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Glossary of Acronyms, Terms, and
Abbreviations

ABC —Approved Budget for the Contract.
BAC — Bids and Awards Committee.

Bid — A signed offer or proposal to undertake a contract submitted by a bidder in
response to and in consonance with the requirements of the bidding documents. Also
referred to as Proposal and Tender. (2016 revised IRR, Section 5[c])

Bidder — Refers to a contractor, manufacturer, supplier, distributor and/or consultant
who submits a bid in response to the requirements of the Bidding Documents. (2016
revised IRR, Section 5[d])

Bidding Documents — The documents issued by the Procuring Entity as the bases for
bids, furnishing all information necessary for a prospective bidder to prepare a bid for
the Goods, Infrastructure Projects, and/or Consulting Services required by the
Procuring Entity. (2016 revised IRR, Section 5[e])

BIR — Bureau of Internal Revenue.

BSP — Bangko Sentral ng Pilipinas.

Consulting Services — Refer to services for Infrastructure Projects and other types of
projects or activities of the GOP requiring adequate external technical and professional
expertise that are beyond the capability and/or capacity of the GOP to undertake such
as, but not limited to: (i) advisory and review services; (ii) pre-investment or feasibility
studies; (iii) design; (iv) construction supervision; (v) management and related services;
and (vi) other technical services or special studies. (2016 revised IRR, Section 5[i])
CDA - Cooperative Development Authority.

Contract — Refers to the agreement entered into between the Procuring Entity and the
Supplier or Manufacturer or Distributor or Service Provider for procurement of Goods
and Services; Contractor for Procurement of Infrastructure Projects; or Consultant or
Consulting Firm for Procurement of Consulting Services; as the case may be, as
recorded in the Contract Form signed by the parties, including all attachments and
appendices thereto and all documents incorporated by reference therein.

CIF — Cost Insurance and Freight.

CIP — Carriage and Insurance Paid.

CPI — Consumer Price Index.

DDP - Refers to the quoted price of the Goods, which means “delivered duty paid.”
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DTI — Department of Trade and Industry.
EXW — Ex works.

FCA — “Free Carrier” shipping point.
FOB - “Free on Board” shipping point.

Foreign-funded Procurement or Foreign-Assisted Project—Refers to procurement
whose funding source is from a foreign government, foreign or international financing
institution as specified in the Treaty or International or Executive Agreement. (2016
revised IRR, Section 5[b]).

Framework Agreement — Refers to a written agreement between a procuring entity
and a supplier or service provider that identifies the terms and conditions, under which
specific purchases, otherwise known as “Call-Offs,” are made for the duration of the
agreement. It is in the nature of an option contract between the procuring entity and the
bidder(s) granting the procuring entity the option to either place an order for any of the
goods or services identified in the Framework Agreement List or not buy at all, within a
minimum period of one (1) year to a maximum period of three (3) years. (GPPB
Resolution No. 27-2019)

GFI — Government Financial Institution.
GOCC —Government-owned and/or —controlled corporation.

Goods — Refer to all items, supplies, materials and general support services, except
Consulting Services and Infrastructure Projects, which may be needed in the
transaction of public businesses or in the pursuit of any government undertaking, project
or activity, whether in the nature of equipment, furniture, stationery, materials for
construction, or personal property of any kind, including non-personal or contractual
services such as the repair and maintenance of equipment and furniture, as well as
trucking, hauling, janitorial, security, and related or analogous services, as well as
procurement of materials and supplies provided by the Procuring Entity for such
services. The term “related” or “analogous services” shall include, but is not limited to,
lease or purchase of office space, media advertisements, health maintenance services,
and other services essential to the operation of the Procuring Entity. (2016 revised IRR,
Section 5[r])

GOP — Government of the Philippines.

GPPB —-Government Procurement Policy Board.

INCOTERMS - International Commercial Terms.

Infrastructure Projects — Include the construction, improvement, rehabilitation,
demolition, repair, restoration or maintenance of roads and bridges, railways, airports,
seaports, communication facilities, civil works components of information technology

projects, irrigation, flood control and drainage, water supply, sanitation, sewerage and
solid waste management systems, shore protection, energy/power and electrification



facilities, national buildings, school buildings, hospital buildings, and other related
construction projects of the government. Also referred to as civil works or works. (2016
revised IRR, Section 5[u])

LGUs - Local Government Units.

NFCC - Net Financial Contracting Capacity.

NGA - National Government Agency.

PhilGEPS - Philippine Government Electronic Procurement System.

Procurement Project — refers to a specific or identified procurement covering goods,
infrastructure project or consulting services. A Procurement Project shall be described,
detailed, and scheduled in the Project Procurement Management Plan prepared by the
agency which shall be consolidated in the procuring entity's Annual Procurement Plan.
(GPPB Circular No. 06-2019 dated 17 July 2019)

PSA — Philippine Statistics Authority.

SEC - Securities and Exchange Commission.

SLCC - Single Largest Completed Contract.

Supplier — refers to a citizen, or any corporate body or commercial company duly
organized and registered under the laws where it is established, habitually established
in business and engaged in the manufacture or sale of the merchandise or performance
of the general services covered by his bid. (Item 3.8 of GPPB Resolution No. 13-2019,
dated 23 May 2019). Supplier as used in these Bidding Documents may likewise refer

to a distributor, manufacturer, contractor, or consultant.

UN — United Nations.



Section I. Invitation to Bid



Development Bank of the Philippines

INVITATION TO BID
for

PROCUREMENT OF AUTOMOTIVE FUEL AND CHANGE OIL SERVICES UNDER
THE FLEET CARD SERVICE PROGRAM FOR THE DEVELOPMENT BANK OF THE
PHILIPPINES (DBP) SERVICE VEHICLES
Bid Reference No. G-2024-01

1. The Development Bank of the Philippines, through the Corporate Budget, intends to apply
the sum of Forty-Eight Million Seven Hundred Ninety-Nine Thousand Fifty-Three and
46/100 Pesos (PhP 48,799,053.46), inclusive of taxes being the Approved Budget for the
Contract (ABC) to payments for the contract for the above-cited project.

2. The Development Bank of the Philippines now invites bids for the above-cited procurement
project. Bids received in excess of the ABC shall be automatically rejected at bid opening.

3. The fleet cards shall be delivered within ten (10) calendar days upon receipt of the Notice to
Proceed and the fleet card service shall cover a 12-month period commencing on the date of
the acceptance of the Notice to Proceed by the Service Provider or after consumption of the
total contract price/ABC, whichever comes first.

4. Bidders must have completed a contract similar to the project within the last five (5) years
from the date of submission and receipt of bids, equivalent to at least fifty percent (50%) of
the ABC. A contract similar to the project refers to supply of automotive fuel. The
description of an eligible bidder is contained in the Bidding Documents, particularly, in Section
Il (Instructions to Bidders).

5. Bidding will be conducted through open competitive bidding procedures using a non-
discretionary “pass/fail” criterion as specified in the 2016 revised Implementing Rules and
Regulations (IRR) of Republic Act (RA) No. 9184.

6. Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or organizations
with at least sixty percent (60%) interest or outstanding capital stock belonging to citizens of
the Philippines, and to citizens or organizations of a country the laws or regulations of which
grant similar rights or privileges to Filipino citizens, pursuant to RA No. 5183.

7. Prospective Bidders may obtain further information from the Development Bank of the
Philippines and inspect the Bidding Documents at the address given below Mondays to
Fridays from 9:00 AM to 4:30 PM.

8. A complete set of Bidding Documents may be acquired by interested Bidders on
20 January 2024 from the given address and website(s) below and upon payment of the
applicable fee for the Bidding Documents, pursuant to the latest Guidelines issued by
the GPPB, in the amount of Twenty-Five Thousand Pesos (PhP 25,000.00). The Procuring
Entity shall allow the bidder to present its proof of payment for the fees via physical
presentation of Official Receipt (OR) (original). Bidders shall also be given the printed format
of the Bidding Documents provided that bidders shall pay the applicable Bidding Documents
Fee at least the day before the deadline for submission of their bids.

BAC Secretariat Unit - Procurement and Inventory Management
Department (PIMD), 6" Floor, Development Bank of the Philippines
(DBP)-Head Office, Sen. Gil Puyat Ave., cor. Makati Ave., Makati City



9. Following are the schedule of bidding activities:

10.

11.

12.

13.

Particulars

Date

Venue

Issuance and Availability

of Bidding Documents
(Posted at DBP and PhilGEPS
website on 20 January 2024)

Starting 22 January 2024

9:00 AM to 3:00 PM only

(excluding weekends and
holidays)

6/F BAC Secretariat
DBP Head Office, Makati
City

Pre-Bid Conference*

30 January 2024 (Tuesday)
9:00 AM

12/F Suite 5, DBP Head
Office, Makati City

Submission of Eligibility
Documents, Technical
and Financial Proposals

13 February 2024 (Tuesday)
ON OR BEFORE 8:00 AM

6/F BAC Secretariat
DBP Head Office, Makati
City

Opening of Eligibility
Documents, Technical

13 February 2024 (Tuesday)
9:00 AM

12/F Suite 5, DBP Head
Office, Makati City

and Financial Proposals

*Note: The Pre-bid Conference shall be open to all interested parties. Bidders may attend the
Pre-bid Conference and Bid Opening through videoconferencing via Zoom Meeting App.
Bidders who wish to attend/participate via Zoom Meeting must coordinate with the BAC
Secretariat through email at least one (1) day before the scheduled bid activity and provide
their contact information (name of company, name of representative, email address,
contact number). Bidders are advised to send their authorized technical and/or administrative
representatives who will prepare the bid documents to ensure completeness and compliance of
bids. Bidders are prohibited from recording (audio, video or picture format) the proceedings of the
Pre-Bid Conference.

Bids must be duly received by the BAC Secretariat through (i) manual submission at the
office address indicated above OR via (ii) online or electronic submission on_or_before
deadline as specified on the above schedule. Late bids shall not be accepted.

Electronic bids shall only be submitted through the BAC’s Microsoft OneDrive, as the official
electronic/online _submission facility. Bidders shall inform and coordinate with the BAC
Secretariat (bacsecretariat@dbp.ph) on their intent to submit their bids online at least one
(1) day before the scheduled deadline of submission. Bids which are not submitted
through MS OneDrive and/or not password-protected shall be disqualified. Please refer
to the Bid Data Sheet for the detailed guidelines and procedure for electronic/online
submission.

All Bids must be accompanied by a bid security in any of the acceptable forms and in the
amount stated in ITB Clause 14.

The Development Bank of the Philippines reserves the right to reject any and all bids,
declare a failure of bidding, or not award the contract at any time prior to contract award in
accordance with Sections 35.6 and 41 of the 2016 revised IRR of RA No. 9184, without
thereby incurring any liability to the affected bidder or bidders.


mailto:bacsecretariat@dbp.ph

14.

15.

For further information, please refer to:

DBP Bids and Awards Committee Secretariat

6/F Procurement and Inventory Management Department
DBP Head Office, Sen. Gil J. Puyat corner

Makati Avenue, Makati City

Trunkline: (+632) 8818-9511 local 2610 or 2606

Email: bacsecretariat@dbp.ph

Bid Reference No. G-2024-01

You may visit the following websites:

For downloading of Bidding Documents
e DBP website: https://www.dbp.ph/invitations-to-bid/
e PhilGEPS website: https://philgeps.gov.ph/

(SIGNED)
DBP Bids and Awards Committee


mailto:bacsecretariat@dbp.ph
https://www.dbp.ph/invitations-to-bid/
https://philgeps.gov.ph/

Section Il. Instructions to Bidders
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1. Scope of Bid

The Procuring Entity, Development Bank of the Philippines wishes to receive
Bids for the Procurement of Automotive Fuel and Change Oil Services under
the Fleet Card Service Program for the Development Bank of the
Philippines (DBP) Service Vehicles, Bid Reference No. G-2024-01.

The Procurement Project (referred to herein as “Project”) is a one (1) lot contract,
the details of which is described in Section VII (Technical Specifications).

2. Funding Information

2.1. The GOP through the source of funding as indicated below in the amount
of Forty-Eight Million Seven Hundred Ninety-Nine Thousand Fifty-
Three and 46/100 Pesos (PhP 48,799,053.46), inclusive of all
applicable taxes.

2.2. The source of funding is the Development Bank of the Philippines.
3. Bidding Requirements

The Bidding for the Project shall be governed by all the provisions of RA No.
9184 and its 2016 revised IRR, including its Generic Procurement Manuals and
associated policies, rules and regulations as the primary source thereof, while
the herein clauses shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be
applicable only to the ongoing posting, advertisement, or IB by the BAC through
the issuance of a supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified
and accepted the general requirements of this Project, including other factors
that may affect the cost, duration and execution or implementation of the
contract, project, or work and examine all instructions, forms, terms, and project
requirements in the Bidding Documents.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the
highest standard of ethics during the procurement and execution of the
contract. They or through an agent shall not engage in corrupt, fraudulent,
collusive, coercive, and obstructive practices defined under Annex “I” of the
2016 revised IRR of RA No. 9184 or other integrity violations in competing for
the Project.

5. Eligible Bidders

5.1. Only Bids of Bidders found to be legally, technically, and financially
capable will be evaluated.

11



5.2.

5.3.

5.4.

Foreign ownership limited to those allowed under the rules may
participate in this Project.

Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA N0.9184, the
Bidder shall have an SLCC that is at least one (1) contract similar to the
Project the value of which, adjusted to current prices using the PSA’s
CPI, must be at least equivalent to:

a. The Bidder must have completed a single contract that is similar to
this Project, equivalent to at least fifty percent (50%) of the ABC
within the last five (5) years.

The Bidders shall comply with the eligibility criteria under Section 23.4.1
of the 2016 IRR of RA No. 9184.

6. Origin of Goods

There is no restriction on the origin of goods other than those prohibited by a
decision of the UN Security Council taken under Chapter VII of the Charter of
the UN, subject to Domestic Preference requirements under ITB Clause 18.

7. Subcontracts

7.1.

7.2.

7.3.

7.4.

The Bidder may subcontract portions of the Project to the extent allowed
by the Procuring Entity as stated herein, but in no case more than twenty
percent (20%) of the Project.

The Procuring Entity has prescribed that: Subcontracting is not allowed.

[If Procuring Entity has determined that subcontracting is allowed during
the bidding, state:]The Bidder must submit together with its Bid the
documentary requirements of the subcontractor(s) complying with the
eligibility criteria stated in ITB Clause 5 in accordance with Section 23.4
of the 2016 revised IRR of RA No. 9184 pursuant to Section 23.1
thereof.

[If subcontracting is allowed during the contract implementation stage,
state:] The Supplier may identify its subcontractor during the contract
implementation stage. Subcontractors identified during the bidding may
be changed during the implementation of this Contract. Subcontractors
must submit the documentary requirements under Section 23.1 of the
2016 revised IRR of RA No. 9184 and comply with the eligibility criteria
specified in ITB Clause 5 to the implementing or end-user unit.

Subcontracting of any portion of the Project does not relieve the Supplier
of any liability or obligation under the Contract. The Supplier will be
responsible for the acts, defaults, and negligence of any subcontractor,
its agents, servants, or workmen as fully as if these were the Supplier’s
own acts, defaults, or negligence, or those of its agents, servants, or
workmen.

12



10.

Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the
specified date and time and either at its physical address 12" Floor, Executive
Staff Room, DBP Head Office, Makati and/or through
videoconferencing/webcasting as indicated in paragraph 8 of the IB.

Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation of any
part of the Bidding Documents. Such requests must be in writing and received
by the Procuring Entity, either at its given address or through electronic mail
indicated in the 1B, at least ten (10) calendar days before the deadline set for
the submission and receipt of Bids.

Documents comprising the Bid: Eligibility and Technical
Components

10.1. The first envelope shall contain the eligibility and technical documents of
the Bid as specified in Section VIII (Checklist of Eligibility, Technical
and Financial Documents).

10.2. The Bidder's SLCC as indicated in ITB Clause5.3 should have been
completed within the last five (5) years prior to the deadline for the
submission and receipt of bids.

10.3. If the eligibility requirements or statements, the bids, and all other
documents for submission to the BAC are in foreign language other than
English, it must be accompanied by a translation in English, which shall
be authenticated by the appropriate Philippine foreign service
establishment, post, or the equivalent office having jurisdiction over the
foreign bidder’s affairs in the Philippines. Similar to the required
authentication above, for Contracting Parties to the Apostille Convention,
only the translated documents shall be authenticated through an
apostille pursuant to GPPB Resolution No. 13-2019 dated 23 May 2019.
The English translation shall govern, for purposes of interpretation of the
bid.

11. Documents comprising the Bid: Financial Component

11.1. The second bid envelope shall contain the financial documents for the
Bid as specified in Section VIl (Checklist of Eligibility, Technical and
Financial Documents).

11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity,
a certification issued by DTI shall be provided by the Bidder in
accordance with Section 43.1.3 of the 2016 revised IRR of RA No. 9184.

11.3. Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not
be accepted.

13



11.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices
provided the conditions are met under Section 31.2 of the 2016 revised
IRR of RA No. 9184.

12. Bid Prices

12.1. Prices indicated on the Price Schedule shall be entered separately in the
following manner:

a. For Goods offered from within the Procuring Entity’s country:

iv.

The price of the Goods quoted EXW (ex-works, ex-factory,
ex-warehouse, ex-showroom, or off-the-shelf, as
applicable);

The cost of all customs duties and sales and other taxes
already paid or payable;

The cost of transportation, insurance, and other costs
incidental to delivery of the Goods to their final destination;
and

The price of other (incidental) services, if any, listed in e.

b. For Goods offered from abroad:

Unless otherwise stated in the BDS, the price of the Goods
shall be quoted delivered duty paid (DDP) with the place of
destination in the Philippines as specified in the BDS. In
quoting the price, the Bidder shall be free to use
transportation through carriers registered in any eligible
country. Similarly, the Bidder may obtain insurance services
from any eligible source country.

The price of other (incidental) services, if any, as listed in
Section VII (Technical Specifications).

13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, the
bid prices may be quoted in the local currency or tradeable currency
accepted by the BSP at the discretion of the Bidder. However, for
purposes of bid evaluation, Bids denominated in foreign currencies, shall
be converted to Philippine currency based on the exchange rate as
published in the BSP reference rate bulletin on the day of the bid

opening.

13.2. Payment of the contract price shall be made in:

a. Philippine Pesos.

14



14. Bid Security

14.1. The Bidder shall submit a Bid Securing Declaration! or any form of Bid
Security in the amount indicated in the BDS, which shall be not less than
the percentage of the ABC in accordance with the schedule in the BDS.

14.2. The Bid and bid security shall be valid until One Hundred Twenty (120)
Calendar Days from the Date of the Bid Opening. Any Bid not
accompanied by an acceptable bid security shall be rejected by the
Procuring Entity as non-responsive.

15. Sealing and Marking of Bids

Each Bidder shall submit one copy of the first and second components of its
Bid.

The Procuring Entity may request additional hard copies and/or electronic
copies of the Bid. However, failure of the Bidders to comply with the said
request shall not be a ground for disqualification.

If the Procuring Entity allows the submission of bids through online submission
or any other electronic means, the Bidder shall submit an electronic copy of its
Bid, which must be digitally signed. An electronic copy that cannot be opened
or is corrupted shall be considered non-responsive and, thus, automatically
disqualified.

16. Deadline for Submission of Bids

16.1. The Bidders shall submit on the specified date and time and either at its
physical address or through online submission as indicated in paragraph
7 of the IB.

17. Opening and Preliminary Examination of Bids

17.1. The BAC shall open the Bids in public at the time, on the date, and at the
place specified in paragraph 9 of the IB. The Bidders’ representatives
who are present shall sign a register evidencing their attendance. In
case videoconferencing, webcasting or other similar technologies will be
used, attendance of participants shall likewise be recorded by the BAC
Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable
reasons, the rescheduling requirements under Section 29 of the 2016
revised IRR of RA No. 9184 shall prevail.

L In the case of Framework Agreement, the undertaking shall refer to entering into contract with the Procuring Entity and
furnishing of the performance security or the performance securing declaration within ten (10) calendar days from receipt of
Notice to Execute Framework Agreement.

15



18.

19.

17.2.

The preliminary examination of bids shall be governed by Section 30 of
the 2016 revised IRR of RA No. 9184.

Domestic Preference

18.1.

The Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43.1.2 of the 2016
revised IRR of RA No. 9184.

Detailed Evaluation and Comparison of Bids

19.1.

19.2.

19.3.

19.4.

19.5.

The Procuring BAC shall immediately conduct a detailed evaluation of
all Bids rated “passed,” using non-discretionary pass/fail criteria. The
BAC shall consider the conditions in the evaluation of Bids under Section
32.2 of the 2016 revised IRR of RA No. 9184.

[Include the following options if Framework Agreement will be used:]

a. In the case of single-year Framework Agreement, the Lowest
Calculated Bid shall be determined outright after the detailed
evaluation;

b. For multi-year Framework Agreement, the determination of the
eligibility and the compliance of bidders with the technical and
financial aspects of the projects shall be initially made by the BAC,
in accordance with Item 7.4.2 of the Guidelines on the Use of
Framework Agreement.

If the Project allows partial bids, bidders may submit a proposal on any
of the lots or items, and evaluation will be undertaken on a per lot or item
basis, as the case maybe. In this case, the Bid Security as required by
ITB Clause 15 shall be submitted for each lot or item separately.

The descriptions of the lots or items shall be indicated in Section VII
(Technical Specifications), although the ABCs of these lots or items
are indicated in the BDS for purposes of the NFCC computation
pursuant to Section 23.4.2.6 of the 2016 revised IRR of RA No. 9184.
The NFCC must be sufficient for the total of the ABCs for all the lots or
items participated in by the prospective Bidder.

The Project shall be awarded as one (1) Lot.

Except for bidders submitting a committed Line of Credit from a Universal
or Commercial Bank in lieu of its NFCC computation, all Bids must
include the NFCC computation pursuant to Section 23.4.1.4 of the 2016
revised IRR of RA No. 9184, which must be sufficient for the total of the
ABCs for all the lots or items participated in by the prospective Bidder.
For bidders submitting the committed Line of Credit, it must be at least
equal to ten percent (10%) of the ABCs for all the lots or items
participated in by the prospective Bidder.

16



20. Post-Qualification

20.1. Within a non-extendible period of five (5) calendar days from receipt by
the Bidder of the notice from the BAC that it submitted the Lowest
Calculated Bid, the Bidder shall submit its latest income and business
tax returns filed and paid through the BIR Electronic Filing and Payment
System (eFPS) and other appropriate licenses and permits required by
law and stated in the BDS.

21. Signing of the Contract

21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA
No. 9184 shall form part of the Contract. Additional Contract documents
are indicated in the BDS.

17



Section Ill. Bid Data Sheet
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Bid Data Sheet

ITB
Clause
5.3 For this purpose, contracts similar to the Project shall be:
a. A contract similar to the project refers to supply of automotive fuel.
b. completed within the last five (5) years prior to the deadline for the
submission and receipt of bids.
7.1 Not applicable
[Specify the portions of Goods to be subcontracted, which shall not be a
significant or material component of the Project as determined by the Procuring
Entity.]
8 The Development Bank of the Philippines will hold a Pre-bid conference for

this Project on:

Date: 30 January 2024 (Tuesday); 9:00 AM

Venue: 12" Floor, Suite 5, DBP Head Office, Makati City and/or through
videoconferencing/webcasting as indicated in paragraph 8 of the Invitation
to Bid (IB).

Conduct of Pre-bid Conference:

Bidders shall be allowed to participate during the conduct of Pre-bid Conference
via Zoom Meeting App. Although attendance during the Pre-bid Conference is
not mandatory, prospective bidders are encouraged to attend to fully understand
the Bank’s requirements through its Technical Specifications, Scope of Works or
Terms of Reference and other contents of the Bidding Documents.

a. Non-attendance of a prospective bidder during the Pre-bid Conference
will in no way prejudice its bid. However, it is the sole responsibility
of the bidder to know the changes and/or amendments to the
Bidding Documents as recorded in the minutes of the pre-bid
conference and the issuance of the Supplemental/Bid Bulletin.

b. All prospective bidders shall be guided by the following:

b.1 All prospective bidders who will attend the Pre-bid Conference
must use the Zoom Meeting App and must coordinate with the
BAC Secretariat through email at least one (1) day before the
scheduled Pre-bid Conference and provide their contact
information:

v' Complete name of the representative
v' Complete name of the company

v Registered e-mail address

v Mobile/cell phone numbers

b.2 The BAC Secretariat shall send an invite to all prospective bidders
through their respective e-mails who desire to join/participate in the
Pre-bid Conference using Zoom Meeting at least one (1) day before
the said activity.
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b.3 The BAC Secretariat shall call all prospective bidders using Zoom
Meeting on the respective time slots for a specific procurement
project;

b.4 The Chairman, or in her absence, the First Vice Chairperson or the
Second Vice Chairperson, shall acknowledge all prospective
bidders who are present via Zoom Meeting;

b.5 Bidders shall turn on their video cameras at all times or during the
Pre-bid Conference and Opening of Bids for transparency and
recording purposes.

b.6 If in case a bidder was not able to join the Pre-bid Conference,
they may send their clarifications or queries to the Secretariat
through e-mail. All clarifications or queries sent via e-mail including
those that were discussed during the Pre-bid Conference shall be
properly recorded and shall be included and addressed in the
Supplemental Bid Bulletin;

b.7 Prospective bidders need not to have their account/e-mails
registered in the Office 365. However, bidder must still download
the Zoom Meeting App.

12 The price of the Goods shall be quoted DDP [state place of destination] or the
applicable International Commercial Terms (INCOTERMS) for this Project.
14.1 | The bid security shall be in the form of a Bid Securing Declaration, or any of the

following forms and amounts:

a. The amount of not less than [two percent (2%) of ABC], if bid security is
in cash, cashier's/manager’s check, bank draft/guarantee or irrevocable
letter of credit;

b. The amount of not less than [five percent (5%) of ABC] if bid security is in
Surety Bond;

Cashier’s/
Manager’s check,
Approved Bank draft/ _ _
Budget for the guarantee or Surety bond | Bid Securing

0 :
Contract (ABC) | irrevocable letter (5% of ABC) Declaration

of credit (2% of
ABC)

No required
48,799,053.46 975,981.07 2,439,952.67 percentage
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15

For Manual Submission of Bids:

Each bidder shall submit one (1) original and two (2) copies of the first and second
components of its bid.

Bidders shall submit their bids through their duly authorized representative
enclosed in sealed envelopes:

a.

The first sealed envelope “ENVELOPE (1)” shall contain the folder/binder of
the Eligibility Requirements and Technical Component of the bid; prepared in
three copies labeled as follows:

e ORIGINAL — Eligibility Requirements and Technical Component

e COPY 1 - Eligibility Requirements and Technical Component

o COPY 2 - Eligibility Requirements and Technical Component

The next sealed envelope “ENVELOPE (2)” shall contain the folder/binder of
the Financial Component of the bid; prepared in three copies labeled as
follows:

e ORIGINAL - Financial Component

e COPY 1 - Financial Component

e COPY 2 - Financial Component

“ENVELOPE (1)” and “ENVELOPE (2)” shall then be enclosed in a single
mother envelope/package/box “ENVELOPE (3)”, which must be duly labeled,
signed, and sealed.

All envelopes “ENVELOPE (1)”, “ENVELOPE (2)”, and “ENVELOPE (3)” shall
indicate the following as its outer label:

- addressed to DBP-BAC

- name and address of the bidder in all capital letters

- name of the project to be bid in all capital letters

- bear the specific reference number for the project

- bear a warning “DO NOT OPEN BEFORE...” the date and time

for the opening of bids

TO

FROM

ADDRESS:
PROJECT :

BID REFERENCE NO :

(In Capital Letters, Indicate the Phrase):
“DO NOT OPEN BEFORE: (DATE AND TIME OF OPENING OF BIDS)”

THE BIDS AND AWARDS COMMITTEE
DEVELOPMENT BANK OF THE PHILIPPINES (DBP)

(Name of Bidder in All Capital Letters)

(Address of Bidder in All Capital Letters)
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ENVELOPE (1)
ELIGIBILITY REQUIREMENTS

AND TECHNICAL COMPONENT

+ ORIGINAL
+ COPY 1
+ COPY 2

ENVELOPE (3)
MOTHER ENVELOPE

ENVELOPE (2)
FINANCIAL COMPONENT

+ ORIGINAL
« COPY 1
+ COPY2

For Online/Electronic Submission of Bids:

Proper labelling of bids (for ELECTRONIC BID SUBMISSION)

All bidders must upload their bids/archived files in their respective folders
as illustrated below:

1) For the first envelope/archived file containing the Eligibility and Technical
Proposals:

- (Name of Company/Office/Bidder) FOLDER 1_ELIGIBILITY AND
B & TECHNICAL COMPONENT_BID

e.g. ABC Company_FOLDER 1_ELIGIBILITY AND TECHNICAL
COMPONENT_BID

2) For the second envelope/archived file containing the Financial Proposals:

e - (Name of Company/Office/Bidder)_FOLDER 2_FINANCIAL
COMPONENT _BID

e.g. ABC Company_FOLDER 2_FINANCIAL COMPONENT_BID

Manner of Submission of Bids
The BAC shall adopt the following procedure in the submission and receipt of bids:

Manual Submission:

a. Bidders shall be permitted to submit bids through actual submission by
submitting the printed copies which must still be compliant with the two-
envelope system and the sealing and marking of bids under Section 25 of
the Republic Act No. 9184 and its 2016 Revised Implementing Rules and
Regulations (IRR);
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b. Bidders shall submit the printed copies of their bid proposals preferably at
least one (1) day before the deadline for the submission and receipt of bids;

c. Bidders may send another representative to submit their bid proposals;

d. The bidder or its representative shall coordinate with the Secretariat in
submitting their bids. Bidders or its representative shall present to the
Secretariat the transmittal page containing the Checklist of Requirements
attached in the Bidding Documents, or if in case a Supplemental Bid
Bulletin was issued, the transmittal page containing the Revised Checkilist
of Requirements, in which a date and time stamp shall be given as a proof
on the submission and receipt of bids. The date and time stamp shall serve
as the reference of the BAC and the bidders during the Opening of the
Bids;

e. The Secretariat shall be the sole custodian and shall be responsible in
safekeeping the bid proposals;

Electronic Submission:

a. Bidders shall submit their bid proposals via e-mail electronic format/e-
mail provided that it shall comply with the following requirements:

a.l uses a two-factor security procedure consisting of an archive format
compression and password protection to ensure the security, integrity
and confidentiality of the bids submitted;

a.2 allows access to a password-protected Bidding Documents on
opening date and time. The passwords for accessing the file will be
disclosed by the Bidders only during the actual bid opening which may
be done in person or face-to-face through videoconferencing,
webcasting or similar technology; and

a.3 capable of generating an audit trail of transactions to ensure the
security, integrity and authenticity of bid submissions.

b. Bidders shall comply with the required and proper labelling of bids
provided in Clause 15 of Bid Data Sheet (BDS).

c. Bidders shall submit their bid proposals using the following format:

v The following documents must be saved in PDF file format:

o Eligibility (Legal, Technical and Financial) and Technical
Documents (First Envelope); and
¢ Financial Proposals (Second Envelope)

v" Must be in archived/.zip file format.
Note: .RAR is not recommended.

v' Shall be labelled as “Name of the Company/Office/Bidder_
ELIGIBILITY AND TECHNICAL/FINANCIAL_BID”

v' Password encrypted
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For the detailed procedures on how to create and encrypt
password on archive files, please refer to PAGE 49 of this
Guidelines.

d. The BAC shall use Microsoft Office 365 OneDrive as the platform/facility
for the electronic submission of bids;

e. Bidders shall inform/notify the BAC Secretariat through email at
bacsecretariat@dbp.ph, at least one (1) day prior to the deadline of
submission and receipt of bids, their intent to submit their bids online.
The BAC Secretariat shall then send to the bidders the link of the MS
OneDrive folder where the bidders shall upload their electronic bids.

f.  Upon receipt of the bids containing the first and second envelopes, the
BAC through its Secretariat shall send a “Bid Receipt’ page for the
official date and time of submission which can be saved or printed by
the bidder;

g. A bidder may modify its bid, provided that this is done before the
deadline for the submission and receipt of bids. Bidders shall send
another bid equally secured, properly identified, and labelled as a
“modification” of the one previously submitted. The time indicated in the
latest “Bid Receipt” page generated shall be the official time of
submission. Bids submitted after the deadline shall not be accepted.

h. Bids which are not submitted through BAC’s MS OneDrive and/or not
password-protected shall be disqualified.

i. Bids that cannot be opened or is corrupted shall be considered non-
responsive and, thus, automatically disqualified.

j-  The use of the aforesaid online or electronic bid submission shall be
allowed until such time the online bidding facility under the PhilGEPS
becomes fully operational.

16

The address for submission of bids is:

Development Bank of the Philippines-Head Office

Bids and Awards Committee (BAC) Secretariat

6/F BAC Secretariat, Procurement Management Department (PMD)
Sen. Gil Puyat Ave., cor. Makati Ave., Makati City

The deadline for submission of bids is:
13 February 2024 (Tuesday); “ON OR BEFORE” 8:00 AM

17

The place of bid opening is:

Development Bank of the Philippines-Head Office
12" Floor, Suite 5, DBP Head Office, Makati City, or
via videoconferencing/Zoom Meeting app

The date and time of bid opening is:
13 February 2024 (Tuesday); 9:00 AM
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mailto:bacsecretariat@dbp.ph

19.3

No further instruction

[In case the Project will be awarded by lot, list the grouping of lots by specifying the
group title, items, and the quantity for every identified lot, and the corresponding
ABC for each lot.]

[In case the project will be awarded by item, list each item indicating its quantity
and ABC.]

20.2

No further instruction
[List here any licenses and permits relevant to the Project and the corresponding
law requiring it.]

21.2

No further instruction
[List here any additional contract documents relevant to the Project that may be
required by existing laws and/or the Procuring Entity.]
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Section IV. General Conditions of
Contract
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Scope of Contract

This Contract shall include all such items, although not specifically mentioned,
that can be reasonably inferred as being required for its completion as if such
items were expressly mentioned herein. All the provisions of RA No. 9184 and
its 2016 revised IRR, including the Generic Procurement Manual, and
associated issuances, constitute the primary source for the terms and
conditions of the Contract, and thus, applicable in contract implementation.
Herein clauses shall serve as the secondary source for the terms and
conditions of the Contract.

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of
RA No. 9184 allowing the GPPB to amend the IRR, which shall be applied to
all procurement activities, the advertisement, posting, or invitation of which
were issued after the effectivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in
the Special Conditions of Contract (SCC).

Advance Payment and Terms of Payment

2.1. Advance payment of the contract amount is provided under Annex “D”
of the revised 2016 IRR of RA No. 9184.

2.2. The Procuring Entity is allowed to determine the terms of payment on
the partial or staggered delivery of the Goods procured, provided such
partial payment shall correspond to the value of the goods delivered and
accepted in accordance with prevailing accounting and auditing rules
and regulations. The terms of payment are indicated in the SCC.

Performance Security

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder
from the Procuring Entity but in no case later than prior to the signing of the
Contract by both parties, the successful Bidder shall furnish the performance
security in any of the forms prescribed in Section 39 of the 2016 revised IRR of
RA No. 9184

Inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or
to test the Goods to confirm their conformity to the Project specifications at no
extra cost to the Procuring Entity in accordance with the Generic Procurement
Manual. In addition to tests in the SCC, Section IV (Technical Specifications)
shall specify what inspections and/or tests the Procuring Entity requires, and
where they are to be conducted. The Procuring Entity shall notify the Supplier
in writing, in a timely manner, of the identity of any representatives retained for
these purposes.
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All reasonable facilities and assistance for the inspection and testing of Goods,
including access to drawings and production data, shall be provided by the
Supplier to the authorized inspectors at no charge to the Procuring Entity.

Warranty

6.1. In order to assure that manufacturing defects shall be corrected by the
Supplier, a warranty shall be required from the Supplier as provided
under Section 62.1 of the 2016 revised IRR of RA No. 9184.

6.2. The Procuring Entity shall promptly notify the Supplier in writing of any
claims arising under this warranty. Upon receipt of such notice, the
Supplier shall, repair or replace the defective Goods or parts thereof
without cost to the Procuring Entity, pursuant to the Generic Procurement
Manual.

Liability of the Supplier

The Supplier’s liability under this Contract shall be as provided by the laws of
the Republic of the Philippines.

If the Supplier is a joint venture, all partners to the joint venture shall be jointly
and severally liable to the Procuring Entity.
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Section V. Special Conditions of
Contract
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Special Conditions of Contract

GCC
Clause

1

No further instruction

Please refer to the Draft Contract per Section Xll of this Bidding Documents

[List here any additional requirements for the completion of this Contract. The
following requirements and the corresponding provisions may be deleted,
amended, or retained depending on its applicability to this Contract:]

Delivery and Documents —

For purposes of the Contract, “EXW,” “FOB,” “FCA,” “CIF,” “CIP,” “DDP” and
other trade terms used to describe the obligations of the parties shall have the
meanings assigned to them by the current edition of INCOTERMS published
by the International Chamber of Commerce, Paris. The Delivery terms of this
Contract shall be as follows:

[For Goods supplied from abroad, state:] “The delivery terms applicable to the
Contract are DDP delivered [indicate place of destination]. In accordance with
INCOTERMS.”

[For Goods supplied from within the Philippines, state:] “The delivery terms
applicable to this Contract are delivered [indicate place of destination]. Risk
and title will pass from the Supplier to the Procuring Entity upon receipt and
final acceptance of the Goods at their final destination.”

Delivery of the Goods shall be made by the Supplier in accordance with the
terms specified in Section VI (Schedule of Requirements).

For purposes of this Clause the Procuring Entity’s Representative at the Project
Site is [indicate name(s)].

Incidental Services —

The Supplier is required to provide all of the following services, including
additional services, if any, specified in Section VI. Schedule of Requirements:

Select appropriate requirements and delete the rest.

a. performance or supervision of on-site assembly and/or start-up of
the supplied Goods;

b.  furnishing of tools required for assembly and/or maintenance of the
supplied Goods;

c.  furnishing of a detailed operations and maintenance manual for
each appropriate unit of the supplied Goods;

d. performance or supervision or maintenance and/or repair of the
supplied Goods, for a period of time agreed by the parties, provided
that this service shall not relieve the Supplier of any warranty
obligations under this Contract; and
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e. training of the Procuring Entity’s personnel, at the Supplier’s plant
and/or on-site, in assembly, start-up, operation, maintenance,
and/or repair of the supplied Goods.

f. [Specify additional incidental service requirements, as needed.]

The Contract price for the Goods shall include the prices charged by the
Supplier for incidental services and shall not exceed the prevailing rates
charged to other parties by the Supplier for similar services.

Spare Parts —

The Supplier is required to provide all of the following materials, notifications,
and information pertaining to spare parts manufactured or distributed by the
Supplier:

Select appropriate requirements and delete the rest.

a. such spare parts as the Procuring Entity may elect to purchase from the
Supplier, provided that this election shall not relieve the Supplier of any
warranty obligations under this Contract; and

b. in the event of termination of production of the spare parts:

i. advance notification to the Procuring Entity of the pending
termination, in sufficient time to permit the Procuring Entity to
procure needed requirements; and

. following such termination, furnishing at no cost to the Procuring
Entity, the blueprints, drawings, and specifications of the spare
parts, if requested.

The spare parts and other components required are listed in Section VI
(Schedule of Requirements) and the cost thereof are included in the contract
price.

The Supplier shall carry sufficient inventories to assure ex-stock supply of
consumable spare parts or components for the Goods for a period of [indicate
here the time period specified. If not used indicate a time period of three times
the warranty period].

Spare parts or components shall be supplied as promptly as possible, but in
any case, within [insert appropriate time period] months of placing the order.

Packaging -

The Supplier shall provide such packaging of the Goods as is required to
prevent their damage or deterioration during transit to their final destination, as
indicated in this Contract. The packaging shall be sufficient to withstand,
without limitation, rough handling during transit and exposure to extreme
temperatures, salt and precipitation during transit, and open storage.
Packaging case size and weights shall take into consideration, where
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appropriate, the remoteness of the Goods’ final destination and the absence of
heavy handling facilities at all points in transit.

The packaging, marking, and documentation within and outside the packages
shall comply strictly with such special requirements as shall be expressly
provided for in the Contract, including additional requirements, if any, specified
below, and in any subsequent instructions ordered by the Procuring Entity.

The outer packaging must be clearly marked on at least four (4) sides as
follows:

Name of the Procuring Entity

Name of the Supplier

Contract Description

Final Destination

Gross weight

Any special lifting instructions

Any special handling instructions

Any relevant HAZCHEM classifications

A packaging list identifying the contents and quantities of the package is to be
placed on an accessible point of the outer packaging if practical. If not practical
the packaging list is to be placed inside the outer packaging but outside the
secondary packaging.

Transportation —

Where the Supplier is required under Contract to deliver the Goods CIF, CIP,
or DDP, transport of the Goods to the port of destination or such other named
place of destination in the Philippines, as shall be specified in this Contract,
shall be arranged and paid for by the Supplier, and the cost thereof shall be
included in the Contract Price.

Where the Supplier is required under this Contract to transport the Goods to a
specified place of destination within the Philippines, defined as the Project Site,
transport to such place of destination in the Philippines, including insurance
and storage, as shall be specified in this Contract, shall be arranged by the
Supplier, and related costs shall be included in the contract price.

Where the Supplier is required under Contract to deliver the Goods CIF, CIP
or DDP, Goods are to be transported on carriers of Philippine registry. In the
event that no carrier of Philippine registry is available, Goods may be shipped
by a carrier which is not of Philippine registry provided that the Supplier obtains
and presents to the Procuring Entity certification to this effect from the nearest
Philippine consulate to the port of dispatch. In the event that carriers of
Philippine registry are available but their schedule delays the Supplier in its
performance of this Contract the period from when the Goods were first ready
for shipment and the actual date of shipment the period of delay will be
considered force majeure.
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The Procuring Entity accepts no liability for the damage of Goods during transit
other than those prescribed by INCOTERMS for DDP deliveries. In the case
of Goods supplied from within the Philippines or supplied by domestic Suppliers
risk and title will not be deemed to have passed to the Procuring Entity until
their receipt and final acceptance at the final destination.

Intellectual Property Rights —

The Supplier shall indemnify the Procuring Entity against all third-party claims
of infringement of patent, trademark, or industrial design rights arising from use
of the Goods or any part thereof.

2.2

Payment shall be based on actual services rendered.

The bidder declared as Lowest or Single Calculated and Responsive Bid
must open an account with DBP upon issuance of Notice of Award for
payment purposes (in case no account with DBP vyet).

[If partial payment is allowed, state] “The terms of payment shall be as follows:

No further instruction

The inspections and tests that will be conducted are: [Indicate the applicable
inspections and tests]
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Section VI. Schedule of Requirements

The fleet cards shall be delivered within
ten (10) calendar days upon receipt of the
Notice to Proceed and the fleet card
service shall cover a 12-month period
commencing on the date of the
acceptance of the Notice to Proceed by
the Service Provider or after consumption
of the total contract price/ABC, whichever
comes first.
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Section VII. Technical Specifications
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Technical Specifications

Please refer to FORM 9 of this Bidding
Documents for the
Technical Specifications (TS) /
Terms of Reference (TOR)
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Section VIII. Checklist of Eligibility,
Technical and Financial Documents
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PROCUREMENT OF AUTOMOTIVE FUEL AND CHANGE OIL SERVICES UNDER
THE FLEET CARD SERVICE PROGRAM FOR THE DEVELOPMENT BANK OF

THE PHILIPPINES (DBP) SERVICE VEHICLES
Bid Reference No. G-2024-01

TRANSMITTAL FORM
CHECKLIST OF REQUIREMENTS FOR BIDDERS

Note: Please fill-out this form and submit directly to the BAC Secretariat outside of the sealed envelopes.

FOR MACHINE STAMP (OFFICIAL TIME) BY THE DBP BAC SECRETARIAT
Received:

Name of Bidder:

Complete Address:

Submitted by:
Landline:

Email:

Item

FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS
(DULY SEALED AND MARKED)

LEGAL ELIGIBILITY DOCUMENTS

TAB 1

If the bidder is a joint venture (JV):

a. If bidding as a formed JV: Submit the existing valid, duly accomplished, signed
and notarized JV Agreement (JVA). The JVA must specifically indicate among
others, the following: the partner company that will represent the JV, the
shareholdings of each partner company in the JV (to determine which partner
company and its nationality has the controlling majority share), and the share of
each partner company in the JV.

Moreover, please likewise note:

1) If the JV is incorporated or registered with the relevant government agency, all
documents listed in this checklist must be under the JV’'s name and shall submit
the PhIlGEPS Certificate of Registration under Platinum Category also under
the JV’s name.

2) If the JV is unincorporated, the PhilGEPS Certificate of Registration under
Platinum Membership shall be submitted by each of the JV partners, while
submission of the technical and financial eligibility documents (Tab 4 onwards)
by any one of the JV partners constitutes collective compliance.

b.If bidding as aJVthat is yet to be formed: Submit duly notarized Agreement
to Enter into Joint Venture (Template per FORM 1). Please likewise note:

PhilGEPS Certificate of Registration under Platinum Membership shall be
submitted by each of the JV partners, while submission of the technical and
financial documents (Tab 4 onwards) by any one of the JV partners constitutes
collective compliance.
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Item

FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS
(DULY SEALED AND MARKED)

TAB 2

Proof of appointment/authority of bidder’s representative:

a. Duly notarized Special Power of Attorney (if the bidder is a sole proprietorship)
- Template per FORM 2-A

OR

b. Duly notarized Secretary’s Certificate (if the bidder is a corporation, partnership,
cooperative or joint venture)

b.1 If the bidder is a corporation - Template per FORM 2-B

b.2 If the bidder is an INCORPORATED JV - Template per FORM 2-C

b.3 If the bidder is an UNINCORPORATED JV - Template per FORM 2-D

Each JV partner must submit its duly notarized Special Power of Attorney or
Secretary’s Certificate, whichever is applicable, indicating therein the following:

1. The designated /authorized representative who will sign the Joint Venture

Agreement (JVA) or the Protocol to Enter into a JVA,

2. That they are duly authorized to participate in the bidding as a JV;

The authorized Lead Company to represent the JV;

4. The person designated as the duly authorized representative of the JV to
participate in the bidding, sign the bid proposals/bidding documents and sign
the ensuing contract with DBP.

w

b.4 If the bidder isa JV THAT IS YET TO BE FORMED -

Each JV partner must submit its duly notarized Special Power of Attorney
(SPA) or Secretary’s Certificate (Template per FORM 2-E), whichever is
applicable, indicating therein the following:

1. The designated /authorized representative who will sign the Joint Venture

Agreement (JVA) or the Protocol to Enter into a JVA,

2. That they are duly authorized to participate in the bidding as a JV;

The authorized Lead Company to represent the JV;

4. The person designated as the duly authorized representative of the JV to
participate in the bidding, sign the bid proposals/bidding documents and sign
the ensuing contract with DBP.

w

In case there are more than one appointed/designated representatives, bidders
must tick ONE of the checkboxes provided in the form to identify if acting ANY
ONE OF THE SIGNATORIES, ALL OF THE SIGNATORIES, or ANY (NUMBER) OF
THE SIGNATORIES.

FAILURE TO TICK A CHECKBOX SHALL MEAN THAT ALL AUTHORIZED
REPRESENTATIVES MUST SIGN THE BIDDING FORMS.
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FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS

tem | (DULY SEALED AND MARKED)
Valid and current Certificate of PhilGEPS Registration (Platinum Membership), in three
(3) pages, including Annex “A” or the List of Class “A” Eligibility Documents required
to be uploaded and maintained current and updated in PhilGEPS in accordance with
section 8.5.2. of the IRR of RA 9184.

TAB 3

Only the current/updated Certificate of PhilGEPS Registration (Platinum
Membership) shall be accepted during the opening of bids. Expired Certificate
or any of the Eligibility Documents listed in Annex “A” shall be a ground for
failure of the bidder.

Following are the related provisions/requirements based on GPPB Resolution 15-2021 dated 14 October
2021 regarding submission of valid/current PhilGEPS Certificate of Registration (Platinum Membership):

- LIFT the suspension on the implementation of mandatory submission of the PhilGEPS Certificate
of Registration (Platinum Membership) in Competitive Bidding and Limited Source Bidding, thus,
fully enforcing Sections 8.5.2 and 54.6 of the 2016 revised IRR of RA No. 9184 starting 01 January
2022;

- AMEND Sections 23.1(a)(ii) and 24.1(a)(ii) of the 2016 revised IRR of RA No. 9184 to reflect that the
submission of the recently expired Mayor’s Permit together with the official receipt as proof that
the prospective bidder has applied for renewal within the period prescribed by the concerned local
government unit shall be accepted by the PhilGEPS for the purpose of updating the PhilGEPS
Certificate of Registration (Platinum Membership) in accordance with Section 8.5.2 of the 2016
revised IRR of RA 9184.

TECHNICAL ELIGIBILITY DOCUMENTS

Statement by the bidder of ALL its ongoing government and/or private contracts
(including those awarded but not vet started, if any), whether similar or not similar in
nature and complexity to the contract to be bid (include all contracts with the DBP for
the said period, if any (Template per FORM 3), duly signed by the bidder’s
authorized representative.

Note: For bidders who have no ongoing government and/or private contracts, kindly
TAB 4 | indicate in their statement “NONE” to comply with the requirement. Bidders will be rated
“failed” if no document is submitted or if the document submitted is incomplete or
patently insufficient (per GPPB NPM 094-2013 dtd. 2013-12-19).

Copies of the NOA, contract, NTP, or equivalent document for each ongoing contract listed
in the statement shall be required to be submitted as part of post-qualification of the bidder
declared as the Lowest or Single Calculated Bid.

Statement of single completed contract of similar nature (government or private
contract) within the last five (5) years equivalent to at least fifty percent (50%) of the
ABC (Template per FORM 4), duly signed by the bidder’s authorized
representative.

TAB 5 Similar contract refers to supply of automotive fuel.

Listed completed contract must be supported by the following:

a) Notice of Award (NOA), OR Notice to Proceed (NTP), OR Contract, OR
Purchase Order (PO)
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FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS

tem | (DULY SEALED AND MARKED)
AND
b) Any one of the following documents:
o Copy of Certificate of Completion or Certificate of Acceptance or
Certificate of Satisfactory Performance issued by the bidder’s client. OR
e Copy of Official Receipt/s or Sales Invoice/s issued by the bidder to the
client (ORs/SIs must sum up to the full amount of total contract price of
completed project).
FINANCIAL ELIGIBILITY DOCUMENTS
Completely accomplished computation of Net Financial Contracting Capacity (NFCC)
which must be at least equal to the ABC (Template per FORM 5), duly signed by
the bidder’s authorized representative.
1) The values of the bidder’s current assets and current liabilities shall be based
on the AFS for CY 2022;
2) The value of the NFCC must at least be equal to the ABC of this project.
TAB 6 | IN case of Joint Venture, the partner responsible to submit the NEFCC shall

likewise submit the Statement of all its ongoing contracts and the Latest
Audited Financial Statements.

If the prospective bidder opts to submit a committed Line of Credit, it must be at least
equal to ten percent (10%) of the ABC to be bid. If issued by a foreign universal or
commercial bank, it shall be confirmed or authenticated by a local universal or
commercial bank.

TECHNICAL COMPONENT

TAB 7

Original Bid Security issued in favor of the Development Bank of the Philippines (must
be valid for at least 120 calendar days from the date of bid opening); any one of the
following is acceptable:

a. Cashier's/manager’s check issued by a Universal or Commercial Bank (at least
2% of ABC);

b. Bank draft/guarantee or irrevocable letter of credit issued by a Universal bank:
Provided, however, that it shall be confirmed or authenticated by a Universal or
Commercial Bank, if issued by a foreign bank (at least 2%of ABC);

c. Surety bond callable upon demand issued by a surety or insurance company duly
certified by the Insurance Commission as authorized to issue such security (at
least 5% of ABC);

d. Duly notarized Bid Securing Declaration (Template per FORM 6) duly signed by
the bidder’s authorized representative.

Cashier’s/
Approved Manager’s check, Bank . .
Budget for the draft/ guarantee or (8513/?2; Rg(]:d) Blj'(igaeﬁ;ir:)nng
Contract (ABC) | irrevocable letter of credit
(2% of ABC)
No required
48,799,053.46 975,981.07 2,439,952.67 percentage
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Item

FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS
(DULY SEALED AND MARKED)

For bidders who opt to submit a surety bond must also submit copy of Certification
issued by Insurance Commission that the surety or insurance company is
authorized to issue such security.

The Bid Securing Declaration mentioned above is an undertaking which states, among
others, that the bidder shall enter into contract with the Procuring Entity and furnish the
performance security required under ITB Clause 31, within ten (10) calendar days from
receipt of the Notice of Award, and commits to pay the corresponding amount as fine,
and be suspended for a period of time from being qualified to participate in any
government procurement activity in the event it violates any of the conditions stated
therein as provided in the guidelines issued by the GPPB.

TAB 8

Accomplished Omnibus Sworn Statement (with ten [10] statements) (Template per
FORM 7), duly signed by the bidder’s authorized representative and notarized.

TAB 9

Accomplished Data Privacy Consent Form per FORM 8, duly signed by the bidder’s
authorized representative.

TAB 10

Accomplished/conformed Technical Specifications per FORM 9, duly signed by the
bidder’s authorized representative.

Bidders must state either “Comply” or “Not Comply” against each of the
individual parameters of each Specification and must state their conformance in
each and every page of the Technical Specifications.

TAB 11

List of affiliated gas station(s) enrolled under the Fleet Card Program of the Card
Service Provider per Cluster with and without change oil services, duly certified by
the authorized representative/s of the provider.

The Fleet Card Service Provider shall have the following capabilities based on the
Quialification Criteria Matrix per Schedule B of FORM 9:

a. Number of gas stations enrolled in the fleet card program equivalent to at least
50% of the number of DBP Offices/Sites in a Cluster (see Schedule Al to A3
of FORM 9 for reference);

b. The number of gas stations enrolled in the fleet card program shall be situated
at most 30-kilometer distance radius from DBP Offices/Sites in a Cluster (see
Schedule Al to A3 of FORM 9 for reference). Provided that for DBP
Offices/Sites within Metro Manila, Cebu City and Davao City, the service
provider shall have the following capability:

b.1. Have at least one gas station enrolled in the fleet card program; and
b.2. The gas station is situated at most lo-kilometer distance radius from DBP
Offices/Sites.

TAB 12

Certification signed by the authorized representative/s stating that the Fleet Card
Service Provider:

1. Has a web-based system for data tracking or monitoring reflecting monthly
purchases.
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FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS

tem | (DULY SEALED AND MARKED)

2. Will provide free 24-hour towing services and roadside assistance nationwide to
service vehicles enrolled in the fleet card, subject to the terms and conditions of
the Fleet Card Service Provider

3. Will provide credit term of 60 days reckoned from invoice/cut-off date

4. Will provide a credit limit based on the monthly Peso consumption multiplied by
three (3) in accordance with the 60-day credit term.

Item | SECOND ENVELOPE: FINANCIAL PROPOSAL (DULY SEALED AND MARKED)

Duly accomplished Financial Proposal Form (Template per FORM 10), duly signed by

the bidder’s authorized representative.

TAB
1 | Lowest Calculated Bid shall be declared based on the highest discount per liter of

fuel (in Philippine Pesos), provided that the bid for change oil services is within the

ABC for the change oil services:

Bid for the change oil must not exceed the ABC per type of vehicle and fuel (Template
per FORM 11), duly signed by the bidder’s authorized representative.

Appr{weq Budg‘et of Bid Offer (in PhP),
Type of Vehicle and Make Fuel Type Contract, inclusive ﬂf inclusive of taxes [per
taxes (in PhP) [per unit . ] .
. i unit Change Oil Service]
Change 0il Service]
SEDAN
Toyota Corolla/altis Gasoline 3,770.00
Mitsubishi Lancer Gasoline 3,770.00
Hyundai Sonata Gasoline 4 550.00
cuv
Mitsubishi Xpander Gasoline 6,400.00
Isuzu Crosswind/Sportivo Diesel 4 810,00
Toyota Innova Diesel 7,605.00
Toyota Innova Gasoline 5,578.00
T';B Mitsubishi Adventure Diesel 6,630.00
Hyundai Tucson Gasoline 5,850.00
suv
Mitsubishi Montero Sports Diesel 6,100.00
PICKUP
Ford Ranger Diesel 7,605.00
Isuzu - Dmax Diesel 7,553.00
Mitsubishi Strada Diesel 6,100.00
Mitsubishi Strada/L-200 Diesel &,100.00
VAN
Toyota Grandia Diesel 7,605.00
Toyota Commuter Diesel 6,838.00
Izuzu Closed Van Diesel 7,306.00
BUS
Hino Bus Diesel 25,530.00

Change Oil services are estimated to occur four times per vehicle per year with a
total consumable budget of PhP12,018,532.80 inclusive of 20% contingency.

43




IMPORTANT REMINDERS

A)

B)

C)

D)

E)

Pursuant to Section 19.4 of the Instruction to Bidders, each and every page of the Bid
Forms, under Section VI: Bidding Forms hereof, shall be signed by the duly authorized
representative/s of the Bidder. Failure to do so shall be a ground for the rejection of the
bid.

Any interlineations, erasures, or overwriting shall be valid only if they are signed or
initialed by the duly authorized representative/s of the Bidder.

Bid documents shall be compiled in a folder/binder with the Annexes properly labeled
with tabs/separators.

Bidders shall submit their bids through their duly authorized representative enclosed in

separate sealed envelopes, which shall be submitted simultaneously:

a) The first three individually sealed envelopes shall contain the folder/binder of the
Eligibility Requirements and Technical Component of the bid; prepared in three copies
labeled as follows:

Envelop (1): ORIGINAL — Eligibility Requirements and Technical Component
Envelop (2): COPY1 — Eligibility Requirements and Technical Component
Envelop (3): COPY2 — Eligibility Requirements and Technical Component
b) The next three individually sealed envelopes shall contain the folder/binder of the
Financial Component of the bid; prepared in three copies labeled as follows:
Envelop (4): ORIGINAL — Financial Component
Envelop (5): COPY1 — Financial Component
Envelop (6): COPY2 — Financial Component
c) Bidders shall enclose, seal and mark the following:
Envelop (7): Envelope (1) and Envelope (4) enclosed in one sealed envelope marked
“ORIGINAL-BID”
Envelop (8): Envelope (2) and Envelope (5) enclosed in one sealed envelope marked
“COPY1-BID”
Envelop (9): Envelope (3) and Envelope (6) enclosed in one sealed envelope marked
“COPY2-BID”
d) Envelopes (7) to (9) shall then be enclosed in a single sealed, signed final/outer
envelope/package/box
e) All envelopes (Envelopes (1) to (9) and the final/outer envelope/package/box) shall
indicate the following:
- addressed to the Procuring Entity’s BAC
- name and address of the Bidder in capital letters
- name of the contract/project to be bid in capital letters
- bear the specific identification/reference code of this bidding process
- bear a warning “DO NOT OPEN BEFORE...” the date and time for the
opening of bids

Bids submitted after the deadline shall only be marked for recording purposes, shall not
be included in the opening of bids, and shall be returned to the bidder unopened.
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A. How to create and encrypt a password in an archived file

1. Launch the WIinRAR application in your windows by clicking the windows button and
type WIinRAR at the search button. (Fig. 1.1) If you don’t have a WinRAR, download
and install the program at www.win-rar.com (Fig. 1.2). For steps on how to download
and install the WIinRAR program, please refer to this link:
https://www.wikihow.com/Use-WinRAR

Avoid using the "Get WIinRAR FREE with TrialPay" option. This will attempt to install
adware on your computer.

Fig. 1.1

Programs (2]
| 3= winRAR
E WinRAR help
Files {3)
M EUC 4.24.2020.docx
E Lianne Camille.rar

E SEX-MOIM-Son.rar

—
o See more results
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http://www.win-rar.com/
https://www.wikihow.com/Use-WinRAR

Ve want you to have the best possible experien
prefer not 10 have cookies siored within your web

owser, please adjus! your browse settings accordingly.

le using our service. Our website uses cookies to help Improve your visit By using this webstte, you consent to the use of cookies. For more detalled information regarding the use of cookies on this website, please see our "Pvacy Policy”. If you

Search|enter your search term here

. 0.0 8 8

USER VOTES 45 stars by CNET

WinRAR 5.90

Compress, Encrypt, Package and Backup
with only one utility

Over 500 million users worldwide make WIinRAR the world's most popular compression
tool today.

There is no better way to compress files for efficient and secure file transfer, faster e-mail
transmission and well organized data storage and also a solution for business.

RAR and WinRAR are Windows 10 (TM) compatible, available in over 50 languages in
both 32bit and 64bit and several operating systems (OS) and the only compression
software that Is fully accepted in all countries using Unicode.

Read more...

Language] Engian 3
u\ 3uy WinRAR

Buy WinRAR

@ Download WinRAR

click here for 32bit version

2. Locate the file you want to zip by clicking the drop down menu. (Fig. 1.3)

=

'g Desktop - WinRAR (evaluation cﬂpyl‘ e - 5
Eile Commands Tools Faverites Options Help
e [ By
- Add  ExtractTo  Test View Delete nd Wizard Info Repair
- - P
E Bl C\Users\DBP\Desktop { -
Name & Size Type Modified \;
=
o New Music File folder 5/9/2018 8:55 ...
.. Mew folder File folder 5/30/2020 2:28 ...
L My files File folder 5/30/2020 2:28 ...
) GoT File folder 1/26/2020 5:21 ...
| 1 req_for_extension.zip 34,579 Compressed (zipp..  5/15/2020 4:04 ..,
,_L; Files_and_references_H.O..zip 115275 Compressed (zipp.. 5/15/2020 2:24 .., E
|1 Axeryptzip 8,189 Compressed (zipp... 6/2/2020 846 ...
cZoom‘Ink 1,842 Shortcut 4/237202012:4...
|| setup.bd 622 Text Document 6/3/2017 9:31 ..
SDD MONITORING OF PENDING WORKLOAD. xlsx 15461 Microsoft Excel W...  6/1/20206:18 ...
[#] Online Submission of Bids.ppbe 1,834,008 Microsoft PowerP...  6/2/2020 8:20 ...
1] One Drive Procedures_Opening.docx 184,124 Microsoft Word D...  6/1/20201:30 ...
One Drive Procedures.docx 1,353,290 Microseft Word D...  6/2/2020 8:15 ... =
@Microsoﬁ: ‘Word 2010.Ink 3,021 Shortcut 5/25/2016 6:39 ...
@Micro;oﬁ: Excel 2010.Ink 2951 Shortcut 5/25/2016 6:39 ...
DBP RCSA Manual (2016).pdf 704,953 Adobe Acrobat Do..,  5/4/2016 11:06 ..,
ﬁCDntinuE Your FileIs Ready To Installation.Ink 1,167 Shortcut 10/29/20197:4... i
. L 4400 as ar 4 mnan A
=g Total 4 folders and 5,494,658 bytes in 18 files
L
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3. Select all of the files you want to archive in Windows by holding down the "Ctrl" key
and left-click each file that you want to add to the archive. Add your files to a new

RAR archive. There are a couple of different ways that you can do this:

3.1 Open the WinRAR window and then browse for the files you want to add. Select

all the files and then click the "Add" button; (Fig. 1.4) OR

3.2 Select all of the files you want to archive in Windows. Right-click on your selection
and choose "Add to archive...” (Fig. 1.5)

[ l o ' 1 ' El ' 2 ' 4 [ = Ao 7 [ 2 [ [T [T 19 [EEEE] 1a . 15 . 16 17 - R BT
Documents (evaluation copy) [m] x
File Commands Tools Favorites Options Help
2 BB \ND| B
- N &
Add  BdractTo  Test View Delete Find Wizard Info Repair
iles to archive n\Documents
Name Size Type Modified
. System Folder
A-2020-13_Third... File folder 17/05/2020 10....
A-2020-14_Main... File folder 17/05/2020 10....
BAC Resolution File folder 26/05/2020 2:3...
b My Music Junction 06/05/2020 6:
=|My Pictures Junction 06/05/2020 6
EMy Videos Junction 06/05/2020 6:
tratus.zip 12,949 WIinRAR ZIP archive  02/06/2020 11....
'WinDatePicker.zip 60,168 WIinRAR ZIP archive  01/06/2020 10...
4 -$w to downloa. 162 Microsoft Word Do... 25/05/2020 1
#9BAC Reso Comm. 67,584 Microsoft Word 97 ... 06/05/2020 3:1...
4] Checklist for Alte. 36,248 Microsoft Excel Wo... 31/05/2020 10....
+ | desktop.ini 402 Configuration setti. 17/05/2020 4:3...
L5 Email to BAC_m... Microsoft Word Do.. 08/05/2020 7:5...
u How to downloa. Mi oft Word Do... 25/05/2020 1
L= Memo to Che osoft Word 97 .. 08/05/2020 7:
ﬂ Memo to Cha Microsoft Word 97 ... 08/05/2020 7:
-
D References.txt 425 Text Document 21/05/2020 1:4...
4 Revised Certifica... 14,901 Microsoft Excel Wo...  31/05/2020 12....
{'samradapps_dat 156,027 Microsoft Excel Ad.. 01/06/2020 11...
Selected 315,923 bytes in 4 files Total 6 folders and 745,597 bytes in 16 files
e == s "
Fig. 1.5
view
PC > Documents > ~ O Sea

Name

A-2020-13_Third Party Support for the Deployment of Microsoft SCCM
A-2020-14_Maintenance Subscription for the Red Hat Enterprise Linux for ITMS
BAC Resolution pursuant 1o GPPB Res. No, 09-2020

=] BAC Reso Community Quarantine_3_revised as of 06 May 2020

4] Checklist for Alternative Modalities

%) Email to BAC_memo to the Chairman on the 2 units CUVs.

“] How to download Microsoft

] Memo to Chairman on the Procurement of 2 units CUVs_ revised as of 07 May 2020

1] Memo to Chairman on the Procurement of 2 units CUVs_revised as of 07 May 2020

7] References for dependent drop down list

[] References

4] Revised Centification-Hazard Pay_PFMG_4th Cutoff-May 16-21 2020

47 samradapps_datepicker

) stratus

S stratus

4T winDatePicker

WinDatePicker

308 KB

EEEE hjaap

Date modified

17/05/2020 10:25 pm
17/05/2020 10:25 pm
26/05/2020 2
06/05/2020 3:19
31/05/2020 10:22 pm
08/05/2020 7:54 pm

25/05/2020 10:16 pm
08/05/2020 7:50 pm

J

Print

Move to OneDrive

Scan

Shred

Share

Give access to

Add to archive...

Add to "Documents.rar”

Compress and email...

Type
File folder
File folder

e folder

Microsoft Word 97.

Microsoft Excel W,
Microsoft Word D.

Microsoft Word D...

Micrasaft Word 97.

~

Compress to "Documents.rar” and email

Send to
Cut
Copy

Create shortcut
Delete
Rename

Properties

Size
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20 KB
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4. Indicate your Archive name (e.g. Bidder 1 ORIGINAL_BID, Bidder 1_COPY NO.
1_BID, Bidder 1_COPY NO. 2_BID) (Fig. 1.6). By default, it will be named after the
folder the files were originally in.

Fig. 1.6
o - vome )
i_n Archive name and parameters ? =

" General Advanced Options Files Backup Time Comment

Archive name Browse...
< Bidder 1_ORIGINAL_BID|rar ) w
Default Profile Update mode
Profiles... Add and replace files R
Archive format Archiving options
@rRAR  (ORARY (D ZIP [ pelete files after archiving
[T create sFx archive
2 Compression method [ ] create solid archive
E Hormal > [Jadd recovery record
" Dictionary size [ Test archived files
- 32 MB — [ Trock archive
ol
Split to volumes, size
[
31/05/2020 10:...
21/05/2020 1:4...
5. Select thes ZIP file button in the Archive format and then click the Set password. ..

button. This is located in the General tab of the "Archive name and parameters"
window that appears when creating a new archive. (Fig. 1.7)

Fig. 1.7
-_f a (m ) | s
;n Archive name and parameters 7 >

General Advanced Options Files Backup Time Comment

Archive name Browse...
Bidder 1_ORIGINAL_BID.zip r
Default Profile Update mode
Profiles... Add and replace files o
Archive format Archiving options

O rar (O RAR4 @ZIPQ []pelete files after archiving

[]create SFx archive

Compression method Create solid archive
Normal ~ Add recovery record
34 []Test archived files

Dictionary size
32 KB . Lock archive

Split to volumes, size

[ MB I Set password... I

- wew o~ ou -
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6. Type/Key in your password. (Fig. 1.8 and 1.9)

Fig. 1.8
!'_.' T A W) 1 -
_ |8l Archive name and parameters ? >
Fin
— | General 8 Enter password o E_
Archive Archiving with password 1se...
Bidder ~
Default
T Enter password [ —
I ~| ]
Archin
O Reenter password for verification
R
| |
ive Campig []show password
i Norma
s 4 Encrypt file names
o _—
Diction:  [|ZIP legacy encryption
e 32 KB
Vo, |
+i Split to Organize passwords...
ol [ )
Jo.,| I OK Cancel Help
VF —
7 | OK ™ Cancel ™ Help
31,/05/2020 10:...
Fig. 1.9
& N i=m) | s
_ |HER Archive name and parameters 7 >
in
General =8 Enter password s ]
Archive Archiving with password 1se...
Bidder o
Default
1 Enter password [ -
| I-I-I-I-I-I-l o | 1
Archiv
O Reenter password for verification
R
| |
€ Compr_z [ ] show password
Norma
= - Encrypt file names
3 Dictions: []z1P legacy encryption
32 KB
- |
Split to Organize passwords...
o [ |
Jn | Ok I Cancel Help

| OK ™ Cancel ™ Help

21 OS5 S2020 10

7. Enter it a second time to confirm it. You can check the "Show password" box to see
the characters as you type them (Fig. 1.10). After re-entering your password, click
button to save your password.
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hive name and meters 7 =
— | General E=B Enter password g E
Archie Archiving with password ise...
Bidder ~r
Default
| Enter password P -
1 | [TTTTY] R | |0
Archin . .
Reenter password for verification
ve Compr_z [] Show password
Morma
= - Encrypt file names
ol I
< Dictionz []z1F legacy encryption
7 32 KB
fo.. [
ti Split to Organize passwords...

of | [ 1 L
'o.. I oK I Cancel Help

?'" Q I oK | | cancel || Help

F1AOR20200 10

OK

in the

After clicking OK in the “Enter password” tab, click
"Archive with password" window to create your new .ZIP file. (Fig. 1.11)

Fig. 1.11

e (m ) | N
Archiving with password 7 x

General Advanced Options Files Backup Time  Comment

Archive name Browse...
Bidder 1_ORIGINAL_BID.zip v
Default Profile Update mode
Profiles... Add and replace files e
Archive format Archiving options
(JrRarR (O RAR4 (@ 7P [T pelete files after archiving
|:| Create SFX archive
“hive Compression method Create solid archive
hive Mormal ~ Add recovery record
i Do.. Dictionary size [CJTest archived files
197 . 32 KB — Lock archive
Wo.
etti... Split to volumes, size
1 Do ~ ||MB Set password...
I Do..
197 3
oK Cancel Hel
197 .. E

31/05/2020 10.... Q
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9. The program will show that the files you have already selected are already
compressed. (Fig. 1.12)

Fig. 1.12

L T AT

Documents (evaluation copy)

File Commands Tools Favorites Options Help

Add  ExtractTo  Test View  Delete Find  Wizard Info Repair

RS

™ |j CA\Users\Jennifer\Documents

Name Size Type Modified ®
H. System Folder

A-2020-13_Third... File folder 17/05/2020 10:..

A-2020-14_Main... File folder 17/05/2020 10:..

BAC Resolution ... File folder 26/05/2020 2:3...
I! My Music Junction 06/05/2020 6:5...
=My Pictures Junction 06/05/2020 6:5...

ideg = 26052000 6:
< Bidder 1_ORIGIN... 102629 WinRAR ZIP archive  04/06/2020

WlnDatePicker‘zip 60,168 WInRAR ZIP archive  01/06/2020 10....
9 -$w to downloa.. 162 Microsoft Word Do..  25/05/2020 10:..
“|BAC Reso Comm... 67,584 Microsoft Word 97 ... 06/05/2020 3:1...
ﬂj(he:klist for Alte... 36,248 Microsoft Excel Wo...  31/05/2020 10....
% | desktopini 402 Configuration setti..  17/05/2020 4:3..
ﬂj Email to BAC_m... 19,987 Microsoft Word Do... 08/05/2020 7:5...
ﬂj How to downloa... 20480 Microsoft Word Do...  25/05/2020 10....
4 Memo to Chairm... 136,704 Microsoft Word 97 ..  08/05/2020 7:5...
] Memo to Chairm... 138,752 Microsoft Word 97..  08/05/2020 7:3..
|=| References for d.. 602 Text Document 31/05/2020 10...
|=| References.txt 425 Text Document 21/05/2020 1:4...
4 Revised Certifica... 14901 Microsoft Excel Wo...  31/05/2020 12... v
W =2 Selected 102,629 bytesin 1 file Total 6 folders and 848,226 bytes in 17 files

10. Test it out. After the .ZIP file is created, you can double-click it to test it out. When you try
to extract it, you will be prompted for the password you created.

B. Procedures/steps for Online or Electronic Bid Submission:

I.  All bidders who choose to submit their bids via our online bid submission facility shall
properly notify the BAC Secretariat. The BAC Secretariat shall likewise provide
assistance to the bidders on the procedures of online bid submission. Bidders shall be
given the link as access to the online bid submission facility being used by the BAC.

1. The bidder shall send an email to the BAC Secretariat signifying its intent to submit
their bids via DBP-BAC Online Bid Submission Facility. The bidder shall likewise request
for the link of the Shared OneDrive Folder (Microsoft Office 365 OneDrive).

2. The BAC Secretariat shall send the link of the Shared OneDrive Folder to the registered
email being used by the bidder.

Note: The email address being used by the bidder must be consistent or the same
email address to be used by the BAC Secretariat in sending links of the Shared
OneDrive Folder except for justifiable reasons (e.g., bidder is encountering technical
issues or cannot access the link of the shared folder, etc.).
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3. Once the bidder received the link of the Shared OneDrive Folder, he/she must notify

6.

the BAC Secretariat via email confirming receipt of the same link of the shared folder.

. Upon gaining access or upon opening the Shared One Drive Folder, the bidder shall

upload their bids, via proper labeling which is as follows:

a. (Name of Company/Office/Bidder)_FOLDER 1_ELIGIBILITY REQUIREMENTS
AND TECHNICAL COMPONENT_BID
b. (Name of Company/Office/Bidder)_FOLDER 2_FINANCIAL COMPONENT_BID

4.1 The bidder shall submit their bids on or before the date and time of the Deadline
for the Submission and Receipt of Bids as indicated in the Invitation to Bid (IB)
par. 8.

4.2 The bidders are advised to take note of the schedule for the said activity at all
times as indicated in the IB and the Bidding Documents and must check any
Supplemental Bid Bulletins that will be issued/posted by the BAC from time to
time which they can access and download for free in the PhilGEPS website and
the DBP’s website: https://www.dbp.ph/invitations-to-bid/

4.3. Any revisions on the schedule of Deadline of the Submission and Receipt of Bids
and the Opening of Bids shall be issued by the BAC and posted by the BAC
Secretariat via a Supplemental Bid Bulletin and shall be used by the bidders as
reference in submitting their bids.

Once the bidders have uploaded their bids, they shall properly notify the BAC
Secretariat via email that their bids were successfully uploaded in the Shared OneDrive
Folder.

The BAC Secretariat shall immediately notify the bidder or confirm via email that their
bids were deemed uploaded and received by the BAC Secretariat and must indicate
the exact date and time when the bids are received. The date and time of the receipt
of the bid proposals shall be used by the BAC Secretariat during the Opening of Bids.

If the bidder desires to modify its bid, it shall likewise notify the BAC Secretariat of its
intent to modify their bids.

7.1 A bidder may modify its bid, provided: that this is done before the deadline for
the submission and receipt of bids.

7.2 If the bidder modifies its bid, it shall not be allowed to retrieve or delete its original
electronically submitted bids but, shall only be allowed to send another bid
equally labeled, properly identified, linked to its original electronically submitted
bid and marked as a “modification”.

7.3 The BAC Secretariat shall equally notify the bidder on the date and time when the
bid modifications were received via email.
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7.4. Bid modifications received after the applicable deadline shall not be considered
or rejected and shall not be opened during the Opening of Bids.

8. All bids received beyond the Deadline for the Submission and Receipt of Bids shall be
automatically rejected.
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C. How to Open the Link and Upload the Bid Proposals to the Shared OneDrive Folder

1. Open your email application and look for the email sending you the link for one drive and
click the folder.

Fig. 1.1
0 3
Qutlook P Search ® B & 2 <& ¢ a
= @I Delete [ Archive ® unk v Sweep 5] Moveto v &g Categorize v (O Snooze v Undo - 5 TI)E;‘"I:-?;:\': ITRSJEE;:T;;;;
> Favorites () Focused = Other (3 Filter Angelito V. Mortiz, Jr. shared the folder "Bidder 1" with you.
Other: New conversations
W RS Adobe; MyAnalytics
2 Inbox 14357 0 Angelito V. Mortiz, Jr. |—‘
> Angelito V. Mortiz, Jr. shared the folder "Bidder 1" with y... 1:13PM
& Drafts Angelito V. Mortiz Jr. shared a folder with you Here's the folder that Angelito... Ange“to V. Mortiz, Jr. shared a
B Sentltems ° servicedesk@dbp.ph folder with you
Ticket Number: 060120114 109 PM
0 Deleted Items To Mr,/Ms. Angelito V. Mortiz Jr. You have a request. Requestor: Melvin P. Ca...
©  Junk Email 0 ° servicedesk@dbp.ph
Ticket Number: 060120112 107 PM Here's the folder that Angelito V. Mortiz, Jr. shared with
B Archive To Mr,/Ms. Angelito V. Mortiz Jr. You have a request. Requestor: Abraham R. ... Ou.
U Notes ° servicedesk@dbp.ph
) Ticket Number: 060120107 12:54PM Bidder 1
Conversation Hist... To Mr./Ms. Angelito V. Mortiz Jr. You have a request. Requestor: Carmina P. ... ader
RSS Feeds ) Original URL: https://dbpphl-my.sharepoint.com/:f:/g/personat¥ ortiz_dbp_ph/
° servicedesk@dbp.ph EYqQU3AFOCSf ul487LYBACDxrQdFwOUSL-j5cLo78QPemail= gy e 5243476 Hc G5 Rat=0, Click or tap if you
Ticket Number: 060120100 trust this link.
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2. Upon clicking the link, you will be directed to the One Drive folder. You may now
upload the documents you wanted to share by clicking the upload button.
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Form No.

15T ENVELOPE

FORM 1
FORM 2-A
FORM 2-B

FORM 2-C

FORM 2-D

FORM 2-E
FORM 3

FORM 4

FORM 5

FORM 6
FORM 7
FORM 8
FORM 9

2\° ENVELOPE

FORM 10
FORM 11

Bidding Forms

Particulars

Eligibility Documents

Protocol/Undertaking of Agreement to Enter into a Joint
Venture

Special Power of Attorney

Secretary’s Certificate for Corporations, Partnerships and
Cooperatives

Secretary’s Certificate for INCORPORATED JVs
Secretary’s Certificate for UNICORPORATED JV
Secretary’s Certificate for JVs YET TO BE FORMED
Statement of All Ongoing Contracts

Statement of Single Largest Completed Contract (SLCC) of
Similar Nature

Certificate of Net Financial Contracting Capacity (NFCC)
Technical Documents

Bid Securing Declaration
Omnibus Sworn Statement
Data Privacy Consent Form
DBP Technical Specifications

Including the following references:

Schedule A1-A3 — List and Location of DBP Offices
Schedule C — ABC for Change Oil Service
Schedule D — WAD Computation

Financial Bid Form
Financial Bid Form

Detailed Bid Proposal for the Change Oil Services
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64-66
67-69
70-72
73-75
76

77
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79-80
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84-85
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92-94
95
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98



FORM 1 (page 1 of 5)

PROTOCOL/UNDERTAKING TO ENTER
INTO A JOINT VENTURE

KNOW ALL MEN BY THESE PRESENTS:

This Protocol/Undertaking to Enter into a Joint Venture “Undertaking” is made
and executed by:

(Name of the Bidder/Potential JV
Partner), a sole proprietorship/partnership/corporation (Choose one,
delete the others) duly organized and existing under Philippine laws, with
principal office address at (Address),
represented by its (Position of the Representative as
indicated in the Secretary’s Certificate),
(Name of the Authorized Representative as indicated in the Secretary’s
Certificate)

-and -

(Name of the Bidder/Potential JV
Partner), a sole proprietorship/partnership/corporation (Choose one,
delete the others) duly organized and existing under Philippine laws, with
principal office address at (Address),
represented by its (Position of the Representative as
indicated in the Secretary’s Certificate),
(Name of the Authorized Representative as indicated in the Secretary’s
Certificate)

herein referred to collectively as the "BIDDERS"
- in favor of -

The DEVELOPMENT BANK OF THE PHILIPPINES, a financial
institution created and operating pursuant to the provisions of Executive
Order No. 81 dated December 3, 1986, otherwise known as the 1986
Revised Charter of the Development Bank of the Philippines, as
amended by Republic Act No. 8523 dated February 14, 1998, with
principal office at DBP Building, Sen. Gil J. Puyat Avenue, Makati City,
Philippines, and herein referred to as “DBP” or the “PROCURING
ENTITY”.
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FORM 1 (page 2 of 5)

WITNESSETH:

WHEREAS, the BIDDERS desire to form and participate as a JOINT
VENTURE (“JV”) in the public bidding that will be conducted by the Development Bank
of the Philippines pursuant to RA 9184 and its Revised IRR, with the following
particulars:

Bid Reference No.:

Name/Title of Procurement
Project:

Approved Budget for the Contract:

WHEREAS, as of the date of submission of the bid for the above-mentioned
procurement project of DBP, the BIDDERS have not executed or entered into a Joint
Venture Agreement;

WHEREAS, pursuant to Sections 23.1(b) for Goods and 24.1(b) for Consulting
Services of the 2016 Revised IRR of RA 9184, bidders that desire to participate in the
bidding project as a Joint Venture, are required to submit a Joint Venture Agreement
(“JVA”) and in the absence thereof, a Notarized Statement from all the potential JV
partners stating therein that they will enter into and abide by the provisions of the JVA
in the event that the bid is successful and failure to enter into a joint venture within ten
(10) calendar days after receipt of the Notice of Award shall be a ground for the
forfeiture of the bid security;

NOW, THEREFORE, for and in consideration of the foregoing premises, the
BIDDERS, hereby undertake in favor of the PROCURING ENTITY, as follows:

1. The BIDDERS shall enter into a JOINT VENTURE and sign and execute
a Joint Venture Agreement and abide by its provisions in the event that the bid is
successful in the above-mentioned procurement project of DBP.

2. The BIDDERS shall furnish DBP, through its Bids and Awards
Committee (BAC) Secretariat, a duly signed and notarized copy of the JVA within ten
(10) calendar days from receipt of the Notice from the DBP-BAC that the BIDDERS
were declared as the Lowest Calculated and Responsive Bidder (LCRB) or Highest
Rated and Responsive Bidder (HRRB), as the case may be.

3. For the purpose of executing and performing all acts necessary in order
to participate in this bidding project, the following shall be the authorized
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FORM 1 (page 3 of 5)

representative of the BIDDERS or the JV to be formed as supported by the BIDDER’S
respective Secretary’s Certificate:?

Name Company and Specimen
Position Signature

acting in this manner3:
1. [] Anyone (1) of the above signatories
2. [ All of the above signatories
3. [] Any _(state the number) of the above signatories (in
case the Board opts to have joint signing from designated
representatives, i.e. any 2 jointly signing out of 3)

BIDDERS shall indicate in the Joint Venture Agreement the following provisions,
among others:

a. The JV Partners agree to be bound jointly and severally under the
Joint Venture Agreement in relation to this bid project and the
contract to be entered into with DBP;

b. The shareholdings and contribution of each JV Partner to the Joint
Venture (with percentages [%]);

c. The Lead Company/JV Partner which shall be authorized to
represent the JV in connection with this bid project specifying therein
that the said lead company and the designated representative is duly
authorized:

i)  to execute the contract to be entered into by and between
the JV and DBP as indicated in Item No. 3 above; and

i) to issue the billing, sales invoice and receive any and all
payments from DBP on behalf of the JV as well as the
issuance of the corresponding official receipt.

d. The manner of management.

4. The BIDDERS further undertake that they shall comply with the 2016
IRR of RA 9184 or the Government Procurement Reform Act, and all other
prevailing/applicable laws, as well as the policies of DBP.

°2NAMES and ACTING AUTHORITY SHOULD CORRESPOND TO THAT STATED IN THE
SUPPORTING SECRETARY’S CERTIFICATE FOR BOTH CORPORATIONS.

3 Failure to indicate the manner of authority or to indicate the number in the third option shall mean that ALL
authorized signatories must sign the bid documents.
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FORM 1 (page 4 of 5)

5. The BIDDERS hereby acknowledge that pursuant to relevant provisions
of the 2016 Revised IRR of RA 9184 failure on the part of the BIDDERS to enter into
the Joint Venture, execute/sign a Joint Venture Agreement, and furnish DBP a
notarized copy thereof within the period specified above after a Notice of Award was
duly issued by DBP, for any reason, shall be a ground for non-issuance of the Notice
to Proceed, forfeiture of the bid security and such other administrative and/or civil
liabilities imposed under RA 9184 and its Revised IRR, GPPB Resolutions and
Issuances, without liability on the part of DBP.

6. The BIDDERS further acknowledge that in relation to this bidding project
and Undertaking, notice to one of the BIDDERS/Potential JV Partners is deemed
notice to all BIDDERS.

IN WITNESS WHEREOF, the BIDDERS have caused these presents to be

signed at (Place of Signing), Philippines this (Date
of Signing).
BIDDERS:
(Name of JV Partner No. 1) (Name of JV Partner No. 2)
By: By:
(Name of the Authorized Signatory of (Name of the Authorized Signatory of
JV Partner No. 1) JV Partner No. 2)
(Position) (Position)
Per Secretary’s Certificate dated Per Secretary’s Certificate dated

60



FORM 1 (page 5 of 5)

ACKNOWLEDGMENT

REPUBLIC OF THE PHILIPPINES)

MAKATI CITY ) SS.
BEFORE ME, this ____ day of personally appeared:
Name Competent Evidence of Place/Date Issued

Identity

known to me and to me known to be the same person/s who executed the foregoing
instrument and who acknowledged to me that the same is his/her free and voluntary
act and deed. This instrument, which consists of (_) pages, refers to a
Protocol/Undertaking to Enter into a Joint Venture and signed by the Bidders and their
instrumental witnesses on each and every page thereof.

IN TESTIMONY WHEREOF, | have hereunto set my hand and affixed my
notarial seal at the place and on the date first above written.

Doc. No. X
Page No. ;
Book No.

Series of 20__.
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FORM 2-A (page 1 of 2)

(For Sole Proprietorships)

(use Bidder’s Official Letterhead)

SPECIAL POWER OF ATTORNEY

I , Filipino, of legal age, doing business under the trade

name and style of “ ”, duly organized and existing under Philippine laws,
with principal office address at hereby name, constitute, and
appoint (Name of Attorney-in-Fact) as my authorized

representative and attorney-in-fact to do, execute, and perform any and all acts necessary to
participate, submit bids, sign and execute documents and instruments, including the Bid
Securing Declaration and/or to represent me in any and all bidding proceedings conducted by
the Development Bank of the Philippines for the Bid Project
(Indicate Bid Project Title and No.):

| hereby grant, unto my said attorney-in-fact, full power and authority, to do, execute and
perform all acts necessary or proper to render effective the power above-stated, as fully and
effectively as | might or could lawfully do if personally present, and hereby ratifying and
confirming all that my said attorney-in-fact shall do with full power of substitution and hereby
further confirms all that said representative shall lawfully do or cause to be done by virtue hereof.

IN WITNESS WHEREOF, | have hereunto affixed my signature on this day of
, 20  at .

Affiant/Principal

Attorney-in-Fact

Signed in the Presence of:

Witnhess Witness
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FORM 2-A (page 2 of 2)

(NOTE: PLS. USE THIS FORM ONLY IF THE REGISTERED PROPRIETOR OPTS TO
AUTHORIZE ANOTHER PERSON TO REPRESENT HER/HIM TO DO, EXECUTE, AND
PERFORM ANY AND ALL ACTS NECESSARY IN ORDER TO PARTICIPATE, SUBMIT
BIDS, SIGN AND EXECUTE DOCUMENTS PERTAINING TO THE BID PROJECT.)

ACKNOWLEDGMENT

REPUBLIC OF THE PHILIPPINES)
) SS.

BEFORE ME, a Notary Public for and in the (Province/City/Municipality) of :
personally appeared with Identification No. issued
on at , known to me and to me known to be the same person
who executed the foregoing instrument which he/she acknowledged to me to be his/her
free and voluntary act and deed, consisting of only (___ ) pagels, including this page
in which this Acknowledgement is written, duly signed by him/her and his/her instrumental
witnesses on each and every page hereof.

WITNESS MY HAND AND SEAL this at , Philippines.

NOTARY PUBLIC

Doc. No.
Page No.
Book No.
Series of
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FORM 2-B (page 1 of 3)

(For Corporations, Partnerships, or Cooperatives)

(use Bidder’s Official Letterhead)

REPUBLIC OF THE PHILIPPINES)
) S.S.

SECRETARY’S CERTIFICATE

l, (Name of the Corporate Secretary), the Corporate
Secretary of the (Name of the Corporation), a corporation duly
organized and existing under and by virtue of the laws of the Philippines with principal office at
(Address of the Corporation) (the “Corporation”), after
having been duly sworn according to law, does hereby certify that at the meeting of the Board
of Directors of the said Corporation duly convened and held on (Date of the
meeting) at (Place of the meeting) at which a quorum was
present and acted throughout, the following resolutions were unanimously approved and
adopted through Board Resolution No. ___ (Indicate Board Resolution No.), Series of 20__:

‘RESOLVED, that the Corporation is hereby authorized to
participate in the bidding of (Name of the
Project and Project ID No.) of the Development Bank of the
Philippines (“DBP” or the “Procuring Entity”) and if awarded the
project shall enter into contract with DBP;

RESOLVED, that in connection with the said bidding, the
following is/are hereby appointed and designated as the duly
authorized representative/s of the Corporation, granted with full
power and authority to do, execute and perform any and all acts
necessary and/or to represent the Corporation to participate in
the bidding of the above-mentioned project which includes to sign
for and in behalf of the Corporation all bid documents, submit
the bid, and to sign contracts, agreements, instruments,
statements, reports, and other documents pertaining to the
bidding including the ensuing contract with DBP and all other
documents, as may be required:

Name Position Specimen Sighature
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FORM 2-B (page 2 of 3)

acting in this manner#:
1. [] Any one (1) of the above signatories
2. [] All of the above signatories
3. [ Any _(state the number) of the above signatories (in case
the Board opts to have joint signing from designated
representatives, i.e. any 2 jointly signing out of 3)

RESOLVED FURTHER THAT, the
(Name of the Corporation):

Q) Submits itself to the jurisdiction of the Philippine
government and waives its right to question the jurisdiction
of the Philippine courts; and

(2) Shall neither seek nor obtain writs of injunction or
prohibition or restraining order against the DBP or any
other agency in connection with this project to prevent and
restrain the bidding procedures related thereto, the
negotiating of the award of a contract to a successful
bidder, and the carrying out of the awarded contract.

RESOLVED FINALLY, that the foregoing authorities shall
remain in full force and effect and binding on the Corporation until
notice in writing is received by DBP, revoking, amending, or
otherwise modifying the same.”

The undersigned further certifies that the foregoing resolutions have not been
revoked, amended, or otherwise modified, and remain valid and subsisting.

The foregoing excerpts of the minutes of the Board meeting are true and correct
and in accordance with the corporate records under my custody and are consistent with the
Articles of Incorporation and By-laws of the Corporation.

IN WITNESS WHEREOF, | have hereunto affixed my signature on this
day of , 20 at

Corporate Secretary

4 Failure to indicate the manner of authority or to indicate the number in the third option shall mean that ALL
authorized signatories must sign the bid documents.
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FORM 2-B (page 3 of 3)

SUBSCRIBED AND SWORN to before me, this day of , 20 at, affiant exhibiting to
me his/her Competent Evidence of Identity issued on at :

NOTARY PUBLIC

Doc. No.
Page No.
Book No.
Series of

66



FORM 2-C (page 1 of 3)

(For FORMED Joint Venture-Incorporated)

(use Bidder’s Official Letterhead)

REPUBLIC OF THE PHILIPPINES)
) S.S.

SECRETARY’S CERTIFICATE

l, (Name of the Corporate Secretary), the
Corporate Secretary of the (Name of the Corporation), a
corporation duly organized and existing under and by virtue of the laws of the
Philippines with principal office at
(Address of the Corporation) (the “Corporation”), after having been duly sworn
according to law, does hereby certify that at the meeting of the Board of Directors
of the said Corporation duly convened and held on (Date of the
meeting) at (Place of the meeting) at which a
guorum was present and acted throughout, the following resolutions were
unanimously approved and adopted through Board Resolution No. __ (Indicate
Board Resolution No.), Series of 20__:

‘RESOLVED, that
(Name of the Joint Venture) is authorized to participate in the
bidding of (Project ID-No.)
of the Development Bank of
the Philippines (“DBP” or the “Procuring Entity”); and that in
connection with the said bidding, the following is/are hereby
appointed and designated as the duly authorized
representative/s of the JV, granted with full power and
authority to do, execute and perform any and all acts
necessary and/or to represent the JV to participate in the
bidding of the above-mentioned project which includes
to sign for and in behalf of the JV all bid documents,
submit the bid, and to sign contracts, agreements,
instruments, statements, reports, and other documents
pertaining to the bidding including the ensuing contract
with DBP and all other documents, as may be required:

Name Position Specimen
Signature

67



FORM 2-C (page 2 of 3)

acting in this manner®:
1. [] Anyone (1) of the above signatories
2. [ All of the above signatories
3. ] Any _(state the number) of the above signatories (in
case the Board opts to have joint signing from designated
representatives, i.e. any 2 jointly signing out of 3)

RESOLVED FURTHER, that the
(Name of the JV):

(1)  Submits itself to the jurisdiction of the Philippine
government and waives its right to question the
jurisdiction of the Philippine courts; and

(2)  Shall neither seek nor obtain writs of injunction or
prohibition or restraining order against the DBP or any
other agency in connection with this project to prevent
and restrain the bidding procedures related thereto,
the negotiating of the award of a contract to a
successful bidder, and the carrying out of the awarded
contract.

RESOLVED FINALLY, that the foregoing authorities
shall remain in full force and effect and binding on the
Corporation until notice in writing is received by DBP,
revoking, amending, or otherwise modifying the same.”

The undersigned further certifies that the foregoing resolutions have not been
revoked, amended, or otherwise modified, and remain valid and subsisting.

The foregoing excerpts of the minutes of the Board meeting are true and
correct and in accordance with the corporate records under my custody and are
consistent with the Articles of Incorporation and By-laws of the Corporation.

IN WITNESS WHEREOF, | have hereunto affixed my signature on this
day of ,20 at .

Corporate Secretary

5 Failure to indicate the manner of authority or to indicate the number in the third option shall mean that ALL
authorized signatories must sign the bid documents.
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FORM 2-C (page 3 of 3)

SUBSCRIBED AND SWORN to before me, a Notary Public for and in
, personally appeared (name of corporate secretary),
who has satisfactorily proven to me his/her identity through his/her I.D. No. (ID
Name and number) valid until (expiry date) that he/she is the same person who
executed and voluntarily signed the foregoing Secretary’s Certificate which he/she
acknowledged before me as his/her free and voluntary act and deed this
day of , 20 at

NOTARY PUBLIC

Doc. No.
Page No.
Book No.
Series of
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FORM 2-D (page 1 of 3)

(For UNINCORPORATED Joint Venture)

REPUBLIC OF THE PHILIPPINES)
) SS.

SECRETARY’S CERTIFICATE

l, (Name of the Corporate
Secretary), the Corporate Secretary of the
(Name of the Corporation), a corporation duly organized and
existing under and by virtue of the laws of the Philippines with
principal office at (Address of
the Corporation) (the “Corporation”), after having been duly sworn
according to law, do hereby certify that at the meeting of the Board
of Directors of the said Corporation duly convened and held on
(Date of the meeting) at
(Place of the meeting) at which a
guorum was present and acted throughout, the following
resolutions were unanimously approved and adopted through
Board Resolution No. ___ (Indicate Board Resolution No.), Series of
20

‘RESOLVED, that the Corporation is hereby authorized to
participate in the bidding of (Name of the Project
and Project ID No.) of the Development Bank of the Philippines (“DBP”
or the “Procuring Entity”) as a Joint Venture (“JV”) with
(Name of the Joint Venture Partner), hereinafter
referred to as the “Unincorporated JV” pursuant to the terms and
conditions of the Joint Venture Agreement (“JVA”) executed by and
between the said corporations on (Date of the JVA);

RESOLVED ALSO, that in connection with the said bidding, the
following is/are hereby appointed and designhated as the duly authorized
representative/s of the Unincorporated JV and the Lead Partner of
the said Unincorporated JV, granted with full power and authority to
do, execute and perform any and all acts necessary and/or to represent
the Unincorporated JV to participate in the bidding of the above-
mentioned project which includes to sign for and in behalf of the
Unincorporated JV all bid documents, submit the bid, and to sign
contracts, agreements, instruments, statements, reports, and other
documents pertaining to the bidding including the ensuing contract with
DBP and all other documents, as may be required:

LEAD PARTNER: (NAME OF
CORPORATION)
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FORM 2-D (page 2 of 3)

Name® Position Specimen Signature

acting in this manner’:
1. [] Any one (1) of the above signatories
2. [ All of the above signatories
3. [] Any _(state the number) of the above signatories (in
case the Board opts to have joint signing from designated
representatives, i.e. any 2 jointly signing out of 3)

RESOLVED FURTHER that, the (Name
of the Corporation):

3) Submits itself to the jurisdiction of the Philippine government
and waives its right to question the jurisdiction of the Philippine
courts; and

(4) Shall neither seek nor obtain writs of injunction or prohibition or
restraining order against the DBP or any other agency in
connection with this project to prevent and restrain the bidding
procedures related thereto, the negotiating of the award of a
contract to a successful bidder, and the carrying out of the
awarded contract.

RESOLVED FINALLY that, the foregoing authorities shall
remain in full force and effect and binding on the Corporation until notice
in writing is received by DBP, revoking, amending, or otherwise
modifying the same.”

The undersigned also certifies that (Name of the
Corporation’s Signatory to the JVA) has been previously and duly authorized by the Board of
the Directors thru Board Resolution No. ___, Series of ___ (Indicate the Board Resolution

authorizing the Representative of the Corporation as Signatory to the JVA) to sign the JVA for
and in behalf of the Corporation.

The undersigned further certifies that the foregoing resolutions have not been revoked,
amended, or otherwise modified, and remain valid and subsisting.

The foregoing excerpts of the minutes of the Board meeting are true and correct and
in accordance with the corporate records under my custody and are consistent with the Articles
of Incorporation and By-laws of the Corporation.

5Both Corporations should designate the same representative/s to sign the bidding documents and the contract,
if awarded the project subject of the bidding. The name must be consistent with the authorized representative
as indicated in the Joint Venture Agreement.

7 Failure to indicate the manner of authority or to indicate the number in the third option shall mean that ALL
authorized signatories must sign the bid documents.
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FORM 2-D (page 3 of 3)

IN WITNESS WHEREOF, | have hereunto affixed my signature on this day of
, 20 at .

Corporate Secretary

SUBSCRIBED AND SWORN to before me, this day of , 20 _at , affiant exhibiting to
me his/her Competent Evidence of Identity issued on at .

NOTARY PUBLIC
Doc. No.
Page No.
Book No.
Series of
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FORM 2-E (page 1 of 3)

For JV to be formed (Corporation)

REPUBLIC OF THE PHILIPPINES)
) SS.

SECRETARY'’S CERTIFICATE

I (Name of the Corporate Secretary), the Corporate

Secretary of the (Name of the Corporation), a corporation duly
organized and existing under and by virtue of the laws of the Philippines with principal office
at (Address of the Corporation) (the “Corporation”),
after having been duly sworn according to law, do hereby certify that at the meeting of the
Board of Directors of the said Corporation duly convened and held on (Date
of the meeting) at (Place of the meeting) at which a
quorum was present and acted throughout, the following resolutions were unanimously
approved and adopted through Board Resolution No. __ (Indicate Board Resolution No.),
Series of 20__:

“RESOLVED, that the Corporation is hereby authorized to participate in the
bidding of (Name of the Project and Project ID No.) of the
Development Bank of the Philippines (“DBP” or the “Procuring Entity”) as a Joint
Venture (“JV”) with (Name of the Joint Venture Partner),

hereinafter referred to as the “Unincorporated JV” pursuant to the terms and
conditions of the Joint Venture Agreement (“JVA”) executed by and between the said
corporations on (Date of the JVA);

RESOLVED ALSO, that in connection with the said bidding, the following
is/fare hereby appointed and designated as the duly authorized representative/s of the
Unincorporated JV and the Lead Partner of the said Unincorporated JV, granted
with full power and authority to do, execute and perform any and all acts necessary
and/or to represent the Unincorporated JV to participate in the bidding of the above-
mentioned project which includes to sign for and in behalf of the Unincorporated JVall
bid documents, submit the bid, and to sign contracts, agreements, instruments,
statements, reports, and other documents pertaining to the bidding including the
ensuing contract with DBP and all other documents, as may be required:

LEAD PARTNER: (NAME OF CORPORATION)

Name?® Position Specimen Signature

8Both Corporations should designate the same representative/s to sign the bidding documents and the contract,
if awarded the project subject of the bidding. The name must be consistent with the authorized representative
as indicated in the Joint Venture Agreement.
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FORM 2-E (page 2 of 3)

acting in this manner®:
1. [] Any one (1) of the above signatories
2. [] All of the above signatories
3. [ Any _(state the number) of the above signatories (in
case the Board opts to have joint signing from designated
representatives, i.e. any 2 jointly signing out of 3)

RESOLVED FURTHER that, the
(Name of the Corporation):

(5) Submits itself to the jurisdiction of the Philippine government
and waives its right to question the jurisdiction of the Philippine
courts; and

(6) Shall neither seek nor obtain writs of injunction or prohibition or
restraining order against the DBP or any other agency in
connection with this project to prevent and restrain the bidding
procedures related thereto, the negotiating of the award of a
contract to a successful bidder, and the carrying out of the
awarded contract.

RESOLVED FINALLY that, the foregoing authorities shall
remain in full force and effect and binding on the Corporation until notice
in writing is received by DBP, revoking, amending, or otherwise
modifying the same.”

The wundersigned also certifies that (Name of the
Corporation’s Signatory to the JVA) has been previously and duly authorized by the Board of
the Directors thru Board Resolution No. ___, Series of ___ (Indicate the Board Resolution

authorizing the Representative of the Corporation as Signatory to the JVA) to sign the JVA for
and in behalf of the Corporation.

The undersigned further certifies that the foregoing resolutions have not been revoked,
amended, or otherwise modified, and remain valid and subsisting.

The foregoing excerpts of the minutes of the Board meeting are true and correct and
in accordance with the corporate records under my custody and are consistent with the Articles
of Incorporation and By-laws of the Corporation.

IN WITNESS WHEREOF, | have hereunto affixed my signature on this day of
, 20  at .

Corporate Secretary

% Failure to indicate the manner of authority or to indicate the number in the third option shall mean that ALL
authorized signatories must sign the bid documents.
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SUBSCRIBED AND SWORN to before me, this day of , 20 at, affiant exhibiting to
me his/her Competent Evidence of Identity issued on at .

NOTARY PUBLIC
Doc. No.
Page No.
Book No.
Series of
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FORM 3

(use Bidder's Official Letterhead)

PROCUREMENT OF AUTOMOTIVE FUEL AND CHANGE OIL SERVICES UNDER
THE FLEET CARD SERVICE PROGRAM FOR THE DEVELOPMENT BANK OF
THE PHILIPPINES (DBP) SERVICE VEHICLES

Bid Reference No. G-2024-01

STATEMENT OF ALL ONGOING GOVERNMENT & PRIVATE CONTRACTS
INCLUDING CONTRACTS AWARDED BUT NOT YET STARTED (if any)

Business Name

Business Address

(whether similar or not similar in nature)

Client’s Name

% of

. a) Date

b) Address Bidder’s Role ) Accomplishment Value of
Awarded Outstandi
N f Contract/ c) Contact Person | Nature b) Dat Work
arlgreoj?sct ggsr?(: d) Contact Details of ) Staet ; ng /or s

Telephone No. Work o arte _
(Telep . Description % ¢) Date of Planned | Actual | Undeliver

d Email ) /
anc =mal ; ed Portion

Address) Completion

Government Contracts

1)

2)

3)

4)

Private Contracts

1)

2)

3)

4)

Submitted by

Designation

Date

(Printed Name & Signature)
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FORM 4

(use Bidder's Official Letterhead)

PROCUREMENT OF AUTOMOTIVE FUEL AND CHANGE OIL SERVICES UNDER
THE FLEET CARD SERVICE PROGRAM FOR THE DEVELOPMENT BANK OF
THE PHILIPPINES (DBP) SERVICE VEHICLES
Bid Reference No. G-2024-01

STATEMENT OF SINGLE CONTRACT (GOVERNMENT OR PRIVATE), OF
SIMILAR NATURE COMPLETED WITHIN THE LAST FIVE (5) YEARS
EQUIVALENT TO AT LEAST FIFTY PERCENT (50%) OF THE ABC

Business Name
Business Address

Bidder’s Role a) Amount at a) Date
S Awarded
a) Client’s Name Award
Nature b) Contract
Name of Contract b) Address of Work b) Amount at Effectivity
c) Telephone No. Description | % Completion ¢) Date
c) Duration Completed

IMPORTANT: Please attach the following supporting documents related to each listed completed similar contract:

Listed completed contracts must be supported by the following:

1) Notice of Award (NOA), OR Notice to Proceed (NTP), OR Contract/Purchase Order (PO)

AND

2)  Any one of the following documents:
2.1) Copy of Certificate of Completion or Certificate of Acceptance or Certificate of
Satisfactory Performance issued by the bidder’s client;

2.2) Copy of Official Receipt/s or Sales Invoice/s issued by the bidder to the client
(ORs/ SlIs must sum up to the full amount of total contract price of completed project).

Submitted by

(Printed Name & Signature)
Designation

Date

Note: Similar contract shall refer to supply of automotive fuel.
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FORM 5

(use Bidder's Official Letterhead)

PROCUREMENT OF AUTOMOTIVE FUEL AND CHANGE OIL SERVICES UNDER
THE FLEET CARD SERVICE PROGRAM FOR THE DEVELOPMENT BANK OF
THE PHILIPPINES (DBP) SERVICE VEHICLES
Bid Reference No. G-2024-01

CERTIFICATE OF NET FINANCIAL CONTRACTING CAPACITY

Summary of the Applicant Firm’s/Contractor’s assets and liabilities on the basis of the Audited
Financial Statement, stamped “RECEIVED” by the Bureau of Internal Revenue or BIR
authorized collecting agent, for the immediately preceding year and a certified copy of
Schedule of Fixed Assets particularly the list of construction equipment.

Year 20

1. Current Assets

2. Current Liabilities

Current Net Worth/Net Working Capital (Item 1 minus
Item2)

B. Total value of all outstanding or uncompleted portions of
the projects under ongoing contracts (government or
private), including awarded contracts yet to be started
coinciding with the contract to be bid, (Per FORM 2)

The Net Financial Contracting Capacity (NFCC) based on the above data is computed as
follows:

NFCC = [(Current assets minus current liabilities) (15)] minus the value of all outstanding or
uncompleted portions of the projects under ongoing contracts, including awarded
contracts yet to be started coinciding with the contract to be bid.

(PLEASE SHOW COMPUTATION)

The values of the domestic bidder’s current assets and current liabilities shall be based on the
latest Audited Financial Statements submitted to BIR.

NFCC = P

Submitted by:

Name of Firm / Contractor

Name and Signature of Authorized Representative

Date:

Note: In case of Joint Venture, the partner responsible to submit the NFCC shall likewise submit the
Statement of all its ongoing contracts and the latest EFPS Filed Audited Financial Statements
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FORM 6 (page 1 of 2)

Bid Securing Declaration Form

[shall be submitted with the Bid if bidder opts to provide this form of bid security]

REPUBLIC OF THE PHILIPPINES)
CITY OF ) S.S.

BID SECURING DECLARATION

Project Identification No.: [Insert number]

To: [Insert name and address of the Procuring Entity]

I/We, the undersigned, declare that:

1.

I/We understand that, according to your conditions, bids must be supported by a
Bid Security, which may be in the form of a Bid Securing Declaration.

I/We accept that: (a) I/we will be automatically disqualified from bidding for any
procurement contract with any procuring entity for a period of two (2) years upon
receipt of your Blacklisting Order; and, (b) I/we will pay the applicable fine provided
under Section 6 of the Guidelines on the Use of Bid Securing Declaration, within
fifteen (15) days from receipt of the written demand by the procuring entity for the
commission of acts resulting to the enforcement of the bid securing declaration
under Sections 23.1(b), 34.2, 40.1 and 69.1, except 69.1(f),of the IRR of RA No.
9184; without prejudice to other legal action the government may undertake.

I/'We understand that this Bid Securing Declaration shall cease to be valid on the
following circumstances:

a. Upon expiration of the bid validity period, or any extension thereof pursuant to
your request;

b. | am/we are declared ineligible or post-disqualified upon receipt of your notice
to such effect, and (i) I/we failed to timely file a request for reconsideration or
(i) I/we filed a waiver to avail of said right; and

c. | am/we are declared the bidder with the Lowest Calculated Responsive Bid,
and I/we have furnished the performance security and signed the Contract.

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this day of
[month] [year] at [place of execution].

[Insert NAME OF BIDDER OR ITS
AUTHORIZED REPRESENTATIVE]
[Insert signatory’s legal capacity]
Affiant
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FORM 6 (page 2 of 2)

SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M.
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card
used], with his/her photograph and signature appearing thereon.

Witness my hand and seal this ____ day of [month] [year].

NAME OF NOTARY PUBLIC
Serial No. of Commission

Notary Public for until
Roll of Attorneys No.
PTR No. , [date issued], [place issued]
IBP No. , [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of
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FORM 7 (page 1 of 3)

PROCUREMENT OF AUTOMOTIVE FUEL AND CHANGE OIL SERVICES UNDER
THE FLEET CARD SERVICE PROGRAM FOR THE DEVELOPMENT BANK OF
THE PHILIPPINES (DBP) SERVICE VEHICLES
Bid Reference No. G-2024-01

OMNIBUS SWORN STATEMENT

[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES)
CITY/MUNICIPALITY OF ) S.S.

AFFIDAVIT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address
of Affiant], after having been duly sworn in accordance with law, do hereby depose
and state that:

1. [Select one, delete the other:]

[If a sole proprietorship:] | am the sole proprietor or authorized representative of [Name
of Bidder] with office address at [address of Bidderl];

[If a partnership, corporation, cooperative, or joint venture:] | am the duly authorized
and designated representative of [Name of Bidder] with office address at [address of
Bidder];

2. [Select one, delete the other:]

[If a sole proprietorship:] As the owner and sole proprietor, or authorized
representative of [Name of Bidder], | have full power and authority to do, execute
and perform any and all acts necessary to participate, submit the bid, and to sign
and execute the ensuing contract for [Name of the Project] of the [Name of the
Procuring Entity], as shown in the attached duly notarized Special Power of
Attorney;

[If a partnership, corporation, cooperative, or joint venture:] | am granted full power
and authority to do, execute and perform any and all acts necessary to participate,
submit the bid, and to sign and execute the ensuing contract for [Name of the
Project] of the [Name of the Procuring Entity], as shown in the attached [state title
of attached document showing proof of authorization (e.g., duly notarized
Secretary’s Certificate, Board/Partnership Resolution, or Special Power of
Attorney, whichever is applicable;)];

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of
the Philippines or any of its agencies, offices, corporations, or Local Government
Units, foreign government/foreign or international financing institution whose
blacklisting rules have been recognized by the Government Procurement Policy
Board, by itself or by relation, membership, association, affiliation, or
controlling interest with another blacklisted person or entity as defined and
provided for in the Uniform Guidelines on Blacklisting;
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4. Each of the documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information
provided
therein are true and correct;

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly
authorized representative(s) to verify all the documents submitted;

6. [Select one, delete the rest:]

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of
the Procuring Entity, members of the Bids and Awards Committee (BAC), the
Technical Working Group, and the BAC Secretariat, the head of the Project
Management Office or the end-user unit, and the project consultants by
consanguinity or affinity up to the third civil degree;

[If a partnership or cooperative:] None of the officers and members of [Name of
Bidder] is related to the Head of the Procuring Entity, members of the Bids and
Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat,
the head of the Project Management Office or the end-user unit, and the project
consultants by consanguinity or affinity up to the third civil degree;

[If a corporation or joint venture:] None of the officers, directors, and controlling
stockholders of [Name of Bidder] is related to the Head of the Procuring Entity,
members of the Bids and Awards Committee (BAC), the Technical Working Group,
and the BAC Secretariat, the head of the Project Management Office or the end-
user unit, and the project consultants by consanguinity or affinity up to the third civil
degree;

7. [Name of Bidder] complies with existing labor laws and standards; and

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder
in compliance with the Philippine Bidding Documents, which includes:

a. Carefully examining all of the Bidding Documents;

b. Acknowledging all conditions, local or otherwise, affecting the implementation
of the Contract;

c. Making an estimate of the facilities available and needed for the contract to be
bid, if any; and

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the
Project].

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount,
fee, or any form of consideration, pecuniary or otherwise, to any person or official,
personnel or representative of the government in relation to any procurement
project or activity.
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10.In _case advance payment was made or given, failure to perform or deliver
any of the obligations and undertakings in the contract shall be sufficient
grounds to constitute criminal liability for Swindling (Estafa) or the
commission_of fraud with unfaithfulness or abuse of confidence through
misappropriating or converting any payment received by a person or entity
under an obligation involving the duty to deliver certain goods or services,
to the prejudice of the public and the government of the Philippines pursuant
to Article 315 of Act No. 3815 s. 1930, as amended, or the Revised Penal
Code.

IN WITNESS WHEREOF, | have hereunto set my hand this __day of __ , 20 at
, Philippines.

[Insert NAME OF BIDDER OR ITS
AUTHORIZED REPRESENTATIVE]
[Insert signatory’s legal capacity]

Affiant

SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M.
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card
used], with his/her photograph and signature appearing thereon.

Witness my hand and seal this ___ day of [month] [year].

NAME OF NOTARY PUBLIC
Serial No. of Commission

Notary Public for until
Roll of Attorneys No.
PTR No. , [date issued], [place issued]
IBP No. , [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of
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FORM 8 (page 1 of 2)

PROCUREMENT OF AUTOMOTIVE FUEL AND CHANGE OIL SERVICES UNDER
THE FLEET CARD SERVICE PROGRAM FOR THE DEVELOPMENT BANK OF

THE PHILIPPINES (DBP) SERVICE VEHICLES
Bid Reference No. G-2024-01

DEVELOPMENT BANK OF THE PHILIPPINES

By signing this consent form, lwe (as “Data Subject’) grant myfour free,
voluntary and unconditional consent to the collection and processing of
all Personal Data (as defined below), and account or transaction
information or records (collectively, the "Information”) relating to mefus
disclosedtransmited by meus in person or by myfour authorized
agent/representative/s to the information database system of the
Development Bark of the Philippines (DEP) andor any of its authorized
agent/s or representatve/s as Information controller, by whatever
means in accordance with Republic Ad (RA) 10173, othenvise known
as the Data Prvacy Act of 2012” of the Republic of the Philippines,
including its Implementing Rules and Regulations (IRR) as well as all
other guidelines and issuances by the National Privacy Commission
(NPC).

lwe understand that myfour Personal Data” means any information,
whether recorded in a maenal form or not, (a) from which the identity of
an indvdual is apparent or can be reasonably and directly ascertained
by the entity holding the information, or when put together with other
information would directly and certainly identify an indMdual, (b) about
an indvdual's race, ethnic origin, marital status, age, color, gender,
health, education and religious and/or political affiliations, (c) referring to
any proceeding for any offense commited or alleged to have been
commited by such individual, the disposal of such proceedings. or the
sentence of any cout in such proceedings, and (d) issued by
governmert agencies peculiar to an indvidual which includes, but not
limted to, social secunty numbers and licenses.

liwe understand, further, that DBP shall keep the Personal Data and
Information and the business andlor transadtion/s that liwe do with DBP
(the "Business’) in strict confidence, and that the colledtion and
processing of all Personal Data and/or Information by DBP may be used
onlyfor any of the following purposes (collectively, the Purposes™):

a. to make decisions relating to the estabishment mairtenance or
temmination of accounts and the estabishment provision or
continuation of barking/credit facilities or financial products and/or
senices including, but not imited to, investment, trust, insurance,
loan, mottgage and/or other secured transactions, financial and
wealth management products and senices, ATM, credit, debit
charge, prepaid or any type of card, and athenmise mairtaining
accurate 'Know Your Customer (KYC)' information and
conduding art-money laundering and sanctions, credit and
background checks;

b. to provide, operate, process and administer DEP accounts and
senices or to process applications for DBP accounts, produds
and/or senices, including bankingfinancial transactions such as
remittance transactions and creditfinancial facilties, subscription
or proposed subscription of products or senices (whether offered
or issued by DBP or othewise), and to mantain senice quality
andtrain staff;

c. to undertake actvties related to the provision of the DEP
accourts and senices, including. but not limited to, transaction
authorization, statement panting and distnbution. customer
sence and condudt of surveys, the provision of research reports,
offering documents, product profles, customer profing, term
sheets or cher product related materials, administration of
rewards and loyalty programs;

RCA 3317.r1.2023

DATA PRIVACY CONSENTFORM
Universal

d. to provide product related senices and support, including, wihout
limitation, provision of processing or administrative support or
acting as an intermediary / nominee shareholder / agent / broker
/ market participant / counterparty in connedtion with participation
invarious products (whether such products are offered or issued
by DBP. DBPs dfiliates, third parties or through other
intermediaries, providers or distributors),

o

. to fulfill domestic and foreign legal, regulatory, govemmental, tax,
law enforcement and compliance requirements [including
Philippine and/or foreign anti-money laundering, sandions and
tax obligations applicable to DBP and any of its affiates and
subsidiaries, and disclosure to any domestic or foreign market
exchange, court, tibunal, and/or legal, regjlatory govemmental,
tax and law enforcement authority (each, an "Authorty”, and
collectvely, “Authorties’) pursuant to relevant guidelines,
regulations, orders, guidance or requests from the Authonty] and
comply with any treaty or agreemert with or between foreign and
domestic Authorities applicable to DBP and/or and any of its
afiiates and subsidiaries, their agents or providers;

f to venfy the identity or authonty of my/our famity members. fiends,
beneficiaries,  attomeys.  attomeysdnfact.  shareholders,
beneficial owners (if relevant), persons under any trust, trustees,
partners, committee members, directors, oficers or authorized
signatories, sureties, guarantors, other securty and other
individuals or representatives who contact DEP or may be
contacted by DBP (collectively, the "Related Person's”), and to
cany out or respond to requests, questions or instructions from
verified representatives or other parties pursuant to DEP's then-
cument security procedures;

g.for risk assessment statistical and trend analysis and ganning
purposes, including to camy out data processing, statistical, credit,
nisk and anti-money laundering and sandions analyses, creating
and maintaining credit scoring models, and otherwise ensuring
potential or ongoing credit worthiness of Data Subjeds and
Related Person/s, including conduciing banking, credit, financial
and other background checks and reviews, and maintaining
banking, credit and financial history of individuals (whether or not
there exists any direct relationship between the Daa Subject or
Related Persons, and DBP) and creating and maintaining
business development plans and actmties for present and future
reference;

h.to monitor and record calls and electronic communications with
Data Subjedt’s and Related Person/s for record keeping. quality
assurance, customer senice, training, investigation, litigation and
fraud prevention purposes;

i. for cime and fraud detection, prevention, investigation and
prosectution;

} to enforce (including without limitation collecting amounts
outstanding) or defend the rights of DBP and/or any of its affiliates
and subsidiaries, its emgoyees, oficers and directors, cortractual
or othemise:

k to perform intemal management and management reporting. to
operate control and managemert information systems. and to
camy out business risk, control or compliance review or testing,
intemal audits or enable the conduct of extemal audits;
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|. subject to DBP's compliance with applicable legal requirements, to
enable an adual or proposed assignee of DBP, or participant or
sub-participant or transferee of DBP's rights in respect of the Data
Subjed to evaluate or consummate a transaction intended to be
the subject of the assignment transfer, participation or sub-
participation;

m to comgy with contractual amangements orto support inttiatives,
projects and programs by or between financial industry seff-
regulatory organizations, financial industry bodies, asscciations of
financial senices providers or other financial institutions (each, an
“Industry Organization”), including assigting other financial
institutions to conduct background or credit checks:;

n. to manage DBP's relationship with the Data Subjed. which may
include providing information about the Data Subject or a Related
Person/s, to DBP and any of its afiliates and subsidiaries;

o. for marketing to meus and to indMduals with similar profiles,
attibutes or behavior, banking, financial, credit, investment, trust,
insurance, loan, mortgage, and wealth management related
products or senices, conducing market produdt and semice
research, and designing or refining any products or senices
including by conduding data analysis, and suneys, by various
modes of communication including mail, telephone call, SVIS, fax,
electronic mail, intemet, mobile, social media chat. biometric. and
other technological tools and development;

p. to comgy with any obligations, requirements, policies,
procedures, measures or amangements for sharing data and
information within DBP and any of its afiliates and subsidianies
and any other use of data and informetion in accordance with any
DBP programs for compliance with tax, sanctions or prevention or
detection of money laundering, temonst financing or other
unlawful actities; and,

g any other transactions and/or purposes analogous to the
foregoing.

FORM 8 (page 2 of 2)

At the same time, e agree that the Infommation shall be retained
by DBP for as long as reasonably necessary for the fulflment of any
of the aforementioned Purposes and shall continue to be retained
for a period of two (2) years from the termination of my/our, or that of
Related Persons’, last existing account. relationship, or any of the
above Purposes.

Further, lAve understand that, with respect to myfour submission,
collection and processing of the Personal Data of Related Person's,
it is myfour duty and responsibiity: (i) to inform said Related
Persons of the Purposess for which histheir Personal Daa have
been submited, collected and processed by DEP. (i) to obtain
consert fom the said Related Person/s for the collection and
processing of histheir Personal Datalnformation in accordance with
the Data Privacy Act of 2012, and (i) to inform DBP that such
consent from said Related Person/s have been obtained.

liwe hereby acknowledge that lAwe have been provided with the
written notfication below on myfour rights as a Data Subject (each,
a Right”, collectively, the Rights”) in accordance with the Data
Prvacy Act of 2012, to wit:

i.  tobeinformed whether Information and/or Personal Data
is beingor has been processed;

i. to requre DBP to comect any Information andfor
Personal Daa relating to the Data Subjed which is
inaccurate;

ii.  to object to the processing of the Information and/or

Personal Data in case of changes or amendmerts to the

Information and/or Personal Data suppled or declared to

the Data Subject:

.  toaccessthe Information and/or Personal Data; and

v. to suspend, withdraw or order the blocking, removal or

destruction of the Data Subjects Personal Daa from

DBPs information database system

liwe acknowledge, further, that if live was/were to exercise any of the Rights enumerated above, DBP reserves its nght to re-evaluate and/or
terminate its Business with me/us, as well as any of the Purposes and/or DBP senices/products for which the Information and/ or Persond
Data has been collected and processed, subject to theterms and stipulations of the contract on which each Business was made.

We have read and understood the above and hereby consert to, agree on, accegt and acknowledge these terms of consent for
myselfiourseles and/or as agent/s for and on behalf ofthe prncipal’s lAwe represent by signing below.

Signed in 20

on

Signaure over Prirted Nane

Compary Name

By:

Authorized Signaory
Signaure over Prirted Nane

ADDITIONAL INFORMATION

For inquines or complaints, you may cortact the
Development Bark of the Philppines (DBP), Attention to:
the DBP Data Protection Officer or the DBP Customer
Experience Management Depariment, Sen Gil J.
Puya Ave. cor. Makat Ave,, Makati City, Philippines,
Telephone No. (02) 8818-9511 to 20/ (02) 8818-9611to

20, email: info@rbp.ph.

RCA 3317.r1.2023
(UNIVERSAL)
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TECHNICAL SPECIFICATIONS/REQUIREMENT

Bidder’s
Statement of
Compliance
Bidders must
state here
either
“Comply” or
“Not Comply”

SCOPE OF SERVICES/TERMS OF REFERENCE
FUEL AND CHANGE OIL

PROCUREMENT OF AUTOMOTIVE FUEL AND CHANGE OIL SERVICES UNDER THE FLEET
CARD SERVICE PROGRAM FOR THE
DEVELOPMENT BANK OF THE PHILIPPINES (DBP) SERVICE VEHICLES
A. Objectives
To secure an effective fleet automotive fuel and change ol management system that will

a Provide a convenient and economical way of managing the DBP fleet of vehicles under
a cashless transaction and interest free credit arrangement for automotive fuel supply

b. Ensure continuous supply of automotive fuel and change oil on interest free credit
facility in gas stations in the Philippines

¢. Provide quaity and prompt engine change oil and other services; and

d Aliow accurate monitoring of fuel consumption and change oil with secured fleet card
system.

B. Total Approved Budget for the Contract (ABC):

Product . TotalABC (Php)
“Gasoline P22,319,236.98
Diesel ] P14.461,283 68
Sub-Total: Fuel | P36,780,520.66 |
 Change Oil ~ P12,018,532.80 1
TOTAL [ P48,799,053.46 7

{. The number of vehicles to be enrolled may increase or decrease, provided the total of
fuel consumption and change oil shall not exceed the ABC for the contracted year

2. The amounts allocated for gascline and Diesel fuel are commutable
3. The ABC for change oil can be used for fuel, if the amount is not fully utilized.
C. Technical Specifications, Requirements and Conditions

1. Fuel to be supplied must be compliant with the Philippine National Standards on Fuel,
and the Clean Air Act

2. Cashless transaction and interest -free credit arrangement

Conforme:

Bidder’s Company Name

Name & Signature of Authorized Representative

Designation
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TECHNICAL SPECIFICATIONS/REQUIREMENT

Bidder’s
Statement of
Compliance
Bidders must
state here
either
“Comply” or
“Not Comply”

3. The Fleet Card Program must have the following basic control and security features and
services

a. Card featuras

i. DBP name, Vehicle Description, and Plate Number' embossed on the face of
each card; and,
il First and succeeding issuance for expired card is free of charge; replacement of
loss card may be charged with a fee
b Product/Services
i. Gasoline (RON 91)
ii. Diesel (ASTM D 975)
in. Change Oil Services (oif filter. fuel filter. flushing oil, and air cleaner)
c. Security Features
1. Deactivation and/or cancellation of card in case of non-usage for one (1) month
and/or fraudulent activities
. Microchip-/magnetic strip-based Technoloegy that prevents duplication and
hacking
d. Other features

i System -generated reports Monthly reports, Single VAT-invcice
I Web-based data tracking or monitonng system reflecting the monthly purchases

4 Other requirements/ services

a. Nationwide acceptance of the fieet card in all gas stations enrolled with the Fleet
Card Service Provider

b. Free 24-hour towing and roadside privilege.

c. Optional availlability of change oil services in gas stations in the Cluster of DBP
Offices nationwide

d. B60-day credit term reckoned from invoica/cut-off date; and

e. The creds limit shall be based on the monthly Peso consumgption multiplied by three
(3) in accordance with the 80-day credit term.

D. Period Covered
The Fleet Card Service contract shall be for a pernod of 12 months to commencing on date of
acceptance by the Fleet Card Service Provider of the Notice to Proceed, or upon full

consumption of the contract price, whichever comes first:

E. DBP Office Sites Covered

' Conduction Sticker may be used in case of newly purchasad vehicies with pending application for issuance of plate
mnumber before the LTO

Conforme:

Bidder’s Company Name

Name & Signature of Authorized Representative

Designation

87

Date




FORM 9 (page 3 of 6)

TECHNICAL SPECIFICATIONS/REQUIREMENT

Bidder’s
Statement of
Compliance
Bidders must
state here
either
“Comply” or
“Not Comply”

Attached as Schedule A1 to A3 are the DBP Offices/Sites with assigned DBP service
vehicles to be covered

Implementation

1

Prevailing retail pnce per liter of gasoline and diesel shall not exceed the prices posted
by the Department of Energy (DOE)

2 The fleset card shall be delivered within ten (10) calendar days upon rece:pt of.
a. Notice to Proceed; or
b. Request for additional envoiment of vehicies; or
¢. Request for replacement of loss cards.

3. The gas stations enrolled in Fleet Card Service Provider program shall akow loading of
fuel products to DBP vehicles with fieet card

4 A transaction/charge slip/receipt/invoice shall be issued every time fuel is withdrawn

5 The same terms and conditions will apply to all issued Fleet Card.

6. DBP reserves the right to terminate the contract, due to delays in the delivery or non-
pearformance of the terms and condstions stipulated in the contract.
A thirty (30) -day Notice of Termination shall be sent to the Fleet Card Service Provider.
The 30 days shall commence on the date receipt of the Notice.

7 In case of unavailabdity of gasofine (RON §1) and Diesel (ASTM DS75), the gas station
shall provide the next higher grade avallable

8. In case of fuel shortage, disaster, and other emergency cases, the DBP shall be given
priority in the supply of fuel

@ The gas stations enrolled in Fleet Card Service Provider's program shall accept DBP
vehicies with fleet card for change oil services. This service will include a change of
engine oil, oil filter, air cleaner and flushing oll application.

10. A transaction/charge slip/receiptiinvoice shall be issued every time a change of cil
services is provided

11. The Statement of Account should be reconciled with the transaction/charge
slips/receipts/invoices issued by the service stations

. Payment Schedule

1) Payment shall be based on. (a) the actual fuel consumption computed using the
prevailing retail prices of Petroleum Products in Metro Manila and provincial rate as
posted by the Department of Energy (DOE) at the time of withdrawal less the offered
discount (in Pesos) | and, (b) automotive change oll services

2} Payment shall be processed based on the submitted monthly Statement of Account

which must be consistent with the transaction/charge slips/receipt/invoicas issued for fuel
is withdrawn and change oil services.

Conforme:

Bidder’s Company Name

Name & Signature of Authorized Representative

Designation
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TECHNICAL SPECIFICATIONS/REQUIREMENT

Bidder’s
Statement of
Compliance
Bidders must
state here
either
“Comply” or
“Not Comply”

3)

H. Bidders Qualification

Payment of billing for the consumption of fuel and change in oi services shall be
processed within the 60-day credit pericd

Qualification/s

Document to be submitted for the bid |

opening

b e s—————————m—— - : : -
A card service provider with the foliowing | List of affiiated gas station (s) enrolied
| under the Fleet Cargd Program of the

’ capability™:

‘1,

a. Have at

b. The gas station

Number of gas stations enrclled n the
fleet card program equivalent to at
least 50% of the number of DBP
Offices/Sites in a Cluster, and

The number of gas stations enrolled in
the flest card program shall be

| r
from DBP
Offices/Sites in a Cluster Prowded
that for DBP Offices/Sites within Metro
Manila, Cebu City and Davao City, the
service provider shall have the
following capability

distance radius

least one gas station
enrolled in the fleet card program;
and

is situated at
most 10-kilometer distance
radius from DBP Offices/Sites.

| Provide free 24-Hour Towing Services and

| Roadside Assistance nationwide to an| 1.

| service vehicles enrolled in the fleet carc
| program

| representative  stating

Card Service Provider per Cluster with
| and without change oil services, duly

certifiec by the

authorized

reprasentatives of the provider

Have a web-based system for data tracking | Certification signed by the authorized |
or mondoring reflecting monthly purchases

that the Card

‘ Service Provider.

4

Has a web-based system for data
tracking or monitonng reflecting
monthly purchases.

Will provide free 24-Hour Towing
Serwices and Roadside Assistance
nationwide to service wvehicles
enrolled in the fleet card, subject to
the terms and conditions of the
provider.

Will provide credit term of 60 days
reckoned from invoice/cut-off date.

Will provide a crecit limit based on

? Qualification criteria matrix for the prospective service provider of the project as Schedule 8

Conforme:

Bidder’s Company Name

Name & Signature of Authorized Representative

Designation

Date
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FORM 9 (page 5 of 6)

TECHNICAL SPECIFICATIONS/REQUIREMENT

Bidder’s
Statement of
Compliance
Bidders must
state here
either
“Comply” or
“Not Comply”

Qualification/s

Statement of Single Completed Contract of
Similar Nature within the last five (5) years
with government or private equivalent to at
least fifty percent {50%) of the ABC. duly
signad by the bidder's authorized
representative

Similar contract refers to supply of
automotive fuel.

Document to be submitted for the bid
opening
the monthly Peso consumption |

multiplied by three (3) in accordancs
with the 60-day credd term

| Statement of Single Completed Contract |

(Government or Private) of Simitar
Nature Within the Last Five (5) Years
Equivalent 10 at Least S50% of the Total
Approved ABC signed by the authorized
represeniatives of the provider

List of compileted Contract must be
supported by the following
a) Notice of Award (NOA) OR
Purchase Order OR Notice 10
Proceed (NTP), OR Contract AND
b} Any one of the following documents
b2 Copy of Certificate of Completion
of Acceptance or Certificate of
Satsfactory Performance issued
by the bidder's chent
b.2 Copy of Official Receipt/s or
Sales Invoicels issued by the
bidder to the client

I. Bid Evaluation

The winning bidder be declared based on the highest rated discount offer for fuel in Pesos
per liter, provided that the quotation for change oil services is within the Approved
Budget for the Contract (ABC) for change oil services’.

In case there will be different discount (in Pesos) that will be offered for the gas and diesel,
the highest Weighted Average Discount (WAD)® shall be applied Discount should be

inclusive of VAT

' Computation of Change Oil Services for DBP Vehicles as Schedule C

* Computation of WAD = (Discount for gas x (A/C)) + {Discount for diesel x (B/C)), as Annex D

Dame & af1

Conforme:

Bidder’s Company Name

Name & Signature of Authorized Representative

Designation

Date
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FORM 9 (page 6 of 6)

Bidder’s
Statement of
Compliance
TECHNICAL SPECIFICATIONS/REQUIREMENT Bldders must
state here
either
“Comply” or
“Not Comply”
SCHEDULE B
ualificati Crit: v rvice Provider
50%
AN B ==l < I D | “
1 Luzon | 11 | =) 5
2 Luzon | 21 | 11 ] 11
3 Luzon | 19 | 10 10
4 Luzon | 13 | T3 7
5 | Luzon | k=] | S S
6 Visayas | 18 | 9 | =
7 | Visayas 12 | & { s
8 | Mindanao 17 | o =]
2 | Mindanao 13 | 7 | 7
10 Mindanao 8 4 1 o
TOTAL | 141 | 74 . 74
NOTE:
A: Ciluster No
:  Island on where the location of DBP Offices/Sites per Cluster (Schedule A2 to A4)
: No. of DBP Offices/Sites Per Cluster
D: Number of gas stations enrolled in the fleet card program equivalent to at least 50%
of the number of DEP DBP Offices/Sites per Ciluster
E: a

my Ls

DBP Offices/Sites in Metro Manila, Cebu City and Davao City

DBP OFFICES/SITES
DBP Alabang Branch
DBP Antipoia Branch

__AREA/LOCATION

The number of gas station enrolled in the fleet card program shail
most 30-kilometer distance radius from DBP Offices/Sites per Cluster

DBP Caloocan Branch

_DBP Camp Agumabdo Branch
_Q_BP Commonweaith Branch

| DBP Makati Zobel Branch
| DBP Mancaluyong Branch

| DBP Manita Nakpil Branch
DB#P Manita Branch

DBP Marikina B(anqni

DBP Muntinlupa Branch
. D8P Paranaque Branch

DBP Pasay Branch

DBF‘ Pasig Branch

Metro Manila

| DBP Quezon Avenue Branch 1

REQUIREMENTS
Have at least one gas station
enrolied in the fieet card
program: and

The gas station is situated at
most 10-kilometer distance
radius fromn DBP Offices/Sites

AREA/LOCATION

| DBP OFFICES/SITES
DBP Quezon City Branch
DBE San Juan Branch
'DBP Tagug Branch
' pBP Tagug-Tuktukan Branch
_ DBP Cebu Branch
- DBP Taksay Branch
DBP Naga-Cebu Branch Lite
DBP Mandaue Branch

DBP Davao Branch

Cebu ctty

Oavao Cuty

Conforme:

Bidder’s Company Name

REQUIREMENTS

Name & Signature of Authorized Representative

Designation

Date
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FOR REFERENCE ONLY

SCHEDULE A1

LIST AND LOCATION OF DBP OFFICES/SITES PER CLUSTER WITH ASSIGNED DBP
SERVICE VEHICLES TO BE COVERED BY THE FLEET CARD PROGRAM

sand o Province = Braach Address
2 Fel Bldg Deleres Mcarthue Higheay Oty of Sar Fernando,
1 SAN FERNANDO 2000
Huson  PPampangy  |Gussus \ary She Quemn Building, San Masias, Guiges Pamgings |
L I villien 1, Berthapnil I1i Clark Cansar Jose Abad Santos Avesue
Lsaon amgangy CLARK ark it Zone 2023
4 TARIAL Tarlse, Tariac 3300
ovincial Capitol Composnd, Barangsy Singalat, Pafavan City,
$ P
Clustor 1
cor Gataldos St
Le2on 3 AMANGA . Bala 1300
Hee-Mang Bldg, Lot 3 Greswwoods Park, CBO Ares Susic Bay
Bllecon =3 SUBIC Zone 2222
9|Lwaon Wareeh i . Suklayin Baler, Aurora Province
10 LOS seo Dl 3
Vivian's Mazs, M Wllarica Rd. Meaoa, City of San Jose Ded
MONTEES. Butacan
12|Lsaon HO G, Puyat Ave, cor Makati Ave, Makati Gy, Mewre Manila 1200
13 Laon NCA WALENZUELA 253 4 Mcirther Hivay Karueatan Valmeseda City 1441
1¢flson  NCR COMPMONWEALTH fm& walth fve. Dilimas, Queson City 1121
reund Floee, RET 8IR 81dg. Cor. Sct. Santiago 5t and Queacn Avw.
15(twon___ Inct QUEZONAVE. t2on Oty 1104
around Flocr, medical Acts Building, PNIippine Heart Center far
16|Laon NCR GUEDON CITY ia, East Awenwie, Quedon City, 1104
17 |Luzon NCE CALODCAN Units 21214, (_'g! C.CUBE & St Eth Ave. Caloocan Clty 1801
l_- reund Flooe, Fen. Assanio Luna Hall Veterans Comgownd, Carg
18|Lusan INCR CAMP AGUINALDC Emillo Aguinaldo ERSA Quegon Oy 1110
19|Luron NCR NANILA NASPIL 1304 Leticia 8ldg. Jllo Nakpi! St cor Taft Avgsun, Malats Marls
|Ground Floor 'W. Godimo Bidg No. 350 A Villegas St Ermita, Mania)
20{tuzon NCR NAN LA ARIDIER0S 1009
21|kumon INCR MANDALUYONG L& Budding 29 Son Roguest Mandal oyeng Gy
2fwen  |nck SAN ALAN usn Oty
Pacitic Conter Busdding Unit 102 No, 33 San Miguel Avesue, Omigas
Custer 2 23|wcn lucn PASIG ig iy
4 IQ SNTIPOWD MK Cagidmantin! Ausd O P Oiweros 52, Artipolo B
No, 37 cor. Diagon end Gil Fermnando Avenue Midtoan Ssbdvision
25 loon NCR MARIKINA San Rogue Maricing Oy 1801
26]Lseon NCR PASAY Cortro Buendia Building, Sen. Gil Pupat Tr: St Pasay C
PARARAGLE Usit 14 & 15G/F Aseany Power S2atcn, Macapagal Bivd cor
27 |Leson NOR 30c0 Awe Parafiague City
GF Lasala Building 11, Lot 12 Block 1 ¥, Jobe! Strewt, Brgy.
28fugon o |Masan Pobiacion, Makati Oty
'GU¥ Unit 5 Tha Tradke & Fenancial Tower 7th Avene corser 320d
25|ucon TAGLEG Street Bonlfacio Global City, Tegsin
BSIE Beiging No. 9 Gen Luna Street. Barangay Tukhutan, Taguig
30{uon NCR TAGURG- TLKTURAN King
i1 NCR MUNTINLIPA 34 Nazonad Bd, Putatan Murdielupa City 1702
Unit 101 Grd Flr Agmiraity Realty Corp. 1101 Madrigal Business
3 NCR Pack, N-ur! -Zapate Road ~0.Minlm City 1795
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FOR REFERENCE ONLY

SCHEDULE A2
hans of Proving Bearahy - Ader oo
1 BASUIO
314 llocos Norte HAMNTLY llocos
as W ded Miar S, Oa L=
36 City, ¥
37 ¥ Lusco Sidg 11 ian 2500
an | Flocmntin
39 BR-UTE Bar
a0 - N B Mali
a1 I
a2 Nationa | M ul
DOP Dutiding, Menariiba Highway, Mazaraya Oistrict, Apare,
a3 APARRI
Cleater 3 First Floor, Provincial Capetol Cormer Cial Bailding, Capital MEls,
A4 San
as Solomon 1509
a0
47 llsen eabels
4n
s all
52 {luson 3¢, Tia
2 Queson LUCENA B n St City 4301
33 [luzon I:!m A6 Nadera St San diesgn Zone 1 T3 adas Oty Queaan Provines
= “ |saccce Uit 3 nan r
55 i DAGMARINAS Dasmarinas, Cusite 314
%4 leasoa 514 CRLQ [LAGUNA) A Gonitaciccor. I Sario Cr e
Mawrix Terrsce Bldg Micel Bisd Brgy Tagage, City of Santa Nosa
57 Lgos na STA ROSA 26
e S8 |laone Dot L ' Ty Gaviza min Iha
%29 Laoe Mo 2 CM. Racto Ave Ligy City, Satargae 4217
o0 | Mirdo AN - Moo Cal n City. Ori
L3} o Occidental Min 1 &1 cor. Quiriaa $1. San oae Oce Misdorg 5100
w2 |Laon Roedlon N St Capacian, Bom el
P Errpire Suitis MO |, RiZal Avence Poerto Frincesa City
L3} Palawan BUERTO P
Ground Flooe WXL 8uilding corne Sto. Damingo Sreet & Masanad
G4l Luson Palawwn TAYTAY & Highway, POl on, l‘l‘un Palewan 53127
65 v ]
eo 13 1RIGA - A
& DAET St
- | wernn Ase.
{Chster 5 e TAN A
L) & Riial Su )
71 1hats nac & Mabint o
n o del o
Old Capitel Blag Riaal Avecus cor, Bustaquio SL, 5T, Elena, Virac,
71 |Luaon Catanduanes
74 Oumata Soueverd Cetu City 6090 _
75 | Cots TALSAY th Coast Cermer Linag, Tali u
Urit 22 & 29, hags Peopies Markes ¥, Bacalic, Scuth Nations!
e[ Vicagae a. AITE N_Mx___
e idges Town Szusre Plarided SL. gy NangAlarg Mandaue Jty
77| Visayes  |Catyy MANC AL 2013
0 Visaygms FL CARCAD i -
9 isayan Cebe Barcenss  Pobilacion T () 13
Martines Blog. £of 50¢ 0 Rubio & San Vicents 315 S0go ity Ceta
S0 Asayar C l;oao
b T B LITE Pobiacion, Alggia (sby 6010
22[vsayar  [Sahal TGO Holy Cruss ACadsery fidg Poblscion Tobigne 6320 8otal |
Chster &
LEJCSTIT el JAGRILARAN 000 |DaP Bidg el A, van City £300
B v eayas ohad Y Poblacion Ubs ]
B5 [Vicayas Laxtern Sema! a1 RN Q0L N1 B0y, arongsr Cit by Bacvay GROO
LG Dotores Buldieg Cor. Real & San Jose Soeets, Barangay L0,
BG|Viswypas £y ST 18 DOIORES ADggres Sagoern Samar £817
90 AP M2 S Sarangey Lape-depy Cathrman, Morthern Samaer
BT (Viseym IS0 . TARMAN
_ G/¥ Tia Anitas Commercial, Matini 5t Castalngss Crty, Samas
a8 ' CATEALOCA &700
LU Y O8MOC ¥ Inerv 6341
50 Maayas Cor, Zamors & Paterno 3ts. acioban City, Lmte 8300
941 13 Southem MAars ™ ¥x cangieon St Tunga-Tungs, MG23I0 City Southern Leyte 8200
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FOR REFERENCE ONLY
SCHEDULE A3

LM Cor. ol foed and .
" Benifncio Sts. il a 111
931w SAN CARLOS Ocel o127
" Oe izal
(Vs L Pablacion | Municigality of S
97| “n (%] |
Wilagros Buil ding. 8Y Ladrido Syeet Sam Jose Ward, Potcten, liaila
|Chuster 7 W o POTOTAN
” ja [iouo
1w le RO £ St
o1 25
102w
Floos, Cagiz Gover’ Bl Coater Pr 3l Pack,
Wis AONAS fosas Oty 5800
108 [Mindanac |Misamis Ocienta |CASAYAN OE ORO L S000
106 [ Mingarac |Alsamis Orienta CDO CAPISTRANG Capistans car. | R Boy R n 0
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106 Mindando [Misams Orionta{VILLANUEVA el
107|Mintaran [Sutigeos |MAATRALAY Sorifacio viwe Caus, Maligtiale City 8700
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108 [Mintanao |Buk WALENCIA ;
100|{Mindarao [Laseo Ow Notte [ILIGAN (Pickidel Rop g Mohayatay tligan Qty 9200
‘Grouend Flooe, AA Guibranma Bldg. mational Mighwey cor Arvmnio
1101 TVB0D _ [uiteaogs Mighway, Tubod, lansc del Norte
111 Mindarug s4n Dol Nertn|[BUTUAN € AQuing Ave, 200 L ADEales Ao Buyan Cety 8600~~~ |
o— 132[Mingarao |Aguian Dol sur |raento Pobiacion Aneg National HghWay Treem, Aan e Sur |
Um lope A Asis GymaasiumPoblacion, Bayugan City, Agusan del
115|Minsarwc aan Dul Sur  |BAYUGAN BR-UITE Ser, BS02
114{Mincaraa |Serigaa Del SURICAD Martiso S, Sarigao City 8400
115 Mindarua |[Serigeo Dul SIAGAD 510 Niko <o Mabini Street, Brgy 9 Daps, Surigac el horte 8417
116 Sari CLAVIN Claris Street, Tayaga. Oaver, Surigao gol Norm
117 i SAN T RANCISCO Or St cor Rotanda San Fraec) n r
118 ! 2T Purck Nago, Begy. Bageng Lungiod Tangag 1oy, Suriges Del Sar |
19 ! : Sacen Sidg, Expinity St Mangegoy BalgCiy®al) |
P.7 Poblacion, San Jose, O Island
@ Address
et | Santos City $3500
nuo-l w uma Jan Ravan Rarangsy Magraviay,
M adanga 1Som Cotanan latl Somaios 5 A
223 |Mindanso [Davac el Sur  JDAVAC ; 2 City 800G
m sanmisuaumummm-m.ucm.
Covac Del 5. 51
e 1 da g Ciry 3400
| Chster §
Dudnc-mr wmuuuma—-
—andlll POOLRCIGN BaRgER »iswr
13% Floor Brgy. Mu“mvmwmm
Noeth Cosabase
Dom Pablo Lacergo 5
1l coone, Nt San Ramom Talisages, 2o iy
sl Avenvgu. Bela Pagadian Ovwy 7016
\Carmer Secga ng Avence & Cethsermane 51, Ipil, Zamboangs Sisugay
|Cluster 30 003
DIPOLOG Nt onal Hgwey, Tarns, Dipoisg Oty 7100
meﬂm
BASILAN .S Alanc St 1sabe Ci i
JOLO G Arved d Y1 cov_ Bupdn ST Modg, Sulu 7400
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FOR REFERENCE ONLY

SCHEDULE C
ABC OF CHANGE OIL FOR DBP VEHICLES
_ FUELTYPE NO. OF UNITS CHANGE OIL COST ____J
| Gasoine 172 5,044,838 40
Diesel 238 6,973 694,40
TOTAL m 12,018,532.80
SCHEDULE D
WAD COMPUTATION
- Fuel: Amount of ABC (Php) Change Oil: | Fuel + Change
Gasoline Diesel | TOTAL | Amountof Oil: Amount of
A ) * () ABC (Php) ABC (Php)
2231923698 | 14,46128368 | 36,780,520.66 | 12,018,53280 | 48,799,053.46 |

WAD = (Discount for gas x (A/C)) + (Discount for diesel x (B/C))
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FORM 10 (page 1 of 2)

(use Bidder's Official Letterhead)

PROCUREMENT OF AUTOMOTIVE FUEL AND CHANGE OIL SERVICES UNDER
THE FLEET CARD SERVICE PROGRAM FOR THE DEVELOPMENT BANK OF
THE PHILIPPINES (DBP) SERVICE VEHICLES
Bid Reference No. G-2024-01

BID FORM

Date :

Bid Reference No. :

To: DEVELOPMENT BANK OF THE PHILIPPINES

Having examined the Philippine Bidding Documents (PBDs) including the
Supplemental or Bid Bulletin Numbers [insert numbers], the receipt of which is
hereby  duly acknowledged, we, the undersigned, offer to
[supply/deliver/perform] [description of the Goods] in conformity with the said
PBDs with the following financial bids:

Approved Budget
Tvpe of Fuel of the Contract Discount per Liter inclusive
yp (in PhP), of taxes )
inclusive of taxes
Gasoline 22,319.236.98
Diesel 14,461,283.68

Our bid includes the cost of all taxes, such as, but not limited to: [specify
the applicable taxes, e.g. (i) value added tax (VAT), (ii) income tax, (iii) local
taxes, and (iv) other fiscal levies and duties], which are itemized herein or in the
Price Schedules.
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FORM 10 (page 2 of 2

If our Bid is accepted, we undertake:

a. to deliver the goods in accordance with the delivery schedule specified
in the Schedule of Requirements of the Philippine Bidding Documents
(PBDs);

b. to provide a performance security in the form, amounts, and within the
times prescribed in the PBDs;

c. to abide by the Bid Validity Period specified in the PBDs and it shall
remain binding upon us at any time before the expiration of that period.

Until a formal Contract is prepared and executed, this Bid, together with your
written acceptance thereof and your Notice of Award, shall be binding upon us.

We understand that you are not bound to accept the Lowest Calculated Bid or
any Bid you may receive.

We certify/confirm that we comply with the eligibility requirements pursuant to
the PBDs.

The undersigned is authorized to submit the bid on behalf of [name of the bidder] as
evidenced by the attached [state the written authority].

We acknowledge that failure to sign each and every page of this Bid Form, including
the attached Schedule of Prices, shall be a ground for the rejection of our bid.

Name:

Legal capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:
Date:
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FORM 11

PROCUREMENT OF AUTOMOTIVE FUEL AND CHANGE OIL SERVICES UNDER
THE FLEET CARD SERVICE PROGRAM FOR THE DEVELOPMENT BANK OF
THE PHILIPPINES (DBP) SERVICE VEHICLES

Bid Reference No. G-2024-01

Change Oil Services:

Approved Budget of
Contract, inclusive of

Bid Offer (in PhP),

Type of Vehicle and Make Fuel Type .. | inclusive of taxes [per
taxes (in PhP) [per unit . ] .
i . unit Change Oil Service]
Change 0il Service]

SEDAN

Toyota Corolla/Altis Gasoline 3,770.00

Mitsubishi Lancer Gasoline 3,770.00

Hyundai Sonata Gasoline 4 550.00

cuv

Mitsubishi Xpander Gasoline 6,400.00

Isuzu Crosswind/Sportivo Diesel 4 810.00

Toyota Innova Diesel 7,605.00

Toyota Innova Gasoline 6,578.00

Mitsubishi Adventure Diesel 6,630.00

Hyundai Tucson Gasoline 5,850.00

sSUw

Mitsubishi Montero Sports Diesel 6,100.00

PICKUP

Ford Ranger Diesel 7,605.00

Isuzu - Dmax Diesel 7,553.00

Mitsubishi Strada Diesel 6,100.00

Mitsubishi Strada/L-200 Diesel 6,100.00

VAN

Toyota Grandia Diesel 7,605.00

Toyota Commuter Diesel 6,838.00

Izuzu Closed Wan Diesel 7,306.00

BUS

Hino Bus Diesel 25,530.00

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:
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Section X. Post-Qualification
Documents
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POST-QUALIFICATION TRANSMITTAL FORM

TITLE OF THE PROJECT;

Note: For the SINGLE/LOWEST CALCULATED BID (S/LCB), please fill-out and submit together with
the Post Qualification Requirements

FOR MACHINE STAMP (OFFICIAL TIME) BY THE DBP BAC SECRETARIAT
Received:

Name of Bidder:

Complete Address:
Submitted by:
Landline: Email:

Within five (5) calendar days from the notice that the bidder is the Lowest or Single
Calculated Bid (LCB/SCB), the bidder shall submit two (2) sets of the following documentary
requirements (which the bidder may also opt to submit on the date of opening of proposals;
please bring ORIGINAL documents for verification):

i. Latest Business Tax Returns: VAT Returns (Form 2550M and 2550Q) or Percentage
Tax Returns (2551M) for the six (6) months period preceding the submission and
opening of bids with proof of payment (any one of the following):

a. Electronic Filing and Payment System (EFPS) confirmation receipt
b. Bank-issued payment confirmation receipt
c. BIR payment confirmation receipts/status

ii. Copies of the following documents:

a. DTl or SEC Certificate of Registration (including the names of company’s
controlling stockholders, directors, board members and officers);

b. Valid/current Business/Mayor’s Permit; and

c. Valid/current Tax Clearance issued by the BIR for bidding purposes.

iii. Copies of Notice of Award (NOA), contract, Notice to Proceed (NTP), or equivalent
documents relative to the listed ongoing projects/contracts.

iv. Duly signed Letter of Authorization stating that the bidder is authorizing the Development
Bank of the Philippines (DBP) to conduct credit/background investigation as part of the
Post-Qualification process, in relation to the project being bid. (Template hereto attached)

v. Other documents as may be listed in the Technical Specifications/Terms of

Reference/Scope of Works.

Note: Failure to submit the above requirements on time or a finding against the veracity of
such shall be grounds for the forfeiture of the bid security and disqualify the bidder for
award.
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LETTER OF AUTHORIZATION

[shell be submitted during post-qualification process or upon receipt of the Notice of
Single/Lowest Colculated Bid]

{use Bidder’s Official Letterhead)

Date:

To: THE CHAIRPERSON, BIDS AND AWARDS COMMITTEE (BAC)
Development Bank of the Philippines (DBP)
Sen. Gil Puyat Ave., cor. Makati Ave., Makati City
1200 Philippines

Gentlemen:

This is to authorize the Development Bank of the Philippines (DBP) and its authorized
representatives, to conduct the validation/verification of the following documents as part
of post qualification relative to our bid for the (state Title of the Bid Project) under [state
Bid Reference Number):

PHilIGEPS Registration

SEC or DTl Registration (as applicable)

Current/ valid Business/Mayor’s Permit

Current/valid Tax Clearance

Current Audited Financial Statements

Current/valid PCAB License (only applicable for Infrastructure projects)
List Single Completed Contract of similar nature

S UV

Thank you.

Very truly yours,

Name and Signature of the Authorized Representative
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Section Xl. Performance Securing
Declaration Form
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Performance Securing Declaration
[if used as an alternative performance security but it is not required to be submitted with the
Bid, as it shall be submitted within ten (10) days after receiving the Notice of Award]

REPUBLIC OF THE PHILIPPINES)
CITY OF ) S.S.

PERFORMANCE SECURING DECLARATION

Invitation to Bid: [Insert Reference Number indicated in the Bidding Documents]
To: [Insert name and address of the Procuring Entity]

I/We, the undersigned, declare that:

1. I/We understand that, according to your conditions, to guarantee the faithful
performance by the supplier/distributor/manufacturer/contractor/consultant of
its obligations under the Contract, I/we shall submit a Performance Securing
Declaration within a maximum period of ten (10) calendar days from the receipt
of the Notice of Award prior to the signing of the Contract.

2. I/We accept that: I/we will be automatically disqualified from bidding for any
procurement contract with any procuring entity for a period of one (1) year for
the first offense, or two (2) years for the second offense, upon receipt of your
Blacklisting Order if I/We have violated my/our obligations under the Contract;

3. I/We understand that this Performance Securing Declaration shall cease to be
valid upon:

a. issuance by the Procuring Entity of the Certificate of Final Acceptance,
subject to the following conditions:
i.  Procuring Entity has no claims filed against the contract awardee;
ii. It has no claims for labor and materials filed against the contractor;
and
iii.  Other terms of the contract; or

b. replacement by the winning bidder of the submitted PSD with a performance
security in any of the prescribed forms under Section 39.2 of the 2016
revised IRR of RA No. 9184 as required by the end-user.

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this day of
[month] [year] at [place of execution].

[Insert NAME OF BIDDER OR ITS
AUTHORIZED REPRESENTATIVE]
[Insert signatory’s legal capacity]

Affiant
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SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M.
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card
used], with his/her photograph and signature appearing thereon.

Witness my hand and seal this ____ day of [month] [year].

NAME OF NOTARY PUBLIC
Serial No. of Commission

Notary Public for until
Roll of Attorneys No.
PTR No. , [date issued], [place issued]
IBP No. , [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of
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Section Xll. Draft Contract/
Purchase Order
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Contract Agreement Form for the Procurement of Goods (Revised)
[Not required to be submitted with the Bid, but it shall be submitted within ten (10) days after
receiving the Notice of Award]

DRAFT CONTRACT AGREEMENT

THIS AGREEMENT made the day of 20 between
[name of PROCURING ENTITY] of the Philippines (hereinafter called “the Entity”) of
the one part and [name of Supplier] of [city and country of Supplier] (hereinafter called
“the Supplier”) of the other part;

WHEREAS, the Entity invited Bids for certain goods and ancillary services,
particularly [brief description of goods and services] and has accepted a Bid by the
Supplier for the supply of those goods and services in the sum of [contract price in
words and figures in specified currency] (hereinafter called “the Contract Price”).

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1. Inthis Agreement words and expressions shall have the same meanings
as are respectively assigned to them in the Conditions of Contract referred
to.

2.  The following documents as required by the 2016 revised Implementing
Rules and Regulations of Republic Act No. 9184 shall be deemed to form
and be read and construed as integral part of this Agreement, viz.:

i.  Philippine Bidding Documents (PBDs);
i.  Schedule of Requirements;
ii.  Technical Specifications;
iii.  General and Special Conditions of Contract; and
iv.  Supplemental or Bid Bulletins, if any

ii.  Winning bidder’s bid, including the Eligibility requirements, Technical
and Financial Proposals, and all other documents or statements
submitted;

Bid form, including all the documents/statements contained in the
Bidder's bidding envelopes, as annexes, and all other documents
submitted (e.g., Bidder’s response to request for clarifications on the
bid), including corrections to the bid, if any, resulting from the
Procuring Entity’s bid evaluation;

iii.  Performance Security;

iv.  Notice of Award of Contract; and the Bidder's conforme thereto; and

v. Other contract documents that may be required by existing laws
and/or the Procuring Entity concerned in the PBDs. Winning bidder

agrees that additional contract documents or information
prescribed by the GPPB that are subsequently required for
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submission after the contract execution, such as the Notice to
Proceed, Variation Orders, and Warranty Security, shall likewise
form part of the Contract.

3. In consideration for the sum of [totalcontract price in words and figures] or
such other sums as may be ascertained, [Named of the bidder] agrees to
[state the object of the contract] in accordance with his/her/its Bid.

4. The [Name of the procuring entity] agrees to pay the above-mentioned
sum in accordance with the terms of the Bidding.

IN WITNESS whereof the parties hereto have caused this Agreement to be
executed in accordance with the laws of the Republic of the Philippines on the day
and year first above written.

[Insert Name and Signature] [Insert Name and Signature]
[Insert Signatory’s Legal Capacity] [Insert Signatory’s Legal Capacity]
for: for:

[Insert Procuring Entity] [Insert Name of Supplier]

Acknowledgment
[Format shall be based on the latest Rules on Notarial Practice]
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(L]

Development Bank of the Philippines

DBP

PURCHASE ORDER

SUPPLIER .
ADDRESS .
TIN .
TEL/FAXNO. -

P.0. NO.
DATE
END USER

P.R. NO.

MODE OF PROCUREMENT

Gentlemen:

Pleass deliver the following article(s), product{s), supplies, or materials listed below, subject to the terms and conditions contained hersin:
DESCRIPTION/BRAND/STOCK NO./PRODUCT CODE aTy. UNIT UNIT PRICE AMOUNT

TOTAL AMOUNT:

TOTAL AMOUNT IN WORDS :

PLACE OF DELIVERY : DELIVERY TERM :

DATE OF DELIVERY : PAYMENT TERM :

TIME OF DELIVERY : COUNTRY OF ORIGIN :

Subject to the following conditions:

1. The above prices ars inclusive of V.AT

2. For every day of delay. 1/10 of 1% of the price of the undelivered quantity will be
deducted from the total price.

3. ltems delivered are subject to mspection and acceptance prior to payment
4_When requesting payment, please present your Billing Statement/Statement of
Account/Zales Invoice/Charge Slip, as the case may be

3. If delivery cannot be completed within the specified date. please retum this P.O
stating your reason(s) therefore. Othenwise, we will take necessary action to protect
the interest of the DEP.

&. This transaction shall be subjected to the specific terms and conditions set forth in
the Terms of Reference/Scope of Works/Technical Specifications

T. Further, the following documents shall be attached, deemed to form, and be read
and construed as part of this Purchase Order, to wit:
» General and Special Conditions of Contract
= Temms of Reference/Scope of WorksTechnical Specifications; and
E:Il%he’ contract documents that may be required by existing laws and/or

8. For the avoidance of doubt, in the conflict or inconsistency between the above-
mentioned documents and this Purchase Order of precadence shall be:
= The General and Special Conditions of Contract;
= The Terms of Reference/Scope of Work Technical Specifications: and
= This Purchase Order

We accept this Purchase Order with all its terms and conditions. We cerify that we

PROCESSED
have not given nor di we intend to give any amownt of money or gift in any form
whatsoever to any official or employee of the DBP for the purpose of securing this
P.0. or hawing the payment hereof expedited. We understand and accept that such
acts on our part shall constitute sufficient ground for the DBO to revoke this P.O. and
cause us to be excluded from further dealings with the Bank
CHECKED
(Printed Name of Supplier / Contractor)
By: {Duly Authorized Representative)
SIGNATURE :
APPROVED MAME
POSITION
DATE

HEAD OFFICE: SEN. GIL ). PUYAT AVENUE CORNER MAKATI AVEMUE, MAKATI CITY, PHILIPPIMES
P.0. BOX 1956, MAKATI CENTRAL POST OFFICE 1200

TELEFHOME: [02) EB16-95-11

FAX NO.- (02)B815-16-14

E-MAIL: pimd&Edbo.ph
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Republic of the Philippines

Government Procurement Policy Board




