 4 3 1
BBG Southern Luzon Calamba, Laguna Biu 4 0 4 3 1
BBG Soutern Luzon Imus Blu 4 0 4 3 1
BBG Southern Luzon Pagsanjan Bl 4 0 4 3 1
BBG Scuthern Luzon Pakil, Laguna Blu 4 0 4 3 1
BBG Scuthern Luzon AA Mighty Duck Farm 3 0 3 2 1
BBG Southern Luzon Batangas 5 0 5 4 1
BBG Southern Luzon Lpa 5 0 5 4 1
BBG Southern Luzon Lipa Lending 1 0 1 1 0
BBG Southern Luzon Lucena 5 0 5 4 1
BBG Southern Luzon Lucena Lendng 1 0 1 1 0
BBG Scuthern Luzon Tayabas BLU 4 0 4 3 1
BBG Southern Luzon Balayan Blu 4 0 4 3 1
'BBG Soutern Luzon San Agustin Blu 4 0 4 3 1
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BBG Southern Luzen Sto. Tomas Blu 4 0 4 3 1
BBG Southern Luzon Dasmannas 5 2 7 6 1
BBG Southern Luzon Dasmaninas Lending 1 0 1 1 0
BBG Southern Luzon Glenndge School 3 0 3 2 1
Corporation
BBG Southern Luzon Calapan 5 0 5 4 1
BBG Southern Luzon Pinamalayan BLU 4 0 4 3 1
BBG Southern Luzon Puerlo Princesa 4 0 4 3 1
BBG Southern Luzoa Puerio Princesa Lending 1 0 1 1 0
BBG Southern Luzon Rombion 5 0 5 4 1
BBG Southern Luzon San Jose Mindoro 4 0 4 3 1
BBG Southern Luzon Taytay Palawan 4 0 4 3 1
BBG Southern Luzen Mamburao Bl 4 0 4 3 1
BBG Southern Luzen Narra Blu 4 0 4 3 1
BBG Southern Luzon Total 108 2 11 &5 25
BBG Bicol Dast 5 0 5 4 1
BBG Bicol Jose Panganiban BLU 4 0 4 3 1
BBG Bicol Guinobatan 4 0 4 3 1
BBG Bicol Iriga 4 0 4 3 1
BBG Bicol Legaspi 5 0 5 4 1
BBG Bicol Legaspi Lending 1 0 1 1 0
BBG Bicol Masbate 7 0 7 B 1
BBG Bicol Aroroy BLU 4 0 q 3 1
BBG Bicol Naga 5 0 5 4 1
BBG Bicol Placer 4 0 4 3 1
BBG Bicol Sorsogon 5 0 5 4 1
BBG Bicol Virac 5 0 5 4 1
BBG Bicol Daraga 5 0 5 4 1
BBG Bicol San Jacinto B 0 5 4 1
BBG Bicol Tabaco 5 0 5 4 1
BBG Bicol Viga BLU 5 0 5 4 1
BBG Bicol Total 73 0 73 58 15
BBG Central & Eastem Bogo 4 2 6 5 1
Visayas
BBG Cenfral & Easiem Taghilaran 6 0 6 5 1
Visayas
BBG Central & Eastem Toledo 4 2 6 5 1
Visayas 4
BBG Central & Easlem Alegna BLU 4 0 4 3 1
Visayas
BBG Central & Eastern Tubigon 4 0 4 3 1
\isayas
BBG Central & Eastern Ubay 4 0 4 3 1
Visayas
BBG Central & Eastem Dumanjug BLU : 0 4 3 1
Visayas
BBG Central & Easlern Balamban, Cebu 5 0 5 4 1
Visayas
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BEG Ceniral & Easlem Al Morma Reynaldo 3 0 5 3 i

Visayas (Hidden Paradise)

BBG Cenfral & Easlem Carcar s 0 4 3 ]
| Visay:

BEG Cenfral & Eaztem Cabiy
 Visayas ! 0 & & 2

EBG Cantral & Eastem Cebu Lending 1 0 1 i 0

Vizayas

BBG Central & Eastem Mandawe f 0 i 3 :

Visayas |

BBG Central & Eastem Lapu - Lapu BLU \ 0 ' 3 ' s

Veeayas _

BBG Central & Eastern Talsay

e 5 0 5 [} 1

BEG Cenfral & Easlem Maga-Cebu BLLI 4 0 4 3 ’

Visayas

BEG Central & Eastern Liloan BLU 4 o 4 3 ]

Visayas

BSG Central & Easfen Borongan

Visoyee 5 0 5 § 1

BBG Central & Eastern Calarman

Yisayas ; 0 6 y 1

BE&G Central & Easiem Catbalogan 5 0 g 4 j

Visayas

BEG Central & Easlem Cafthalogan Lending 1 0 1 1 0

Vigayas S ]

BEG Ceniral & Easiem Dolores 5 0 g 4 ]

Visayas

BEG Cenfral & Eastemn Maazin 4 0 4 3 ;

Visayas

BEG Central & Eastern Ormog 4 0 4 3 1

Visayas

BEG Cendral & Easbarn Tacloban 6 0 6 g 1

Vigayas

BEG Central & Easbarn Tackban Lending ’ 0 ’ i 0

Yisayas

BEG Ceniral & Eastern | Calbayog g 0 B 4 1

Visayas |

BBG Central & Eastern | Naval 5 0 5 P 1
| Visayas

BEG Central & Eastern

Visayas Total : 114 4 123 a7 26

BEG Western Visayas Antique 4 2 & 1

BBG Westem Visayas Bacoiod £ 0 i 1

BBEG Westem Visayas Taligay City, Megros Cce 7 0 7 . 1
B ATM Ottsite

BEG Weslem Visayas Buenavisia 1 0 5 4 1
| BEG Weslem Visayas Cumaguete 6 0 B 5 1

BEG Weslemn Visayas Siaton BLU 4 0 4 3 1

BEG Weslern Visayas | Mailo 6 i B 4 2

BBG Westemn Visayas Boilo Lending 1 o 1 i 0
[ BEG Weslem Visayas Jaro 5 i 5 4 1
| BEG Western Visayas Kabankalzn [ i fi 5 1

BEG Waslern Visayas Kalipo g 2 T b 1
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ANNEX A (page 6 of 7)

BBG Westem Visayas Fototan 5 0 5 4 1
BBG Western Visayas Roxas 5 2 7 6 1
BSG Western Visayas San Carles B 0 8§ 5 1
BBG Western Visayas Siquior 5 0 5 4 1
BBG Western Visayas AA HCLR Nadal Castie 3 0 3 2 1
BBG Western Visayas AA Holy Mary 3 0 3 9 1
Healthcare, Inc
BEG Western Visayas AA Paradiso Del Sur 3 0 3 2 1
Resort Inc
B3G Western Visayas Total 80 3 86 58 18
BSG Nothern Mindanao Butuan 6 0 6 5 1 |
BBG Nothern Mindanao Butuan Lending 1 0 1 1 0
BBG Nothemn Mindanao Claver 4 0 4 3 1
BBG Nothern Mindanao San Francisco 5 0 5 4 1
BEG Nothern Mindanao Bayugan BLU 4 0 4 3 1
BEG Nothem Mindanao San Jose Dinagat 4 0 4 3 1
BEG Nothem Mindanao Siargao 4 0 4 3 1
BBG Nothern Mindanao Surigao 6 0 6 5 1
BEG Nothern Mindanao Tandag 4 0 4 3 1
BEG Nothern Mindanao Trento 4 0 4 3 1
BBG Nothern Mindanao Cagayan de Oro 3 0 6 5 1
BEG Nothern Mindanao CDO Cash Center 1 2 3 3 0
BEG Nothem Mindanao Talakag BLU 4 0 4 3 1
BEG Nothern Mindanao ligan 7 0 7 6 1
BBG Nothern Mindanao Limketkai 4 0 4 3 1
BBG Nothern Mindanao Bukidnon ATM Offsite 1 0 1 1 0
BEG Nothern Mindanao Villanueva 4 0 4 3 1
BBG Nothern Mindanao Malaybalay 5 0 5 4 1
BBG Nothern Mindanao Mangagoy 4 0 4 3 1
BBG Nothern Mindanao Tubod 5 0 5 4 1
BBG Nothern Mindanao Valencia 4 0 4 3 1
BEG Nothern Mindanao Gingoog 5 0 5 4 1
BBG Nothern Mindanao Total 92 2 94 75 19
BEG Southem Mindanao Cotabato 8 0 6 § 1
BBG Southem Mindanao Kidapawan 8 0 6 5 1
'BBG Southern Mndanao Miang BLU 4 0 4 3 1
[ BEG Southern Mindanao Tacurong 7 0 7 3 1
 BEG Southem Mindanao Davao 6 0 6 5 1
| BBG Southem Mindanao Davao Lending 1 0 1 1 0
| BBG Southem Mindanao Digos 5 0 6 5 1
BEG Southem Mindanao Malita 5 0 5 4 1
| BEG Southem Mindanao Mab 8 0 6 5 1
BEG Soulhem Mndanao Sta Cruz Davao 5 0 5 4 1
| BEG Southem Mindanao Tagum 6 0 3 5 1
[ BEG Southem Mindanao Tagum Lending 1 0 1 1 0
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ANNEX A (page 7 of 7)

BBG Southern Mndanao Panabo, Davao Del Norte 5 0 5 4 1
BBG Southern Mindanao AA Igacos General 3 0 3 . 1
Hospital, Inc
BBG Scuthern Mindanao General Santos 9 0 8 7 2
BBG Scuthern Mindanao Marbel 5 2 7 6 1
BBG Scuthern Mindanao Banga BLU 4 0 4 3 1
BBG Southern Mindanao Polomolck 5 0 5 B 1
?:g Southern Mindanao 0 2 92 75 17
BBG Western Mindanao Basilan 5 0 5 4 1
BBG Westem Mindaneo Dipolog 4 2 6 5 1
BBG Western Mindanao Ipil 4 2 6 5 1
BBG Western Mindanao Jolo 5 0 5 4 1
BBG Western Mindanao Oroqueta (NM) 4 0 4 3 1
BBG Western Mindanao Ozamis (NM) 5 0 5 4 1
BBG Westem Mindanao Pagadian 5 0 5 4 1
BBG Westem Mindanao Zamboanga City 8 0 6 4 1
BBG Westemn Mindanao Zamboanga Ecozone 4 0 4 3 1
BBG Western Mindanao Total 42 4 48 37 ¢
Grand Total 985 28 1013 789 224
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ANNEX B (page 1 of 6)

List of Required Security Equipment, Firearms/Ammunitions and other
Paraphernalia Requirement per Location/Branch

Extra Handheld
Shotgun
Magazine | i s'shell | Metal radio with

with 10 earphone,
rds. charger and
Ammorea extra battery

70

Cellular

AREAS Phone

§
:
§

<
ool o oo oo o o ool o o wololo|lo|lo|loloiolo|lo|lo|lojlo o i
.

Head Office
Anbipolo Warehouse
Close-in Security ( OCH , OP)
DBP Head Ofiice Total
AA San Jose General Hospital
AA Colegio De Saint Monique
AA Yupangeo Cotton Mills
Aty
Antipolo
Antipoko City Hall ATM Offsite
Baras City Hall ATM Offsite
Caloocan
Cal North City Hall ATM Offsite
Commonwealth
COD North
Makat
Mandaiuyong
Manila Arocemos
PGH Mia ATM Offsite
Manila Nakpd
Marnkina
Muntinkupa
Paranague
Pasay
Pasig
"B Tuazon
Quezon Gty
[ NKTTATM Offsite
| Eastave Gc ATM Offsite
Roces Ave
Juan
Taguig (BGC)
Taguig Tukiukan
“*Malabon

I e I I = = e T e I B B B e e B = T B e B B B N N e e R e e A - AR - A SR =R -

Slemnininlelelm pipininninolealeinnealeov|lolalpwimwlalalniBiv|= |8
u_..a_._a.noo_-‘.‘.a_._.dddo_adddhpodcoﬂdooo‘@oou
vlo|lo|lo|elojlo|loloolola|lelololaolole|olojle|lv|o|lo|lo|loa|lo|lojlo|lojlo|Blojlo|R
8—5—5—5—n—h—n—h-&—h-ﬁ-ﬁ—b—.—.-.—.—-—.—-—s—.-b-.-.-.-.—b-.-.-.'mN-hN

]
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Total
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Y
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Pagudpud ATM Offsite

ANNEX B (page 2 of 6)

Cabugao

Dagupan

Lacag

Lacag Lending

Naguilan BLU

San Femando La Unicn

Balingo ATM Offsite

Urdaneta

***Pozorrubic Blu

Vigan

“Sta, Ana Cagayan

Wi OlaiN-alwie oo

D e ls Aol alo s O

N e alalcolwlalonmlv alo

b i et |t | D r aa | O | a

olo|lo|o|oiIvOIQC Q| |IClC

oljlo|jlo|jlo|o|jo|locjlo|jlo|jlojo|Oo

-t edh | A | dh b | b b | | -

AA Sps. Sammy & Gervaline
Acdang (Cheslerly's Poultry
Farm)

N

o

AA Victoria Hotel

AM Lourdes A Liwag
(Angandangan, lsabela

***AA Sps. Reynante & Rosake
Pascua (Echague, Isabela)

****AA Sps. Orlande & Margarita
R. Gonzales ( Santiago City,
Isabela)

***AA Sps. Emerson &
Josephine Cbedoza {(Bamo
Plardel(now Dubinan east),
Santiago, |sabela

****AA Sps. Emerson &
Josephine Obedaza (Bamios of
Patul & Plaridel{now plandel),
Santiago City, Isabela

Baguio

-
=]

*""Baguic BLU

Baguio Bidg

Baguio Training

Tabuk

Abulug

Aparri

Bangui

Cabarroguis

Cauayan

llagan

Tumauini BLU

Lalo

Santiago

Solano

Tuguegarao

Tuguegarac RGC

Nla ainjwIinv iwiMminn I s i o|lw Bl iroan

& 00| 0| Dia a0 00|00

alwlw|lw|ln=nlalalalie o] - e
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ANNEX B (page 3 of 6)
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ANNEX B (page 4 of 6)

16

15

122

10

10

Puerto Princesa Lending
BBG Southern Luzon Total

***Narra Biu

***Mamburao Bl

Pinamalayan BLU
San Jose Mindoro
Taytay Palawan

Puerto Princesa

Jose Pangandan BLU

Guinobatan
Legaspi Lending
Masbate

Legaspi

*San Jacinto
*Tabaco

Aroroy BLU
**VigaBLU

Virac

(Hidden Paradise)

Tagbilaran

Toledo

Alegria BLU
Tubigon

Ubay

**Dumanjug BLU
*Batamban, Cebu
AA Norma Reynado
Carcar

Cebu Leading
Lapu - Lapu BLU
Talisay
Naga-Cebu BLU
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ANNEX B (page 5 of 6)

18

|~~~

13

e~ |-

104

52

***Liloan BLU
Catarman
Catvalogan
Catbalogan Lending
Tacioban

Tackoban Lending
*Naval

Maasin

Talisay City, Negres Ccc
ATM Offsite
Buenavista
Dumaguete
Siaton BLU

Tiollo
Tlollo Lending

Bacoled

) —--

Kabankalan

Polotan
Roxas
San Carlos

Siquijor

AA HCLR Nadal Caste

AA Holy Mary

Healthcare, Inc

""" AA Paradiso Del Sur Resort
Inc

| BBG Westem Visayas Total
Butuan

Jose Dinagat

Butuan Lending
Claver

San Francsco

Bayugan BLU
Slargao
Tandag

“Surigao
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ANNEX B (page 6 of 6)

18

19

15

10

108

10

10
10

118

1

23

Cagayan de Oro

CDQO Cagh Center

Talakag BLU

Limketkal

Bukiinon ATM Offsite
Vilanueva

Malaybalay

Mangagoy
Tubod
Vaencia

*Gingoog

BBG Nothern Mindanao Total

Kidapawan

Miang BLU

Tacurong

Davao

Davao Lending

Malita

Sta Cruz Davao

Tagum

“Tagum Lending

“*Panabo, Davao Del Norte

A Igacos General Hospital, Inc.

Genergl Santos
Marbel

“Banga BLU

“BBG Southem Mindanao Tofa

ipil

Oroquieta (NM)
Ozamis (NM)

Zamboanga City

Zamboanga Ecozone

BBG Westem Mindanao 1ol
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FORM 10 (page 1 of 2)
(use Bidder's Official Letterhead)

PROCUREMENT OF SECURITY SERVICES

FOR THE DEVELOPMENT BANK OF THE PHILIPPINES FOR TWO (2) YEARS

BID REFERENCE NO. G-2025-27

BID FORM
Date :

Bid Reference No. :

To: DEVELOPMENT BANK OF THE PHILIPPINES

Having examined the Philippine Bidding Documents (PBDs) including the
Supplemental or Bid Bulletin Numbers [insert numbers], the receipt of which is
hereby  duly acknowledged, we, the undersigned, offer to
[supply/deliver/perform] [description of the Goods] in conformity with the said
PBDs for the sum of [total Bid amount in words and figures] or the total calculated
bid price, as evaluated and corrected for computational errors, and other bid
modifications in accordance with the Price Schedules attached herewith and
made part of this Bid. The total bid price , includes the
cost of all taxes, such as, but not limited to: [specify the applicable taxes, e.g. (i)
value added tax (VAT), (ii) income tax, (iii) local taxes, and (iv) other fiscal levies
and duties], which are itemized herein or in the Price Schedules,

Approved Budget for the Contract Financial Bid
(ABC) (In PhP, inclusive of all taxes) (In PhP, inclusive of all taxes)
A i Fi
Cluster ABC for One (1) | ABC for Two (2) mount in Figures
Year Years Total Bid for One | Total Bid for Two
(1) Year (2) Years
CLUSTER 1 -
LUZON AREA 191,524,173.48 383,048,346.96
CLUSTER 2 -
VISAYAS AREA 64,269,291.00 128,538,582.00
CLUSTER 3 -
MINDANAO AREA 66,296,315.28 132,592,630.56
GRAND TOTAL 322,089,779.76 644,179,559.52

Financial Bid (In PhP, inclusive of all taxes) - Amount in Words

Total Bid for One (1) Year

Total Bid for Two (2) Years
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FORM 10 (page 2 of 2)

If our Bid is accepted, we undertake:

a. to deliver the goods in accordance with the delivery schedule specified
in the Schedule of Requirements of the Philippine Bidding Documents
(PBDs);

b. to provide a performance security in the form, amounts, and within the
times prescribed in the PBDs;

c. to abide by the Bid Validity Period specified in the PBDs and it shall
remain binding upon us at any time before the expiration of that period.

Until a formal Contract is prepared and executed, this Bid, together with your
written acceptance thereof and your Notice of Award, shall be binding upon us.

We understand that you are not bound to accept the Lowest Calculated Bid or
any Bid you may receive.

We certify/confirm that we comply with the eligibility requirements pursuant to
the PBDs.

The undersigned is authorized to submit the bid on behalf of [name of the bidder]
as evidenced by the attached [state the written authority].

We acknowledge that failure to sign each and every page of this Bid Form, including
the attached Schedule of Prices, shall be a ground for the rejection of our bid.

Name:

Legal capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:

Date:
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FORM 11 (page 1 of 2)

PROCUREMENT OF SECURITY SERVICES
FOR THE DEVELOPMENT BANK OF THE PHILIPPINES FOR TWO (2) YEARS
BID REFERENCE NO. G-2025-27

Bidder must provide Detailed Financial Bid for each component of
each Cluster

ABC Financial Bid
No. of (In PhP, inclusive of all taxes) (In PhP, inclusive of all taxes)
Cluster BBG Security
Guards | ABC for One (1) | ABC for Two (2) | ABC for One (1) | ABC for Two (2)
Year Years Year Years
DBP Head Office 53 21.441717.84 4288343568
BBG Metro Manila 104 41,690,213.64 83,380,427.28
BBG Northern
CLUSTER 1 - | Lzon 155 46,967.213.76 93,934,427 52
LUZON AREA | BBG- Central 76 2674340700 | 53.486,814.00
Luzon
BBGL Southern |4 35,348,865.24 | 7069773048
uzon
BBG Bicol 73 19,332,756.00 38,665,512.00
SUBTOTAL | 572 191,524,173.48 |  383,048,346.96
CLUSTER 2. | BBG Centraland | oq 36.214.782.60 | 72.429.565.20
Eastern Visayas
VISAYAS BBG Western
AREA v 86 28,054,508.40 56,109,016.80
isayas
SUBTOTAL | 209 64,269,291.00 |  128,538,582.00
Bﬁnﬁg:;‘gm 94 26,775.174.48 53,550.348.96
CLUSTER3 - [——pzrc o
MINDANAO > Southern 92 27.386,087.76 54.772.175.52
Mindanao
AREA BBG West
> Yvestem 46 12,135,053.04 24.270.106.08
Mindanao
SUBTOTAL | 232 66,296,315.28 |  132,592,630.56
GRAND TOTAL 1,013 | 322,089,779.76 |  644,179,559.52
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FORM 11 (page 2 of 2)

The Detailed Financial Bid per Cluster must be based on the

following:
REGION
PARTICULARS NAME/AREA
COVERED
Days worked per week 7 days
No. of Days/year 395.00

8 hours work/day

AMOUNT TO GUARD

Latest approved DOLE Daily Wage Rate (Based on table 3)

1. Ave. Pay/Month (DW x No. of Days per year/12)

Night Differential Pay (Ave. Pay/month x10%x1)/

13th Month Pay (DW x 365/12/12)

5 days Incentive Pay (DW x 5/12)

ol bl Lol Lo

Uniform Allow (R.A. 5487)

TL-1 (Sum 1 to 6)

AMOUNT TO GOV'T IN FAVOR OF GUARDS

6. Retirement Benefit (R.A. 7641) (DW x 22.5/12)

7. SSS Premium

8. Mandatory Provident Fund

9. State Insurance Fund

10. PhilHealth Contribution (Ave Pay/mo. X5%/2)

11. Pag-ibig Fund

TL-2 (Sum 6 to 12)

A. TOTAL AMOUNT TO GUARD & GOV'T (Sum TL-1 & TL-
2)

B. AGENCY FEE

Administrative Overhead & margin (A*20%)

C. VALUE ADDED TAX

(Agency Fee x 12% VAT - RMC-39-2007)

CONTRACT RATE PER GUARD PER MONTH (Sum A to C)

The total bid must not exceed the total ABC per cluster and must be consistent

with the financial bid per FORM 10.

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:
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Section X. Post-Qualification
Documents
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POST-QUALIFICATION TRANSMITTAL FORM

TITLE OF THE PROJECT;

Note: For the SINGLE/LOWEST CALCULATED BID (S/LCB), please fill-out and submit
together with the Post Qualification Requirements

FOR MACHINE STAMP (OFFICIAL TIME) BY THE DBP BAC SECRETARIAT
Received:

Name of Bidder:

Complete Address:
Submitted by:

Landline: Email:

Within five (5) calendar days from the notice that the bidder is the Lowest or Single Calculated Bid
(LCB/SCB), the bidder shall submit two (2) sets of the following documentary requirements (which
the bidder may also opt to submit on the date of opening of proposals; please bring ORIGINAL
documents for verification):

Vi.

Vii.

viii.

Latest Annual Income Tax Returns;

Latest Business Tax Returns: VAT Returns (Form 2550M and 2550Q) or Percentage Tax
Returns (2551M) for the six (6) months period preceding the submission and opening of bids
with proof of payment (any one of the following):

a. Electronic Filing and Payment System (EFPS) confirmation receipt

b. Bank-issued payment confirmation receipt

c. BIR payment confirmation receipts/status

Copies of the following documents:
a. DTI or SEC Certificate of Registration, including the SEC Certified copy of the
General Information Sheet (GIS);
b. Valid/current Business/Mayor’s Permit; and
c. Valid/current Tax Clearance issued by the BIR for bidding purposes.

Copies of Notice of Award (NOA), contract, Notice to Proceed (NTP), or equivalent
documents relative to the listed ongoing projects/contracts.

Duly signed Letter of Authorization stating that the bidder is authorizing the Development
Bank of the Philippines (DBP) to conduct credit/background investigation as part of the Post-
Qualification process, in relation to the project being bid. (Template hereto attached)

List of motor vehicles/transportation equipment, communication equipment, metal detectors,
handheld radios and other security devices/equipment registered in the name of the bidder
which shall be used/assigned at the DBP.

List of registered firearms from the Firearms Information Management Systems(FIMS),
Firearms & Explosives Division (FED), PNP indicating the description, model, caliber, serial
number, license number and corresponding ammunitions under the name of the bidder which
shall be dedicated to the DBP.

An affidavit that it has extra readily available replacement firearms and extra ammunitions in
its arsenal and security equipment/communications in case the need arises. Firearms,
ammunitions and security equipment/communications dedicated to DBP should be on stock.
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ix. A valid and current Certificate issued by DOLE shall be part of post-qualification
requirements as shown below:

a. Certificate of No Pending Case with DOLE. In the absence of the “Certificate of No
Pending Case”, a certified correct proof of any documents issued by the DOLE (e.g.
letter/notice stating that the case with DOLE is closed and terminated);

b. Certificate of Good Standing with SSS, Philhealth, Pag-IBIG for the last two (2) years,
FY 2023 and FY 2024;

c. In the absence of the certificate of good standing, a proof of complete payments
(Official Receipts) of the monthly applicable government dues for the last two (2)
years, FY 2023 and FY 2024 will suffice the requirement.

Note: Failure to submit the above requirements on time or a finding against the veracity of
such shall be grounds for the forfeiture of the bid security and disqualify the bidder for
award.

127



LETTER OF AUTHORIZATION

[shall be submitted during post-qualification process or upon receipt of the Notice of
Single/Lowest Calculated Bid]

(use Bidder’s Official Letterhead)

Date:

To: THE CHAIRPERSON, BIDS AND AWARDS COMMITTEE (BAC)
Development Bank of the Philippines (DBP)
Sen. Gil Puyat Ave., cor. Makati Ave., Makati City
1200 Philippines

Gentlemen:

This is to authorize the Development Bank of the Philippines (DBP) and its authorized
representatives, to conduct the validation/verification of the following documents as
part of post qualification relative to our bid for the (state Title of the Bid Project) under
(state Bid Reference Number):

Certificate of PhilGEPS Registration (Platinum Membership)

SEC or DTI Certificate of Registration (as applicable)

Current/Valid Business/Mayor’s Permit

Current/Valid Tax Clearance

Current Audited Financial Statements

Current/Valid PCAB License (only applicable for Infrastructure projects)
Completed Contract/s

SO B0 154

Thank you.

Very truly yours,

Name and Signature of the Authorized Representative
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Section XI. Performance Securing
Declaration Form
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Performance Securing Declaration

[if used as an alternative performance security but it is not required to be submitted with the

Bid, as it shall be submitted within ten (10) days after receiving the Notice of Award]

REPUBLIC OF THE PHILIPPINES)
CITY OF ) S.S.

PERFORMANCE SECURING DECLARATION

Invitation to Bid: [Insert Reference Number indicated in the Bidding Documents]
To: [Insert name and address of the Procuring Entity]

I/We, the undersigned, declare that:

1.

I/'We understand that, according to your conditions, to guarantee the faithful
performance by the supplier/distributor/manufacturer/contractor/consultant of
its obligations under the Contract, I/we shall submit a Performance Securing
Declaration within a maximum period of ten (10) calendar days from the receipt
of the Notice of Award prior to the signing of the Contract.

I/We accept that: I/we will be automatically disqualified from bidding for any
procurement contract with any procuring entity for a period of one (1) year for
the first offense, or two (2) years for the second offense, upon receipt of your
Blacklisting Order if I/We have violated my/our obligations under the Contract;

I/'We understand that this Performance Securing Declaration shall cease to be
valid upon:

a. issuance by the Procuring Entity of the Certificate of Final Acceptance,
subject to the following conditions:
I.  Procuring Entity has no claims filed against the contract awardee;
ii. It has no claims for labor and materials filed against the contractor;
and
iii.  Other terms of the contract; or

b. replacement by the winning bidder of the submitted PSD with a performance
security in any of the prescribed forms under Section 39.2 of the 2016
revised IRR of RA No. 9184 as required by the end-user.

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this day of
[month] [year] at [place of execution].

[Insert NAME OF BIDDER OR ITS
AUTHORIZED REPRESENTATIVE]
[Insert signatory’s legal capacity]

Affiant
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SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M.
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card
used], with his/her photograph and signature appearing thereon.

Witness my hand and seal this ___ day of [month] [year].

NAME OF NOTARY PUBLIC
Serial No. of Commission

Notary Public for until
Roll of Attorneys No.
PTR No. , [date issued], [place issued]
IBP No. , [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of
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Section Xll. Draft Contract/
Purchase Order
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Contract Agreement Form for the Procurement of Goods (Revised)
[Not required to be submitted with the Bid, but it shall be submitted within ten (10) days after

receiving the Notice of Award]

DRAFT CONTRACT AGREEMENT

THIS AGREEMENT made the day of 20 between
[name of PROCURING ENTITY] of the Philippines (hereinafter called “the Entity”) of
the one part and [name of Supplier] of [city and country of Supplier] (hereinafter called
“the Supplier”) of the other part;

WHEREAS, the Entity invited Bids for certain goods and ancillary services,
particularly [brief description of goods and services] and has accepted a Bid by the
Supplier for the supply of those goods and services in the sum of [contract price in
words and figures in specified currency] (hereinafter called “the Contract Price”).

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1. Inthis Agreement words and expressions shall have the same meanings
as are respectively assigned to them in the Conditions of Contract referred

to.

2.  The following documents as required by the 2016 revised Implementing
Rules and Regulations of Republic Act No. 9184 shall be deemed to form
and be read and construed as integral part of this Agreement, viz.:

Philippine Bidding Documents (PBDs);
I.  Schedule of Requirements;
ii.  Technical Specifications;
iii.  General and Special Conditions of Contract; and
iv.  Supplemental or Bid Bulletins, if any

Winning bidder’s bid, including the Eligibility requirements, Technical
and Financial Proposals, and all other documents or statements
submitted,;

Bid form, including all the documents/statements contained in the
Bidder’s bidding envelopes, as annexes, and all other documents
submitted (e.g., Bidder’s response to request for clarifications on the
bid), including corrections to the bid, if any, resulting from the
Procuring Entity’s bid evaluation;

Performance Security;
Notice of Award of Contract; and the Bidder’s conforme thereto; and
Other contract documents that may be required by existing laws

and/or the Procuring Entity concerned in the PBDs. Winning bidder
agrees that additional contract documents or information

prescribed by the GPPB that are subsequently required for

133



submission after the contract execution, such as the Notice to
Proceed, Variation Orders, and Warranty Security, shall likewise
form part of the Contract.

3. In consideration for the sum of [totalcontract price in words and figures] or
such other sums as may be ascertained, [Named of the bidder] agrees to
[state the object of the contract] in accordance with his/her/its Bid.

4. The [Name of the procuring entity] agrees to pay the above-mentioned
sum in accordance with the terms of the Bidding.

IN WITNESS whereof the parties hereto have caused this Agreement to be
executed in accordance with the laws of the Republic of the Philippines on the day
and year first above written.

[Insert Name and Signature] [Insert Name and Signature]
[Insert Signatory’s Legal Capacity] [Insert Signatory’s Legal Capacity]

for: for:

[Insert Procuring Entity] [Insert Name of Supplier]

Acknowledgment
[Format shall be based on the latest Rules on Notarial Practice]
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Development Bank of the Philippines

DBP

PURCHASE ORDER

SUPPLIER P.0. NO.
DATE
ADDRESS END USER
N P.R. NO.
TEL./FAX NO. MODE OF PROCUREMENT
Gentlemen:
Please deliver the following articke(s), product{s), supplies, or materials listed below, subject to the terms and conditions contained herein:
DESCRIPTION/BRAND/STOCK NO./PRODUCT CODE aTy. UNIT UNIT PRICE AMOUNT
TOTAL AMOUNT:
TOTAL AMOUNT IN WORDS :
PLACE OF DELIVERY : DELIVERY TERM :
DATE OF DELIVERY : PAYMENT TERM :
TIME OF DELIVERY : COUNTRY OF ORIGIN :

Subject to the following conditions:

1. The above prices ars inclusive of V.AT

2. For every day of delay. 1/10 of 1% of the price of the undelivered quantity will b2
deducted from the total price.

3. lkems delivered are subject to mspection and acceptance prior to payment

4_ When requesting payment, please present your Biling Statement/Statement of
Account/Zales Invoice/Charge Slip, as the case may be

3. if delivery cannot be completed within the specified date. please retum this P.O
stating your reasonis) therefore. Otherwise, we will take necessany action to protect
the interest of the DEP.

. This transaction shall be subjected to the specific terms and conditions s=t forth in
the Terms of Reference/Scope of Works/Technical Specifications

7. Further, the following documents shall be attached, deemed to form, and be read
and construed as part of this Purchase Order, to wit:
» General and Special Conditions of Contract
= Terms of Reference/Scope of WorksiTechnical Specifications: and
E:Iéfghe' contract documents that may be required by existing laws and/or

8. For the avoidance of doubt, in the conflict or inconsistency between the above-
mentioned documents and this Purchase Order of precedence shall be:
# The General and Special Conditions of Contract;
» The Terms of Reference/Scope of Work Technical Specifications; and
= This Purchase Order

We accept this Purchase Crder with all its terms and conditions. We certify that we

PROCESSED
have not given nor di we intend to give any amownt of money or gift in any form
whatsoever to any official or employee of the DBP for the purpose of securing this
P.0. or having the payment hereof expedited. We understand and accept that such
acts on our part shall constitute sufficient ground for the DBO to revoke this P.O. and
cause us to be excluded from further dealings with the Bank
CHECKED
(Printed Name of Supplier / Contractor)
By: {Duly Authorized Representative)
SIGNATURE :
APPROVED NAME
POSITION
DATE

HEAD OFFICE: SEN. GIL ). PUYAT AVENUE CORNER MAKATI AVENUE, MAKATI CITY, PHILIPFINES
P.O. BOX 1956, MAKATI CENTRAL POST OFFICE 1200

TELEFHOME: [02) EB1E-95-11

FAX NO.- (02]8815-16-14

E-MAIL: pimd & dbp.ph
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