
 

 

 
 
 
 
 

SUPPLEMENTAL BID BULLETIN NO. 3 
 

 
1 February 2023 

 
 
Attention: All prospective bidders for the project 
 
BID REFERENCE NO. G-2022-47: SUPPLY, DELIVERY AND INSTALLATION OF WEB-BASED 
HUMAN RESOURCE INFORMATION SYSTEM (HRIS) INCLUDING ONE (1) YEAR SUPPORT FOR 
THE THREE (3) GOVERNMENT CLIENTS OF THE DEVELOPMENT BANK OF THE PHILIPPINES 
(ABC: PhP 10,000,000.00 at PhP 3,333,333.33 per lot inclusive of all applicable taxes) 
 
 
Please be informed of the following: 

 
1. The schedule of submission and opening of bids shall proceed as follows: 

 

ACTIVITY DATE AND TIME VENUE 

Submission of Eligibility, 
Technical, and Financial 
Proposals* 

9 February 2023  
(Thursday) 

On or before 9:00 AM 

6/F BAC Secretariat, 
DBP Head Office, Makati City 

Opening of Eligibility, 
Technical, and Financial 
Proposals 

9 February 2023  
(Thursday) 

9:45 AM 

12/F Executive Staff Room, DBP 
Head Office, Makati City or via 
Zoom Meeting 

*Late submissions shall not be accepted 
 
2. Bidders may attend the Pre-bid Conference and the Bid Opening physically or through 

online. Link/credentials to the online meeting shall be provided upon email request to the 
BAC Secretariat at bacsecretariat@dbp.ph  

 
3. Please refer to Section III - Bid Data Sheet (BDS) for the detailed procedure and options 

for the payment of bidding documents, submission and opening of bids. As indicated in 
the Invitation to Bid, bidders must secure the required payment for the bidding 
documents on or before the deadline of the submission and receipt of bids. Bidders are 
encouraged to attend the bid opening through Zoom Meeting. 
 

4. Replies to queries from the bidders: 
 

QUERY/CONCERN REPLY/CLARIFICATION 
Who or what government agency is the client?  

Where are they located?  

What type of government entity it is? Is it LGU, 
NGA and etc.?  

 

As discussed during the second pre-bid 
conference, the specific LGUs cannot be 
disclosed at this time due to confidentiality 
reasons. Nonetheless, the three (3) 
Government-clients shall be named after the 
Notice of Award (NOA) is issued to the winning 



SUPPLEMENTAL BID BULLETIN NO. 3 
BID REFERENCE NO. G-2022-47: SUPPLY, DELIVERY AND INSTALLATION OF WEB-BASED HUMAN RESOURCE INFORMATION SYSTEM (HRIS) 

INCLUDING ONE (1) YEAR SUPPORT FOR THE THREE (3) GOVERNMENT CLIENTS OF THE DEVELOPMENT BANK OF THE PHILIPPINES  
(ABC: PhP 10,000,000.00 at PhP 3,333,333.33 per lot inclusive of all applicable taxes) 

page 2 of 23 

QUERY/CONCERN REPLY/CLARIFICATION 
 
 

 
 
 
Would the client allow virtual activities for data 
gathering, kick-off meeting and other activities 
that may be done virtually?  
 

bidder. For guidance, these LGUs are located: 
one (1) in Southern Luzon, one (1) in Visayas, 
and one (1) to be confirmed, but most likely also 
in Visayas. 
 
Subject to mutual agreement with the 
Government-client, data gathering activities 
and meetings may be done virtually. 
 

How long will the client take to be ready for 
delivery and installation? May we request a 
standard timeline for the 3 clients when they are 
ready to start the project? This is to ensure that 
projects will be handled in a timely manner. 
 
 
Will the availability of all the 3 clients be assured 
for the year 2023? May we request an 
assurance that the timeline for the 3 projects are 
all within 2023?  

 
 
Will there be a chance that the project be 
pushed over year 2024 if they will only be ready 
by 2024? May we request an assurance that the 
timeline for the projects will all be within 2023?  

 
What will happen if there are delays due to HRIS 
being incompatible to the practices of the client?   

As discussed during the second pre-bid 
conference, the proposed timeline for the 
implementation will emanate from the winning 
bidder, to be discussed and agreed upon by the 
winning bidder and the respective Government-
clients.  
 
Upon issuance of the NOA, which is within 2023, 
the project will officially start with the kick-off 
meeting and the implementation timeline to be 
proposed by the winning bidder same to be 
mutually agreed with the Government-client.  
 
Please refer to our reply in the Supplemental Bid 
Bulletin No. 2 dated 20 January 2023. 
 
 
 
The HRIS being procured should conform with 
standard government payroll processing 
practices.  
 

Does DBP require a track record of beyond 5 
years as indicated in the TOR and Supplemental 
Bid no. 2 (Reply no. 1) to “ensure that the 
prospective bidder has enough experience in 
implementing HRIS”? 

 
Does DBP also require SLCC within 5 years to 
establish bidder’s capacity to contract? 

 
Does DBP require a Certificate of Completion, 
Certificate of Acceptance or Certificate of 
Satisfactory Performance as proof? 
 
Will only one HRIS system be allowed to be 
presented for the demo? 
 
 
 

Yes. 
 
 
 
 
 
Yes. 

 
 

Yes, as proof of its track record.  
 
 
 
DBP’s requirement during the post-qualification 
is the demonstration of one (1) complete 
operational HRIS displaying ALL the required 
modules of this project specified under 
technical/functional specifications. 
  

Is it all Web-Based? all the components of the 
system is web-Based? 
 

Access to the system (Front-end) of all users 
must be web-based.  
 
 

 
 
 



SUPPLEMENTAL BID BULLETIN NO. 3 
BID REFERENCE NO. G-2022-47: SUPPLY, DELIVERY AND INSTALLATION OF WEB-BASED HUMAN RESOURCE INFORMATION SYSTEM (HRIS) 

INCLUDING ONE (1) YEAR SUPPORT FOR THE THREE (3) GOVERNMENT CLIENTS OF THE DEVELOPMENT BANK OF THE PHILIPPINES  
(ABC: PhP 10,000,000.00 at PhP 3,333,333.33 per lot inclusive of all applicable taxes) 

page 3 of 23 

5. Revision on the Technical Specifications: 
 

From To 
N/A 
 

Add: 
 
The system should be compatible with Windows 
Server 2016 or later, MS Windows Server 
Standard English MS Volume Licensing (MVL) 
and MS Windows Server Standard-Client 
Access License (CAL). 
 

N/A 
 

Add: 
 
The system should be able to run on the Server 
with the following specifications: 2.2GHz CPU, 8 
Core, 64 GB RAM, 1 TB storage. 
 

Bidder must provide any of the following:  
(1) a Certificate of Completion; or 
(2)  Certificate of Acceptance; or 
(3) Certificate of Satisfactory Performance 
issued by the Bidder’s client  
 
Any of the above documents will serve as proof 
of a successful implementation of an HRIS 
project AND the completion date of the project 
should be before Jan 1, 2018. The Bidder’s 
client must be a corporation or a Government 
Entity. 
 

Bidder must provide any of the following 
documents issued by the bidder’s client:  
1) Certificate of Completion; OR  
2) Certificate of Acceptance; OR  
3) Certificate of Satisfactory Performance.  
 
Any of the above documents will serve as proof 
of a successful implementation of an HRIS 
project AND the completion date of the project 
should be on or before December 31, 2018. The 
Bidder’s client must be a corporation or a 
Government Entity.  
 
If a new certificate shall be requested from the 
Government-client, the Certificate must indicate 
the implementation of an HRIS project AND the 
completion date which should be on or before 
December 31, 2018. 
 

N/A Add: 
 
Bidder must submit a document containing the 
following details: 
 
Bidder shall indicate the minimum technical 
specifications required by their HRIS to run, 
following the table below:  
   

Minimum requirement  
(to be provided by the 

bidder)   

Compatible OS:     

CPU Speed:     

Number of Cores:    

Memory (RAM):     

Storage:     
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6. Revision on the Bidding Form: 
 

From To 

FORM 9 
 
Technical Specifications 

REVISED FORM 9 
 
Revised Technical Specifications 

 
7. Revision on the Checklist of Requirements 

 

From To 
TAB 10 
 
Accomplished/conformed Technical 
Specifications per FORM 9, duly signed by the 
bidder’s authorized representative. 
 
Bidders must state either “Comply” or “Not 
Comply” against each of the individual 
parameters of each Specification and must 
state their conformance in each and every page 
of the Technical Specifications. 

TAB 10 
 
Accomplished/conformed Revised Technical 
Specifications per REVISED FORM 9 (attached 
in this Supplemental Bid Bulletin No. 3 dated 1 
February 2023), duly signed by the bidder’s 
authorized representative. 
 
Bidders must state either “Comply” or “Not 
Comply” against each of the individual 
parameters of each Specification and must state 
their conformance in each and every page of the 
Technical Specifications. 
 

TAB 11 
 
Certificate of Completion or Certificate of 
Acceptance or Certificate of Satisfactory 
Performance issued by the Bidder’s client for 
implementing HRIS on or before the year 2018. 
The Bidder’s client must be a corporation or a 
Government Entity. 
 

TAB 11 
 
Bidder must provide any of the following 
documents issued by the bidder’s client:  
1) Certificate of Completion; OR  
2) Certificate of Acceptance; OR  
3) Certificate of Satisfactory Performance.  
 
Any of the above documents will serve as proof 
of a successful implementation of an HRIS 
project AND the completion date of the project 
should be on or before December 31, 2018. The 
Bidder’s client must be a corporation or a 
Government Entity.  
 
If a new certificate shall be requested from the 
Government-client, the Certificate must indicate 
the implementation of an HRIS project AND the 
completion date which should be on or before 
December 31, 2018. 
 

TAB 12 
 
Certificate of Completion or Certificate of 
Acceptance of Certificate of Satisfactory 
Performance issued by the Bidder’s client for 
HRIS. The client must be a Department Level of 
the Philippine Government Agency (e.g. DTI, 
DILG) or Local Government Unit excluding 
Barangays for implementing HRIS. 
 

TAB 12  
 
Certificate of Completion or Certificate of 
Acceptance or Certificate of Satisfactory 
Performance issued by the Bidder’s client for 
HRIS. The client must be a Department Level of 
the Philippine Government Agency (e.g. DTI, 
DILG) or Local Government Unit excluding 
Barangays for implementing HRIS. 
 
(Corrected the word “of” to “or”.) 
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From To 
TAB 14 
 
Valid and Current Certification of Registration 
form the Data Privacy Commission. 

TAB 14 
 
Valid and Current Certification of Registration 
from the Data Privacy Commission. 
 
(Corrected the word “form” to “from”.) 
 

N/A TAB 15 
 
Bidder must submit a document containing the 
following details: 
 
Bidder shall indicate the minimum technical 
specifications required by their HRIS to run, 
following the table below:  
   

Minimum requirement  
(to be provided by the 

bidder)   

Compatible OS:     

CPU Speed:     

Number of Cores:    

Memory (RAM):     

Storage:     
 

 
8. Bidders are reminded to use the REVISED FORM 9 for the Revised Technical 

Specifications and Revised Checklist of Requirements attached in this Supplemental Bid 
Bulletin No. 3 and submit it together with ALL other required documents for the 
Submission and Opening of Eligibility, Technical, and Financial Documents/Proposal. 
 

9. The Eligibility, Technical Documents and Financial Proposals must be properly tabbed 
for easy reference and must be submitted in sequence/order per Revised Checklist of 
Requirements. 
 

10. All other statements under Supplemental Bid Bulletin Nos. 1 and 2 which are inconsistent 
with this Supplemental Bid Bulletin No. 3 are hereby superseded. 

 
11. The BAC shall no longer entertain any question/request for clarification after the issuance 

of this Bid Bulletin. 
 

12. Please be advised that bids submitted after the deadline shall only be marked for recording 
purposes, shall not be included in the opening of bids, and shall be returned to the bidder 
unopened. 

 
For the guidance and information of all concerned. 

   
 

 
 

SIGNED 
ATTY. SORAYA F. ADIONG 
Senior Vice President, and  
Chairperson, DBP Bids and Awards Committee 
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REVISED FORM 9 (page 1 of 12) 
Technical Specifications/ Requirement Bidderõs 

Statement of 
Compliance 
Bidders must 
state here 
either 
ñComplyò or 
ñNot Complyò 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Conforme: 

___________________________________________ 

.ƛŘŘŜǊΩǎ /ƻƳǇŀƴȅ bŀƳŜ 

________________________________________ 

Name & Signature of Authorized Representative 

__________________________________ 

Designation 

_____________________________ 

Date 
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REVISED FORM 9 (page 2 of 12) 
Technical Specifications/ Requirement Bidderõs 

Statement of 
Compliance 
Bidders must 
state here 
either 
ñComplyò or 
ñNot Complyò 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Conforme: 

___________________________________________ 

.ƛŘŘŜǊΩǎ /ƻƳǇŀƴȅ bŀƳŜ 

________________________________________ 

Name & Signature of Authorized Representative 

__________________________________ 

Designation 

_____________________________ 

Date 
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REVISED FORM 9 (page 3 of 12) 
Technical Specifications/ Requirement Bidderõs 

Statement of 
Compliance 
Bidders must 
state here 
either 
ñComplyò or 
ñNot Complyò 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Conforme: 

___________________________________________ 

.ƛŘŘŜǊΩǎ /ƻƳǇŀƴȅ bŀƳŜ 

________________________________________ 

Name & Signature of Authorized Representative 

__________________________________ 

Designation 

_____________________________ 

Date 
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REVISED FORM 9 (page 4 of 12) 
Technical Specifications/ Requirement Bidderõs 

Statement of 
Compliance 
Bidders must 
state here 
either 
ñComplyò or 
ñNot Complyò 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Conforme: 

___________________________________________ 

.ƛŘŘŜǊΩǎ /ƻƳǇŀƴȅ bŀƳŜ 

________________________________________ 

Name & Signature of Authorized Representative 

__________________________________ 

Designation 

_____________________________ 

Date 
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REVISED FORM 9 (page 5 of 12) 
Technical Specifications/ Requirement Bidderõs 

Statement of 
Compliance 
Bidders must 
state here 
either 
ñComplyò or 
ñNot Complyò 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Conforme: 

___________________________________________ 

.ƛŘŘŜǊΩǎ /ƻƳǇŀƴȅ bŀƳŜ 

________________________________________ 

Name & Signature of Authorized Representative 

__________________________________ 

Designation 

_____________________________ 

Date 
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REVISED FORM 9 (page 6 of 12) 
Technical Specifications/ Requirement Bidderõs 

Statement of 
Compliance 
Bidders must 
state here 
either 
ñComplyò or 
ñNot Complyò 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Conforme: 

___________________________________________ 

.ƛŘŘŜǊΩǎ /ƻƳǇŀƴȅ bŀƳŜ 

________________________________________ 

Name & Signature of Authorized Representative 

__________________________________ 

Designation 

_____________________________ 

Date 
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REVISED FORM 9 (page 7 of 12) 
Technical Specifications/ Requirement Bidderõs 

Statement of 
Compliance 
Bidders must 
state here 
either 
ñComplyò or 
ñNot Complyò 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Conforme: 

___________________________________________ 

.ƛŘŘŜǊΩǎ /ƻƳǇŀƴȅ bŀƳŜ 

________________________________________ 

Name & Signature of Authorized Representative 

__________________________________ 

Designation 

_____________________________ 

Date 
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REVISED FORM 9 (page 8 of 12) 
Technical Specifications/ Requirement Bidderõs 

Statement of 
Compliance 
Bidders must 
state here 
either 
ñComplyò or 
ñNot Complyò 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Conforme: 

___________________________________________ 

.ƛŘŘŜǊΩǎ /ƻƳǇŀƴȅ bŀƳŜ 

________________________________________ 

Name & Signature of Authorized Representative 

__________________________________ 

Designation 

_____________________________ 

Date 
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REVISED FORM 9 (page 9 of 12) 
Technical Specifications/ Requirement Bidderõs 

Statement of 
Compliance 
Bidders must 
state here 
either 
ñComplyò or 
ñNot Complyò 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Conforme: 

___________________________________________ 

.ƛŘŘŜǊΩǎ /ƻƳǇŀƴȅ bŀƳŜ 

________________________________________ 

Name & Signature of Authorized Representative 

__________________________________ 

Designation 

_____________________________ 

Date 
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REVISED FORM 9 (page 10 of 12) 
Technical Specifications/ Requirement Bidderõs 

Statement of 
Compliance 
Bidders must 
state here 
either 
ñComplyò or 
ñNot Complyò 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Conforme: 

___________________________________________ 

.ƛŘŘŜǊΩǎ /ƻƳǇŀƴȅ bŀƳŜ 

________________________________________ 

Name & Signature of Authorized Representative 

__________________________________ 

Designation 

_____________________________ 

Date 



SUPPLEMENTAL BID BULLETIN NO. 3 
BID REFERENCE NO. G-2022-47: SUPPLY, DELIVERY AND INSTALLATION OF WEB-BASED HUMAN RESOURCE INFORMATION SYSTEM (HRIS) 

INCLUDING ONE (1) YEAR SUPPORT FOR THE THREE (3) GOVERNMENT CLIENTS OF THE DEVELOPMENT BANK OF THE PHILIPPINES  
(ABC: PhP 10,000,000.00 at PhP 3,333,333.33 per lot inclusive of all applicable taxes) 

page 16 of 23 

REVISED FORM 9 (page 11 of 12) 
Technical Specifications/ Requirement Bidderõs 

Statement of 
Compliance 
Bidders must 
state here 
either 
ñComplyò or 
ñNot Complyò 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Conforme: 

___________________________________________ 

.ƛŘŘŜǊΩǎ /ƻƳǇŀƴȅ bŀƳŜ 

________________________________________ 

Name & Signature of Authorized Representative 

__________________________________ 

Designation 

_____________________________ 

Date 
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REVISED FORM 9 (page 12 of 12) 
Technical Specifications/ Requirement Bidderõs 

Statement of 
Compliance 
Bidders must 
state here 
either 
ñComplyò or 
ñNot Complyò 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

Conforme: 

___________________________________________ 

.ƛŘŘŜǊΩǎ /ƻƳǇŀƴȅ bŀƳŜ 

________________________________________ 

Name & Signature of Authorized Representative 

__________________________________ 

Designation 

_____________________________ 

Date 
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SUPPLY, DELIVERY AND INSTALLATION OF WEB-BASED HUMAN RESOURCE 
INFORMATION SYSTEM (HRIS) INCLUDING ONE (1) YEAR SUPPORT FOR THE THREE (3) 

GOVERNMENT CLIENTS OF THE DEVELOPMENT BANK OF THE PHILIPPINES  
Bid Reference No. G-2022-47 

 
 

TRANSMITTAL FORM 

REVISED CHECKLIST OF REQUIREMENTS FOR BIDDERS 
Note: Please fill-out this form and submit directly to the BAC Secretariat outside of the sealed envelopes. 
 

 
 
 

Name of Bidder:            

Complete Address:            

Submitted by:            

Landline:           Email:     
Note: Per Government Procurement Policy Board (GPPB) Resolution No. 09-2020 on the APPROVING MEASURES FOR 
THE EFFICIENT CONDUCT OF PROCUREMENT ACTIVITIES DURING A STATE OF CALAMITY, OR IMPLEMENTATION OF 
COMMUNITY QUARANTINE OR SIMILAR RESTRICTIONS, submission of Bid Forms without notarizations shall be 
accepted on the date of the opening of the bids, provided that the notarized Bid Forms shall be submitted after the 
award but before payment. 

Item  
FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS (DULY SEALED 
AND MARKED)  

LEGAL ELIGIBILITY DOCUMENTS 

TAB 1 

If the bidder is a joint venture (JV): 
 
a. If bidding as a formed JV: Submit the existing valid, duly accomplished, signed and 
notarized JV Agreement (JVA). The JVA must specifically indicate among others, the 
following: the partner company that will represent the JV, the shareholdings of each 
partner company in the JV (to determine which partner company and its nationality has 
the controlling majority share), and the share of each partner company in the JV.  
 
Moreover, please likewise note: 
 

1) If the JV is incorporated or registered with the relevant government agency, all 
documents listed in this checklist must be under the JV’s name and shall submit the 
PhilGEPS Certificate of Registration under Platinum Category also under the JV’s 
name. 

2) If the JV is unincorporated, the PhilGEPS Certificate of Registration under Platinum 
Membership shall be submitted by each of the JV partners, while submission of the 
technical and financial eligibility documents (Tab 4 onwards) by any one of the JV 
partners constitutes collective compliance. 

 
b. If bidding as a JV that is yet to be formed: Submit duly notarized Agreement to Enter 
into Joint Venture (Template per FORM 1). Please likewise note: 

 
PhilGEPS Certificate of Registration under Platinum Membership shall be submitted by 
each of the JV partners, while submission of the technical and financial documents (Tab 
4 onwards) by any one of the JV partners constitutes collective compliance.  

FOR MACHINE STAMP (OFFICIAL TIME) BY THE DBP BAC SECRETARIAT 

Received: 
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Note: Per Government Procurement Policy Board (GPPB) Resolution No. 09-2020 on the APPROVING MEASURES FOR 
THE EFFICIENT CONDUCT OF PROCUREMENT ACTIVITIES DURING A STATE OF CALAMITY, OR IMPLEMENTATION OF 
COMMUNITY QUARANTINE OR SIMILAR RESTRICTIONS, submission of Bid Forms without notarizations shall be 
accepted on the date of the opening of the bids, provided that the notarized Bid Forms shall be submitted after the 
award but before payment. 

Item  
FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS (DULY SEALED 
AND MARKED)  

TAB 2 

Proof of appointment/authority of bidder’s representative: 
 
a. Duly notarized Special Power of Attorney (if the bidder is a sole proprietorship) 
(Template per FORM 2-A) 
 
OR 
 
b. 5ǳƭȅ ƴƻǘŀǊƛȊŜŘ {ŜŎǊŜǘŀǊȅΩǎ /ŜǊǘƛŦƛŎŀǘŜ (if the bidder is a corporation, partnership, 
cooperative or joint venture)  
 

b.1 If the bidder is a corporation - Template per FORM 2-B 
 
b.2 If the bidder is an INCORPORATED JV - Template per FORM 2-C 
 
b.3 If the bidder is an UNINCORPORATED JV - Template per FORM 2-D 
9ŀŎƘ W± ǇŀǊǘƴŜǊ Ƴǳǎǘ ǎǳōƳƛǘ ƛǘǎ Řǳƭȅ ƴƻǘŀǊƛȊŜŘ {ǇŜŎƛŀƭ tƻǿŜǊ ƻŦ !ǘǘƻǊƴŜȅ ƻǊ {ŜŎǊŜǘŀǊȅΩǎ 
Certificate, whichever is applicable, indicating therein the following: 
1. That they are duly authorized to participate in the bidding as a JV; 
2. The authorized Lead Company to represent the JV; 
3. The person designated as the duly authorized representative of the JV to participate 

in the bidding, sign the bid proposals/bidding documents and sign the ensuing 
contract with DBP. 

 
b.4 If the bidder is a JV THAT IS YET TO BE FORMED -  
 

Each JV partner must submit its duly notarized Special Power of Attorney (SPA) or 
{ŜŎǊŜǘŀǊȅΩǎ Certificate (Template per FORM 2-E), whichever is applicable. 

 
In case there are more than one appointed/designated representatives, bidders must tick 
ONE of the checkboxes provided in the form to identify if acting SINGLY, JOINTLY, or ANY. 
 
Unable to tick a checkbox shall be a ground for failure of the bidder. 
 
 

TAB 3 

Valid and current Certificate of PhilGEPS Registration (Platinum Membership), in three (3) 
pages, including Annex “A” or the List of Class “A” Eligibility Documents required to be 
uploaded and maintained current and updated in PhilGEPS in accordance with section 8.5.2. 
of the IRR of RA 9184. 
 
Only the current/updated Certificate of PhilGEPS Registration (Platinum Membership) shall 
be accepted during the opening of bids. Expired Certificate or any of the Eligibility 
5ƻŎǳƳŜƴǘǎ ƭƛǎǘŜŘ ƛƴ !ƴƴŜȄ ά!έ ǎƘŀƭƭ ōŜ ŀ ƎǊƻǳƴŘ ŦƻǊ ŦŀƛƭǳǊŜ ƻŦ ǘƘŜ ōƛŘŘŜǊΦ 
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Note: Per Government Procurement Policy Board (GPPB) Resolution No. 09-2020 on the APPROVING MEASURES FOR 
THE EFFICIENT CONDUCT OF PROCUREMENT ACTIVITIES DURING A STATE OF CALAMITY, OR IMPLEMENTATION OF 
COMMUNITY QUARANTINE OR SIMILAR RESTRICTIONS, submission of Bid Forms without notarizations shall be 
accepted on the date of the opening of the bids, provided that the notarized Bid Forms shall be submitted after the 
award but before payment. 

Item  
FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS (DULY SEALED 
AND MARKED)  

Following are the related provisions/requirements based on GPPB Resolution 15-2021 dated 14 
October 2021 regarding submission of valid/current PhilGEPS Certificate of Registration (Platinum 
Membership): 
 
- LIFT the suspension on the implementation of mandatory submission of the PhilGEPS Certificate of 

Registration (Platinum Membership) in Competitive Bidding and Limited Source Bidding, thus, fully 
enforcing Sections 8.5.2 and 54.6 of the 2016 revised IRR of RA No. 9184 starting 01 January 2022; 
 

- AMEND Sections 23.1(a)(ii) and 24.1(a)(ii) of the 2016 revised IRR of RA No. 9184 to reflect that the 
ǎǳōƳƛǎǎƛƻƴ ƻŦ ǘƘŜ ǊŜŎŜƴǘƭȅ ŜȄǇƛǊŜŘ aŀȅƻǊΩǎ tŜǊƳƛǘ ǘƻƎŜǘƘŜǊ ǿƛǘƘ ǘƘŜ ƻŦŦƛŎƛŀƭ ǊŜŎŜƛǇǘ as proof that 
the prospective bidder has applied for renewal within the period prescribed by the concerned local 
government unit shall be accepted by the PhilGEPS for the purpose of updating the PhilGEPS 
Certificate of Registration (Platinum Membership) in accordance with Section 8.5.2 of the 2016 
revised IRR of RA 9184. 

TECHNICAL ELIGIBILITY DOCUMENTS 

TAB 4 

Statement by the bidder of ALL its ongoing government and/or private contracts (including 
those awarded but not yet started, if any), whether similar or not similar in nature and 
complexity to the contract to be bid (include all contracts with the DBP for the said period, if 
any (Template per FORM 3), Řǳƭȅ ǎƛƎƴŜŘ ōȅ ǘƘŜ ōƛŘŘŜǊΩǎ ŀǳǘƘƻǊƛȊŜŘ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜΦ 
 
Note: For bidders who have no ongoing government and/or private contracts, kindly indicate 
in their statement “NONE” to comply with the requirement. Bidders will be rated “failed” if 
no document is submitted or if the document submitted is incomplete or patently insufficient 
(per GPPB NPM 094-2013 dtd. 2013-12-19). 
  

TAB  5 

Statement of single completed contract of similar nature (government or private contract) 
within the last five (5) years equivalent to at least fifty percent (50%) of the ABC (Template 
per FORM 4), Řǳƭȅ ǎƛƎƴŜŘ ōȅ ǘƘŜ ōƛŘŘŜǊΩǎ ŀǳǘƘƻǊƛȊŜŘ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜΦ 
 
Similar contract refers to supply, delivery, implementation and/or installation of human 
resource information system (HRIS). 
 
Listed completed contract must be supported by the following: 
 

a) Notice of Award (NOA), OR Notice to Proceed (NTP), OR Contract, OR Purchase Order 
(PO) 
 
AND 
 

b) Any one of the following documents: 
b.1) Copy of Certificate of Completion or Certificate of Acceptance or Certificate of 

Satisfactory Performance issued by the bidder’s client. 
     b.2) Copy of Official Receipt/s or Sales Invoice/s issued by the bidder to the client 

(ORs/SIs must sum up to the full amount of total contract price of completed 
project). 
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Note: Per Government Procurement Policy Board (GPPB) Resolution No. 09-2020 on the APPROVING MEASURES FOR 
THE EFFICIENT CONDUCT OF PROCUREMENT ACTIVITIES DURING A STATE OF CALAMITY, OR IMPLEMENTATION OF 
COMMUNITY QUARANTINE OR SIMILAR RESTRICTIONS, submission of Bid Forms without notarizations shall be 
accepted on the date of the opening of the bids, provided that the notarized Bid Forms shall be submitted after the 
award but before payment. 

Item  
FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS (DULY SEALED 
AND MARKED)  

 

FINANCIAL ELIGIBILITY DOCUMENTS 

TAB 6 

Completely accomplished computation of Net Financial Contracting Capacity (NFCC) which 
must be at least equal to the ABC (Template per FORM 5), Řǳƭȅ ǎƛƎƴŜŘ ōȅ ǘƘŜ ōƛŘŘŜǊΩǎ 
authorized representative. 

 

1) The values of the bidder’s current assets and current liabilities shall be based on the 
AFS for CY 2021; 

2) The value of the NFCC must at least be equal to the ABC of this project. 
 

IN case of Joint Venture, the partner responsible to submit the NFCC shall likewise submit 
the Statement of all its ongoing contracts and the Latest Audited Financial Statements. 

 
If the prospective bidder opts to submit a committed Line of Credit, it must be at least equal 
to ten percent (10%) of the ABC to be bid. If issued by a foreign universal or commercial 
bank, it shall be confirmed or authenticated by a local universal or commercial bank. 

TECHNICAL COMPONENT 

TAB 7 

Original Bid Security issued in favor of the Development Bank of the Philippines (must be 
valid for at least 120 calendar days from the date of bid opening); any one of the following 
is acceptable: 
 
a. Cashier’s/manager’s check issued by a Universal or Commercial Bank (at least 2% of 

ABC); 
b. Bank draft/guarantee or irrevocable letter of credit issued by a Universal bank: Provided, 

however, that it shall be confirmed or authenticated by a Universal or Commercial Bank, 
if issued by a foreign bank (at least 2%of ABC); 

c. Surety bond callable upon demand issued by a surety or insurance company duly 
certified by the Insurance Commission as authorized to issue such security (at least 5% 
of ABC); 

d. Duly notarized Bid Securing Declaration (Template per FORM 6) duly signed by the 
ōƛŘŘŜǊΩǎ ŀǳǘƘƻǊƛȊŜŘ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜΦ 
 

Approved 
Budget for the 
Contract (ABC) 

Cashier’s/ 
Manager’s check, Bank 

draft/ guarantee or 
irrevocable letter of credit 

(2% of ABC) 

Surety bond 
(5% of ABC) 

Bid Securing 
Declaration 

10,000,000.00 200,000.00 500,000.00 
No required 
percentage 

 
For bidders who opt to submit a surety bond must also submit copy of Certification issued 
by Insurance Commission that the surety or insurance company is authorized to issue such 
security.  
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Note: Per Government Procurement Policy Board (GPPB) Resolution No. 09-2020 on the APPROVING MEASURES FOR 
THE EFFICIENT CONDUCT OF PROCUREMENT ACTIVITIES DURING A STATE OF CALAMITY, OR IMPLEMENTATION OF 
COMMUNITY QUARANTINE OR SIMILAR RESTRICTIONS, submission of Bid Forms without notarizations shall be 
accepted on the date of the opening of the bids, provided that the notarized Bid Forms shall be submitted after the 
award but before payment. 

Item  
FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS (DULY SEALED 
AND MARKED)  

The Bid Securing Declaration mentioned above is an undertaking which states, among 
others, that the bidder shall enter into contract with the Procuring Entity and furnish the 
performance security required under ITB Clause 31, within ten (10) calendar days from 
receipt of the Notice of Award, and commits to pay the corresponding amount as fine, and 
be suspended for a period of time from being qualified to participate in any government 
procurement activity in the event it violates any of the conditions stated therein as 
provided in the guidelines issued by the GPPB. 

TAB 8 
Accomplished Omnibus Sworn Statement (with ten [10] statements) (Template per FORM 
7), Řǳƭȅ ǎƛƎƴŜŘ ōȅ ǘƘŜ ōƛŘŘŜǊΩǎ ŀǳǘƘƻǊƛȊŜŘ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜ ŀƴŘ ƴƻǘŀǊƛȊŜŘΦ 

TAB 9 
Accomplished Data Privacy Consent Form per FORM 8, duly signed by the ōƛŘŘŜǊΩǎ 
authorized representative. 

TAB 10 

Accomplished/conformed Revised Technical Specifications per REVISED FORM 9 (attached 
in the Supplemental Bid Bulletin No. 3 dated 1 February 2023), Řǳƭȅ ǎƛƎƴŜŘ ōȅ ǘƘŜ ōƛŘŘŜǊΩǎ 
authorized representative. 
 
.ƛŘŘŜǊǎ Ƴǳǎǘ ǎǘŀǘŜ ŜƛǘƘŜǊ ά/ƻƳǇƭȅέ ƻǊ άbƻǘ /ƻƳǇƭȅέ ŀƎŀƛƴǎǘ ŜŀŎƘ ƻŦ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭ 
parameters of each Specification and must state their conformance in each and every page 
of the Technical Specifications. 

TAB 11 

Bidder must provide any of the following documents issued by the bidder’s client:  
1) Certificate of Completion; OR  
2) Certificate of Acceptance; OR  
3) Certificate of Satisfactory Performance.  
 
Any of the above documents will serve as proof of a successful implementation of an HRIS 
project AND the completion date of the project should be on or before December 31, 2018. 
The Bidder’s client must be a corporation or a Government Entity.  
 
If a new certificate shall be requested from the Government-client, the Certificate must 
indicate the implementation of an HRIS project AND the completion date which should be on 
or before December 31, 2018. 

TAB 12 

Certificate of Completion or Certificate of Acceptance or Certificate of Satisfactory 
Performance issued by the Bidder’s client for HRIS. The client must be a Department Level of 
the Philippine Government Agency (e.g. DTI, DILG) or Local Government Unit excluding 
Barangays for implementing HRIS. 

TAB 13 

Certification from the bidder, signed by its authorized representative certifying that HRIS 
being offered  has been implemented or used by a corporation or Government Entity with at 
least 1,000 employees. The Certification should include the contact person and contact 
information of the Company or Government Entity.  

TAB 14 Valid and Current Certification of Registration from the Data Privacy Commission. 
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Note: Per Government Procurement Policy Board (GPPB) Resolution No. 09-2020 on the APPROVING MEASURES FOR 
THE EFFICIENT CONDUCT OF PROCUREMENT ACTIVITIES DURING A STATE OF CALAMITY, OR IMPLEMENTATION OF 
COMMUNITY QUARANTINE OR SIMILAR RESTRICTIONS, submission of Bid Forms without notarizations shall be 
accepted on the date of the opening of the bids, provided that the notarized Bid Forms shall be submitted after the 
award but before payment. 

Item  
FIRST ENVELOPE: ELIGIBILITY DOCUMENTS AND TECHNICAL REQUIREMENTS (DULY SEALED 
AND MARKED)  

TAB 15 

Bidder must submit a document containing the following details: 
 
Bidder shall indicate the minimum technical specifications required by their HRIS to run, 
following the table below:  
   

Minimum requirement  
(to be provided by the 

bidder)   

Compatible OS:     

CPU Speed:     

Number of Cores:    

Memory (RAM):     

Storage:     
 

 

Item SECOND ENVELOPE: FINANCIAL PROPOSAL (DULY SEALED AND MARKED)  

TAB 1 

Duly accomplished Financial Proposal Form (Template per FORM 10), duly signed by the 
ōƛŘŘŜǊΩǎ ŀǳǘƘƻǊƛȊŜŘ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜΦ 
 
Note: Total bid shall not exceed the ABC of PhP 10,000,000.00. 

TAB 2 

Detailed Financial Proposal/Price Schedule Řǳƭȅ ǎƛƎƴŜŘ ōȅ ǘƘŜ ōƛŘŘŜǊΩǎ ŀǳǘƘƻǊƛȊŜŘ 
representative. Bidders shall use either FORM 11-A or FORM 11-B as template. 
 
The total detailed bid must not exceed the ABC and must be consistent with the financial 
bid per TAB 1. 

 


